[Tpunoxenne Ne 8
K [TocranoBnenuto MectHoi
AAMUHUCTpAIUU MYHUIIUITIAJIBHOT'O
oOpazoBanusi MyHUIIUTIAIEHOTO
okpyra Ne 53 Caunkr-IletepOypra

ot «10» nexabpst 2012 r. Ne 536

Persnament
10 NpeAocTaB/ieHnI0 MecTHOM aAMHUHUCTPaNell BHYTPUTOPOICKOI0
MYHMUIHUNAJIBHOT0 o0pa3oBanuss MynunnunajabsHoro okpyra Ne 53 Cankr-IlerepOypra,
OCyLIeCTBJISAIONIeH oTIeJIbHbIe rocyAapcTBeHHbIe noJHoMouns Cankr-IlerepOypra no
OPraHU3aliU U OCYIIECTBJIEHUIO 1eITeJIbHOCTH 10 OleKe U NMONeYuTe]bCTBY, HA3HAYEHHU IO
U BbIILIATE 1€HEKHBIX CPeICTB
Ha cojiep:KaHue JeTeil, HAXOASLUXCSH MO0/ ONeKO0ii WM MONeYHTeIbCTBOM, H 1eHeKHBIX
CPe/ICTB Ha co/iep:KaHMe JeTell, nepeJaHHbIX HA BOCIIMTAHNE B IIPHEMHbIE CEMbH,
B Cankr-IlerepOypre, rocyiapcTBeHHOH YCJIYIH IO BbIAa4e OPraHOM OIIEKH
U NONeYNTeNbCTBA pa3pelieHUs HAa U3MeHeHre MMeHHu U amMuiinu pedeHka

. O01mme moJ10KeHUus

1.1. Tlpeamerom peryaupoBaHUs HACTOSIIETO perjaMeHTa SBISIOTCS OTHOIICHWUS,
BO3HHUKAIOIIAE MEXKAYy 3asABUTCIAIMH W MeECTHOW aJMUHUCTpAIMedl BHYTPUTOPOICKOTO
MYHUIIUIIATLHOTO oOpa3zoBanusi MyHununanbHoro okpyra Ne 53 Cankr-IlerepOypra,
OCYIIECTBISIFOLIEH  OTAeNbHbIE rocyaapcTBeHHble monHomoumst Cankt-Ilerepbypra mo
OpPTaHM3aAIMN ¥ OCYIIECTBICHHUIO JIEATEIHHOCTH 1O ONEKE M IMOICYUTEIILCTBY, Ha3HAUCHUIO U
BBHIIJIATEC JICHEXKHBIX CPEICTB HAa COJACPIKAHUE JIETCH, HAXOMISIIUXCSA O] OINEKOH WIu
MOTICYUTEIIECTBOM, U JICHEKHBIX CPEJICTB HA COJIEPKAaHUE JIETCH, IepeJaHHbIX Ha BOCIIUTAHUE B
npuemHble cembH, B Cankr-IletepOypre (manee — MectHas aaMuHUCTpanwms), B chepe
MPEIOCTABIICHUS TOCYJTAPCTBEHHONH YCIYT'M 1O BBIJadye OPraHOM OICKH M TIONMEYHTEIHCTBA
pa3pelieHusl Ha U3MEHEHHe UMeHU U paMuiinu pedeHKa (1anee — rocyJapcTBeHHAs yCIyra).

bnok-cxema MIPEOCTABIICHUS rOCyJapCTBEHHON YCIyTH MIpHUBEICHA
B mpuiioskeHur Ne 1 K HacTOSIIIEMY pPerJIaMeHTy.

1.2. 3agBurensmu sBISIOTCA TpaxngaHe Poccuiickoit @enepainuu, sBISIOIIAECS
POIUTENSIMH HECOBEPIIEHHOJETHEr0 B BO3pPAcTe€ 0 YETHIPHAIIATH, OJUH W3 POTUTEICH
HECOBEPILICHHOJIETHETO, C KOTOPBIM TPOKMBAeT pPEOCHOK, MaTh HECOBEPILIEHHOJIETHETO,
poXaeHHoro BHe Opaka, B OTHOIIEHHMH KOTOPOTO OTIOBCTBO HE YCTaHOBJICHO
(manee - 3asBUTEIN).

1.3. TpebGoBanusi K TOPSAKY MHPOPMHUPOBAHUS M TPETOCTABICHHUS TOCYAapCTBEHHOM
YCITYTH.

1.3.1. B npenocTaBieHuu rocyJapCTBEHHOM YCIYTH y4acTBYIOT:

1.3.1.1. Komurer mno jgenaM  3alMCH  aKTOB  TPaXJAHCKOTO  COCTOSTHHS
(manee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yiu., 1. 39, ten. (812) 271-79-43, dakc
(812) 271-41-10, aapec syeKTpoHHOMU TOYTHI: KZags@gov.spb.ru, aapec caiira: Www.gov.spb.ru.

I'padux pabotsr: moHenensHuk — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 xo 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxoHBIE JHH — Cy00OTa, BOCKPECEHbE.

1.3.1.2. Cankr-IlerepOyprckoe rocyapCTBEHHOE Ka3eHHOE yUpEXKIECHUE
«MHOTO() YHKITHOHATEHBIN HEHTP MIPEOCTABICHUS rOCyJIapCTBEHHBIX YCITYT
(masiee — MHOTO(YHKIIMOHATIBHBII LIEHTP).
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Anpec: Cankrt-IletepOypr, yin. Kpacnoro Tekcrunbimuka, 1.10-12, nutepa 0.

I'paduk paboter: monenenpHUK — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 go 17.00;
nepepbiB ¢ 13.00 mo 13.48, BerxoaHbie AHU — Cy000Ta, BOCKPECEHBE.

I'padux paboOTBl CTPYKTYpHBIX HoOApa3zjeneHuii MHOroyHKIMOHAIBHOIO LEHTpa
exxenHeBHO ¢ 9.00 o 21.00.

Mecra HaxoxIeHHs, TIpa@uk pabOThl W CHpaBOYHbIE Teae(OHBI MOJpa3IeIeHU
MHoro(yHKIIMOHAJIFHOTO IIEHTpa B MPUJI0kKEeHNU Ne 7 K HACTOSIIEMY PETJIaMEHTY.

Hentp Tenedonnoro oocmyxuBanus — 573-90-00.

Ajpec caiita U 3JEKTPOHHOM mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IleTepOyprckue rocynapCTBEHHBIC Ka3CHHBIC YUPEKICHUS — palOHHBIC
JKUJUIIHBIC areHTcTBa (Taee — ['YIKA).

Mecra HaxOXACHHS, CIIpaBOYHbIE TeledOHBI W ajapeca AMeKTpoHHOW mouThl ['YIKA
npuBeeHsl B npuwioxkeHnu Ne 10 k HacToseMy periaMeHTy.

I'paduk padotsr: ¢ 9.00 mo 18.00 (B maraumy — no 17.00), nmepepsiB ¢ 13.00 no 13.48,
BBIXOJHBIE JIHMU — Cy00oTa © BOCKpeceHbe. I[IpomomKUTEeNnhbHOCTh pabodyero  JHS,
HEMOCPEACTBEHHO MPEIIECTBYIONIEro HepaboueMy Npa3gHUYHOMY JTHIO, YMEHbBILAETCS Ha OJIUH
yac.

1.3.2. Ilepen mpenocraBieHMEM TI'OCYAAPCTBEHHOM YCIyru 3asBUTENSIM HE TpebyeTcs
JIOTIOJIHUTENIbHBIX OOpaIlleHUi B WHBbIE HCIOJHUTENbHBIE OpraHbl I'OCYJAapCTBEHHOM BIACTU
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Hudopmanuto 00 opraHax MECTHOTO CAMOYIPABICHHWS W OpTraHU3aIMsIX,
Y4YacTBYIOUIMX B IPEJOCTaBICHUU TOCYJAapCTBEHHOM YCIyrd, ykKa3aHHbIX B nyHkre 1.3.1
HACTOSAIIETO PErjiaMeHTa, 3asBUTEIN MOTYT MOJIYYUTh CIEAYIOIIMMHU CIIOCO0aMMU:

1.3.3.1. ITo Tenedonam, ykazaHHBIM B MPHIOKEHUU Ne 9 K HACTOAIIEMY PETJIaMEeHTY.

1.3.3.2. B llentpe tenedonHoro oOcmayxuBaHUS MHOTO(YHKIIMOHATBLHOTO IIEHTPA,
yKa3aHHOTO B IyHKTe 1.3.1.2 HacTosuiero peraaMeHTa.

1.3.3.3. IlocpencTBoM NHMCbMEHHBIX OOpallleHWH, B TOM 4YMCJIE B AJIEKTPOHHOM BHJE,
B Oopranbl MectHoro camoynpanieHus Caskr-IlerepOypra (MHdopmMaius o MecTe HaXOXKICHUs
U rpaduke paboThl, CIIpaBOYHbIC TenedoHbI, ajpeca OpUIHATBHBIX CAHTOB OPraHOB MECTHOTO
caMOYyIIpaBJIeHHs], NPEIOCTABIAIOUIMX TOCYIapPCTBEHHYIO YCIYry, NPHUBEIEHBI B MPUIOKECHUU
Ne 9 k HacTosIIeMy perjiaMeHTy), MHOTO(YHKIIMOHAIBHBIH [IEHTP U €r0 MoApa3ieICHHUI.

