[Ipunoxenne Ne 9
K [TocranoBnenuto MectHoi
AAMUHUCTpAIUU MYHUIIUITIAJIBHOT'O
o0pazoBanusi MyHUIIMIIAIEHOTO
okpyra Ne 53 Caunkr-IletepOypra

ot «10» nexabps 2012 r. Ne 536

Pernamenr
10 npeaocTaBjeHu0 MecTHON aIMUHUCTPAIlMEed BHYTPUTOPOACKOI0
MYHUIIUNIAJIBbHOT0 o0pa3oBannst MyHununaiasbuoro okpyra Ne 53 Caukr-Ilerepoypra,
OCYyLIEeCTBJISIIONIEH OT/Ie/IbHbIE TOcyapcTBeHHbIe MoJIHOMOYUA CankT-IleTepOypra no
OPraHM3aliu M OCYIIECTBJIECHHUIO 1eSTeIbLHOCTH 0 ONeKe U MONeYHTeIbCTBY, HA3HAYEHH IO
U BBIILIATE ICHEKHBIX CPEICTB
HA coJep:KaHue JAeTeil, HAXOASIUXCS M0/ ONeKOH HJIM NMONeYUTeILCTBOM, U TeHEKHBIX
CPe/ACTB HA COAep:KaHMe JieTell, mepeJaHHbIX HA BOCTIMTAHNE B IPUEMHbIE CEMbH,

B Cankr-IleTrepOypre, rocyiapcTBeHHOM yCJIyrd 0 BblJa4ye pa3pelieHusi OpraHoM
ONEeKH U MONeYnTeIbCTBA HA 3aK/II0YeHNEe B OPraHu3anusX KuHeMatorpagum, Tearpax,
TeaTPaJbHbIX M KOHIEPTHBIX OPraHU3alUAX, HMPKAX TPYAOBOI0 J0r0BOpPAa ¢ JHIAMH,
He JOCTUTIIMMU Bo3pacta 14 jet, 1/ y4acTusi B CO31aHUMN U (M) HCTIOJTHEHU U
(3IKCNOHUPOBAHNMH) MPOM3BeIeHUil 0e3 yuep0a 310pOBbI0 M HPABCTBEHHOMY Pa3BUTHIO

1. O0mue mo10:xKeHHAS

1.1. Tlpeamerom peryaupoBaHHs HACTOSILErO pErIaMEeHTa SBIAIOTCA OTHOLICHMS,
BO3HUKAIOIIME MEXKAY 3asdBUTEIAIMU M MECTHOM aJIMUHHUCTPALMEN BHYTPUTOPOACKOTO
MYHUIMNAIbHOIO  oOpa3zoBaHus MyHununansHoro oxkpyra Ne 53 Cankr-IlerepOypra,
OCYIIECTBIISIIOLEH  OTHENbHbIE TocyaapcTBeHHble noigHoMmouusi  Cankr-IletepOypra 1o
OpraHM3alMl U OCYILECTBIEHUIO AEATEIBHOCTU IO ONEKE U IONEYUTENbCTBY, HA3HAUYEHUIO U
BbIIVIATE JEHEXKHBIX CpPEICTB HAa COJEp)KaHUE JeTed, HaXOASIIMXCS TOJ] ONEKOW WU
MIOTIEUNTENIBCTBOM, U JACHEKHBIX CPEJICTB Ha COAEPKAHME JIETEH, MEpEeJaHHbIX HAa BOCIMTAHHE B
npueMmHble cembd, B Cankt-lIlerepOypre (mamee — MecTtHas anMuHuCTpauus), B cdepe
IIPEIOCTABIICHUSI TOCYJApCTBEHHOW YCIYTM 10 BbIIAY€ pa3pelIeHUs OpPraHOM  OIEKHU
U TIONEYUTENbCTBA HA 3aK/IIOUYEHHE B OpraHU3alusX KUHeMaTorpauu, Tearpax, TeaTpalibHbIX
Y KOHLEPTHBIX OPraHU3aLHUAX, UPKaxX TPYJOBOIrO OTOBOpA € JIMLAMH, HE JOCTUTTLIUMHU BO3pacTa
14 ner, miga ywactus B CO3/JaHUM U (WIM) UCHOJHEHUM (SPKCIIOHUPOBAHUM) NPOU3BEICHUM
6e3 ymepOa 3710pOBbI0 M1 HDABCTBEHHOMY Pa3BUTHIO (Jjajiee — FOCY/1apCTBEHHAs YCIIyTa).

brok-cxema MIPEIOCTABIICHUS rocy/1apCTBEHHON yCIyru IpHUBE/IeHA
B IIpuiIokeHUU Ne 5 K HacTosIIeMy perjiaMeHTy.

1.2. BasBuTensmMu ABISIOTCS, rpakaane Poccuiickoit denepannu oauH U3 poauteneit oo
3aKOHHBIA TPEJCTAaBUTENh (YCHIHOBUTEIb, OINEKYH WM TONEYUTENIb, MPUEMHBIA POIUTENH)
(manee - 3asBUTENH ) JIMIIA, HE TOCTHUTIIETO Bo3pacTa 14 ner.

1.3. TpebGoBanuss K TOPANKY HHPOPMUPOBAHUS W TMPEAOCTABICHUS] TOCYAAPCTBEHHOU
YCIIYTH.

1.3.1. B npenocTtaBieHn TOCY1apCTBEHHON YCIIYTH yYaCTBYIOT:

1.3.1.1. KomuTeT mo aenam 3amucH akToB Ipaxaanckoro coctosiHus (nanee — K3AI'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpudeckas yiu., a. 39, tem. (812) 271-79-43, dakc
(812) 271-41-10, ampec anexkTpoHHOM mouThl: Kzags@gov.spb.ru, axpec caiira: www.gov.spb.ru.
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I'padux pabotsr: nmonenensHuk — verBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 xo 17.00;
nepepbiB ¢ 13.00 mo 13.48, BeIXOaHBIE THU — Cy000Ta, BOCKPECEHBE.

1.3.1.2. Cankr-IlerepOyprckue rocyaapCcTBEHHBIC Ka3eHHBIC YUPESKICHUS — paliOHHBIC
KUTUIHBIC areHTcTBa (1anee — ['YIKA).

Mecta HaxOXISHHs, CIpaBOYHBIC TenedOHBI M aapeca MEeKTpoHHOW mouTel ['YIKA
IPUBE/ICHBI B IPUIIOKEHUH Ne 7 K HAcTOSIILEMY PErjlaMeHTy.

I'padux padotsr: ¢ 9.00 mo 18.00 (B msarauy — go 17.00), nepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHbIE [JTHM — cyO00ora M BockpeceHbe. IIpomomkuTenbHOCTh pabouero  AHs,
HETOCPEACTBEHHO MPEIIIECTBYIONIEro HepaboueMy Npa3gHUYHOMY JTHIO, YMEHBIIASTCS Ha OJIUH
qac.

1.3.1.3. Cankr-IlerepOyprckoe rocyJapCTBEHHOE Ka3eHHOE yUpexaCHUE
«MHOro() yHKIIMOHAJIbHBIN LEHTP IIPEJOCTaBIICHUS roCyJJapCTBEHHBIX yCIayr»
(masee — MHOTOYHKIIMOHATIBHBII LIEHTP).

Anpec: Cankr-IletepOypr, yn. Kpacnoro Tekcrunbiuka, 1.10-12, mutepa 0.

I'padux paboter: monenenbHuk — verBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeixoaHbIe JHH — Cy0O0Ta, BOCKPECEHbE.

I'padux paboOTBIl CTPYKTYpHBIX TOZApa3aeNeHrii MHOTOQYHKIIMOHAIBHOTO IIEHTpPA
exxenaeBHo ¢ 9.00 mo 21.00.

Mecra HaxoxaeHus, rpapuk paboOTBl M chpaBoYHbIE Tene(OHBI TOApPA3ICICHHUHA
MHoro¢pyHKIMOHAIBHOIO LIEHTPA B IpUI0KEeHUU Ne 4 K HacTOSIILEMY PErjlaMeHTy.

LenTp Tenedonnoro oocyxuanus — 573-90-00.

Anpec caiiTa 1 3JIeKTPOHHOM moutsel: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen npenocraBie€HUEM TOCYJApCTBEHHON YCIYru 3asBUTENSAM HeE TpeOyercs
JIOTIOJIHUTEBHBIX OOpaIlleHUi B HWHBbIE HCIOJHUTEIbHBIE OpraHbl T'OCYAAPCTBEHHOM BIacTH
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Hudopmamuio 00 opraHax MECTHOTO CaMOYIIPaBIEHUs W OpPraHU3aLUsX,
YYacTBYIOIIMX B MPEAOCTaBICHUHM TOCYJAapCTBEHHOM YCIYI'M, yKa3aHHbIX B MyHKTe 1.3.1
HACTOSILEr0 periJaMeHTa, 3asiBUTEIN MOTYT HOJIYYHUTh CIEAYIOIIUMHU CIIOCO0aMMU:

1.3.3.1. Tlo tenedonam, ykazaHHBIM B MpuiiokeHHH Ne 6 K HACTOSAIIEMY PETIaAMEHTY.

1.3.3.2. B llentrpe TtenepoHHOro oOCITy)XKMBaHUS MHOTOQYHKIMOHAIBHOTO LEHTpa,
yKa3zaHHOTO B yHKTe 1.3.1.2 HacTosiero peraameHTa.

1.3.3.3. IlocpencTBoM MUCBMEHHBIX OOpalleHHWH, B TOM 4YHCIE B 3JIEKTPOHHOM BHJE,
B opraHbsl MecTHOro camoynpasieHusi Cankr-lIlerepOypra (MHpopManusi 0 MeCTe HaXO0XKICHUS
U rpaduke paboTbl, CIIpaBOYHbIE Tesle(OHBI, agpeca O(UIUATBHBIX CAaiTOB OPraHOB MECTHOTO
CaMOYTIpaBIICHHS], IPEIOCTABIISIFOIINX TOCYIaPCTBEHHYIO YCIIYTY, IPUBEICHBI B TPUIIOKEeHUN Ne 6
K HACTOSILIIEMY peryiaMeHTy), MHOTOyHKIIHOHAIBHBII IEHTP H ero MOIpa3ieCHHs.

1.3.3.4. Ilpu nuyHoM obOpamieHny B MecTHy0 aAMHUHHUCTpaIio, MHOTOQYHKIIMOHAIBHBIN
LEHTP U €r0 MOAPa3AEICHUS.

1.3.3.5. Ha cTeniax B MecTax npeaocTaBiIeHHs TOCY1apCTBEHHON YCIyTH.

1.3.3.6. Ha oduumansHom caiite [IpaButenncrBa Cankrt-IlerepOypra www.gov.spb.ru,
a taxke Ha [loprane.

1.3.3.7. Ilpu obpamenuun k uHpomaram (MH(POKHOCKAM, UH(DOIIYHKTaM), pa3MeIleHHbIM
B IOMEIIEHUSAX CTPYKTYPHBIX MOApa3aencHuii MHOroyHKIMOHAIBHOTO IIEHTpa, YKa3aHHBIX
B NMPUJIOKEHUH K HACTOSIIEMY aIMUHUCTPAaTUBHOMY periiaMeHTy; Ha ynuuax Cankr-IletepOypra
u B BectuOrosix cranmuit CII6 I'VII «Cankt-IletepOyprckuii METpONOJUTEH» IO aJpecam,
ykazaHHbIM Ha [TopTare.
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1. Crangapr npenocTaBieHHs roCy1apCTBEHHOMN yCJIyrH

2.1. HaumeHoBaHME TOCYJapCTBEHHOM  YCIYru: pa3pellieHHe opraHa  OIEKH
U IONEYMUTENbCTBA HA 3aKJIIOUCHHME B OpraHU3alUsaX KUHeMaTorpaduu, TeaTpax, TeaTpajbHbIX
Y KOHLEPTHBIX OpPraHU3aLHUAX, IUpKaxX TPYJOBOIO I0rOBOpa C JIMILAMH, HE JOCTUTTLIMMHU BO3pacTa
14 net, ays y4yacTusi B CO3JaHUM MU (MJIM) UCIOJHCHHMH (PKCIIOHMPOBAHWH) MPOU3BEICHHN Oe€3
yiiepOa 3/I0pOBbI0 U HPABCTBEHHOMY Pa3BUTHIO (Jlajiee — rOCyAapCTBEHHAs yCIIyra)

Kparkoe HanMeHOBaHME TOCYJapCTBEHHOM YCIyru: paspelleHHe opraHa OIEeKH
Y TIONEYUTENBCTBA HAa 3aKJIIOYEHHE TPYJAOBOIO JOrOBOpa C JIMLAMH, HE JOCTUTIIMMH BO3pacTa
14 ner.

2.2. TocynmapctBeHHass yciayra mpegocTaBisercss MecTHOW —aJAMHUHUCTpAlMel, Ha
TEePPUTOPUN KOTOPOH HECOBEPLICHHOJIETHU, HE JOCTUTLIINH BO3pacTa
14 nmer, wWMeeT PETUCTPAIMI0O MO MECTy XXHUTEIbCTBa (MpeObIBaHUS), BO B3aUMOJCHCTBHUH
¢ MHOroyHKIIMOHAIBHBIM LIEHTPOM.

2.3. PezynpTaTamu peaoCcTaBiIeHUs TOCYIAPCTBEHHON YCIyTH SIBJISIIOTCS:

W3nanne MecTHOH aaMUHMCTpaLueil MOCTAHOBICHMS O DA3pEIICHUH Ha 3aKIIOUEHHE
TPYZOBOTO JOTOBOpa MO0 00 OTKa3e B pa3pelIeHHH Ha 3aKII0OUEHHE TPYIOBOTO JOTOBOPA,;

MHGOPMHUPOBAHUE 3asBUTEICH O NPUHATUU PEIICHUS O pa3pellleHHMH Ha 3aKIIoueHHe
TPYZOBOTO JOTOBOpa JIMO0 00 OTKa3e B pa3pelIeHUH Ha 3aKJII0YSHHE TPYIOBOTO JI0TOBOPA;

Ha OyMa)KHOM HOCHUTENE — pEUIeHHE O MPEJOCTaBIEHUN TIOCYIapCTBEHHON YCIyIrd
BBIJIACTCS JIMYHO 3asBHUTENIO aMHHHUCTpanueil paiioHa wim MHOroQyHKIMOHAIHHBIM IIEHTPOM
a100 HampaBisieTcs yepe3 OTAeIeHUs (eaepabHON OYTOBON CBA3H;

B (opMe D3JIEKTPOHHOIO JIOKYMEHTa - IIyTéM OTIpPaBKU I10 JJIEKTPOHHON mouTe
60 yepes [Toprai.