1.3.3.4. IIpu JUYHOM oOpalieHuu B MectHyro aJMUHUCTPALHUIO,
MHoro¢pyHKIIMOHAIbHBIA HEHTP U €r0 MOApPa3/IeICHHUS.

1.3.3.5. Ha crengax B MecTax MpeJoCTaBI€HUs TOCY1apCTBEHHON YCITYTH.

1.3.3.6. Ha odunmansHom caiite IIpaButensctBa Cankr-IletepOypra Www.gov.spb.ru,
a Taxke Ha [Toprane.

1.3.3.7. Ilpu oOpamienuun k nuHpomaram (MHGOKHOCKAM, HHPOIYHKTAM), pa3MeLEHHbIM
B TIOMEIIEHUSX CTPYKTYPHBIX NojpasieneHuii MHOroQyHKIHOHAIBHOIO LIEHTPA, YKa3aHHBIX
B IPUIOKEHUHM K  HACTOSIIEMY  aJAMHUHUCTPATUBHOMY  perjaMeHTy; Ha  YJIHLax
Cankr-IlerepOypra u B Bectubromsx cranuuid  CII6 T'YII  «Cankr-IlerepOyprekuii
METPONOJIUTEH» IO afpecaM, ykazaHHbIM Ha [lopTane.

Il. CranpapT npeaocraBjieHus rOCy1apCTBEHHOM YCIyIH

2.1. HaumeHoBaHMe€ TOCYJapCTBEHHOM  YCIyTM:  Bbllaya  OpraHOM  OIIEKH
Y TIOTIEYUTENHCTBA Pa3pelIeHNs] HA N3MEHEHNE UMEHH U (paMUTn peOeHKa.

KpaTkoe HauMeHOBaHME IOCYapCTBEHHON YCIIYTH: BblJadya pa3pelleHUs Ha U3MEHEHHE
UMEHH U (paMUIIuU peOeHKa.

2.2. TocymapcTBeHHasi yciyra MpenocTaBisgeTcss MeCcTHOW aAMUHHCTpAIMend, Ha
TEPPUTOPUU KOTOPOTO PeOEHOK MMEET PETMCTPAIIMIO 10 MECTY JKUTENbCTBA (MpeObIBaHMs), U B
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OTHOILIEHUH KOTOPOT'O Pa3peliatoTCsi BOMPOCHl M3MEHEHUsI MMEHHU, a TaKKe€ MPUCBOECHHOU eMy
dbamunnu, Bo B3auMOIeUCTBUU ¢ MHOTO(YHKIIMOHABHBIM LIEHTPOM.

2.3. Pe3ynbTaThl NpeaocTaBiIeHHs TOCYJaPCTBEHHON YCIIYTH.

HarpaBjieHHuEe (BpY4YEHHUE) 3asBHUTENII0 TOCTAHOBIEHUSA O PAa3pelICHUH HAa W3MEHEHUE
UMEHH peOCHKY, a TaKKe MPUCBOCHHOHN eMy Gamuinu 1160 00 0TKa3e B TAKOM Pa3peLICHHUH !

Ha OyMa)XHOM HOCHTEJIE — IOCTAHOBJIEHUE O MPENOCTABIECHNN I'OCYJapCTBEHHOMN yCIyru
BBIJIA€TCS JIMYHO 3aSBUTEII0 OpraHoM MecTHOM agMUHHUCTpAMK Uil MHOro¢yHKIIMOHAIbHBIM

LEHTPOM JIMOO HAMPaBIIAETCS Yepe3 OTIeNIeHUs QenepatbHOIl TOUYTOBON CBSI3H;

B (¢dopMe DIEKTPOHHOTO JIOKyMEHTa - IIyTeM OTIPAaBKH IO JJIEKTPOHHOW TMOYTe
60 yepe3 [loprai.

2.4. Cpoku IIpe1oCTaBIIEHUS TOCYIapPCTBEHHOMN YCIYTH:

MecTHO# agMUHUCTpanMell MPUHUMAETCs PEUIeHHEe O pa3peuieHuu Jubo o0 oTkasze B
pa3pelIeHny Ha W3MEHEHHEe MMEHHM PeOeHKY, a TaKKe NPUCBOCHHOU eMy (paMUJIMH B TEUCHHE
TPUALATH AHEH CO JHS MOIYYCHHS OT 3asIBUTEIIS 3asIBIICHUS Y JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6 HacTOSIIErO perjJaMeHTa.

B cnydae HampaBneHus MeCTHOM agMUHUCTpalMEN MEXBEIOMCTBEHHBIX 3alpOCOB M
IOJy4EeHUs OTBETOB HA HHUX CPOK IPEIOCTaBJICHUS TIOCYJapCTBEHHON YCIYIM MOXET ObITh
YBEIMYEH Ha 5 THEN B COOTBETCTBUU C JICUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

2.5. [llepeueHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX OTHOIICHHUS,
BO3HUKAIOIIIKE B CBS3H C MIPEIOCTABICHUEM I'OCYJapCTBEHHOMN YCIYTH:

Koncturynus Poccniickoit ®denepanuu;

I'paxxnanckuit konekc Poccuiickoit denepannu;

Cewmelinblii konexe Poccuiickoii @enepanum;

®enepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

®Oenepanbhblil 3akoH oT 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHHs oOpalieHuit
rpaxnaan Poccuiickoin denepannny;

®enepanbHblil 3ak0H OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JAHHBIX»;

®enepanbublil 3akoH 0T 06.04.2011 No 63-D3 «O0 31€KTPOHHON MTOATIHCHY;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-D3 «O6 0o0muUX MPUHIMIIAX OPTaHU3ALNUN
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanumny;

®denepanbHbliil 3aK0H 0T 24.04.2008 Ne 48-D3 «O0 omneke U MOMEYUTENLCTBEY;

3akon Cankrt-IletepOypra ot 31.10.2007 Ne 536-109 «O HanmeneHUU OpraHOB MECTHOTO
camoynpasnenuss B Cankr-IlerepOypre OTOENbHBIMH TOCYIapCTBEHHBIMU ITOJHOMOYHUSMU
Cankrt-Ilerepbypra 1o oOpraHu3alid U  OCYIICCTBICHHUIO  JCSITEIBHOCTH TIO  OIEKe
U TIONEUYUTENbCTBY, HA3HAYEHUIO W BBIIUIATE JACHEXKHBIX CPEJACTB Ha COJEp)KAHHME JETeH,
HAXOJIAIIUXCS TIOJT OMEKOM (IMOMEYNTENIHCTBOM), U JICHEKHBIX CPEACTB Ha COJIEpKaHUE JIETEH,
nepeJaHHbIX Ha BOCITUTaHKE B MpueMHbIe ceMbH, B CaHKT-IleTepOyprey;

noctanoByienne [IpaBurenscrBa Cankt-Ilerepoypra ot 23.12.2011 Ne 1753 «O nopsiake
MEXBEJJOMCTBEHHOT'O UH(OPMAIIMOHHOTO B3aUMOJCICTBUSA npu MPEeA0CTaBICHUN
TOCYJApPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT HCHOJHUTEILHBIMH OpPTaHaMH TOCYAapCTBEHHOU
Bnactu Cankr-lIletepOypra m opraHamm MecTHOTO camoymnpasieHuss B Cankr-IletepOypre,
a TaK)Ke yCIyT TOCY/IapCTBEHHBIX YUPEKICHUH, MOABEAOMCTBEHHBIX HCTIOTHUTEIBLHBIM OpraHaM
rocynapctBeHHoU Biactu Cankt-IlerepOypra, 1 Apyrux opraHu3alyii, B KOTOPBIX pa3MeIiaeTcs
rocy/1apCcTBEHHOE 3aJjaHue (3aKa3)».
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2.6. HcuepnblBalouivii IMepeyeHb JIOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUHU
C HOPMATHUBHBIMHM IIPAaBOBBIMH AaKTaMH JJISl TIPEJOCTABICHUS TOCYIApCTBEHHOW YCIIyTH,
MOJIeKAIUX PEACTABICHUIO 3asBUTEIISIMU:

2.6.1. IIpu coBMecTHOM OOpalleHHH poAuTeNield 00 U3MEHEHUH UMEHH peOeHKa U (WIIH)
bamunn:

3asBICHUA 000X POJIUTENCH, COrIacHO NpritokeHuio Ne 1 k HacToseMy perjaMeHTy;

JIOKYMEHTBI, yIOCTOBEPSIONIHE JIMIHOCTE 3asBUTEIICH

3asBJICHHE HECOBEPIICHHOJETHETO CTaplle JIECATH JIET O COIJIACHM Ha HM3MEHEHHE
dammmu (MMEHH), COTJIACHO MPUIIOKEHUIO Ne 2 K HACTOSIIEMY PETJIaMeHTy;

CIpaBKa O  PpErucTpall MO MeCTy IpeOblBaHHMsS  HECOBEPLICHHOJETHETO,
B OTHOILIEHHH KOTOPOT0 OOpamiaercs 3asBUTENb, O pa3pelICHUH Ha U3MEHEHHE UMEHH, a TAK)Ke
HPUCBOCHHON eMy (haMmtu.

2.6.2. Ilpu oOpameHun poauTeNsi, ¢ KOTOPbIM IPOXUBAET HECOBEPIICHHOJICTHUH,
0 IPUCBOCHHUU HECOBEPILICHHOJIETHEMY CBOCH (haMUIINu:

JIOKYMEHT, YAOCTOBEPSIONIAH INIHOCTD 3asBHTEIIS |

3asBJIGHUE POJMTEINS, C KOTOPBHIM IPOXKHMBAET PEOEHOK, COTIacHO NpuiokeHHro Ne 3
K HACTOSIIIEMY PETJIAMEHTY,

3asBJIGHUE POIMTEIIS, MIPOKUBAIOIIETO OTACIBHO OT peOeHKa, COTIACHO MPUIIOKEHHIO
Ne 4 x mHacrosmieMy periiaMeHTy, a B Cllydae HEBO3MOXKHOCTH YCTAHOBJIGHHS €r0 MecTa
HAXOXJEHHS, JIMIICHUS €ro  POAMTENLCKUX  IpaB, NpPU3HAHHUA  HEIEeCIOCOOHBIM,
a TaKKe B CIIyYasX YKIOHEHHUS PpOAUTENs 0€3 YBaXHUTEIbHBIX MPUYMH OT BOCHUTAHUS
U coJiepKaHusl peOeHKa, BMECTO BBIIICHA3BAHHOTO 3asBICHHUS POJUTEINS IPEICTABISIFOTCS:

pelieHne cyna: O JUIICHWH POJUTENBbCKUX IpaB; NPU3HAHHUS HEIEeeCHOCOOHBIM,;
0€3BECTHO OTCYTCTBYIOILUM;

CpaBKa OpPraHOB BHYTPEHHHX [€JI O PO3BICKE TpakJaHWHA (IPU HEBO3MOXKHOCTH
YCTaHOBJICHHS MECTa HaXOXKACHUS POIAUTEIS);

JOKYMEHTHI OpPraHOB BHYTPEHHHX €T O BO30YXJICHHUH YrOJOBHOTO JieJia O 3JI0CTHOM
YKJIOHEHHH OT YIUIaThl aTAMEHTOB, IPUTOBOPOM CyJla IO TAKOMY JIeJIy ¥ MHBIMU JJOKYMEHTaMH,
NOJATBEPKIAIONIMMU  YKIOHEHHE pPOAMTENS 0€3 YBaKUTENBHBIX TNPUYAH OT BOCHHTAHUS
U coJlepKaHUs PeOCHKaA;

pemeHre cyaa o0 ONpeAesieHHH MeCTa KHUTEIbCTBA HECOBEPIIEHHOJETHEr0, MUPOBOE
corJiaiieHue 06 onpeeIeHnn MecTa KUTEeNIbCTBA HECOBEPILIEHHOIETHETO U T.JI.

3asiBJICHUE HECOBEPIICHHOJETHETO CTapIle JIECATH JIET O COTJIaCHM Ha H3MEHEHHE
(bammInu, CoryacHo NpUIOKEeHUI0 Ne 2 K HaCTOSIIEMY PETJIaMEHTY.

2.6.3. Ilpu oOpamenun Marepu peOeHKa, 3a IMOJYyYEHHEM TOCYJapCTBEHHOHN YCIYTH,
B cly4yae ecii peOCHOK POKIEH OT JIMIl, HE COCTOSIIMX B Opake MexIy co0oil, 1 OTIIOBCTBO
B 3aKOHHOM TIOPS/IKE HE YCTAaHABIUBAIOCH:

JIOKYMEHTBI, yIOCTOBEPSIONIHE THIHOCTE 3asBUTEIIEH

3asiBIICHUE MaTepu peOeHKa, COTJIACHO MPHIIOKEHUI0 Ne 5 K HacTosIIeMy periiaMeHTy;

3asBJICHUE HECOBEPILIEHHOJETHEr0 CTaplle JAECATH JIET O COIVIACHM Ha W3MEHEHUe
(bammmu, CorIacHo MPUIIOKEHUIO No 2 K HACTOSIIIEMY PETJIAMEHTY.

2.6.4. UVcuepnbiBatomuii mepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C HOPMAaTHBHBIMM IIPABOBBIMM aKTAMM JUISI IIPENOCTABICHUS TOCYAApPCTBEHHOM YCIyrd
U YCIYI, KOTOpbIE SIBJISIOTCS HEOOXOIUMBIMH M O00S3aTE€IbHBIMH JUIS TPEIOCTABICHUS

B kadecTBe 1OKyMEHTa, YIOCTOBEPSIONMIETO THYHOCTD, IPEIBSBISIOTCS:

nacnopt rpaxaanuHa Poccuiickoit denepanum;

nacriopt rpaxaanunHa CCCP, Bxuagpiu B nacnopt rpaxaannHa CCCP, moarBepkIaroIMi HaIU4YME Tpa)IaHCTBA
Poccuiickoit ®enepauuu;

WHBIE JIOKYMEHTBI, YZOCTOBEPSIOLINE JINYHOCTh TPakAaHWHA, MPETyCMOTpeHHbIe yka3amu [IpesnaeHta Poccuiickoit
Oenepanmu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIONIMX JHMYHOCTh TpakaaHuHa Poccuiickoit
Oenepannu 3a npenenamu Poccumiickoit @eneparmumy», ot 14.11.2002 Ne 1325 «O6 yrBepxkaeHuu [lonokeHuss o mopsiake
paccMoTpeHHsI BOIpocoB rpaxaancTBa Poccuiickoit ®enepanmm» u ot 13.04.2011 Ne 444 «O mOMOMHHTENBHBIX Mepax IO
obecIieueHHIo MPaB 1 3allIUThl HHTEPECOB HECOBEPUICHHOIETHHX rpaxaan Poccuiickoit @enepanumy.


consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA43A74B179E7A4FDDF126A5002E57H
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5

TOCYIApCTBEHHOW YCJIYTH, KOTOpPbIE HAXOJATCS B PACHOPSIKEHUM HWHBIX HCIIOJIHUTEIbHBIX
OpraHoB, (QenepalibHbIX OPraHOB MCIOJIHUTEILHOW BJIACTH U OPraHOB TOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX (POHAOB U MecTHOUM aIMUHUCTpAIIMH, TTOIBEIOMCTBEHHBIX UM OpraHU3alui 1
WHBIX OpPraHu3alui, U KOTOPbIE 3asBUTEIIb BIPABE Hpe,Z[CTaBI/ITBZI

CBUETEIBCTBO O POKICHUH peOeHKa, BeianHoe Ha TeppuTopun Cankt-IletepOypra;

CBUJETEIHCTBO O paCTOpPKEHUH Opaka, BellaHHOE Ha Tepputopun Cankt-IlerepOypra;

CIIpaBKa O  pErucTpaluud 10  MECTy  JKUTEIbCTBA  HECOBEPILIECHHOJIETHETO,
B OTHONICHHWM KOTOPOro oOpaiiaercs 3asgBUTEb O pa3pelieHud OpraHoM OMNEKHU
Y TIOTICYUTENIHCTBA BOIIPOCOB M3MEHEHUSI UMEHH PEOCHKY, a TaKXKE MPUCBOCHHYIO eMy (haMUITHIO
(B OTHOILIEHUU >KUJIBIX MOMEUICHHUH, BEIEHUE PErHCTPAIMOHHOIO yyeTa TpakJaH IO MECTy
JKATEJIbCTBA B KOTOPBIX B YacTH, BO3JIOKCHHOW HA KWJIMIIHBIE OPraHU3alMH, OCYIIECTBISIOT
'YXKA).

2.7. Ilpu mnpenocTaBiIeHMH TOCYAApCTBEHHOW yCIyrM 3ampelieHo TpedoBaTh
OT 3asIBUTEJIA:

MPEJCTaBICHUS] JOKYMEHTOB M HWHGOPMAlMU WM OCYIIECTBJICHHS JICHCTBHIA,
MIPEACTABJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH{, PEryJUpPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3M C IPEIOCTABICHUEM
roCyJapCTBEHHOU YCIyTH;

MPEJICTABICHUS JIOKYMEHTOB M HWH(OPMAIUK, KOTOPBIE HAXOIATCS B PaCIOPSHKCHUN
OpraHoOB, MPEAOCTaBIAINIMX TOCYJAPCTBEHHYIO YCIYTY, HWHBIX T[OCYJAapCTBEHHBIX OpIaHOB,
MecTHON aAMUHHUCTPALIMM W OpPraHU3allii, B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit denepannu, HOpMaTUBHBIMU MPABOBBIMU aKTaMH cyObeKTOB Poccuiickoii
denepauvv 1 MyHULIUIATBHBIMU TPABOBBIMHU aKTAMM.

2.8. OcHoBaHMs JUIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl IIPEIOCTABICHUS
roCyJapCTBEHHOM YCIyTH:

OTCYTCTBHUE B 3asiBIICHUU 00s3aTEIbHON K yKa3aHUIO HHPOPMALINH;

IIPEJCTABIICHUE 3asBUTEIEM JOKYMEHTOB, COJEpXKalUluX WCIPABICHUs, CEPbE3HbIC
MOBPEXK/JACHUS, HE MO3BOJSIOIIME OJAHO3HAYHO HCTOJKOBAaTh HX COJEpKaHUE, OTCYTCTBHUE
o0OpaTHOTO ajpeca, OTCYTCTBUE TOIIHCH, TTeYaTh U JIp.

2.9. OcHoBaHMs [UIsi TPUOCTAHOBJIEHUS M (WIM) OTKa3a B MPEAOCTaBICHUU
roCyJapCTBEHHOH YCIIyTH:

2.9.1. OcHoBaHUEM 7Sl OTKa3a B MPEIOCTABIEHUU TOCYAAPCTBEHHOW YCIYTHU SIBISIETCA
OTCYTCTBUE CBEJEHMH B JOKYMEHTaX, YKa3aHHBIX B IyHKTe 2.6 HACTOSIIEro perjiaMeHTa,
MOJTBEPKIAIOIINX TPABO 3asBUTEIIS HA MOJIy4YE€HHE TOCYJapCTBEHHOHN YCITyTH.

2.9.2. OcHOBaHMs A1 NMPUOCTAHOBIIEHHUS NPEIOCTABICHHUSI T'OCYAAPCTBEHHOM YCIyru
JEMCTBYIOIINM 3aKOHOIATEIECTBOM HE MPEITYCMOTPEHBI.

2.10. VYcayru, KOTOpbIE SIBIAIOTCS HEOOXOMUMBIMH W 00S3aTENBHBIMU  JJIS
MPEIOCTAaBIEHUS TOCYAAPCTBEHHOM YCIYTH, B TOM YHCIIE CBEIEHUS O JOKYMEHTE (OKyMEHTax),
BBIZJaBa€MOM  (BBIJJABAEMBIX)  OpraHM3allMsIMHM,  yYaCTBYIOIIMMH B  TPEIOCTaBICHUU
rOCYJapCTBEHHOM YCIyTy, HE PEAYCMOTPEHBI.