2.4. CpokH IpeloCTaBIICHUS TOCYIapCTBEHHOMN YCIYTH:

MecTHOM aAMHMHUCTpAlMed NPUHUMAETCS pELIEHHe O  pa3pellieHHMM Ha 3aKII0ueHUue
TPYAOBOIO J0roBopa JuO0 00 OTKa3e B pa3pellieHUU Ha 3aKJIIOUEHUE TPYIOBOrO JIOrOBOpa B
tedeHun 30 1HEH co JHA MOMYy4eHHUS OT 3asBUTENs 3asABJICHUSA U JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6 HACTOSAIIEro perjiaMeHTa.

B cnydae nHampaBineHuss opraHoM MecTHOM aAMMHUCTPAlMM MEXBEIOMCTBEHHBIX
3apoCcoB U MOJYyYEHUS] OTBETOB Ha HUX CPOK IPEIOCTABIEHUS TOCYJaPCTBEHHON YCIYTd MOXKET
OBbITH YBEJIMYEH Ha 5 JTHEH B COOTBETCTBUU C JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

2.5. [IlepeueHb HOPMATHUBHBIX TIPABOBBIX AaKTOB, PErYJIUPYIOLUIMX  OTHOILIEHUS,
BO3HUKAOILNE
B CBSI3M C IIPEIOCTABIIEHUEM T'OCYJaPCTBEHHOMN YCIYTH:

Koncruryuus Poccuiickoit denepannu;

I'paxxnanckuii konekc Poccuiickon @enepanny;

Tpynosoii koaekc Poccutickoint @enepanuu;

Cewmeitnbiii konekc Poccuiickoit denepanui;

®enepanbhbiii 3akoH 0T 06.10.2003 No 131-03 «O06 0o0mHUX MPUHIMIAX OPraHU3AIHNH
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanumny;

®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-d3 «O mopsiike paccMOTpeHHs OOpalleHHi
rpaxnaan Poccuiickoii @enepannn;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX);

®enepanbHblil 3ak0H 0T 24.04.2008 Ne 48-D3 «OO0 omneke 1 MONeunTeIbCTBEY;

@®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

®enepanbublil 3akoH 0T 06.04.2011 Ne 63-D3 «O0 >71eKTPOHHOH MOAUCHY;

®enepanbhblil 3ak0H OT 11.04.2008 Ne 48-D3 «O06 omneke U NONEYUTENBCTBEY;

3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O nHangeneHHMM OpraHoB MECTHOIO
camoynpasiieHuss B Cankr-lIletepOypre OTIENbHBIMH TOCYAApCTBEHHBIMH IOJHOMOYHMSIMHU
Cankr-IlerepOypra 1no OpraHuM3allid M OCYIIECTBJICHUIO  JAEATENBHOCTH IO  OIEKe


http://10.1.0.4:8000/law?d&nd=9004937&prevDoc=921041671&mark=1RT8IB32KV45UP1ROCVMK000000D2EBS19G00002O60000NM003OHFNP#I0
http://10.1.0.4:8000/law?d&nd=9004937&prevDoc=921041671&mark=1RT8IB32KV45UP1ROCVMK000000D2EBS19G00002O60000NM003OHFNP#I0
http://10.1.0.4:8000/law?d&nd=9015517&prevDoc=921041671&mark=29HQ7GN1C9HU7D2GCFDLP2A0FVDK000000D2EBS19G00002O6000002E#I0
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U ITIONEYNUTENbCTBY, HA3HAYEHUIO U BBIIUIATE JEHEXKHBIX CPEJCTB Ha COJAEp)KaHUE [ETeH,
HaXOJAIIMXCS M0J ONEKON WM NOIEYUTENIBCTBOM, U JCHEKHBIX CPEICTB Ha COACPKAHUE JIEeTEH,
NepeaHHbIX Ha BOCIIUTAaHUE B IpUEMHBIE ceMbH, B CankT-IlerepOypre»;

noctaHoByienne IIpaBurenscTtBa Cankt-IleTepOypra ot 23.12.2011 Ne 1753 «O mopsinke
MEXBEIOMCTBEHHOTO UH(POPMAITMOHHOTO B3alMOJICHCTBUS pu IIPEIOCTABICHUHN
TrOCYapCTBEHHBIX M MYHULMUNAIBHBIX YCIYI HCIOJHUTEIBHBIMU OpraHaMH TOCYJapCTBEHHOHN
Biractu Cankr-IlerepOypra m opranamum MmectHoro camoympasieHuss B Cankt-IlerepOypre,
a TaKXe yCIyr FOCyJapCTBEHHBIX YUPEKICHHM, MOABEAOMCTBEHHBIX MCIOJHUTEIBHBIM OpraHaM
rocynapcTBeHHO#N BinacTu Cankt-IlerepOypra, u Opyrux opraHu3anuii, B KOTOPBIX pa3MeNiaeTcs
rocyJapCTBEHHOE 3a/laHue (3aKa3)».

2.6. HcyepnbpIBalOmMi TepeYeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHUH
C HOPMaTUBHBIMU IIPABOBBIMU aKTaMH IS IPEJOCTABIEHUS ITOCYJapCTBEHHOMN YCIIYTH.

2.6.1. IlepeueHb MJOKYMEHTOB, HEOOXOJHWMBIX B COOTBETCTBUH C HOPMATHUBHBIMU
IIPAaBOBBIMU  aKTaMHM JJI  [PEAOCTaBICHUsSI TOCYJApCTBEHHOM  YCIyTH, MOAJIeKAIUX
MPEJICTABICHUIO 3asIBUTEIIEM:

JOKYMEHT, YOCTOBEPSOIIUI JIMYHOCTD 3asBHTEIICH

3asiBJICHHE OJHOTO W3 POAUTENECH MU 3aKOHHOTO MPEACTaBUTENs (YCHIHOBHUTEIS, OTIEKyHA
WIM TONEYUTENs, IPUEMHOrO0 POJIUTENs) JHIa, HE JOCTUIIIero Bo3pacta 14 ner, Ha UMS
pykoBoauTenss MecTHOM aAMUHUCTPAIIMK O TIOJNIYYEHHH Pa3pelleHus Ha 3aKI0UeHre TPYI0BOTrO
JIOTOBOpa, COrJlacHO npuiiokeHuto Ne 1 Kk HacTosIIIEMY perjlaMeHTy;

3asiBJICHHE HECOBEPIICHHOJETHETO, MPU JOCTHXKEHUU UM Bo3pacta 10 sner, o momyueHuu
paspelieHuss Ha  3aKIIOYEHUE TPYJIOBOTO JOroOBOpa COTJIaCHO TpuioxkeHnto No 2
K HACTOSIIIEMY periaMeHTy;

CBUJIETEJILCTBO O POXKACHUM HECOBEPILIEHHOJIETHETO, BbIJAHHOE OpPraHaMU UCIIOJIHUTEIbHON
Biactu cyonrekra Poccuiickoii @enepanun (kpome Cankr-IletepOypra);

rapaHTMHOE NHMCBMO OT OpraHu3allMM KuHemarorpaguu, TeaTpa, TeaTpajbHOU
¥ KOHLEPTHOM OpraHu3aliy, IUpKa O TOM, YTO C HECOBEPIICHHOJETHHM OyIeT 3aKII0ueH
TPYIOBOMl J0roBop 00 y4yacTUW B CO3JAaHUM U (WIM) HCIOIHEHUU (IKCIIOHUPOBAHUM)
npousBeqeHU 0e3 ymepba 3I0pOBbI0O M HPABCTBEHHOMY pa3BUTHIO C  YKa3aHUEM
MPOJIOJIKUTEIBbHOCTH €KEJTHEBHON paOOThI U YCIIOBUM, B KOTOPBIX OYAET BBINOIHATHCSA padboTa;

CIIpaBKa O COCTOSIHMM 3/10POBbSI HECOBEPIIEHHOJIETHETO C YKa3aHUEM JOIYCKa K y4aCTHIO
B CO3JaHUM U (WUJU) HUCIOJHEHHHM (PKCIOHWPOBAHUIO) IMPOMU3BENECHUN C PEKOMEHIAIUsSIMU
1O MPOJOJKUTEIBHOCTH €KEJHEBHOW PAaOOTHI M YCIOBHM, B KOTOPBIX MOXXET BBIMOIHATHCS
pabora;

CIpaBKa 0 MecTe npeObIBaHUS HecoBeplieHHoneTHero B CaHkT-IleTepOypre.

2.6.2. HcuepnpiBaromuii MmepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMH ISl IPENOCTABIIEHUS TOCYAAPCTBEHHOM YCIYrHd U YCIYT,
KOTOpBIE SABIISAIOTCS HEOOXOIUMBIMU U 00s3aTENbHBIMU JUISI TPEAOCTABICHUS TOCYIapCTBEHHON
YCIYT'H, KOTOPbIE HAaXOAATCS B PACIOPSIKEHUU MHBIX HCIIOJHUTEIbHBIX OpPraHoB, (eaepalbHbIX
OpraHOB HCIIOJHUTEIBHOW BIIACTU U OPraHoB TOCYIAapPCTBEHHBIX BHEOIOKETHBIX (POHIOB,

1B KadecTBe IOKYMEHTA, YAOCTOBEPSIONIETO JHIHOCTh, PEABABIISIOTCS:

MacnopT rpaxzaannHa Poccuiickoit @enepanuy.

macriopt rpaxkganuHa CCCP, Bxmanmeimn B macmoptr rpaxkaannaa CCCP, moarepskaroruit
Hallnuue rpaxaancTBa Poccuiickoit deaepanumu.

WHBIE JOKYMEHTBI, YJOCTOBEPSIOLUINE JIMYHOCTh TIpa)<aHWHA, IPEIyCMOTPEHHBIE YyKa3aMu
[Ipe3unenta Poccuiickoit @enepanun ot 14.11.2002 Ne 1325 «O06 yrBepxknenun [lonoxenus o nopsake
paccMOTpeHHs BOIPOCOB TpaxkaaHcTBa Poccuiickoit ®emeparum» u  or  13.04.2011 Ne 444
«O [ONOJHMTENBHBIX MEpax MO O0ECNeueHHI0 MpaB W 3alIUTHl MHTEPECOB HECOBEPIICHHOJIETHUX
rpaxxnan Poccuiickoit deneparumy».


consultantplus://offline/ref=8BC99ACA43B7A8A41CE71E664FC8956C11100B37480E443E1A74B0C295V211H
consultantplus://offline/ref=8BC99ACA43B7A8A41CE71E664FC8956C111308314F06443E1A74B0C295V211H
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OpraHOB HCIIOJIHUTENBFHONW BiacTu cyOBbekToB Poccuiickoit @enepanui ¥ OpraHoB MECTHOTO
CaMOYIPABJICHUS, IOJBEIOMCTBCHHBIX MM OpraHM3alMii ¥ HWHBIX OpraHW3alui, U KOTOpBIC
3asBHTEIb BIIPABE IIPEICTABUTH :

CBUJCTEIBCTBO O POXKICHUM IOJONEYHOIO, BBIIAHHOE OPraHaMU HCIOJHUTEIBHON
Bnactu Cankr-IlerepOypra;

JOKYMEHT  (IIOCTaHOBJIEHHE) O HA3HAYeHUM  ONEKYHOM WM  IONEYUTeseM
HECOBEPIICHHOJIETHETO (IPHUEMHBIM POJUTENIEM) - €ClIM O0pallaeTcs ONeKyH WM MOIEeYUTEINb
(TpUEeMHBIN POJUTEIID ),

CIpaBKa O MECTE€ JKUTEIbCTBA HECOBEPIICHHOJETHErO (8 Canxkr-IlerepOypre)
(B OTHOIIEHUM JKWIbIX MOMEILEHHUH, BEACHUE PEruCTPALMOHHOIO y4yeTa IpaxkJaH 10 MECTy
JKUTEJIbCTBA B KOTOPBIX B YaCTH, BO3JIOKEHHON Ha JKUJIMILHBIE OpPraHU3allid, OCYILECTBISIOT
Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3€HHBIE YUPEKICHHUS — pallOHHBbIE KWJIUILHBIE
areHTCTBA).

2.6.3. Ilpu nmpenocraBieHUM TOCYJApCTBEHHOH YCIyr'M 3alpelieHo TpeboBaTh
OT 3as1BUTEJIA:

IPEJCTaBICHUS JOKYMEHTOB W HHGOpMAlMM WIM  OCYIIECTBIEHUS JCHCTBUIA,
IIPEJICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU
aKTaMH, pPETyJUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSA3M C IPEAOCTaBICHHEM
roCyJapCTBEHHOM YCIyTH;

IpPECTaBICHNUs JOKYMEHTOB M HMH(OpPMalUM, KOTOpble HAaXOJATCS B PACHOPSKEHUH
OpraHoB, IPEJOCTABISIONIMX TOCYJIapCTBEHHYIO YCIYry, HMHBIX TOCYJapCTBEHHBIX OpPraHoB,
MecTHOM aIMUHHUCTPAaLMK U OpraHU3aliii, B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMH aKTAMH
Poccuiickoit ®eneparnyn, HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMu CyOBeKTOB Poccuiickoit
®denepani ¥ MyHULIUIIAIbHBIMU IIPABOBBIMU AKTaMH.

2.6.4. Ilpu mpencraBieHud B MeECTHYIO aJIMHUHHCTPAIMIO JOKYMEHTOB, YKa3aHHBIX B
IIyHKTEe 2.6 HACTOALIETO PEIVIAMEHTA, I IOJIY4YEHMs] TOCYNapCTBEHHOH YCIYrd 3asBHUTENb 0
oopMmIIeHHs 3asBJIEHUSI BIPaBe MOANUCcaTh JOKyMeHT «Coriacue Ha 00pabOTKy NEepCOHAIbHBIX
JaHHBIX B MECTHOM aIMUHUCTPaLUN».

2.7. OcHoBaHusi i  OTKaza B  TpUeMe  JIOKyMEHTOB,  HEOOXOJMMBIX
JUIsL IPENOCTABIIEHNs FOCY1apCTBEHHON yCIIyTH:

HaJIMYue B JIOKYMEHTaX MOBPEXJIEHUH, KOTOpbIE HE MO3BOJIAIOT OJIHO3HAYHO HCTOJIKOBATh
UX COZACpKaHMUE;

€CJIM B 3asBJICHUU 3asIBUTEIIb HE yKa3aJl CBOU (PaMIIINIO, UMsI, OTYECTBO (IIOCIEAHEE - IPU
HAJIMYMK), aJpec DSJIEKTPOHHOH MOYTHI, €CIM OTBET JOJDKEH ObIThb HampaBlieH B Qopme
AIIEKTPOHHOIO JOKYMEHTa, M TIOYTOBBIM aJpec, €ClIM OTBET JIOJDKEH ObIThb HallpaBlIeH
B IUCbMEHHOH (opMme.