B cooTBeTcTBUNM C MyHKTOM 2 yacTH 1 cTathu 7 M 4acTbio 6 craThu 7 @epepanbHoro 3akoHa ot 27.07. 2010 Ne 210-
®d3 «O6 opraHu3aluu IIPEAOCTABJIICHUSA TIOCYAAapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI» 3asdiBUTCIb BIIpaBE IPEACTABUTH
yKa3aHHbIE JOKYMEHTHI B popMe TOKyMeHTa Ha OyMaXXHOM HOCHTENE WM B (JOpME 3IEKTPOHHOTO JOKYMEHTA MO COOCTBEHHON
HHHUIMATHUBE.

HanpaBrneHnue opraHoM MECTHOTO CaMOYIIPaBIEHMS MEXKBEIOMCTBEHHBIX 3allpOCOB M MONy4eHHE OTBETOB Ha HHX
B 2JIEKTPOHHOH (hOpME C MCIONB30BAHHEM €IMHON CHCTEMbI MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aHMOJAEHCTBHSA BO3MOXKHO
C MOMEHTA MOAKIIOYEHHs K YKa3aHHOI CHCTeMe PErMOHAIBHBIX CHCTEM MEXKBEIOMCTBEHHOI'O 3JI€KTPOHHOTO B3aUMOAEHCTBUSA
cyobpekToB Poccmiickoii denepanuu.



2.11. MakcuManpHBli CpPOK OXHUAAHMS B OYEpEeOU NpU ToAauye 3asABJICHUS
O MPEAOCTABICHUH IOCYIapCTBEHHON YCIYrM M IpU MOJYYEeHUH pe3yibTaTa rocyaapCTBEHHON
YCIIYTH.

2.11.1. Cpox oxumanus B odepenu (IpH €€ HAIMYMHM) TPH I0Aa4Ye 3asBICHHS
U HEOOXOAMMBIX TOKYMEHTOB B MECTHYIO aJIMHUHHUCTPALMIO HE JOJDKEH MPEBBIMIATh OJHOTO
yaca.

2.11.2. Cpok oxugaHuss B OYepeau IpU [OJadye 3asBJICHUS M JIOKYMEHTOB
B MHOTI'O()yHKIIMOHAJILHOM IIEHTPE HE JIOJKEH IPEBBIIATh COPOKA MATH MUHYT.

2.11.3. Cpoxk  oxugaHuss B  oOyepeaud  NpU  HOJYyYEHUH  JIOKYMEHTOB
B MHOroyHKIIMOHAJIBHOM LIEHTPE HE JOJDKEH MPEBBINIATh NATHAATA MUHYT.

2.12. [1nara 3a mpeaocTaBieHHE TOCYAapCTBEHHOM YCIyTy HE B3UMAETCH.

2.13. Cpox u TMOpSAOK PErucTpaldyd 3ampoca 3asBUTENS O MPEIOCTaBICHUU
rOCyIapCTBEHHOW  yCIIyTH, YyCIyrd OpraHW3aluH, Y4acTBYIOLIEH B  IPEIOCTABICHUU
roCy/IapCTBEHHOU yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOM popme.

2.13.1. Peructpanus 3ampoca OCYILIECTBISETCS OpraHoM MecTHOW agMHHHCTpauUu B
TE€YEHHE OJJHOr0 paboyero JHsS ¢ MOMEHTA IoJiydeHrus MecTHON agMUHUCTpanueil JOKyMEHTOB,
YKa3aHHBIX B ITYHKTE 2.6 HAaCTOSIILEr0 PErIaMeHTa.

2.14. TpeOoBaHuS K IHOMEIIEHUSM, B KOTOPBIX HPEIOCTABISAIOTCS TIOCYJapCTBEHHbIE
yCIIyTH, K MECTY O>KMJIaHUS U IpUeMa 3asBUTENEH, pa3MelIeHHI0 U 0()OpPMIIEHUIO BU3YallbHOM,
TEKCTOBOM M MyJIbTUMEAUHHOW MH(OpPMALUM O MOPAAKE IMPEJOCTaBICHUS TOCYJapCTBEHHOM

YCIIYTH.

2.14.1. TlomemieHusi, B KOTOPBIX MPEAOCTABIAIOTCS TOCYAapCTBEHHBIC YCIYTH, MECTO
OXUJAHUS, [JOJDKHBI UMETh IUIOIIAAH, MPEAyCMOTPEHHbIE CAHUTAPHBIMU  HOpMaMH
U TpeOoBaHUSAMH K pabounM (O(GHUCHBIM) MOMENICHHSM, I7ie 000OpyIOBaHBI pabdoyne MecTa
C MHCIIOJNIb30BaHHEM TMEPCOHAIBHBIX KOMIBIOTEPOB M KONHUPOBAIBLHOM TEXHUKH, U MeCTa
JUIsL TIpYeéMa MOCETUTENEH, a TakKe JOJDKHBI ObITh 00OPYJOBaHbI CTYJIBSMU U CTOJIAMU, UMETh
NUCUMe MPHUHAUICKHOCTH (KapaHJAIld, aBTOPYYKH, Oymary) Ui 3amoJjHEHHs 3alpocoB
0 MpPEeAOCTaBICHUM TOCYJAAPCTBEHHOM YCIYIM M TNPOM3BOJACTBY BCIOMOIAaTEIbHBIX 3arucei
(MaMsATOK, HOSCHEHHH).

2.14.2. Ha uHQOpPMALMOHHBIX CTEH/JAX, Pa3MEIIaeMbIX B MeCTax IpHeMa TIpa)<aaH,
u Ha odummansbHoMm caiite [IpaBurensctBa Cankrt-lIleTepOypra comepkuTCs ciemyromas
uHpOpMaLus:

HauMEHOBAaHME rOCy/1apCTBEHHOM YCIIyTH;

IepeyeHb OpraHoB MecTHoro camoympasieHuss Caskt-IletepOypra, yuacTByOLIMX
B [IPEJIOCTABIIEHUU TOCYJapCTBEHHOM YCIIYTH;

rpapuk (pexxuMm) paboThl opraHa MecTHoro camoynpasieHus Cankr-IlerepOypra,
OCYIIECTBISIOIMX MIPUEM M KOHCYJIbTAlUM 3asBUTENEH IO BONpOCaM IPEJOCTaBICHUS
rOCy/IapCTBEHHON yCIIyTH;

ajpeca oOpraHoB MecTHOro camoymnpasienuss Cankr-IlerepOypra, ydacTBYOIIMX
B IIPEJIOCTABIIEHUH TOCYJapCTBEHHOM YCIIYTH;

KOHTakTHasi nH(opmalus o0 opraHax mecTtHoro camoymnpaienus Cankt-IleTepOypra,
Y4acTBYIOUIMX B IIPEIOCTABIEHUH TOCYJapCTBEHHOMN YCIYTH;

MOPSAZIOK TPEOCTaBIECHUS ITOCYAapCTBEHHOM YCIIyTH;

IIepeUeHb KaTeroOpuil TpakJaH, HMMEIOIMX IpaBO Ha IMOJYYEHHE TOCYJapCTBEHHOMN
YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOJTYyYeHUSs TOCYIapCTBEHHOM yCIyTH;
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o0paserl 3aroJHeHUs 3asBJICHUS Ha MTOJy4YeHHE TOCYJapCTBEHHOMN YCITyTH.

2.15. Tlokazarenu JOCTYITHOCTH M Ka4yeCTBa TOCYJapCTBEHHOM YCIyTH.
2.15.1. KonnyecTBO B3aUMOJICUCTBUM 3asBUTEIISI C OPraHOM MeCTHOM aJIMUHUCTPALINH,
YYaCTBYIOIINM B IMPEAOCTABICHUH FOCYIapCTBEHHOM YCIIyTH — He Oonee 3.

2.15.2. [Ipo10KUTENIBHOCTh B3aUMOICUCTBUS JOKHOCTHBIX JIMIL TIPH MPEOCTaBICHUN
rocynapcTBeHHoM ycinyru 10 MuH.

2.15.3. CiocoOsI pe0CcTaBICHHS TOCYIAPCTBEHHON YCIIYTH 3asBUTEIIO:

HEINOCPEACTBEHHO IIPU IIOCEIIeHUMM MECTHOM aJIMHMHHMCTPAlUH, YYacTBYIOLIEH B
MIPEA0CTaBIEHUH FOCYJAPCTBEHHOM YCIYTH;

B moJIpaziesieHu MHOTO()yHKIIMOHAJIBHOTO IICHTPA;

B OJEKTpOHHOM Bujae (mocpernctBom Iloprama B COOTBETCTBHMM C  ATamamu
IIPEIOCTABIIEHUSI TOCYJapCTBEHHON YCIIYTH, ONpEAEIEHHbIMU pacnopsbkeHueM llpaBurenscTa
Canxr-Ilerepoypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku mOPOMEKYTOUHOTO HMH(POPMUPOBAHUS 3afABUTENST O pe3yabTaTax
IIPEIOCTABIICHUS rocyJ1apCTBEHHOM yCIIyTu NENCTBYIOLUM 3aKOHO/IaTEIbCTBOM
HE YCTaHOBJICHBI.

2.15.5. CnocoObl uH(pOpMUPOBaHMS 3agBUTENS O pe3ylbTaTaXx MpPeloCTaBICHUS
rocy/1apCTBEHHOU yCIyTu — 1o Tenedony, 1o AJIEKTPOHHOU noure,
B ITUCbMEHHOM BHUJIE.

2.15.6. KonuvecTBO MOKYMEHTOB, HEOOXOIUMBIX [UJIsl TMPEAOCTABJICHUS 3asBUTEIIEM
B LIEJISIX TIOJTYYEHHUSI TOCYIapCTBEHHOM yciyru: ot 8 1o 11.

2.15.7. KonuuecTtBO [OKyMEHTOB (MH(OpManuM), KOTOPYIO 3alpaniuBaeT Opra
MectHo# anmMuHucTpanmu 6e3 yyactus 3asButens: oT 0 10 3.

2.15.8. KoauuectBo yciyr, SBISIOIUXCA HEOOXOAUMBIMM M 00s3aTeIbHBIMU
JUId  TPEJOCTaBJIEHUS TOCYJapCTBEHHOW yCIyrM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM —
HE YCTaHOBJICHO.