2.8. OcHoBaHUS Ui NPUOCTAHOBIEHHs M (WIKM) OTKa3a B IPEJOCTaBICHUU
TrOCYJapCTBEHHOMN YCIyTH.

2.8.1. OcHoBaHMA 7Sl IPUOCTAHOBICHHUS B MPEIOCTABIEHUH T'OCYAAPCTBEHHOM YCIyru
JICHCTBYIOIMM 3aKOHOIATEIBLCTBOM HE IIPELYCMOTPEHBI.

B cootBercTBUM ¢ myHKTOM 2 yacTu 1 cratbu 7 U yacThio 6 ctaThu 7 denepalbHOro 3aKOHa
ot 27.07. 2010 Ne 210-®3 «O06 opraHuzaiuy MpeOCTaBICHUS TOCYIAPCTBEHHBIX H MYHHUIIMIAIBLHBIX
yCIIyr» 3asiBUTEb BIPABE IPEJACTABUTH yKa3aHHBIC JOKYMEHThI B ()OpME JIOKyMEHTa Ha OyMa)KHOM
HOCHTENE WK B (hOpME 3IIEKTPOHHOTO JOKYMEHTA 110 COOCTBEHHOW WHUIIMATHBE.

HampaBnenue opranoM MECTHOTO CaMOYMPAaBICHUS MEXBEIOMCTBEHHBIX 3allPOCOB M IOIYICHHUE
OTBETOB HA HUX B JJICKTPOHHOH (HhOpMe C HMCIOJIB30BAHMEM CIMHONW CHCTEMBbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOIO B3aWMOJCHCTBUS BO3MOXKHO C MOMEHTAa TMOAKIIOYEHHS K YKa3aHHOM cucteme
PETHOHAILHBIX CHUCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS CyOBeKTOB Poccuiickoit
®denepanuu.



2.8.2. OcHOoBaHuE 1Ji OTKa3a B IPEJOCTABIEHUY I'OCYAapCTBEHHOM YCIIyTH:

MPEIOCTABIICHHBIE JIOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.0 HACTOSILEro periamMeHTa He
COJIepKaT CBEACHMSI, ITOATBEPKAAIOIINE IPABO 3asABUTENSA Ha MPEJOCTABICHUE IOCYAAPCTBEHHON
YCIIYTH.

2.9. Ycayru, KOTOpbIe SIBISIFOTCSI HEOOXOIMMBIMH U 00sI3aTEIIbHBIMU TSI TPEIOCTABIICHUS
rOCy/IapCTBEHHOW YCIyTH, B TOM YHUCJIE CBEICHUS O JIOKyMEHTE (JIOKyMEHTax), BbIJaBaEMOM
(BBIJABAaEMBbIX) OpPTraHU3ALMSIMM, YYaCTBYIOUIMMH B IIPEIOCTABICHUU IOCYIapCTBEHHOW YCIIYTH,
HE MPEyCMOTPEHBI.

2.10. MakcuManbHbBli CPOK OXHJAHUS B Ouepeld IpU IOoAaue  3asBIICHUS
0 MPEJOCTaBICHUH TOCYJAPCTBEHHON YCIYrd U NpH MOJIYYEHHM pe3ysbTara rocyaapCTBEHHOU
YCIIYTH.

2.10.1. Cpok oxumanuss B odepenud (IpU €€ HAIWYUU) TPU T0jJaue 3asBICHUS
¥ HEOOXOJMMBIX JOKYMEHTOB B MECTHYIO aIMUHHUCTPALIMIO HE TOJHKEH MPEBBIIIATh OJTHOTO Yaca.

2.10.2. Cpok oxuJaHusi B O4YEpeAM NpU TojJadye 3asABJICHUA U JIOKYMEHTOB
B MHOTO()YHKIIMOHAJILHOM IIEHTPE HE JIOJKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.10.3. Cpok 0XKHUJIaHUSA B oyepeaun npu MOJTy4YCHU N JIOKYMEHTOB
B MHOroQ)yHKIIMOHAIBHOM LIEHTPE HE JIOJKEH MPEBbIILIATh NATHAALATH MUHYT.

2.11. Ilnara 3a npegocTaBieHUE TOCYIAPCTBEHHON YCIIYT'H HE B3UMAETCS.

2.12. Cpox U TOpANOK PETUCTpAllUd 3ampoca 3asBUTENSl O MPEAOCTaBICHUU
rOCyIapCTBEHHOW  YCIyTH, YCIYI'M OpraHu3allid, Yy4YacTBYIOIIEW B  MPEJOCTaBICHUU
roCy/1apCTBEHHOW yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOH popMme.

2.12.1. Peructpauus 3amnpoca OCYIIECTBISETCS OpraHoM MeCTHOM aJAMUHUCTpalUu B
TE€YEHHE OJIHOTO paboyero AHS C MOMEHTa IOJy4YeHHs OpraHoM MecTHON aIMUHUCTpaluu
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIET0 PErJaMeHTa.

2.13. TpeboBaHus K TOMEIIEHUSM, B KOTOPBIX NPEIOCTABISIOTCS TOCYIapCTBEHHBIC
YCIIyTH, K MECTY OKMJIAHUS M MpHeMa 3asBUTENCH, pa3MelIeHru0 U 0(hOpMICHUIO BU3YallbHOM,
TEKCTOBOM M MYJIbTUMEIUWHON HH(OpMaLMKM O MOPAAKE HPENOCTABIEHUS TOCYJapCTBEHHOM
YCIIYTH.

2.13.1. IlomemieHusi, B KOTOPBIX MNPEAOCTABISIOTCS TOCYAApPCTBEHHBIE YCIYTH, MECTO
OXUJAHUS, JIOJDKHBI HMETh  IUIOIIAJIM, TPEAYCMOTPEHHBIE CAHUTAPHBIMH  HOPMaMH
u TpeOoBaHUSAMH K pabouuM (OpUCHBIM) MOMELIEHUSM, Tae o0OpyAOBaHbI pabouue MecTa
C MHCIIOJIB30BAHMEM IIEPCOHAIBHBIX KOMIIBIOTEPOB M KONUPOBAJIbHOW TEXHUKHU, MU MECTa IS
preMa MoceTUTeNeH, a TakkKe JOHKHBI ObITh 000PY0OBaHbl CTYJBSIMU U CTOJIAMH, UMETh MHCUUE
OPUHAAISKHOCTH  (KapaHJallu,  aBTOPYYKH, Oymary) i 3aloJIHeHUs  3alpocoB
O TMpEeAOCTaBICHUHU TOCYJAPCTBEHHOW YCIYTM U MPOU3BOJCTBY BCIIOMOTaTENbHBIX 3alucen
(MaMsTOK, MOSICHEHHHA).

2.13.2. Ha wuHpOpManMOHHBIX CTEHJAaX, pa3MElIaeMbIX B MeCTax IpHUeMa TpaxkJaH,
U Ha odunmanbHoM caiite IIpaButenscrBa Cankt-IlerepOypra coaepxuTcst —cieayrouas
uH(popManus:

HauMEHOBAaHME rOCYIapCTBEHHON yCIIyTH;

nepeyeHb OpraHoB MecTHoro camoymnpasieHuss Cankr-IlerepOypra, y4acTBYIOIIHX
B [IPEJIOCTABIIEHUH TOCYJapCTBEHHOM YCIIYTH;

rpadpuk (pexxum) paboThl opraHa MecTHoro camoymnpasieHus Cankt-IlerepOypra,
OCYIIECTBISIOIIMX TIPUEM M KOHCYJNbTALMM 3asBUTENEH IO BOIPOCAaM IPENOCTABICHUS
rOCyIapCTBEHHOMW YCIIYTH;

azgpeca opraHoB MectHoro camoymnpasieHust Cankr-IlerepOypra, ydacTByrOmuX
B [IPEJIOCTABIIEHUU TOCYJaPCTBEHHOM YCIIYTH;

KOHTaKTHass uMHGopmanus o0 opraHax MecTHoro camoympasieHus Cankt-IlerepOypra,
YYaCTBYIOIIMX B MIPEIOCTaBIEHUH IOCYJapCTBEHHOM YCIIyTH;

MOPSAIOK IIPENOCTABIEHUS IOCYAapCTBEHHOM YCIIyTH;

nepeyeHb KaTeropuil rpakaaH, MMEIOLIUX MPaBo Ha MOJy4YeHHe roCyAapCTBEHHOM yCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOJTYyYeHUSs TOCYIapCTBEHHOM yCIyTH;
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o0paserl 3aroJHeHUs 3asBJICHUS Ha MOJy4YeHHE TOCYIapCTBEHHOM YCIyTH.

2.14. IlokazaTenu JOCTYIMHOCTH M Ka4y€CTBa TOCY/IapCTBEHHOM YCIIYTH.

2.14.1. KonuvecTBO B3aMMOAECUCTBUN 3asiBUTENS C OPraHOM MECTHOI'O CaMOYIPABICHUS
Cankr-IlerepOypra, y4acTBYIOIUMH B IIPEIOCTaBICHUHU I'OCYAaPCTBEHHON yCiIyru — He bouee 3.

2.14.2. TIpooIKUTENBHOCTh B3aUMOJIEUCTBUS JODKHOCTHBIX JIMIl IIPU IPENOCTaBIECHUU
rocynapcTBeHHoM ycinyru 10 MuH.

2.14.3. Cnoco0slI npei0CcTaBICHHs TOCYITAPCTBEHHON YCIIYTH 3asBUTEIIO:

HEMNOCPEJCTBEHHO Npu MeCTHOM aJMUHHUCTpalMd, Y4YacTBYIOUIEH B IPEJOCTaBICHUU
rOCyIapCTBEHHOM YCIIYTH;

B IOJpa3iesieHu MHOro()yHKIIMOHAJIBHOTO LIEHTPA;

B JIEKTPOHHOM BHJIe (TocpeacTBoM [lopTana B COOTBETCTBUM C 3TallaMU MPEAOCTaBICHUS
roCyJapCTBEHHOH YCIIyIH, onpesieneHHbIMU pacniopsbkenueM IlpasutenscrBa Cankr-IletepOypra
o1 22.03.2011 Ne 8-pm).

2.14.4. Cpoku TPOMEKYTOUYHOTO HH(POPMUPOBAHUSA 3asBUTEIA O pe3yibTaTax
IIPEIOCTABIICHUS rocy/1apCTBEHHOU yCIyru JNENCTBYIOIUM 3aKOHOATEIbCTBOM
HE YCTaHOBJICHBI.

2.14.5. CnocoOsl uWH)OPMUPOBAHHS 3asBUTENSI O pe3yiabTaraX IMPEAOCTABICHHUS
rocyIapCTBEHHOM yCIyTH — 1o Teseony, o 3JIEKTPOHHON noyTe,
B [IUCbMEHHOM BHU/IE.

2.14.6. KomuyecTBO JOKYMEHTOB, HEOOXOJMMBIX [UIS MPEAOCTABICHUS 3asBUTEIIEM
B LIEJISIX IOJTyYEHUs TOCYJapCTBEHHOM yciyru: ot 7 1o 10.

2.14.7. KonuuecTBO 10OKyMEHTOB (MH(OpMAIMK), KOTOPYIO 3alpalinBaeT opraH MecTHO
agMuHucTpanuu 6e3 yuactus: ot 0 1o 3.

2.14.8. KomnuuectBo yciyr, SBISIONUXCS HEOOXOMUMBIMH U 00s3aTeIbHBIMU
JUIsL  TIPEJOCTaBJIEHUS TOCYJapCTBEHHOM YCIYI'M JIEHCTBYIOIIMM 3aKOHOJATElIbCTBOM  —
HE YCTaHOBJICHO.

2.14.9. llopsaok OCYIIECTBICHUS] KOHTPOJIA 3a IMPEJOCTAaBICHHUEM TIOCYJapCTBEHHOMN
YCIIYTH, CO CTOPOHBI IPAXKAAH, UX 00BEIMHEHUH U OPraHU3alMi OCYIECTBISAETCS B COOTBETCTBUU
C JIEHCTBYIOIIMM 3aKOHOATEIbCTBOM.

2.14.10. [IpegycmoTpeHa Bbljaya pe3ysbTara IpeIoCTaBICHUs TOCYIapCTBEHHONW YCIyru
B DJIEKTPOHHOM BUJIE.

2.15. TpeOoBaHuUs, Y4YUTHIBAIOIIME OCOOCHHOCTU IIPEIOCTABICHUSI TOCYIAapCTBEHHBIX
YCIIYT IO YCTHBIM M NHCbMEHHBIM OOpaleHHsIM (B TOM YHUCIIE B AJIEKTPOHHOU (hopme).

2.15.1. Undopmanust mo BompocaM Mpe1oCTaBICHNs TOCYyJapCTBEHHON YCIYTH JOBOIUTCS
JI0 CBEIEHUS 3asBHUTENCH, MHBIX 3aMHTEPECOBAHHBIX JIMI[ IO UX NHUCbMEHHBIM (B TOM YHUCIE
B 3JIEKTPOHHOM BH/JIE€) U YCTHBIM OOpaIIeHUsM.

MecTHOl agMHHHCTpaAlel MpUHUMAIOTCS OOpallleHuss B MHCbMEHHOM BHJI€ CBOOOIHOMN
dopmbl (B TOM 4HciIe B AJIEKTpOHHOW ¢opme). B mucbMeHHOM OOpalleHuM YKa3bIBalOTCA:
HauMeHOBaHHEe MecTHOW aAMHHHMCTpalUu JuO0 (aMuiIus, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JMIa MecTHON aJIMUHHMCTpaluH, a Takke (aMHIus, UMs, OTYECTBO 3asBUTEI,
MOYTOBBIA ~ aJpec, IO KOTOpPOMY JOJDKHBI OBbIThb  HallpaBIEHbl OTBET, YBEJAOMJICHHE
0 mepeapecanuu oopalleHus, CyTb 0OpalleH s, HOIUCh 3assBUTEIA U JlaTa.

B cinyyae He0OXOIMMOCTH B MOJTBEP)KJIEHUE H3JI0KEHHBIX B NMHCbMEHHOM OOpalleHUU
(akTOB K MUCHMEHHOMY OOpaIllEHHIO MPHIIATal0TCs TOKYMEHTBI M MaTepualibl TM00 UX KOIHUH.

OTBeT Ha THUCHMEHHOE OOpaIlleHWe JaeTcs B TMPOCTOM, YETKOW, IMOHATHOH (opme
C yKazaHueM (paMuiIMy ¥ MHUIMATIOB, HOMepa TenedoHa CrenuanncTa, 0pOpMUBIIETO OTBET.

[Ipn orBeTax Ha TenepOHHbIE 3BOHKM MU YCTHbIE OOpallleHHs CHEIUATUCT MOAPOOHO
U B KOppeKTHOH ¢(opme HHPOpPMUPYET OOpaTHBIIEECS JIMIO IO BOMPOCY IPEIOCTABICHUS
TrOCYJapCTBEHHOMN YCIyTH.

OtBer Ha TenedOHHBIM 3BOHOK HauMHAeTCs C MHGPOpPMAMM O HAMMEHOBAHUHU OpraHa,
B KOTOpBIA TMO3BOHWUJIO OOpaTuBIIEECS IO, (aMUINK, HWMEHH, OTYECTBE M JOKHOCTH
CHelHaINCTa, MPUHSABLIETO TeJIe()OHHBIN 3BOHOK.
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Bo Bpemsi pa3roBopa CHEHMHAIUCT YETKO MPOU3HOCUT CIIOBA, M30eraer mapajuielbHBIX
pasroBOPOB C OKPYXKAIOUIMMHU JIFOJbMH U HE IPEPhIBAE€T pasroBOp MO NMPUYMHE MOCTYIUICHUS
3BOHKA Ha JPYIOM ammapar;

Crnenuanuct, OCyIIECTBISIIOIIMN YCTHYIO KOHCYJIbTALUI0, IPUHUMAET BCE HEOOXOAUMBIE
MEpBI 111 OTBETA, B TOM YMCJIE U C IPUBJICYEHUEM JPYTHX CHELIUATIUCTOB.

B cinyuae ecnu cnenmanuct, K KOTOPOMY OOpaTWIOCh JIMIIO, HE MOXET OTBETHTb
Ha JAHHBIM BOMPOC B HACTOSIIUI MOMEHT, OH MpeiaraeT oOpaTHBIIEMYCS JUIy Ha3HAYUThH
Jpyroe ynoOHOe AJis TpaKAaHuHA BpeMsl JUIsl KOHCYJIbTAIUH.

B koHIIE KOHCyNIbTallMU CHELUAINCT KPAaTKO MOJBOJUT UTOr U INEPEUUCISIET JIEHCTBUS,
KOTOPBIE CJeyeT NPeANPUHITh OOpPATUBLIEMYCS JIMILY.

OTBeT Ha NHMCHMEHHOE OOpalleHHWe [aeTcsi B MPOCTOW, YETKOW, MOHSATHOW (opme
C yKazaHueM (paMuIMM M MHUIMAJIOB, HOMepa TejeoHa CrienuaincTa, 0pOpMUBLIETO OTBET.

2.15.2. Tlo cnpaBOYHBIM HOMEpaM TenepoHOB, yKazaHHBIM B myHKTax 1.3.1.1 m 1.3.1.2
HACTOSIILEr0  perjaMeHTa, [peloCTaBisieTcss  cleAylomas HuHpopMalus, CBs3aHHAas C
IIPEIOCTABIEHUEM I'OCYJApPCTBEHHOM YCIIYTH:

Ilepeuenp opraHoB MecTtHoro camoynpanieHus Cankr-IlerepOypra, ydacTByrOIUX
B [IPEJIOCTABIIEHUU TOCYJapCTBEHHOM YCIIYTH;

rpaduk (pexxum) pabOTBl OpPraHoB MecTHOro camoympasienuss Cankt-IlerepOypra,
YYacTBYIOIIMX B IPEIOCTaBICHUN TOCYJapCTBEHHOW YCIYTM U OCYIIECTBISIOLIUX IPUEM
U KOHCYJIbTALIMU 3asBUTENICH 110 BOIPOCAaM IPEAOCTaBICHHS FOCYJapCTBEHHOM YCIIyTH;

ajgpeca OpraHoB MecTHoro camoymnpasieHust Caskr-lIletrepOypra, ydacTByrOIUX
B IIPEJ0CTABJICHUH TOCYJapCTBEHHOM YCIIyTH;

KOHTakTHass wH(popManus o0 opraHax MecTHoro camoymnpasiieHus Cankt-IleTepOypra,
Y4YacCTBYIOUIMX B MPEJIOCTABICHUU TOCYAAPCTBEHHON yCIYyTH;

KaTEeropuu rpaxkJaH, UMEOIKE IPaBo Ha MOJIY4EHHUE FOCy1apCTBEHHON YCIYyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl TOJyYeHUs TOCY1apCTBEHHOM YCIIyTH;

CPOK IIPUHSTHSI PEIIEHHUS O NPEAOCTaBICHUN FOCYIapCTBEHHON YCIyTH;

O TEKYIIHMX aJMHUHUCTPATUBHBIX JEHUCTBUSX, NPEANPUHUMAEMBIX IO OOpaIlEHUIO
3asIBUTEIIS;

O IIPUHATOM PELICHUH 110 KOHKPETHOMY TMCbMEHHOMY OOPAIeHHUIO;

MOpAOK oOkajoBaHMsT JAeWcTBUM  (Oe3eHCTBUSA) JOJKHOCTHBIX JIMI, a TaKkxke
NPUHUMAEMbIX UMM PELIeHUH NpU NPeAOCTaBICHUN TOCYAAPCTBEHHOM yCIyTH;

MOPSAJIOK 3aIIUCH HA MTPUEM K JIOJKHOCTHOMY JIMILY.

2.15.3. Ocobennoctu IIPEIOCTABIICHUS roCyJJapCTBEHHOMN yCIYTH
B DJICKTPOHHOMU (popme:

3asBUTENIb MOXKET MOJYYHUTh TOCYAApCTBEHHYIO YCIYT'Yy B 3JIEKTpOHHOU (hopMme myTem
3aroJIHEHUs B 3JIEKTPOHHOM Bu/JE 3asBieHus Ha MHpopmannonHoM noptane «l'ocynapcTBeHHbIE
yeayru B Cankr-IletepOypre» (Www.gu.spb.ru) (manee — I[TopTtan).

locynapctBenHast  yciyra MoeT ObITh  MOJYy4eHa B DJIGKTPOHHOW  ¢opMme
B cooTBeTcTBUM C [lmaHoM mepexoja Ha IMpelOCTaBICHUE HCHOJHUTEIbHBIMU OpraHaMH
rocynapctBeHHoW BiacTu Cankrt-IlerepOypra rocyJapcTBEHHBIX YCIYI B AJIEKTPOHHOM BHJIE,
yTBEep)KIeHHbIM pacniopsbkeHueM [IpaBurensctBa Cankrt-IletepOypra ot 22.03.2011 Ne 8-pnm
«O MeponpuATHSIX 10 TMEpexoAy Ha MPeAOCTaBICHHE HCHOJHUTEIbHBIMH  OpraHaMu
rocynapctBeHHOH BracTu CaHkT-IlerepOypra rocyjapcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B snexTpoHHOM BH/JIEe TOCYJApPCTBEHHYIO YCIYTy MOKHO IOJyYUTh ¢ momolisio [loprana.

OTtarnsl nepexo/ia Ha NPeA0CTaBICHHE YCIYT B JIEKTPOHHOM BUJIE:

1-it sram - pazmemenue uHbopmaru 00 yciayre B CBOJHOM peecTpe ToCyAapCTBEHHBIX
ycayr 1 Ha EquHOM nopraiie rocyaapcTBeHHBIX YCIIYT;

2-11 oTam - pasMenieHue Ha EnuHOM moprane rocynapcTBEHHBIX YCIyr (OpM 3asBICHHN
U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISI MOJYYEHUS COOTBETCTBYIOIIMX YCIYT, U OoOecreyeHue
JOCTyNa K HUM JUIsl KOTIMPOBAHMUS U 3aMIOJIHEHUS B DJIEKTPOHHOM BU/IE;


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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3-i1 atam - oOecrieyeHHE BO3MOXKHOCTH JUIS 3asBHUTENCH B IESAX IOJYYCHHS YCIYyTH
NpPEACTaBIATh JOKYMEHThl B 3JIEKTPOHHOM BHAE C uCHoib3oBaHMeM EnmHoro mnoprtana
rOCy/IapCTBEHHBIX YCIIYT;

4-if  osrtanm - o0ecrmeyeHME  BO3MOXHOCTM  JUId  3asiBUTENIE  OCYIIECTBIIATH
C HWcrosb30oBaHMEM EnuMHOro mopranza TOCYJapCTBEHHBIX yCIyr  MOHUTOPUHI  XOJa
IPEJOCTaBIICHUS YCIYTH;

5-i1 aTan - obecnieueHrEe BO3MOXKHOCTH TOIYYEHHUS Pe3ylIbTaTOB MPEJOCTABICHUS YCIYyTH
B JIEKTPOHHOM BMJIe Ha EQMHOM mopTane rocyfapCTBEHHBIX YCIYT, €CIM 3TO HE 3alpelieHo
benepantbHBIM 3aKOHOM.

DOJNEeKTpOHHBIE 3asBICHUSA (3asIBKU) OTHPABISIOTCA 4Yepe3 «IJIEKTPOHHYIO INPHEMHYIO»
[Toprana ¢ UCIONB30BAHUEM «IOTHHA» U «I1apoJish» 3asBUTEINS, & TAKKE MOTYT OBITh IOJIMCAHBI
3asBUTEJIEM JIEKTPOHHOM MMOAMUCHIO UJIH 3aBEPEHBl YHUBEPCAIBHOM JIEKTPOHHON KapTOM.

B ciywae, ecnau mocie HampaBlieHUs 3asBUTEIEM 3JIEKTPOHHOIO 3asiBICHUS (3asBKH)
HE00X01uMO HOCeILEHUE 3asBUTEIIEM MectHoii aJIMUHUCTpAllH,
TO /Ui 3asBUTENsI, OTIPABUBIIETO 3JIEKTPOHHYIO 3asBKY, JODKHOCTHOE JuIo MecTHON
aJMUHUCTpalMu  (GOopMHpYeT  IpUIVIAIIEHWe Ha  I[pUEM, KOTOpoe  OToOpaxaercs
B Opaysepe 3asButens. llpurnameHue coaepXuUT HEOOXOIUMYI0 WH(POPMAIHMIO C YKa3aHHEM:
aapeca MecTHOM aJMHHUCTpALMM, B KOTOPBI HEOOXOIUMO OOpAaTUTBCS 3asBUTENIO, JaThl U
BpPEMEHHU TIpHEeMa, HOMepa OdYepeny, HACHTU(UKAIMOHHOIO HOMEpa MPUTJIAIICHHs, a TaKKe
nepeyHs JIOKYMEHTOB, KOTOpbIE HE00X0AUMO IPEOCTaBUTh
Ha MpueMe.

B cnyuae, ecnu obs3arenbHOe mHocelleHUe 3asBuUTeNeM MeCTHOM aJIMUHHCTpaluu He
TpeOyercsa, TO mnocpeactBo [loprana ocymiecTBAsSE€TCS MOHUTOPUHI XOJAa HPEJOCTaBICHUS
roCyJapCTBEHHOHN YCIyIH, a Takke MH()OpPMUpPOBAaHHUE 3asBUTENS O pe3ysbTaTe MPeJoCTaBICHUS
roCy/1apCTBEHHOW YCIyrd B COOTBETCTBUU C dTalaMH IMPEIOCTaBIECHUS TOCYJapCTBEHHON YCIYIH
B 3JIEKTPOHHOM BH/JIE.

I11. CocTaB, noc/jien0BaTeJJbHOCTh U CPOKHU BBINOJHEHUSI A/IMUHUCTPATHBHBIX
Mpouenyp, TPeOOBaAHUS K MOPSIAKY WX BbINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BBITIOJTHEHHUS
aIMHUHUCTPATHUBHBIX NMPOIEAYP B IEKTPOHHOI hopme

3a MpeAoCTaBICHUEM TOCYAAPCTBEHHOW YCIYrM 3asBUTENIM MOTYT oOpaluarbes
C 3asBJIEHHEM Ha OyMa)XHOM HocuTele B MECTHYIO aJIMUHUCTPALMIO MO MECTY >KUTEIbCTBA
3asBUTENS MO0 MHOTOQYHKIIMOHATBHBIN HEHTP, B (hOPME AJIEKTPOHHOTO TOKYMEHTa — 4epe3
IToprai.

3.1. Onucanue NocaeaoBaTeNbHOCTH aIMUHUCTPATUBHBIX MPOLEAYP IPH IPEIOCTAaBICHUN
rOCYJapCTBEHHOMN YCIIyTH:

MpHeM 3asBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX IJIs MPEAOCTaBICHUS TOCYJapCTBEHHOM
YCIIyTH;

MIOATOTOBKA W  HANpPABJIEHUE MEXKBEIOMCTBEHHBIX 3alpOCOB O IPEIOCTABICHUU
JOKYMCHTOB, HCO6XO)II/IMI:IX AJi1 MpeaoCTaBJICHUA FOCy,I[ﬁpCTBCHHOfI YCIyru, HaxXOIAIINXCsa
B pacCHOpsDKEHHMH OpPraHoB TOCYJAapCTBEHHOM BJIACTM M OpraHu3aluii, B TOM 4YHUCJE
C UCIIOJIb30BAaHUEM eﬂHHOﬁ CUCTEMBI MCKBCIOMCTBCHHOI'O DJICKTPOHHOI'O BSaHMOHefICTBHSI;

W3/1aHhe OpraHoM MeCTHOW aJIMHUHHUCTpPAllMd TIOCTAHOBJEHUS O  pa3pelieHUH Ha
3aKJIIOYEHUE TPYAOBOIO J0roBopa JuO0 00 OTKa3e B pa3pelleHWH Ha 3aKI0YeHHE TPYI0BOTO
JI0TOBOpA.

3.2. IlpenocraBieHne rocyIapCTBEHHOW YCIYTM B 3JEKTPOHHOM BHUIE OCYIIECTBIISIETCS
B COOTBETCTBUU C IIYHKTOM 2.16 HacTOAIIETO periiaMeHTa.