2.15.9. Ilopsaaok OCyLIECTBIEHHUsS KOHTPOJSA 3a IPENOCTABIECHUEM TIOCYNAapCTBEHHOU
yCIyTH, €O CTOPOHBI TpaxkJaH, HUX OOBEAMHEHWH M OpraHM3alil OCYIIECTBISAETCS
B COOTBETCTBUH C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.

2.15.10. IIpenycmoTpeHa Bbliaya pe3yibTaTa peaoCTaBICHNs TOCYJapCTBEHHON yCIyry
B DJIEKTPOHHOM BUJIE.

2.16. TpeOGoBaHus, y4YUTHIBAIOIIME OCOOEHHOCTH TMPEAOCTaBICHUS TOCYAapCTBEHHBIX
YCIIYT 110 YCTHBIM U TIMCbMEHHBIM 00paIlieHusIM (B TOM YHUCIIE B 3JIEKTPOHHOM (opme).

2.16.1. Hudopmammst 1o BompocaMm TMPEIOCTABICHUS TOCYIapCTBEHHOW yCIyTH
JIOBOJUTCS JO CBEICHUS 3asABUTEICH, WHBIX 3aUHTEPECOBAHHBIX JIMI[ MO KX MNUChMEHHBIM
(B TOM 4HCIIE B SJICKTPOHHOM BH/JIE) U YCTHBIM OOpAIIEHUSIM.

MecTHO# agMUHUCTpAIUEH TPUHUMAIOTCS OOpaIIeHus] B MUCbMEHHOM BHUJE CBOOOTHOM
dbopMbI (B TOM uuCiIe B AJEKTpoHHOU (opme). B muchbMEeHHOM OOpalieHHH YKa3bIBAIOTCS:
HaMEHOBaHHEe MeCTHOW aiMHUHHUCTpanuu JHO0 (haMuivs, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JMla MeCcTHOW agMUHHUCTpAINH, a TakkKe (aMuiIus, UMs, OTYECTBO 3asIBUTEIS,
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MOYTOBBI  ajpec, MO KOTOPOMY JOJDKHBI OBITh HAampaBJeHbl OTBET, YBEIOMJICHUE
0 mepeajipecaliii 0opaIieHus, CyTb 00pallleHus, OMUChH 3asBUTENS U J1aTa.

B cnyyae HEOOXOOUMOCTH B MOJATBEPXKICHUE M3I0KEHHBIX B MHCBMEHHOM OOpaIieHUuu
($akTOB K MUCbMEHHOMY OOpallleHHIO MPUIAraloTcs JOKYMEHTBI U MaTepUalbl JIN0O WX KOIHU.

OTBeT Ha MNHUCHMEHHOE OOpalleHUE IaeTcs B IMPOCTOH, YETKOW, IMOHSATHOW Qopme
C yKazaHueM (paMHUJIMU U MHUIIMAJIOB, HOMepa TeledoHa crenuanicTa, opOpMHUBILIETO OTBET.

IIpu orBerax Ha Tene(oOHHBIC 3BOHKM M YCTHBIC OOpamleHHs CHEIHaTUCT MOIPOOHO
U B KOpPpeKkTHON Qopme uHbOpMHUpYET OOpaTuBIIEECS U0 O BOMPOCY MNPEAOCTaBICHUS
rOCYJapCTBEHHOMN YCIyTH.

OtBer Ha TenedOHHBIH 3BOHOK HAayMHAETCA ¢ MH(GOpMalKMd O HAMMEHOBAaHUU OpraHa,
B KOTOpBI TO3BOHWIO oOOpaTuBIIeecs IUIO, (paMUINM, MMEHH, OTYECTBE M JOJDKHOCTH
CHEIMAalINCTa, IPUHSABLIETO TeJIe(POHHbII 3BOHOK.

Bo Bpemsi pasroBopa CHEIMaIMCT YETKO MPOU3HOCUT CIIOBA, M30€raer mapajuiesbHBIX
Pa3roBOPOB C OKPYKAIOUIMMH JIOJbMU U HE MPEPHIBAECT Pa3roBOpP MO MPUUYMHE NOCTYIUICHUS
3BOHKA Ha JPYrOM ammapar;

Crenuanuct, OCYIECTBISIIONINM YCTHYIO KOHCYJIBTAIMIO, IPUHUMAET BCE HEOOXOAUMBIE
MEpBI U1 OTBETA, B TOM YHUCJIE U C IPUBJICYECHUEM JIPYTUX CIELUATIUCTOB.

B cnyuae ecnu cmenMamucT, K KOTOpOMY OOpaTHIIOCH JIMIIO, HE MOXET OTBETUTH
Ha JIAHHBI BONPOC B HACTOSALIMII MOMEHT, OH Ipeajaraer oOpaTHBIIEMYCS JIMILy Ha3HAYUTb
Ipyroe ynoOHoe Uil TpasKJaHiHa BpeMsl AJis1 KOHCYJIbTall|H.

B KOHIIE KOHCYJbTalMM CHELUAIUCT KPATKO IOABOJIUT UTOI U IEPEUUCIACT ACUCTBUA,
KOTOpBIE CIIEeIyeT MPEeANPUHATh OOpaTUBIIEMYCS JIHILY.

OTBeT Ha mNHUCHMEHHOE OOpalleHUE IaeTcs B IMPOCTOH, YETKOW, IMOHSATHOW Qopme
C yKazaHueM (paMHINU U MHUIIUAJIOB, HOMepa TenedoHa crennaiiucTta, opOpMHUBIIETO OTBET.

2.16.2. TIlo cipaBouHBIM HOMepaM Tene(oHOB, yKazaHHbIM B myHKTax 1.3.1.1 u 1.3.1.2
HACTOALLIETO pEerjlaMeHTa, MPEJOCTaBIseTCsl cleAyromas uHpopManus, CBSI3aHHas C
IPEeJOCTaBIEHUEM IOCYJapCTBEHHOM yCIyTH:

[lepeuenp opranoB mectHoro camoymnpasieHus Caskt-lIlerepOypra, ydacTByIOLIMX
B IIPEJ0CTABJICHUH TOCYapCTBEHHOM yCIyTH;

rpaduk (pexxuMm) paboThl OpraHoB MecTHOro camoymnpasieHus Cankr-IletepOypra,
Y4acTBYIOUIMX B IPEAOCTaBICHUH TOCYAAPCTBEHHOW YCIYTM M OCYLIECTBIIIOIIUX IPUEM
Y KOHCYJbTAILIUU 3asiBUTENEH 110 BOIPOCaM MPEAO0CTaBICHUS FOCY1apCTBEHHON yCIyTH;

azpeca opraHoB MecTHoro camoympasieHust Cankr-IlerepOypra, y4acTBYIOIIHMX
B [IPEJIOCTABIIEHUU TOCYJapCTBEHHOM YCIIYTH;

KOHTaKTHass MHpopmanus o0 opraHax mMectHoro camoymnpanienusi Cankr-IlerepOypra,
YYaCTBYIOIIMX B MIPEIOCTABIEHUH I'OCYJapCTBEHHOM YCIIyTH;

KaTEeropuy rpakJaH, UMEIOIME IPAaBO Ha MOIYYEHHE FOCYAapCTBEHHON yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TOJIYYEHHS TOCYAapCTBEHHOM YCIIyTH;

CPOK IIPUHSATHSI PEIIEHUS O NIPEAOCTABICHUN FOCYIapCTBEHHON YCIIyTH;

0 TEKyIUX aJMUHUCTPATUBHBIX JIEHCTBUAX, NPEANPUHUMAEMBIX IO OOpaLICHUIO
3asIBUTEIS;

O MIPUHATOM PELIEHUU 110 KOHKPETHOMY ITUCbMEHHOMY OOpaIlEHHIO;

NOPSAOK  OOKanoBaHMs JeHCTBUIA  (Oe34eHCTBUS) JOMKHOCTHBIX JIMI, a TakKke
MPUHUMAEMBIX UMHU PELICHUH P MPeA0CTaBICHUN FOCYIapCTBEHHON YCIYyTH;

MOPSAIOK 3aIIMCH HA ITPUEM K JIOJKHOCTHOMY JIMILY.

2.16.3. Ocobennoctu IIPEIOCTABIICHUS roCy/1apCTBEHHOU yCIyTu
B DJICKTPOHHOU (hopme:

3asBUTENIb MOXKET MOJYYHTh TOCYIApCTBEHHYIO YCIYry B DJIEKTPOHHOH (opme myTem
3aI10JIHEHU A B OJICKTPOHHOM BUJIC 3asBJICHUA Ha I/IH(l)OpMaHI/IOHHOM nopraie
«[ocynapcrBennsie yciyru B Cankr-IlerepOypre» (Www.gu.spb.ru) (zanee — [Topran).
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locymapcTBeHHass yciiyra MOXKET OBITh IOJIyueHa B 3JCKTPOHHOH  (opme
B cooTBeTcTBUM ¢ [lmaHoM mnepexona Ha MNpPeNOCTABIECHHE WCIOJHUTEIbHBIMU OpraHaMu
rocynapctBeHHOU Biactu CaskTt-IlerepOypra rocyiapCTBEHHBIX YCIYI B 3JIEKTPOHHOM BHJE,
yTBepKJIeHHBIM pacnopsbkeHueM [IpaBurenbctBa Cankrt-IlerepOypra ot 22.03.2011 Ne 8-pm
«O MeponpuATHSIX MO MEpeXoAy Ha NPEJOCTaBICHUE MCIOIHUTEIbHBIMA OpraHaMu
rocynapctBeHHoU Biractu CaHkT-IlerepOypra rocy1apcTBEHHbBIX YCIIYT B AJIEKTPOHHOM BHJIEY.

B 31ekTpoHHOM BH/JIE TOCYJApPCTBEHHYIO YCIYTy MOKHO IIOJy4UTh € nomolsko [loprana.