3.3. Ilpuwem 3asBiieHUS W JOKYMEHTOB, HEOOXOJWMBIX JUIS TPEAOCTABICHUS
roCy/1apCTBEHHON yCIIyTH.
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3.3.1. CoOwitust (topumudeckue (akThl), SBISIONMECS OCHOBAaHHMEM JJIs Hadajia
aAMUHHCTPATUBHOU MPOLEAYPHI:

IIOCTYIUIEHHE (IIOCPEJICTBOM JIMYHOIO OOpallleHus 3asBUTENS, OOpallleHHs 3asBUTENS
B 3JIEKTpOHHOM dopMme nocpeactBom [lopTana mubo nmocpeacTBOM OpraHu3anuii MOYTOBOM CBA3H,
0T MHOro()yHKIIMOHAJIFHOT'O [IEHTpa) B MECTHYIO aIMHUHHUCTPALIMIO 3asBJICHUS O MPEIOCTABICHUN
rOCYy/IapCTBEHHOW YCIYTW W IpUJIaraeMbIX JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOALIETO
perinameHTa (anee — KOMIUIEKT JIOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 3a BBIIOJHEHHE AJMUHUCTPATUBHOW MPOLIEAYPHl SBISACTCS
cnenuanucT MecTHOM aJIMUHUCTPaLUU, OTBETCTBEHHBIM 3a INPUEM 3asBICHUS U JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEJOCTaBICHHSI TOCYAapCTBEHHOM yCIyru

3.3.3. ConeprkaHue U NpOJOJKUTENBHOCTh BBIIIOJIHEHUS aAMUHUCTPAaTUBHON IPOLIEAYPHI.

Cneunanuct MecTHOW aAMHHHCTpPAIMM, K JODKHOCTHBIM OOS3aHHOCTSIM  KOTOPOTO
OTHECEHO BBINOJIHEHHE OTACIbHBIX TOCYAAPCTBEHHBIX monHoMounii Cankr-IlerepOypra mo
OpraHM3alMi U OCYIIECTBICHHUIO JEATEIbHOCTU MO ONEKE MU MOMEYUTENIbCTBY, HA3HAYCHUIO U
BBIIUIATE JECHEXKHBIX CpPEICTB HA COJAEp)KAHUE JETed, HaXOASIIMXCS TIOJ OINEKOH WIH
MOTIEYUTEILCTBOM, U JCHEKHBIX CPEJICTB Ha COJAEp:KaHME JIeTeH, NepeJaHHbIX HAa BOCIHUTAHUE B
npuemHble ceMbu, B Cankt-IleTepOypre (manee — OTAeIbHBIE TOCYJApCTBEHHBIE TTOJIHOMOYHS),
OTBETCTBEHHBII 3a TMpUEeM 3asiBICHUS M JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTaBICHUS
roCy/IapCTBEHHOW yCIIyrH, Ipy oOpallleHu! 3asBUTENICH:

OTpeeNsieT MpeaMeT OOpaIleHus;

YCTAHABJIMBAET JINYHOCTD 3asIBUTENIS U €0 MOJTHOMOYUS;

KOHCYJBTUPYET 3asBUTEINS O MOPsIKEe 0OpMIICHHS 3asBICHUS U MPOBEPSET MPABUILHOCTD
ero opopmiienus. [1o mpockOe 3asBUTENS, HE CIOCOOHOTO MO COCTOSIHUIO 3/I0POBbs JINOO B CHITY
UHBIX MPUYUH COOCTBEHHOPYYHO O(OPMHUTH 3asiBICHHUE, 3asBJICHHE MOXET ObITh O(POPMIIEHO
cnenuanucToM MecTHOW aAMHHMCTpAlMM, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, O 4Y€M Ha
3asBJICHUU JENAETCs] COOTBETCTBYIOIIAs 3aIHCh;

IIPOBEPSIET HAJIMYME TIOKYMEHTOB U JAET MX OLEHKY Ha MPEAMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO PErIaMeHTa;

B ciayyae  HEoOXOJUMOCTH  HalpaBICHHUS  MEKBEJOMCTBEHHBIX  3aIpPOCOB
B HCIOJHUTEIbHBIE OpraHbl TocynapcTBeHHON BnacTu (opranusauuu) Cankt-IletepOypra
0 MpeA0CTaBICHUH HEOOXOAUMBIX CBEJIEHUH (JIOKYMEHTOB), a TaKXXe MOJIyYeHHe OTBETOB Ha HUX
(Tasee — MEXBEJOMCTBEHHBIH 3allpoc) TMepelaeT KOMMIO 3asiBJIEHHUS C OTMETKOH
0 HEeOoOXOIMMOCTH NOJATOTOBKHM MEXBEIOMCTBEHHBIX 3allpOCOB CHEHMANUCTy MecTHoH
aIMMHHCTpAllMM, OTBETCTBEHHOMY 3a IIOArOTOBKY M HaIIpaBJICHHE MEXBEIOMCTBEHHBIX
3alpocoB, a TakXKe IOJyYeHHUE OTBETOB HAa HUX, B TOM YHCIIE C HCIIOJb30BAHHUEM E€IUHOMU
CHUCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOTI'O B3aMMOJENCTBHYS;

KCEPOKOIUPYET JOKYMEHTHI (B Clydyae HEOOXOIUMOCTH), 3aBEPSET KOMHH JOKYMEHTOB.
Konuu 3aBepsroTCs MOAMKMCHIO JINIA, OTBETCTBEHHOTO 3a MPUEM JTOKYMEHTOB, C YKa3aHUEM €r0
JOJIKHOCTH, (paMHJIMK M MHULIMAJIOB, a TAK)XKe JaThl 3aBEPEHUS KOIHH;

¢ukcupyer ¢axT MpHeMa JOKyMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HacTOSILEro
periamMeHTa, B ’KypHaJle perucTpaluu;

NepeJacT KOMIUIEKT JOKYMEHTOB CIIELHMAIUCTy MECTHOM  aJMUHUCTpalUU, K
JOJIKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBINIOJIHEHUE OTAENIBHBIX IOCYAApCTBEHHBIX
MIOJIHOMOYH, OTBETCTBEHHOMY 3a MIOATOTOBKY IIPOEKTa IIOCTaHOBJICHUS
O paspellleHud Ha 3aKIYeHHe TpPYAOBOTO J0roBopa MO0 00 OTKa3ze B pa3pelieHun
Ha 3aKJI0YEHHE TPYJOBOIO JOTOBOpA.

[IpogomKUTENbHOCTh aIMUHUCTPATUBHOM MpOLEAYyphl HE JOJDKHA MPEBBIIATH OAHOTO
pabouero JHs.

Cnenuanucr MeCTHOW aJIMHUHHCTpPAllMM, OTBETCTBEHHBIM 3a IIPUEM 3asBICHUSA U
JIOKYMEHTOB, HEOOXOMUMBIX JUIS TPEIOCTABICHUs T'OCYJapCTBEHHOH YCIIyTH, MOCPEICTBOM
MHoOroQyHKIIMOHAIBHOTO LIEHTpA:!
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MOJy4aeT KOMUU JOKYMEHTOB M PEecTp MTOKYMEHTOB W3 MHOro()yHKIIMOHAIBEHOTO
LIEHTpa:

a) B DJEKTPOHHOM BHJE (B COCTaBE IIaKETOB JJIEKTPOHHBIX JI€J IoJydaTesen
roCyJapCTBEHHOH yCIIyTH);

0) Ha OyMaXHBIX HOCUTEISIX (B CIydyae HEOOXOAMMOCTH O0S3aTEIBHOTO MPEICTaBICHUS
OPUTHMHAJIOB IOKyMEHTOB);

IIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C NMPEACTABIEHHBIMU JOKYMEHTaMH, ONPEAeIseT
HEO0XOMMOCTh OCYLIECTBICHHUS MEXBEIOMCTBEHHBIX 3allpOCOB B MCIIOJHHUTEIbHBIE OpraHbl
rocynapcTBeHHO# Biactu Cankt-IlerepOypra, opranbl TOCYAapCTBEHHOM BJIACTH (OpraHU3aIuN)
cyobekTtoB Poccuiickoit @enepanuu, Ipyrux TOCYAapcTB, O Y€M Ha 3asBJICHUU JIEIAETCs
COOTBETCTBYIOILIAs 3AIUCH;

IIPOBEPSAET HAINYME TOKYMEHTOB U JIaeT X OLEHKY Ha MPeIMEeT COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHbIX B IIYHKTax 2.6 HACTOSIIEro periamMeHTa, ONpeaeiseT HeoO0X0uMOCTh
OCYILLECTBJICHUS] ~ MEXBEJAOMCTBEHHBIX  3allpOCOB, O Y€M Ha 3asBJICHUM  JIENAeTCs
COOTBETCTBYIOILIAs 3AIUCh;

B ciy4ae He0OXOJMMOCTH HAIIPABJICHUS MEKBEJIOMCTBEHHBIX 3alIPOCOB MEPENACT KOMUIO
3asBICHUSI C OTMETKOH O HEOOXOIUMOCTH MOJITOTOBKH MEXKBEJOMCTBEHHBIX 3alpoCOB
crneuyanucty MecTHOM aJMUHUCTpallMM, OTBETCTBEHHOMY 3a IOATOTOBKY M HalpaBlIeHUE
ME)KBEIOMCTBEHHBIX 3aIIPOCOB, & TAKXKE IOJIYYEHHE OTBETOB HA HUX;

¢ukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 HacTOALIEro
periamMeHTa, B AKypHaJle perucTpaluy;

nepefaeT KOMIUIGKT JOKYMEHTOB 3asBUTENs Ul IMPHUHATUS PELICHHUS CHEeLUaUCTy
MecTHOW aJMUHUCTpPALMH, OTBETCTBEHHOMY 3a MOATOTOBKY PELIEHUS O INPEAOCTaBICHUH MEp
COLIMAJIbHOM MOJIIEPIKKH.

3.3.4. KpurepusiMu NpUHATUS pELIEHUs B paMKax aJMHUHHCTPATUBHOW IpOLETypHI
SBJISIETCSA COOTBETCTBHE KOMIUIEKTA JOKyMEHTOB, TPEOOBaHUSAM, YCTAHOBICHHBIM HOPMAaTUBHBIMU
[IPABOBBIMU aKTaMH, PETYJUPYIOLIUX OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C INPEAOCTaBICHUEM
roCyJapCTBEHHOH YCIIyTH, COTJIAcHO I1. 2.5 HACTOSIIEro perjaMeHTa:

3.3.5. Pe3ynbTar aqMUHUCTPATUBHON MIPOLIEYPHI U TIOPSIIOK Mepeaun pe3yabTaTa:

Crenmanuct MecTHOW —aJMUHHUCTpallMM, OTBETCTBEHHBIH 3a MpUEM 3asBICHUA U
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYTH, IEpeJaeT KOMIUIEKT
JOKYMEHTOB CHEUUAIACTy MECTHOM aJMUHHUCTpAlUd, OTBETCTBEHHOMY 3a IOATOTOBKY
ME)XBEIOMCTBEHHBIX 3allPOCOB, M CHENUAINCTY MECTHON aJMMHHUCTpallMd, OTBETCTBEHHOMY
3a TOATOTOBKY IIPOEKTa TIIOCTAaHOBJIEHUS MECTHONM aAMHHHCTpAlMM O pa3pelleHud Ha
3aKJII0YEHHE TPYJOBOIO JI0TOBOpa MO0 00 OTKa3e B pa3pelIeHHH Ha 3aKJIIOYEHUE TPYI0BOTO
JI0TOBOpA.

3.3.6. Crioco6 (ukcaiuu pe3yabTaTa BBITOJTHEHHUS aIMIHUCTPATHBHOMN MPOIIEAYPHI:

perucTpanys 3asBJICHHS U JOKYMEHTOB B COOTBETCTBYIOLIEM JKypHAJIE.

3.4. TloarotoBka W HampaBieHHE MEXBEIOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUU
JIOKyMEHTOB, HEOOXOJHMMBIX JUISI TPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYTH, HaXOJSIIHXCS
B PACMOpPSDKEHWH HMHBIX OPraHOB TOCYIApCTBEHHOW BIIACTH M OpraHU3aluii, B TOM YHCIE
C WCTIOJIH30BAaHUEM €TUHOM CHCTEMBI MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMO/ICHCTBUSI.

3.4.1. CoOwbitust (topunuyeckue (axThl), SBIAIOIMIAECS OCHOBAaHHUEM [UIsl Hadyala
aJIMHHHUCTPATHBHON MIPOLICAYPHI: YCTAHOBJICHHE HEOOXOIMMOCTH HaIpaBIICHUS
MEXBEJIOMCTBEHHBIX 3allPOCOB TPH TMpUEME JOKYMEHTOB 3asBUTENS, IMOJy4eHHE KOMUU
3asBJICHUSI C COOTBETCTBYIOLIEH 3aMUChI0  CHEUUATUCTOM MECTHONM  aJIMUHHUCTPALNH,
OTBETCTBEHHBIM 3a TIOJTOTOBKY, HANpPaBICHHE MEXBEIOMCTBEHHBIX 3alPOCOB U IMOJIyYCHUE
OTBETOB HAa HHUX, OT CIEIUAIHCTa MECTHOW aJMHHHCTPAIMKM, OTBETCTBEHHOTO 3a TpHUEM
3asIBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEOCTABICHHS TOCYIapCTBEHHOM YCIIYTH.
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3.4.2. B pamkax aJMMUHUCTPATHBHOMN MPOLEAYpPHI CieUAINCT MecTHON aIMUHUCTpAIINH,
OTBETCTBEHHBIN 3a MIOATOTOBKY, HallpaBJICHUE MEXBEJIOMCTBEHHBIX 3ampocoB
Y TI0JTy4EHHE OTBETOB HAa HUX, OCYIIECTBIISET CIEAYIOINE aIMUHUCTPAaTUBHbBIC 1EUCTBUS:

ompejensieT  COoCTaB  JOKYMEHTOB  (MHbopManuu), MOJISKAIMX  MOTYYCHHIO
[0 MEXBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3aliu), B KOTOpBIE IOJDKHBI OBITh
HaIlpaBJICHbl MEKBEIOMCTBEHHBIE 3aIIPOCHI;

MOJITOTABIIMBACT MPOEKTHl MEKBEJOMCTBEHHBIX 3allpOCOB, B TOM dHCiIe B ¢opme
3JIEKTPOHHOI'O IOKYMEHTA;

IIPEJICTABISIET  IPOEKTHl  MEXBEJOMCTBEHHBIX  3allpOCOB HAa  MNOJANUCH  JIULY,
YIOJHOMOYEHHOMY  ITOANMUCHIBATH  MEXKBEJOMCTBEHHBIE  3alpoChl, B  TOM  YHCIE
C MCIOJIb30BAaHUEM 3JIEKTPOHHOM MOANNCH;

HarpasJjsieT MexBeaoMcTBeHHbIe 3anpockl B: K3AI'C; opransl oneku U MoneyuTesIbCcTBa
BHYTPUTOPOJCKUX MYHUIMNAIbHBIX oOpazoBanmii Cankt-lIlerepOypra;, CII6 T'KY KA
MOCPEACTBOM aBTOMATHU3UPOBaHHOM nH(popManmoHHo cuctembl «Hacenenue. XKunnoit pouay;

I10JIy4aeT OTBEThI HA MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

aHAJIM3UPYET TOKYMEHTHI (MHGOpMAIUIO), OJyYeHHbIE B paMKaX MEKBEJOMCTBEHHOTO
B3aMMOJEHCTBUS (OTBETHI HA MEKBEJOMCTBEHHBIE 3aIPOCHI), HA COOTBETCTBUE HAIPaBIECHHOMY
MEXBEJJOMCTBEHHOMY 3aIpoCy;

nepefaeT  MOJyYeHHbIE  JTOKyMEHTHl  (MH(pOpMAIMIO), CIEeHUATUCTy  MecTHOU
aIMUHUCTpAlMU, OTBETCTBEHHOMY 3a IOATOTOBKY pa3pell€HUE pPA3HOTJIACUi  MEXIy
POAUTENSIMU 110 BOIIPOCAM, KaCaIOLIMMCS BOCIIUTAHUS U 00pa30BaHUs JETEH.

MexBeTOMCTBEHHBIN 3apOC JOJHKEH COAEPXKATh CIEAYIOIINE CBEACHUS:

HauMEHOBaHME opraHa (OpraHU3aliH), HAIPABJISIOLIET0 MEKBEIOMCTBEHHBIN 3aI1pOC;

HAaUMEHOBaHHME  opraHa (OpraHusanuu), B  aJpec  KOTOPOro  HampaBlseTCs
MEKBEJOMCTBEHHBIN 3aIpOC;

HAaUMEHOBAHHME YCIYTH, JJS MPEIOCTaBICHUS KOTOPOH HEOOXOAWMO NpECTaBICHUE
nokymeHTa u(wim) mHDOpMammMM, a TaKXkKe, eClIu UMeeTcs, HoMep (MICHTHU(UKATOP) TaKoh
yCIIYyTH
B PEECTPE roCYAApCTBEHHBIX YCIYT WM PEECTPE MyHULIMIAIBHBIX YCIYT;

yKa3aHUE€ Ha I[OJIOKEHUST HOPMATUBHOIO IPABOBOIO aKTa, KOTOPBIMU YCTaHOBJIEHO
MpeACTaBICHUE JOKyMEeHTa U(Win) HHPOpMAIMKM, HEOOXOIUMBIX I MPEIOCTaBICHUS YCIYTH,
Y yKa3aHHE Ha PEKBU3HUTHI JAHHOTO HOPMATUBHOIO IMPABOBOI'0O aKTa;

CBEICHMS, HEOOXOQUMbIE JUIsl TpEACTaBIEHUS JIOKYyMEHTa H(Wiau) uH(pOpMaluH,
YCTaHOBJICHHBIE HACTOSLIUM PETJIAMEHTOM,;

KOHTaKTHasi HHGopMaIus AJis HalpaBJeHUsI OTBETA HAa MEKBEJOMCTBEHHBIH 3a1poc;

JaTa HaNpaBJICHWS MEXKBEJIOMCTBEHHOTO 3alpoca U CPOK OXKUIAEMOr0 OTBETa
Ha MEKBEJOMCTBEHHBIN 3aMpoc;

dbamMunus, uUMS, OTYECTBO U JOJDKHOCTH JIMIIA, TOJTOTOBHBIIETO U HAMPaBUBIIETO
ME)KBEIOMCTBEHHBIN 3aIIPOC, €ro MOAMNKUCH, B TOM YHCIIE 3JIEKTPOHHAs MOANKCH, a TaKXKe HOMEP
ciyxeOHoro TenedoHa u(WiK) aapec YIEKTPOHHOM MOYTHI JAHHOTO JIUIA JJIS CBS3H.

MexBeJOMCTBEHHBIN 3aMpOC HAMPABISAETCA:

MOCPEICTBOM pErMOHAJIBHON CUCTEMBI MEXXBEIOMCTBEHHOTO IJIEKTPOHHOTO
B3aumoeiictBusi Cankr-IlerepOypra (nanee - PCM3B);

I10 2JIEKTPOHHOM MOYTE;

MHBIMH CIIOCO0aMH, He IPOTUBOPEYALIUMHU 3aKOHOIaTENbCTBY.

JlaToif HampaBJ€HUSI MEXBEIOMCTBEHHOTO 3ampoca CUMTAeTCs JaTa perucTpaluu
HCXONAIIEro 3armpoca cuctemou ympasieHus PCMOB, nubo para oTmpaBku JOKyMEHTa
C MEXBEJIOMCTBEHHBIM 3alpoOCOM [0 DBJIEKTpOHHOM moutre. B cinydae HampaBieHuUs
MEXBEIOMCTBEHHOT'O 3alpoca MHBIMU CHOCO0aMU, MPETyCMOTPEHHBIMH 3aKOHOJIATEIbCTBOM,
JTHEM HaIlpaBJI€HUsI MEKBEIOMCTBEHHOI'O 3alpoca CUYUTAETCS JaTa MOYTOBOTO OTIIPABIICHUS,
JaTa, yKa3aHHas B PAcCIUCKE YIOJHOMOYEHHOIO JHIAa O MOJyYEeHHUH MEKBEIOMCTBEHHOIO
3arpoca.
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3.4.3. TIponomKuTenbHOCTh aIMUHUCTPATUBHOM MPOIETYPhl COCTABIISIET OJUH paOOuHid
JeHb (IIpU YCJIOBHUM HCIOJB30BaHUS E€AMHONM CHCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aMMOJICHCTBUSL M TMOAKJIIOYaEMbIX K HEW pPETHOHANIBHBIX CHUCTEM MEKBEIOMCTBEHHOIO
AJIEKTPOHHOT'O B3aUMOJICHCTBUSA).

B cnyuyae nHampaBneHuss opranoMm MecTHONH aJAMHHHMCTpAIlMM MEKBEIOMCTBEHHBIX
3apoCOB B OpraHbl TOCYIapCTBEHHOW BiacTh (opraHm3zamuu) CcyObekToB Poccuiickoit
@Qenepallil U HMHBIX TOCYJApCTB, MECTHbIE AAMUHHUCTPAlMM MYHUIUNAIbHBIX 00pa30BaHUMN
(B ToM uMcne MHBIX cyObekTOB Poccuiickoit denepaunn) U NoaydeHUs OTBETOB Ha HUX CPOK
MPEIOCTaBIICHUSI TOCYIApCTBEHHOM yCIyrd MOET OBIThb YyBEJIMYEH B COOTBETCTBUU
C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

[Ipu oTCYTCTBUU KCIIOJIB30BAHUS €IUHOW CHCTEMbI MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO
B3aMMOJECHCTBUSL M TMOAKJIIOYAEMBbIX K HEH PETHOHAJIBHBIX CHCTEM MEXBEJIOMCTBEHHOIO
9JIEKTPOHHOTO B3aMMOJCHUCTBUS MOJITOTOBKA, HAIPaBICHHUE MEKBEIOMCTBEHHBIX 3allpOCOB
U TIOJy4YEeHHE OTBETOB HA HUX OCYILECTBIISETCS B COOTBETCTBMM €O cTarhel 7.1 PdenepanbHOro
3akoHa oT 27.07.2010 Neo 210-®3 «O06 opraHm3anuyd MPeaOCTaBICHUS TOCYAapCTBEHHBIX
U MYHHIOUDAIBHBIX YCIyr», a Takke [lopsakoM MeXBEIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aMMOJICHCTBUSL TpPHU TMPEIOCTAaBICHHH TOCYJApPCTBEHHBIX M  MYHULUMAIbHBIX  yCIYT
UCIIOJIHUTENIbHBIMU OpraHamMu rocyjapctBeHHoil Bimactu Cankr-IlerepOypra u opranamu
MecTHOoro camoympanienuss B Cankr-IlerepOypre, a Takke yCIyr ToCydapCTBEHHBIX
YUpEXKJIEHUM, IOJIBEJOMCTBEHHbIX MCIIOJIHUTEIbHBIM OpraHaM TIOCYAAapCTBEHHOW BIIACTU
Cankr-IlerepOypra, u JApyrux opraHu3anuii, B KOTOPBIX pa3MENIaeTcsi TOCyAapCTBEHHOE
3a7aHue (3aka3), yTBEpXKJAEHHbIM mocrtaHoBieHueM llpaBurensctBa Cankt-IleTepOypra
ot 23.12.2011 Ne 1753 (nanee - I[Topsinok).

Cpok TOArOTOBKM M HalpaBi€HWs] OTBETa Ha MEXBEJOMCTBEHHBI  3ampoc
B cOOTBeTCTBHH C [lOpsSIIKOM HE MOKET MPEBBIIATh MATH pabOYUX JHEH MOCie MOCTYILICHUS
MEXBEIOMCTBEHHOTO 3arpoca.

3.4.4. AnMuHHCTpaTHUBHAas MpOLEAypa OCYIIECTBISETCS CHEIUAIUCTOM MecTHOU
aJMHHMCTPAIMK, OTBETCTBEHHBIM 3a MOATOTOBKY, HAIIPABJIEHUE MEXKBEIOMCTBEHHBIX 3allpOCOB
U TIOJTy4eHHE OTBETOB Ha HUX.

3.4.5. Kpurepuem npUHATHS pemICHUS B paMKax aJMUHUCTPATHBHOW TPOLEHAYPHI
ABJIIETCS OTCYTCTBHUE B IPEACTABICHHOM 3asBUTEIEM KOMILJIEKTE TOKYMEHTOB, OKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6 HACTOSAILIEI0 perjiaMeHTa.

3.4.6. Pe3ynbTaToM aAMMHUCTPATHUBHOM MpPOLEAYpHl SBISETCS IOJyY€HHE OpraHaMu
MecTHOW agMUHUCTpPALMU JOKYMEHTOB M MH(POpPMAIUU, KOTOPbIE HAXOJSATCS B PaclopsKEHUN
UHBIX UCIIOJIHUTENBHBIX OPraHOB, (eepabHBIX OPraHOB MCIOJIHUTENBHONW BJIACTH U OPraHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB, OPraHOB MCIIOJIHUTEIBHOM BJIACTH CYOBEKTOB
Poccuiickoit ®enepauuu W OpPraHOB MECTHOTO CaMOYIPABIICHHUSA, IOABEIOMCTBEHHBIX
UM OpraHu3alluii U UHBIX OpPTaHU3allUN, U KOTOPbIE 3asiBUTEINb BIPABE MPEACTABUTH, YKa3aHHbBIX
B ITyHKTE 2.6 HACTOAILETO PETJIAMEHTA.

3.4.7. CnocoboM QuKcanuu pe3yibTaTa BBITOJHEHHS aJIMUHHCTPATUBHOW IMPOILETYPHI
SBJISIETCS PEruCTpalusl 3alpoca U OTBETa Ha 3alpoc B MHPOPMALMOHHOM CHUCTEME OpraHoOB
MecTHorO camoymnpasiienust Cankt-IlerepOypra.

3.5. N3ganue oOpraHoM ONEKH W IIOTICYUTEIhCTBA TIOCTAHOBICHUS O  pa3pelIeHUU
Ha 3aKJIIOYEHHE TPYJOBOIO J0TOBopa J100 00 0TKa3e B pa3pelIeHUuH Ha 3aKII0UYEHUE TPYAOBOTO
JIOTOBOPA.

3.5.1. CoOpitust (ropuguueckue (akThl), SBJISAIOMIMECS OCHOBAaHHWEM Ui  Hayaja
aJIMAHUCTPATHBHOM TPOIEAYpPHI: TONydeHHE CIEIHATUCTOM MeCTHOH aJIMUHHCTpAaInH,
OTBETCTBEHHBIM 3a M3/aHUE IIOCTAHOBIEHHs MECTHOM aJAMHUHUCTpPAlMM O pa3pelleHUud Ha
3aKJIIOUYCHHE TPYZOBOTO JIOroBOpa JHOO 00 OTKa3e B Pa3pelIeHHH Ha 3aKII0YEHHE TPYIOBOTO
JIOTOBOPA, KOMIUIEKTA JIOKYMEHTOB, IPEAYCMOTPEHHOTO MMyHKTOM 2.6 HACTOSIILIETO periaMeHTa.
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3.5.2. OTBETCTBEHHBIMH 32 BBHITIOJIHEHUE aIMUHUCTPATUBHON MPOIIETYPHI SBISAIOTCS:
Cnenpamuct MeCTHOM aJAMUHHCTpPAIMU, OTBETCTBEHHOE 3a M3JAHUE IMOCTAHOBJICHUS
MecTHOI aIMUHHUCTPALIMU O pa3pelIeHHH Ha 3aKJII0YCHHE TPYAOBOTO JIOTOBOpa MO0 00 OTKasze B
pa3pelleHnH Ha 3aKII0YEHHUE TPYAO0BOTO 10r0BOPA;
PYKOBOAMTEIb CTPYKTYPHOIO IoapasaeneHuss MecTHON aAMUHUCTPALUH, K JTOLKHOCTHBIM
00513aHHOCTSIM KOTOPOT'0 OTHECEHO BBIIIOJHEHHUE OTAEIbHBIX IOCYJApPCTBEHHBIX IOJTHOMOYMH |

IJIaBa MECTHOM aIMHUHUCTPALIAH.

3.5.3. CozpeprxkaHue U IpOI0JIKUTEIbHOCTD BBINOJIHEHHS a]MUHUCTPATUBHOMN MPOLIEAYPHI.

Crenmanuct oprana MecTHOM aJMHHUCTPAINH, K JTOHDKHOCTHBIM OOS3aHHOCTSM KOTOPOTO
OTHECEHO BBIIIOJIHEHUE OTIENbHBIX T'OCYJAPCTBEHHBIX ITOJIHOMOYMHM, OTBETCTBEHHBIA 3a
[OJArOTOBKY IIPOEKTa ITOCTAHOBJIEHUSI O pa3pelIeHUH Ha 3aKJII0UEHHE TPYA0BOTO JOroBopa Ju0o
00 OTKa3e B pa3pelIeHUH Ha 3aKJI0YEeHUE TPYJOBOIO J0r0OBOpa, MPOBOJMUT OLIEHKY IOJIYYEHHBIX
JIOKYMEHTOB;

TFOTOBUT IIPOEKT OCTAHOBJIEHUS O PA3pPEIICHUH Ha 3aKJII0UEHHE TPYJO0BOro A0roBopa Jinbo
00 OTKa3e B pa3pelICHUM Ha 3aKJIIOUEHUE TPYAOBOIO J0rOBOpa, COIVIACHO HpuiokeHuto Ne 3
K HaCTOSIILIEMY PETIIaMEHTY,

IIepeaacT MNPOEKT IOCTAHOBJIEHUS, COIVIACOBAHHBIM C PYKOBOJMTEIEM CTPYKTYPHOI'O
noapasnenenuss MecTHOW aJMUHUCTPALUH, K JOJPKHOCTHBIM O00S3aHHOCTSAM KOTOPOIO OTHECEHO
BBIIIOJIHEHUE OTHENbHBIX TOCYAAPCTBEHHBIX ITOJIHOMOYMM , IVIABE€ MECTHOW aJIMHUHMCTPALUU IS
HOJAIUCAHUS.