Ortanbl nepexoja Ha MPEJOCTABICHHUE YCIYT B AJIEKTPOHHOM BH/JIE:

1-i oran - pazmenienne uHGopMauu 00 yciyre B CBOJHOM peecTpe rocynapCTBEHHBIX
yciyr ¥ Ha EnnHOM noprase rocy1apCTBeHHBIX YCIIYT;

2-11 9Tan - pasMenieHue Ha EQUHOM moprane rocyAapCTBEHHBIX YCIYT (OpM 3asiBICHHUMA
U MHBIX JOKYMEHTOB, HEOOXOAMUMBIX JI MOJYyYEHHUS! COOTBETCTBYIOIIUX YCIYT, U OoOecreueHue
J0CTyNa K HUM JUIsl KOTIMPOBAHHUS U 3aII0JIHEHUS B JIEKTPOHHOM BUJIE;

3-ii aTam - obecriedeHHe BO3MOXKHOCTH JUIsl 3asiBUTENICH B LIENSAX IMOJyYEHUS YCIYrd
IPEJICTaBISATh JIOKYMEHTBl B DJJIEKTPOHHOM BHUJAE C HCHOJb30BaHMeM EnuHoro mnoprana
rOCYJapCTBEHHBIX YCIIYT;

4-i1  sram - o0ecreyeHHWE BO3MOXKHOCTHM  [UISI  3asBUTENICH  OCYIIECTBIISITH
C ucHojib30oBaHMEeM EauHOro mnoprajia ToCyAapCTBEHHBIX YCIyr MOHUTOPHUHI  XOJa
IIPEIOCTABIICHUS YCIYTH;

5-ii aTam - obecrieueHrue BO3MOKHOCTH TMOJIYUYEHUs PE3yIbTaTOB MPEIOCTABICHUS YCIYyTH
B DJIGKTPOHHOM BHJ€ Ha EnuHOM moprane rocylapCTBEHHBIX YCIYT, €CIU 3TO HE 3aIlpelleHO
benepanbHBIM 3aKOHOM.

DONeKTpOHHBIE 3asiBICHUS (3as8BKH) OTHIPABISAIOTCS 4Yepe3 «JIEKTPOHHYIO MPHEMHYIO»
[Toprana ¢ UCTIONB30BAHUEM JIOTHHA» U «IIAPOJIsD) 3asBUTENS, a TAKXKE MOTYT OBITh MOAMHCAHBI
3asBUTEJIEM DJIEKTPOHHOM ITOANKCHIO WU 3aBEPEHBl YHUBEPCAIBHOM JIEKTPOHHOM KapTOil.

B cnyuae, ecnu mocne HampaBleHHUS 3asBUTEIEM SJCKTPOHHOTO 3asBICHUS (3asBKU)
HE00X0UMO IOCELIEHHUE 3asBUTEIIEM MectHon aIMHUHUCTPALUH,
TO JJs 3adABUTENS, OTIPABUBLIETO 3JIEKTPOHHYIO 3aBKY, JODKHOCTHOE JMLIO MecTHoi
aIMUHUCTpaii (OPMHPYET MpPHINIANICHHE Ha IPHEM, KOTOpoe OToOpaxxaeTcss B Opaysepe
3asIBUTESL. [Ipurnamenue COJICPKUT HEOO0XOUMYIO uH(pOpPMALIHIO
C yKazaHueM: anpeca MecTHOW aJAMUHUCTpAIMK, B KOTOPBIH HEOOXOIMMO OOpaTUThCS
3agBUTENI0, JaThl M BPEMEHM IIpHeMa, HOMepa ouepead, HACHTU(PHUKAIMOHHOIO HOMeEpa
[pUIJIalEHus], a TAK)KE ePEeUHs JTOKYMEHTOB, KOTOpPbIe HEOOXOJUMO MPEIOCTABUTH Ha IPUEME.

B cnyuae, ecnu oOs3aTenbHOE MOCeleHHE 3asiBUTENeM MecTHOW aJIMUHHCTpaluu He
TpeOyercsa, To mocpenctBoMm [loprana ocymiecTBiseTcs MOHUTOPUHI XOJa IPEIOCTaBIICHUS
rOCyJapCTBEHHOHN yCIYTH, a Takke WH(OPMHUPOBAHUE 3aIBUTEINS O pe3yJIbTaTe Mpel0CTaBICHUs
rOCy/IapCTBEHHOW YyCIyTW B COOTBETCTBHUHM C JTalaMM IPEJOCTaBICHUS TOCYIapCTBEHHON
YCIIYTH B 2JIEKTPOHHOM BHJIE.

I11. CocTaB, nocyie10BaTeIbHOCTH U CPOKH BBITIOJIHEHUS AIMUHUCTPATUBHBIX
npoueayp, TPeG0BaHUS K MOPSIAKY UX BHINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH
BBINOJTHEHHUS] A IMUHUCTPATUBHBIX MPOLEIYP B JIEKTPOHHOI hopme

3a mpenoCcTaBliEHMEM TOCYJapCTBEHHOM YCIyTHM 3asBUTENM MOTYT OOpamiaThes
C 3asBJICHHEM Ha OyMaXHOM HocuTelle B MEeCTHYI0 aJIMUHUCTPALMIO MO MECTY >KUTEJIbCTBA
3agBUTEN JTMO0 MHOTrO(YHKIIMOHAIBHBIA LIEHTP, B (JOpME DIEKTPOHHOTO JOKYMEHTa — 4Yepes
[Toprau.

3.1. Onwucanue IIOCJIEI0BATEIBHOCTH aJMUHUCTPATUBHBIX pouenyp
IIPU IPEIOCTABIECHUU TOCYIapCTBEHHON YCIIYTH:


consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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MIpHeM 3asBICHUS U JOKYMEHTOB, HEOOXOUMBIX IS TIPEOCTABICHHS TOCYIapCTBCHHON
YCIYTH;

MOJArOTOBKA M HAIPABJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB O IPENOCTaBICHUU
JIOKYMEHTOB, HEOOXOMMMBIX I TMPEAOCTABICHHUS] TOCYJAPCTBEHHON YCIYTH, HaXOMISIIUXCS
B pACHOPSKEHUM HHBIX OPraHOB T'OCYJApCTBEHHOM BJIACTM W OPraHU3alvMi, B TOM YHCIIE
C UCIIOJIb30BAaHUEM €MHON CUCTEMbI MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICUCTBUSI;

n3gaHue MecTHOM aJIMHHUCTPALME IMOCTAHOBICHUS O pa3pelleHUd Ha W3MEHCHHE
MMEHH PEOCHKY, a TaK)Ke MPUCBOCHHON eMy (haMHJIMK MO0 00 O0TKa3e B TAKOM pa3peIicHuH.

3.2. IlpenocraBieHue rocy1apcTBEHHON YCIYTH B 3JIEKTPOHHOM BHJE OCYLIECTBIISAETCS
B COOTBETCTBUU C IIYHKTOM 2.16 HacTOAIEr0 perjiaMeHTa.

3.3. Ilpuem 3asBieHUS ¥ JOKYMEHTOB, HEOOXOAMMBIX JJs TPEIOCTABICHUS
rOCyJIapCTBEHHOHN YCIIYTH.

3.3.1. CoOwiTus (ropuauueckue (akThl), SBISIIONIMECS OCHOBAaHHUEM Ul Hadaia
AJIMUHUCTPATUBHOU MTPOIIEAYPHI:

noctyrieHue (IOCPEICTBOM JIMYHOTO OOpallleHUs 3asBUTEINs, OOpaIllCHHs 3asBUTEIS
B 3JIeKTpOHHOH (hopme mocpenctBoMm [loprana nub0 MOCPEACTBOM OpTaHU3ANMNA TTOYTOBOMN
CBSI3U, OT MHOTOQYHKIMOHAJIBHOTO IIEHTPa) B MECTHYIO aJMHHUCTPAIMIO 3asBJICHUS O
MPEIOCTABIICHUU TOCYJAPCTBEHHON YCIIYTH M MPHJIAraéMbIX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HacTOsIIEro periaMenTa (Aanee — KOMIUIEKT JOKYMEHTOB).

3.3.2. OTBETCTBEHHLIM 3a BBIIIOJIHEHHE aHMHHHCTpaTHBHOﬁ npoucaypsl SABJISACTCA
CricuuajIucT MectHoi AIMUHUCTpAlHHU, OTBETCTBCHHBIN 3a MNpUeM 3adABJICHUA U OOKYMCHTOB,
HeO6XO,I[I/IMI>IX I IpE€AO0CTABIICHU S FOCYI[&pCTBCHHOfI YCIyru.