I'taBa MeCTHOM aIMUHHMCTPALIAHN:

U3y4aeT IPOEKT IOCTaHOBIICHHUS,

B CiIy4ae 0J100peHuUs — OANKCHIBAET I0CTAaHOBJICHUE;

B Cly4yac HECOIJIaCUsl — MW3JIaracT 3aMEYaHHus M BO3BpallaeT YKa3aHHBIA IIPOEKT
IIOCTAHOBJIEHUS Ha A0Pa0OTKY M UCHPaBIEHUE ClIeNUaINCTy MecTHON aJIMUHUCTPALIUH.

Ilocne nmoanucanus NOCTAHOBJICHMS TJIaBOM MECTHON aJMUHHUCTPALUH JOJKHOCTHOE JIUIIO
MecTHOM aAMUHUCTPALMHU, OTBETCTBEHHOE 34 IIOATOTOBKY IIOCTAHOBJICHUS:

HampaBisIeT COOTBETCTBYIOIIEE IIOCTAHOBIEHHWE B ajpec 3asBurens (b0 Bpyyaer
3asIBUTEIII0) B TEUEHUE TPEX JHEH CO JHS €ro MPUHSITHS;

¢bukcupyer OTIpaBKy B ajpec 3asBUTENs (MO0 MoJyuyeHHe 3asiBUTEIEM) OCTAaHOBJICHUS
B COOTBETCTBYIOLIEM KYpHAJIE;

IIpoaomKUTENPHOCTh AAMUHUCTPATUBHON MPOLIENAYpPbl HE AOJKHA npeBblmath 30  nHEl
C MOMEHTa TIPEJICTABJICHUS 3asBHTENEM JTOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6 HacTOSIIEro
periaameHTa.

3.5.4. Kpurepun mnpusHATHA pemeHuss MeCTHOW aJMUHHUCTpanueld OmpeaessIoTCs
HaJIU4ME€M WU OTCYTCTBHUEM IIPABOBBIX OCHOBAHUM I IPEJOCTABICHUSA TIOCYAAapCTBEHHOMN
YCIIyTH B COOTBETCTBHH C TPEOOBAHUSAMHU, YCTAHOBICHHBIMU HOPMaTUBHBIMH MPAaBOBBIMU aKTaMH,
PEryIUPYIOIUMHI OTHOIIEHUS, COTJIACHO MYHKTa 2.6. HACTOSILEro perjiamMeHTa.

3.5.5. Pe3ynbraT aIMAUHUACTPATUBHOM TPOIIEAYPHI M ITOPSIOK TIepeadn pe3yabTaTa:

U3/1aHKUE ITIOCTAHOBJICHUS ;

HalpaBJieHUE (Bpyu€HHUE) IOCTAaHOBIIEHUS 3asBUTEINIO.

3.5.6. Crioco6 (ukcaiuu pe3yabTaTa BhIIOJHEHHUS aAMUHUCTPATUBHOMN MPOLIEAYPHI:

MTOANMCAHHOE IJ1aBOM MECTHOM aIMUHUCTPALIUN;

perucTpanys OoCTaHOBIIEHUS B )KypHAaJIe PETUCTPALUU ITOCTAaHOBJICHU;

OTMETKAa O HamnpaBlIeHUH B ajpec 3asBUTeNsd (JIMYHOM TOJYYEHUU 3asiBUTENIEM)
IIOCTaHOBJICHHUS.

V. ®opMbI KOHTPOJISI 32 HCIIOJIHEHHEM perjiaMeHTa
4.1. Texyuuii KOHTPOJIb 32 COOIIOJICHUEM TTOCIIE0BATEILHOCTH IEHCTBHIMA, OIIpeIeIeHHBIX

aIMHHHMCTPAaTUBHBIMU  NIpPOLEAYpaMH IO  MPEJAOCTaBICHHIO TOCYJapCTBEHHON  YCIyrH,
OCYILIECTBIISIETCS pYKOBOANUTEIEM MeCTHOM aMUHUCTPALIUH.
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4.2. PykoBoaUTENh MECTHOM aJIMUHUCTPALIMN OCYIIECTBIISAET KOHTPOJIb 32:

HaJJIEKAIMM UCIIOJTHEHUEM HACTOSIIETO periiaMeHTa COTPYAHUKAMHU MTOAPA3ACIICHHUS;

obecriedeHnemM COXPaHHOCTHU IPUHSTHIX oT 3asBUTENSA JIOKYMEHTOB
u co0roieHreM COTPYAHUKAMHU MoApa3aeieHUs 0COOEHHOCTEMH o coopy
U 00paboTKe MePCOHABHBIX TAHHBIX 3asBUTEIIS.

4.3. PyxoBoauTelb MECTHOM aIMHHMCTPALMM M CHELHUAJIUCTBl, HENOCPEACTBEHHO
IIPEIOCTABIIOIINE TIOCYIapCTBEHHYIO YCIYry, HECYT II€PCOHAJIBHYK) OTBETCTBEHHOCTH 3a
COOJIIOJICHHE CPOKOB M TOpPSAJIKa IpHEMa JOKYMEHTOB, CBOEBPEMEHHOCTH OQOPMICHHS H
OTNPABJICHUS MEKBEIJOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE PE3YJIBTATOB PacCMOTPEHUSA
JIOKYMEHTOB TpeOOBaHMSAM 3aKOHOAATENbCTBA, MPHHATUIO MEp IO MPOBEpPKE MPEACTABICHHBIX
JIOKYMEHTOB, COOJIIOZICHHE CPOKOB M IOpSJIKAa IPEJOCTaBJIECHUS T'OCYIAPCTBEHHOM YCIyrH,
IIOATOTOBKH OTKa3a B IIPEAOCTaBICHUA roCyZapCTBEHHOMN YCIIyTH,
3a cOOJIOZICHHE CPOKOB M IOpsiKa BbIJAYM JOKYMEHTOB. llepcoHanbHas OTBETCTBEHHOCTb
PYKOBOJMTEN IOAPA3JIEICHUS W CHELUAIUCTOB 3aKPEIUIETCS B JOJDKHOCTHBIX pErjlaMeHTax
B COOTBETCTBHUH C TPEOOBAHUAMHM 3aKOHOIATEIbCTBA.

B yactHOCTH, CIEIMAIMCTBI HECYT OTBETCTBEHHOCTB 34!

TpeOoBaHUE y 3asBUTENCH JTOKYMEHTOB MJIM IUIAThl, HE MPEAYCMOTPEHHBIX HACTOSIIUM
pErIaMEeHTOM;

OTKa3 B IpueMe JOKYMEHTOB II0 OCHOBaHHUSAM, HE IPELYCMOTPEHHBIM HAaCTOSIIUM
pEerIaMeHTOM;

HapylIeHHE CPOKOB  pErucTpaluu  3alpocoB  3asiBUTENS O  MPEJOCTaBICHUU
rOCYIapCTBEHHOM YCIIYTH;

HapyLICHHE CPOKA MIPENOCTABJICHUS TOCY1apCTBEHHON YCIIyTH;

HaIpaBJieHUE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3allPOCOB;

HapylIeHHE CpPOKOB  IIOJrOTOBKM  MEXBEIOMCTBEHHBIX  3allpOCOB U  OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

HEO0OOCHOBAHHOE HE MPel0CTaBICHNEe HH(POPMAIIMN Ha MEKBEOMCTBEHHBIE 3aIIPOCHI.

4.4. Omneparop Ilopranma (cmemumanuctel CII6 TI'VYII  «Cankr-IletepOyprekuit
UH(POPMALIMOHHO-aHAIUTUYECKUN IIEHTP») OCYLIECTBISIOT KOHTPOJb 3a CBOEBPEMEHHOCTBIO
JIOCTaBKM DJIEKTPOHHBIX 3asBICHUA Ha aBTOMAaTU3UPOBAHHOE pabodyee MECTO CHelHaTucTa
CTPYKTYPHOTO NoApa3ieaeHuss MecTHON aIMUHUCTPALIUN.

[lepconanbuast orBercTBeHHOCTh crenuanucroB CII6 I'VII «Caunkr-IlerepOyprekuii
UH(POPMALIMOHHO-aHAIUTUYECKUH  LEHTP» 3aKperisiercs B JOJDKHOCTHBIX — MHCTPYKLUSAX
B COOTBETCTBUU C TPEOOBAaHUSMHU 3aKOHO/1ATENbCTBA.

Crnenuamuctel CII6 T'VII «Cankr-IlerepOyprckuii  mH(GOpMamoOHHO-aHATUTHYECKHI
LIEHTP» HECYT OTBETCTBEHHOCTH 3a:

TexHoyiornueckoe odbecneueHue padotsl [loprana;

MIPOBEJICHUE €KETHEBHOTO MOHUTOPHHIA HE3AKPBITHIX CTPYKTYPHBIMH MOJpPa3AEICHUSIMU
MectHol agMuHUCTpanu obOpaieHuil 3assuteneil Ha [loprane m HampaBieHHe COOOIIEHUI O
HE3aKpBITHIX OOpallleHusX 3asBUTENed pyKOBOAUTENsIM MeCTHOH aJMUHUCTpALUU IO
o(UIMaNbHBIM aipecaM AJIEKTPOHHOMN MOYTHI.

4.5. B paMkax MpeaoCTaBJICHHUS TOCYJApPCTBEHHON YCIYTd OCYIIECTBIISIIOTCS TIJIAHOBBIC
Y BHEIUIAHOBBIE ITPOBEPKHU MTOJIHOTHI M KAUECTBA IIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIIyTH.

PykoBonuTens MecTHON agMUHHUCTpALUU €XEKBAPTAJIbHO OCYIIECTBISET BBHIOOPOUYHBIE
IPOBEPKU JIeN  3asiBUTENEM Ha NPEIMET MPAaBWIBHOCTH NPUHATUS TOCYAAPCTBEHHBIMU
rpaXXIaHCKUMU CITyKallluMU pelIeHun; a TaKxe BHEIJIAHOBbIE MIPOBEPKHU
B Clly4yae MOCTYIUICHHS o0 (MpeTeH3mii) TpaXkaaH B paMKax JoCyAeOHOro 00KaloBaHUs.

Omneparop IlopTana ocymecTBiser:

€KEITHEBHBIE ITPOBEPKU IIPOXOXKICHUS HIEKTPOHHBIX 3asBlIeHUN dyepe3 [lopran, BEIrpy3Ky
JTaHHBIX B MeCTHYIO aIMUHUCTPALIUIO.

4.6. TlomoxxeHus, XapakTepusywoolue TpeOOoBaHHA K TOPSAKY M (opmaM KOHTPOJIS
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3a HpeI[OCTaBJ'ICHI/IeM I‘OCYII&pCTBCHHOfI YCJIYTI/I, B TOM 4YHCIIC CO CTOpOHBI rpancz[aH, ux
00BETMHEHUI U OpTaHU3AIIHI:

KOHTPOJb 32 TMPEAOCTAaBICHHEM TOCYNAapCTBEHHOW  yCIAyrd  TpakJaHAMH, HUX
00BEAMHCHUSIMHA 1 OPTaHMU3AIMSIMH, BKIIFOUCHHBIMHA B COCTaB KOJUICTHAIBHBIX M COBEINATEIBHBIX
OpPTraHOB HE MPETyCMOTPEH.

V. locyneOHblii (BHecy1eOHbIH) MOPSA0K 005Ka/10BaAHUS PellIeHUil U AeilcTBUI
(0e3neiicTBus1) MeCTHON aIMUHUCTPALMHA NPHU MPEAOCTABJIEHUN TOCYIaPCTBEHHOH yCJIyIH,
a TaKsKe JOJKHOCTHBIX JIMI U MyYHHIMIAJBHBIX CJIyKammuxX MecTHOH aIMUHUCTPALMU

5.1. 3asBUTENM MMEIOT MpPaBO Ha JocyAeOHOe (BHecyneOHOEe) OOKaloBaHHE pEIICHHH
U nercTBuid (0e31eCTBYS), MPUHATHIX (OCYIIECTBIISIEMbIX) MeCTHON aaMUHUCTpAIEl, B X0/1e
NpeJoCTaBleHUs]  rocyaapctBeHHoW — ycnyru.  JlocyneOHbIi  (BHECYHeOHBIM)  HOPSIOK
00anoBaHus HE UCKJIFOYaeT BO3MOXHOCTb 00KanoBaHus peleHuit
u geiictBuil  (Oe3neiicTBUS), TNPHHATHIX (OCYHIECTBISIEMBIX) B  XOJE€ MPEIOCTaBIICHUS
roCyJapCTBEHHON yciyrd, B cyacOHoM mopsake. JlocyneOHbIii (BHeCyAeOHBINH) MOPSAIOK
00>aJI0BaHus HE SIBISIETCA U1 3asiBUTENSL 003aTEIbHBIM.

5.2. lIpenmerom nocyaebHoro (BHECYAeOHOT0) 00Ka0BaHUS SBIISIOTCS:

5.2.1. Hapymenue cpoka perucTpauuu 3ampoca 3asBUTENS O MPEIOCTABICHUU
roCyJapCTBEHHOH yCIyTH;

5.2.2. HapyuieHue cpoka npeocTaBileHus TOCYyJapCTBEHHOMN YCIIYTH;

5.2.3. TpeboBaHue y 3asgBUTENS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanyu, HOPMAaTUBHBIMH MIPaBOBBIMU AKTaMHM CYyOBEKTOB
Poccuiickoii ®enepauuu, MyHULUNAIBHBIMA @PAaBOBBIMH aKTaMH Uil IPEJOCTaBICHUS
roCyJapCTBEHHOM YCIyTH;

52.4. Orka3 B mnpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBbIMM akTamMu Pocculiickonn ®enepanuu, HOPMAaTUBHBIMH IPABOBBIMHU
aktamMu cyO0bekToB Poccuiickoit ®denepanuy, MyHULMNAIbHBIMM IPABOBBIMU aKTaMU JJIs
IIPEJIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH Y 3asBUTEIS;

5.2.5. Orka3 B HpeNOCTaBIEHUU T'OCYAAPCTBEHHOM YCIYrW, €ClIM OCHOBAaHHUS OTKa3a
HE TIPEIYCMOTPEHBI (eepaabHBIMI 3aKOHAMH M TPUHSATHIMH B COOTBETCTBUM C HUMHU WHBIMHU
HOpPMAaTHUBHBIMU TpaBOBBIMH akTaMu Poccuiickoil ®enepanuu, HOPMATUBHBIMHM MPaBOBBIMHU
aktamu Cankr-IlerepOypra;

5.2.6. 3arpeboBaHue C 3asiBUTENS MIPH NIPEIOCTABICHUN TOCYAAPCTBEHHOM YCIyTH MJIaThl,
HE IIPEAyCMOTPEHHOM HOPMAaTUBHBIMH IIpaBOBBIMM akTamMu Poccuiickoit ®enepanun,
HOPMAaTHUBHBIMHU NpaBoBbIMU akTaMu CaHkT-IletepOypra;

5.2.7. Otkaz MecTHOM aIMHHHUCTpPALMK, MYHHUIIMIAIBHOTO CIyKamero MecTHoit
aJMUHUCTpPAllMM B HCHPABICHUM JIONMYIIEHHBIX ONEYaTOK M OMMOOK B  BBIJAHHBIX
B pe3ysbTaTe€ NPEJOCTABIECHUS TOCYJIapCTBEHHOW YCIYTH JOKyMEHTax, JHUO0O HapyleHue
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUH;

5.3. O6mue TpeOboBaHMS K MOPSAKY MOJAYH U PACCMOTPEHHS JKaJTOObI.

5.3.1. JKanmoba momaercs B mnHCbMEHHOH (opMe Ha OyMaKHOM HOCHUTEIE,
B JJIeKTpoHHOU (opme B MecTHyto amMuHucTpanuioo. KamoObl Ha peElIeHHs, MTPUHSTHIC
pykoBoauTeneM MecTHO# agmuHMCcTpanuy, nojgatorcs B IlpaButensctBo Cankr-IlerepOypra.