3.3.3. CopepxaHue ¢  MNPOJOJDKUTEIBHOCTh  BBIMNOJHEHUS  aJMUHUCTPATUBHOU
MPOLIEYPHI.

Crneunanuct MecTHOM aJIMUHUCTPALUU, K JOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHECEHO BBINOJIHEHHE OTAEIbHBIX TrocylapcTBeHHbIX NoiaHoMouunit Cankt-IlerepOypra mno
OpraHu3anuu u OCYILECTBIICHUIO JEATEIbHOCTH o OreKe
U TIONECYUTEIbCTBY, HA3HAYCHUIO U BBIILUIATE JACHEKHBIX CPEICTB Ha COJEp)KAHUE [ETEW,
HaxXOJAIINXCS MO ONIEKOM MM NONEYUTEIbCTBOM, U IEHEKHBIX CPEJICTB HAa COJIEpKaHUE JETEM,
NepelaHHbIX Ha BOCIMTaHHE B NpHeMHble ceMbH, B CaHkTt-IleTtepOypre (najnee — oTaeNbHBIE
rOCy/1apCTBEHHbIE TOJHOMOYHMS), OTBETCTBEHHBIH 3a TIpUEM 3asBICHUS U JIOKYMEHTOB,
HEOOXOMMBIX JUISl TPEOCTaBIEHUS IOCY1apCTBEHHON YCIIYTH, IPU OOpaIlleHUH 3asiBUTEICH:

oTpeseNnsieT NpeaMeT 0OpalleHus;

YCTaHABIUBAET JIMYHOCTD 3asIBUTEIA U €r0 ITOJIHOMOYHS;

KOHCYJIbTUPYET 3asBUTENS O TMOpsiike OQOpMICHUS 3asBICHHUS U IMPOBEPSET
OpaBWIBHOCTh ero odopmieHus. [lo mpocbOe 3asBUTENs, HE CIOCOOHOTO IO COCTOSHUIO
310pOBbsl JINOO B CHJIy HHBIX IMPUYUH COOCTBEHHOPYYHO O(QOpPMUTH 3asiBICHUE, 3asiBICHUE
MOXeET OBITh 0O(POPMIICHO CrIenUaIUCTOM MecTHOW aAMMHUCTpAIMH, OTBETCTBEHHBIM 3a MPHEM
JIOKYMEHTOB, O YEM Ha 3asBJICHUM JIEJAETCSI COOTBETCTBYIOIIAS 3AIIHCh;

[IPOBEPSIET HATUYKME JOKYMEHTOB U JA€T UX OLCHKY Ha IIPEIAMET COOTBETCTBUS IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSILETO PErJIAMEHTa,

B Cllyuae  HEOOXOOUMOCTH  HAmpaBJICHUS  MEKBEIOMCTBEHHBIX  3allpOCOB
B HCIOJIHUTEIBHBIE OpTaHbl ToCynapcTBeHHOW Biactu (opranusamuu) Cankr-IlerepOypra
0 MPEeIOCTAaBICHNN HEOOXOIUMBIX CBEICHUN (JOKYMEHTOB), a TAK)Ke MOJTY4YEeHHUE OTBETOB HA HUX
(mamee — MeXBEJAOMCTBEHHBIM 3ampoc) mepedaeT KONUIO 3asBICHUS C OTMETKOH
0 HEoOXOIUMOCTH MOJArOTOBKM MEKBEIOMCTBEHHBIX 3allpoCOB CHENMaIUCTy MecTHOi
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aJIMUHUCTpAIMM, OTBETCTBEHHOMY 3a IIOATOTOBKY U HaIlpaBICHHE MEXBEIOMCTBEHHBIX
3alpocoB, a TaKXe IOJy4eHHEe OTBETOB Ha HUX, B TOM YHCI€ C HCIOJb30BAaHHEM EIUHOU
CHCTEMBI MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMOACHCTBUS;

KCEPOKOIUPYET TOKYMEHTHI (B cilydyae HEOOXOIMMOCTH), 3aBEPsIeT KOMHHU JOKYMEHTOB.
Konuu 3aBepsroTcss MOAMKUCHIO JIMIA, OTBETCTBEHHOTO 32 MPHEM JIOKYMEHTOB, C YKa3aHHEM €ro
JOJIKHOCTH, (paMHJIMK M MHULIMAJIOB, a TAKXKe JaThl 3aBEPEHUS KOIHH;

¢ukcupyer ¢axT mnpueMa JOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.6 HAaCTOSIIEro
perjamMenTa, B )KypHalle perucTpaluu;

IepeaacT KOMIUIEKT JOKYMEHTOB CHEUUaIUuCTy MeCTHOM aAMUHUCTpAaluu, K
JOJIKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJIHEHHE OTAENBHBIX IOCYAapCTBEHHBIX
MOJTHOMOYHi, OTBETCTBEHHOMY 32 IMOATOTOBKY IPOEKTa PEUICHUS O pa3pelieHUH Ha H3MEHEHUE
UMEHHU peOeHKY, a TaKKe MIPUCBOEHHOM emMy hamuun 160
00 O0TKa3e B TAKOM pa3pelleHUN;

[IpoaomKUTENbHOCTh aIMUHUCTPATUBHOM TPOLEAYphl HE JOJDKHA MPEBBINIATh OJHOTO
pabouero JHsl.

Cneunanuct MecTHOW aIMUHHCTpAlMM, OTBETCTBEHHBIH 3a IpUEM 3asBJICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX Ul TMPEIOCTaBICHHS] TOCYJapCTBEHHON YCIyrd, MOCPEACTBOM
MHoOro¢gyHKIIMOHaIBHOTO LIEHTPA:

MOJy4yaeT KOMUU JOKYMEHTOB W PpeecTp IOKYMEHTOB H3 MHOTroQyHKIIMOHAIBLHOTO
LEHTpa:

a) B DIEKTPOHHOM BHJE (B COCTaBe IMIaKeTOB »JJEKTPOHHBIX JieJ MoJydaTesen
roCy/1apCTBEHHOU yCIIyTH);

0) Ha OyMaXKHBIX HOCUTENSAX (B Cly4yae HEOOXOAMMOCTH 00s3aTEIBHOTO MpPEeCTaBICHUS
OpUTHHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTaBICHHBIMU JOKYMEHTAMU, ONPEIEISIET
HEOOXOUMOCTh OCYIIECTBIIEHUS MEXBEJIOMCTBEHHBIX 3allPOCOB B HCIIOJHUTEIBHBIE OpraHbl
rocynapctBeHHol Biactu Cankt-IlerepOypra, opransl rocyAapCTBEHHOM BIACTH (OpraHU3aIIH)
cyonrekToB Poccmiickoii Depeparnuu, APYyrux TOCYHapcTB, O YeM Ha 3asBICHUU JCIACTCS
COOTBETCTBYIOIIIAs 3aINCh;

MPOBEPSIET HAJTUYKE JOKYMEHTOB U JIa€T MX OIEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HACTOSIIErO PEriaMeHTa, OmpeesieT HeoOX0IUMOCTh
OCYIIECTBJIEHUS ~ MEXBEJOMCTBEHHBIX  3alIpOCOB, O Y€M Ha 3asABJICHUM JENaeTcs
COOTBETCTBYIOIIIAs 3aIUCh;

B cllyyae He0OXO0JIMMOCTH HalpaBJIeHUs] MEXBEIOMCTBEHHBIX 3alIPOCOB MEPEAAET KOMHIO
3aBJICHUS C OTMETKOM O HEOOXOJMMOCTH TMIOATOTOBKH MEKBEJOMCTBEHHBIX 3alpOCOB
crienuanucty MecTHOM aaIMUHUCTpAllK, OTBETCTBEHHOMY 3a TIOJIFOTOBKY W HAlpaBIICHHUE
MEXBEJIOMCTBEHHBIX 3aIpocoB, a TaKXe MOJIyYeHUE OTBETOB
Ha HUX;

bukcupyer ¢akT mnpueMa JIOKYMEHTOB, YyKa3aHHbIX B MYyHKTe 2.6 HACTOSIIETO
periamMeHTa, B ’KypHaJle perucTpaluu;

nepeAaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS JUIsl MPUHATUS PELICHUS CHEUATUCTY
MecTHON agMUHUCTpAIIMU, OTBETCTBEHHOMY 3a MOJTOTOBKY PEIICHUsSI O MPEAOCTaBICHUN MEp
COIMAIbHOU MOICPHKKH.

3.3.4. KpurepusiMu TpPUHATUS PEUICHHS B paMKax aIMUHUCTPATUBHOM MPOIEAYpPbI
SABJISIETCA COOTBETCTBHUE KOMIIJIEKTa AOKYMCHTOB, Tpe60BaHI/I${M, YCTAaHOBJICHHBIM
HOPMAaTHUBHBIMHU TPAaBOBBIMU aKTaMH, PETYIUPYIOIIMX OTHOIIECHMS, BO3HUKAIOLIME B CBS3U
C MIPEOCTABIIEHUEM TOCY/IAPCTBEHHOM YCIIYTH, COMIACHO M. 2.5 HACTOAIIEr0 perjiaMeHTa:

3.3.5. Pe3ynbTaT aAMUHUCTPATUBHOW MPOLEYPHI U MOPAIOK MEPEIadn pe3yibrara:
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Crnenpanucr MecTHOW aJMUHUCTpAllMM, OTBETCTBEHHBIM 3a IpUEM 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX [UIl MPENOCTaBICHUS TOCYJapCTBEHHOH YCIyru, nepeaaer
KOMIUIEKT JIOKYMEHTOB CIELHAIUCTy MeCTHOM aJIMHUHMCTPAalMH, OTBETCTBEHHOMY 32
IOATOTOBKY MEXBEJOMCTBEHHBIX 3allpOCOB, M cHequaJucTy MecTHONW aJIMHHHCTPALNY,
OTBETCTBEHHOMY 3a IIOATOTOBKY IIOCTAaHOBJICHUS MectHoit aJIMUHUCTpALUU
O paspelleHMHM Ha W3MEHEHHE MMEHM peOEHKy, a TaKkKe IPHUCBOCHHOM eMy damuiuu i1ubo
00 OTKa3e B TAaKOM pa3pelICHUN.

3.3.6. Crioco6 (ukcanuu pe3yabTaTa BHITOJHEHHUS aIMUHUCTPATHBHOMN MPOLIEAYPHI:
perucTpanys 3asBICHUS U TOKYMEHTOB B COOTBETCTBYIOIIEM JKypHAJIE.

3.4. HO,I[FOTOBKa U HaIpaBJICHHUEC MEXBEIAOMCTBCHHBIX 3allpOCOB O IPEAOCTABICHUN
JOKYMCHTOB, HCO6XOHI/IMLIX AJi1 ITPEAOCTaBJIICHUA FOCyI[apCTBCHHOfI YCIIyru, HaxoAsAIUXCia
B PaCOpsAKCHUU HWHBIX OpPraHOB FOCYHapCTBeHHOﬁ BJIaCTU H opraHmauHﬁ, B TOM 4YHCIJIC
C UCITOJIb30BaAaHHNECM eﬂHHOﬁ CHUCTCMbI MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O B33HMOII€I>10TBH$I.