5.3.2. XKamoba moxker OBITH HampaBiieHa IO IOYTE, Yepe3 MHOTO(PYHKIMOHAIHHBIN
LEHTP, C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetu  «HTepHeT»,
opuianbHoro caita MecCTHOH aJIMUHUCTpAllMU, €IUHOTO TOpTajla TOCYAAapCTBEHHBIX U
MYHUIUTATBHBIX ycayr 1100 PETHOHAIBHOTO nopTaina roCy/1apCTBEHHBIX
¥ MYHHIIATIATBHBIX YCIIYT, a TAKXKE MOKET OBITh TIPUHSTA IIPH JTHYHOM TIPUEME 3asBUTEIIS.

5.3.3. 3asBuTenb HMEET IMpaBO Ha IMOJy4yeHHEe HUHPOPMALMU U JOKYMEHTOB,
HEOOXOMUMBIX i1 OOOCHOBaHMSI M PAcCMOTpPEHHs] KajnoObl (mpeTeH3uu). MecTHas
aJMUHUCTpalMsi, e€ JOJDKHOCTHBIE JIMLA, MYHHUIMNAIbHbIE  choyxkamue MecTHol
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aIMUHHUCTPAIIUK  O0s3aHBl  MPEAOCTABUTH  3aSBUTENI0 BO3MOXHOCTH  O3HAKOMIICHHS C
JOKYMEHTaMU U MaTepualaMy, HEMOCPEACTBEHHO 3aTParuBaolliMU €ro IpaBa u cBOOOIbI, €Cln
HE UMEETCS YCTAaHOBIICHHBIX (efepaibHbIM 3aKOHOIATEIHCTBOM OTPAaHHYCHUH Ha HHPOPMAITHIO,
COZIepXalIylOCsl B 3THX JOKyMEHTaX, Marepuanax. IIpm 3ToM JOKyMEHTHI, paHee IOJaHHbIE
3asBUTEIISIMA B MECTHYIO aJIMUHUCTPAILUIO, BBIAAOTCS MO UX MPOCHOE B BUIC BBITHUCOK WU
KOITHH.

5.3.4. XKano6Ga omkHa coaepKarh:

HavuMEHOBaHME  MecTHON  aJIMHHUCTpAllUM,  JIODKHOCTHOrOo  Jumna  MecTHo#
aIMUHUCTpaAlMU JIMOO MYHHMIIMIAIBHOTO ClyXamero MecTHOW aaMUHUCTpAlMU, PELICHUs U
nercTBus (0e31eCTBUE) KOTOPBIX 00KaTyIOTCS;

(dbamMunmo, UMs, OTYECTBO (MIOCIIEAHEE - TPU HATMYUU), CBEACHHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GU3UYECKOTO JIUIA TUO0 HAUMEHOBAHUE, CBEACHHS O MECTE HAaXOXK/ICHUS 3asiBUTEIIS
- IOPUJMYECKOTO JHIA, a TaKkke HoMmep (HoMepa) KOHTakTHoro TenedoHa, aapec (ampeca)
3JIEKTPOHHOU MOYTHI (IIPH HAJIMYWKU) U MOYTOBBIN ajpec, M0 KOTOPHIM JOJKEH ObITh HaIllpaBJIeH
OTBET 3asIBUTEIIIO;

CBeleHUs 00 oOXKallyeMbIX peIIeHusX | JAcicTBUAX (Oe3meiicTBuu) MecTHOM
aIMUHUCTpAIMU, JOJDKHOCTHOTO JuIa MeCTHOM aJIMHHHCTpalud JHOO MYHUIIMIIAIBHOTO
ciayxauiero MectHoil aAMUHUCTPALIMH;

JIOBOJIbl, Ha OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C  pPELICHUEM
u geidcrBueM (OeszmeiictBueM) MeCTHON aaMUHHUCTpAIMHU, JOKHOCTHOTO JMIla MeCTHOU
aIMUHUCTpAIUH, JHUO0 MYHUIMIIAJBLHOTO CIyXKamero MecTHOW aJIMUHHCTpAllMU. 3asBUTEIIEM
MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (IPU HAIUYUH), TIOJTBEPKIAIOIINE JOBObI 3asBUTEII,
00 UX KOIHUHU.

5.3.5. XKanoba, noctynusimas B MecTHYIO aMUHHCTPAIUIO, TTOJIJICKUT PACCMOTPEHUIO B
CIIEYIOIINE CPOKU:

B T€UECHHUE MATHAALATH PabOUUX JTHEH CO AHS PErHCTPaINH KAI00bL;

B TEYCHHEC TATH pabOuYUX JIHEH CO JHS PErHCTpaIfK KaJIoOBl B Ciiydac 00KaJOBaHHS
OTKa3a MecTHOW aJMHUHUCTPALMHU, JOJKHOCTHOTO JUla opraHa MecTHON aAMUHUCTPALIMKU WX
MYHHUIUTIAJIBHOTO CiIyXamnero MecTHON aJMUHUCTpAIlMU B MpPUEME JOKYMEHTOB Yy 3asiBUTEIS
aub0 B HCIPABICHUM [OMYIICHHBIX OINEYaTOK M OMHOOK WM B ciy4dae O0KaloBaHUS
HapyIIeHNs YCTaHOBJICHHOTO CPOKA TAKUX UCTIPABIICHUN;

B MHBIE CPOKH B ClIy4asX, ycTaHOBJICHHBIX [IpaBurensctBom Poccuiickon @enepanun.

5.3.6. [lo pe3ymbraTamM paccMOTpeHHs XamoObl MecTHas agMHUHHCTpAIUS MPUHUMACT
OJIHO U3 CIEAYIOLINUX PELICHUN:

YIOBJIETBOpSiET »kajdol0y, B TOM uuciae B (OpMe OTMEHbl MPUHATOTO PpEHICHMUS,
WCIIPaBIIEHUSI JOMYIICHHBIX MECTHON aJMHUHHCTpaIleil ornmeyaToK M OIMOOK B BBIJAHHBIX B
pe3ynbTare NpeJoCTaBIEHUS TOCYJAapCTBEHHOM YCIYrHM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JIEHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATUBHBIMHM IMPABOBBIMU
aktamu Poccuiickoit denepanny, HOpMaTUBHBIMM MPAaBOBBIMM akTaMH cyOBeKTOB Poccuiickoit
®denepalnyy, a Takke B UHBIX (opMax;

OTKa3bIBAET B YJOBJIIETBOPEHUH >KaJIOOHI.

5.3.7. He mno3aHee nHA, CIEAYIOIIErOo 3a JHEM TMPUHATHUS pEHICHUS, 3asBUTEIIO
B TUCBMEHHOW (opMe M TO >KEJIAHUIO0 3asBUTENS B DJIEKTPOHHON (opme HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KATOOBI.

5.3.8. Ilpu paccmorpeHun oOpaiieHuss TOCYJAapCTBEHHBIM OpraHoM, MecTHOM
aIMUHUCTpaAlMEN WK IOJDKHOCTHBIM JIMIIOM FPaKJaHUH UMEET MPaBo:

3HAKOMHUTBHCSA C JIOKYMEHTAMH U MaTepHalaMH, KacarolUMHUCS PACCMOTPEHHUS >KaJlOOBbI,
€CIM 1TO HEe 3aTparuBaeT IpaBa, CBOOOJIBI W 3aKOHHBIE WHTEPECHl APYTUX JHI[ U €CIH
B yKa3aHHBIX JIOKYMEHTaX H Marepuajgax He COJEpKaTcs CBEICHHS, COCTaBJISIONINE
TOCY/IapCTBEHHYIO UM HHYIO OXpaHsIeMylo (erepalbHbIM 3aKOHOM TalHY;

MoJTy4aTh THCBMEHHBIM OTBET MO CYIIECTBY ITOCTaBJICHHBIX B KaJIOOE BOIPOCOB,
YBEJIOMJICHHE O Tepeajpecalid MUCbMEHHOTO0 OOpalleHus B TOCYAApCTBEHHBIM OpraH, opraH
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MECTHOTO CaMOYIIPABJICHHS WA JOHKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pelleHre IOCTaBICHHBIX B 00paIlleHUH BOITPOCOB;

oOpamarecsi ¢ Kajlo00i Ha NPHUHATOE MO OOpAIICHUIO pEIICeHWE WIM Ha JCHUCTBUE
(6e3neiicTBUE) B CBSI3M C PACCMOTPEHHUEM OOpalieHus B aIMUHUCTPATUBHOM M (MJIH) CyJAeOHOM
IIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickont denepannu;

MPE/CTaBIATh JIONOJHUTENbHbIE JIOKYMEHThl M Marepuaibl Jubo oOpamarbes
¢ Ipock00i 00 MX UCTPeOOBAHKH, B TOM YHUCIIC B MJICKTPOHHOU (opMe;

oOpalaThcs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUS JKaT00bI.

5.3.9. B cnyyae ycTaHOBICHHMS B XOJI¢ WJIM MO pPE3yJbTaTaM PAaCCMOTPEHUS >KaJIOObI
MPU3HAKOB COCTaBa aMUHUCTPATHBHOIO MPaBOHAPYIICHUS WM MPECTYIUICHHUS, JOKHOCTHOE
JIMIIO, HAJICJICHHOE TMOJHOMOYMSMHU 110 PACCMOTPEHMIO Kajo0, He3aMeIJIUTEIbHO HalpaBiseT
UMEIOLINECs] MaTepHalibl B OPraHbl IPOKYPATYPHI.

5.3.10. HcnonnutenbHble Opranbl rocyaapctBeHHoil Biactu Cankt-IletepOypra
U JOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh aJpecoBaHa xajioba (MpeTeH3usl) 3asBUTENSA
B JjocyieOHOM (BHECY1eO0HOM) TIOpSIIKE:

B ciiyuae, ecni npeaMeToMm xkanoObl (IPETeH3UN ) 3asBUTEIIS SIBISIFOTCS ISMCTBUS COTPY/AHUKA
nozipazienicHus MHOTOQYHKIIMOHAIBHOTO TICHTpa, kanoba (MPeTeH3Ws) HanpaBIsieTCS B ajpec
Anmvunuctpatu ['yoepaatopa Cankr-IlerepOypra:

191060, CmonbHbIi, Aqmunnctpanus ['yoepnaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B cnydae, ecnu npeameTom xanoObl (TIPETeH3MK) 3asBUTENS SBISIOTCS JCHCTBHS OnepaTtopa
[Moprana, >xano6a (mpeTeH3us ) HarpassieTcs B anpec Komurera o nHGpOpMaTH3amim U CBSI3H:

191060, CmomnbHbIN, KomuTeT 110 nHGOpMaTH3aIMK U CBSI3H,

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnu mnpeameTroMm KajnoObl (MPETEH3WHM) 3asBUTENS SBISIOTCS JIEUCTBHS
MYHUILIMNATBHBIX CIyXamux MecTHOW aJIMUHUCTPALIUH, IPEAOCTABIISIONIETO TOCYapPCTBEHHYIO
yCIIyry, skanoba(mpeTreH3usi) MOKeT ObITh HampaBieHa B ajapec Komurera mo coruaibHOU
nonutuke Cankt-IlerepOypra:

190000, CaukT-IletepOypr, nep. AHTOHEHKO, 1. 0,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec MEKTPOHHOM mouThl: KSp@gov.spb.ru.

Bune-ry6epaarop Cankr-IlerepOypra, Kypupyromimii COOTBETCTBYIOIIYIO OTPacib:

191060, CmomnbHbIit, CankT-IlerepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. llpuioxenus

[Tpunoxenue No 1: 3asiBJieHME O TIOJYYECHUU Pa3pEIICHHs Ha 3aKJIIOYEHUE TPYI0BOTO
JIOTOBOpa C JIMIIOM, HE JOCTUTIIUM Bo3pacta 14 ner;

[Ipunoxenue Ne 2: 3asiBlIeHHME O TMOJYYEHUHU PaA3pPEIICHUs] HA 3aKIHOYEHUE TPYIOBOTO
JIOTOBODA;

[Ipunoxxenue Ne 3: mpOEKT MOCTAHOBJIEHUSA O PA3PEIICHUH Ha 3aKIIOYEHUE TPYIOBOTO
JIOTOBOpA C JIMIIAMH, HE JOCTUTIIMMU Bo3pacTa 14 jer;

[Tpunoxxenne Ne 4: mo4ToBBIE ajapeca, CIpaBOYHBIE Tele(dOHBI U apeca IIEKTPOHHOU
mouthl  CTPYKTypHBIX moapazaenenuii CII6 TKY  «MHOroQyHKIIMOHANBHBIA  LIEHTP
MPEA0CTABIEHUS TOCYJAPCTBEHHBIX YCIYI»;

[Tpunoxenue Ne 5: 6110k-cXemMa peTOCTaBICHHSI TOCYIapCTBEHHOM YCITyTH;
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[Tpunoxenne Ne 6: uHpOpMaLKs 0 MecTe HaXOXICHUS U rpaduke padoThl, CIPABOYHBIC
TenedoHbl,  agpeca  OPHUIMANBHBIX  CAaTOB  OPraHOB  MECTHOTO  CaMOYIPaBJICHUS
Cankr-IlerepOypra, IpeaoCTaBISIOMINX FOCYAAPCTBEHHYIO YCIYTY.