3.4.1. CoOwitust (topunuyeckue (akThl), SBISAIOMINACCS OCHOBAaHHEM JUIS Hadvaja
aJIMUHUCTPATUBHOM IPOLEIyPHI: YCTaHOBJICHHE HE00X0AMMOCTH HanpaBJIeHUs
MEKBEJOMCTBEHHOTO 3alpoca Tpu IpHEeMe JOKYMEHTOB 3asBUTEINS, IIOJNy4YeHHE KOIUHU
3aiBJICHUS C COOTBETCTBYIOLIEH 3allUChl0 CHENMaIMCTOM MECTHOM  aJMHHUCTpaLUH,
OTBETCTBEHHBIM 32 MOJTOTOBKY, HAlpaBJIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB M TOJYYCHHUE
OTBETOB Ha HMX, OT cHenuagucra MeCTHOH aJMUHHCTpalMd, OTBETCTBEHHOTO 3a IpPHEM
3asBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTABICHHS TOCYIapCTBEHHOM YCIYTH.

3.4.2. B pamkax agMMHUCTPATUBHOMN NPOLEAYpPHI crielualIncT MecTHON aAMUHUCTpALUH,
OTBETCTBEHHBI 32  IOJATOTOBKY, HaNpaBICHWE  MEKBEJAOMCTBEHHBIX  3alPOCOB
U MOJIy4€HUE OTBETOB Ha HUX, OCYIIECTBIISIET CIIEAYIOUINE aIMUHUCTPATUBHbIEC ICHCTBHUSA:

ONpeNieNIIeT  COCTaB  JOKYMEHTOB  (MH(OpMamuu), MOICKAIMX  IMOIYYCHHIO
[0 MEXBEJIOMCTBEHHBIM 3arpocaMm, M Opraibl (OpraHu3alyu), B KOTOpbIE JOJDKHBI OBITh
HaIpaBJICHbI MEXBEJOMCTBEHHBIE 3aIIPOCHI;

MIOJITOTABIIMBACT IPOEKThl MEKBEJOMCTBEHHBIX 3allpOCOB, B TOM 4ucie B ¢opme
AIIEKTPOHHOTO IOKYMEHTA;

NPEJCTAaBISET MPOEKTHl  MEXKBEJOMCTBEHHBIX  3alpOCOB HA  MOJANKMCH  JIUILY,
YIIOJITHOMOYEHHOMY  TOJIMHUCHIBATH  MEXKBEJOMCTBEHHBIE  3allpOChl, B  TOM  YHUCIE
C MCIIOJIb30BaHUEM DJICKTPOHHOM MOAIHUCH;

HampaBigeT MexBenoMcTBeHHble 3ampochkl  B:  K3AI'C; T'YXKA mnocpencrsom
aBTOMAaTH3UPOBaHHOM nHpopManoHHOH cuctembl «Hacenenue. XKumnoit ponay;

MOJTy4aeT OTBETHI HA MEKXBEIOMCTBEHHBIE 3aITPOCHI;

aHAJM3UPYeT JOKYMEHTHI (MH(OpMaIHIo), MOJyYeHHbIE B PAMKaX MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBHS (OTBETHI HA MEXBEJOMCTBEHHBIE 3aIPOCHI), HA COOTBETCTBUE HAINPABICHHOMY
MEKBEJIOMCTBEHHOMY 3aIpocCy;

neperaeT  IMOJIyYeHHbIE  JOKYMEHTHl  (MHpopManuio) crneuudaiucrty MecTHoi
a/IMUHUCTpAIMH, OTBETCTBEHHOMY 3a IOJATOTOBKY MOCTaHOBJIEHUs MecTHOW aAMHUHUCTpAIMU O
pa3pellieHnr Ha U3MEHEHHE MMEHU peOEHKY, a TakKe MPHUCBOEHHOW eMy damumuu iaubo 06
OTKa3€ B TAKOM Pa3peIIeHUH.

MexBeJOMCTBEHHBIHN 3aPOC TOJHKEH COACPKATH CIEAYIOIINE CBEICHUS:

HaMMEHOBaHME OpraHa (OpraHu3alluy), HAPaBJISIOLUIETO MEXBEIOMCTBEHHBIH 3a1poc;

HAaMEHOBaHHME  oOpraHa  (OpraHu3alud), B  aapec  KOTOPOTO  HAIPaBISETCS
MEKBEJIOMCTBEHHBIH 3a1poc;

HAaMCHOBAHHWE YCIYTH, ISl TPEAOCTABICHHS KOTOPOW HEOOXOIMMO TIpe/ICTaBICHUE
JOKyMeHTa u(uiau) uH(opMamuu, a Takxke, €ClIM HMMeeTcs, Homep (MIeHTH(]UKATOp) TaKo
YCIYTH B PEECTpe TOCYJAPCTBEHHBIX YCIYT WIHA PEECTPe MYHHUIIUITATBHBIX YCIYT;
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yKa3aHWE Ha TIOJOKEHUS HOPMATUBHOTO IPABOBOTO aKTa, KOTOPBHIMU YCTAaHOBJICHO
MpEACTaBICHUE AOKyMEeHTa U(WiH) HHPOPMAIMK, HEOOXOIUMBIX I MPEIOCTaBICHUS YCIYTH,
Y yKa3aHUE HAa PEKBU3HUTHI IaHHOTO HOPMATHBHOTO IIPABOBOT'O aKTa;

CBEIICHUS, HEOOXOIUMBIE Ui TPEICTABICHUS JOKyMEeHTa u(Wwiu) uWHpOpMaIu,
YCTaHOBJICHHBIC HACTOSIINM PErIaMEHTOM;

KOHTaKTHasi MH(GOpMAaIus sl HAalIPaBJICHHUs OTBETa Ha ME)KBEJIOMCTBEHHBIH 3aI1pOC;

JaTa HampaBJICHHS MEXBEJIOMCTBEHHOIO 3ampoca H CpPOK OXHIAAEMOro OTBETa
Ha MEXBEJIOMCTBEHHBIN 3a1pocC;

dbamMunmsi, UMS, OTYECTBO U JIOJDKHOCTH JIMIA, TIOJrOTOBHBIIETO U HAIMPABUBIIETO
MEKBEJIOMCTBEHHBIH 3aIpoC, €ro MOANKCH, B TOM YHCIIE 3JCKTPOHHAS MOJIUCH, @ TAK)KEe HOMEp
ciyxe0Horo TenedoHa u(Win) aapec SIEKTPOHHOHN MOYTHI JAHHOTO JIUIA JJIS CBS3H.

MeXBeIOMCTBEHHBIH 3aIIPOC HAITPABIISAETCS:

MOCPEJICTBOM  PETHOHAIBHOMN CUCTEMBI MEKXBEIOMCTBEHHOTO AIEKTPOHHOTO
B3aumoeiictBust Cankr-Ilerepoypra (nanee - PCMOB);

I10 3JIEKTPOHHOM I0YTE;

WHBIMH CIIOCO0aMHU, HE IPOTHBOPEYAITUMH 3aKOHOIATEIILCTBY.

Jlatoif HampaBlIeHHs MEXBEIOMCTBEHHOTO 3alpoca CYMTACTCA JaTa PETUCTPAIUH
UCXOJAIICT0 3ampoca cucteMod ympaeineHuss PCMDB, nubo pata OTHpaBKH JIOKYMEHTa
C MEKBEIOMCTBEHHBIM 3allpOCOM 10 DJJEKTPOHHOH moutre. B ciyuae HampaBieHUs
MEKBEJOMCTBEHHOTO 3alpoca WHBIMU CIIOCOO0AMHU, MPEAYCMOTPEHHBIMU 3aKOHOAATEIBCTBOM,
JTHEM HaIpaBJICHUSI MEKBEJIOMCTBEHHOTO 3aIIpOca CYMTACTCS JIaTa MOYTOBOTO OTIPABICHUSI.

3.4.3. TIpoaomKUTENFHOCTh aIMUHUCTPATUBHOM MPOIEAYPHI COCTABIISIET OJWH PabOUMii
JieHb (MpU YCIIOBMM HCIOJIb30BAHUS €IUHONM CHCTEMBl MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMOJICUCTBHSA ).

B cnyuae nHanpaBneHus opraHoMm MeCTHOM aJAMMHHMCTpAlMM MEKBEIOMCTBEHHBIX
3alIpOCOB B OpraHbl TOCYIAapCTBEHHOW BiacTH (OopraHuszanuu) cyobekToB Poccuiickoi
@denepaul ¥ MHBIX TOCYAAPCTB, MECTHbIC AAMMHUCTPALMM MYHUIMNAIbHBIX 00pa3oBaHUi
(B ToM uMcne uHbIX cyObekToB Poccuiickoit denepaunn) U NoaydeHHUs OTBETOB Ha HUX CPOK
IPEJOCTaBIEHUs] TOCYIApCTBEHHOM yCIyrM MOXeT ObIThb yBEJIMYEH B COOTBETCTBUU
C JIEHCTBYIOIIMM 3aKOHOJATEIBLCTBOM.

IIpn oTCyTCTBHM HCIIOJIB30BAHUS €JUHOW CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJEHCTBUSL M TMOJAKIIOYaEMBbIX K HEH pPETrHOHAJIbHBIX CHCTEM MEXBEIOMCTBEHHOTO
JIEKTPOHHOI'O B3aMMOJEHCTBUS TOJATOTOBKA, HAIIPAaBJIEHWE MEKBEJOMCTBEHHBIX 3allpOCOB
U IIOJIy4EHHE OTBETOB HA HUX OCYILECTBIIETCS B COOTBETCTBUH CO cTarbeil 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy HOpeJOCTaBIEHUS TOCYIapCTBEHHbBIX
U MYHUIUOAIBHBIX yCIyr», a Takxke IlopsakoM MeXBEeIOMCTBEHHOTO WH(OPMAaLMOHHOIO
B3aMMOJCHCTBUS IPU TNPENOCTAaBICHUM TOCYJAapCTBEHHBIX M MYHULUMNAIBbHBIX  YCIYT
WCIIOJIHUTENIbHBIMI OpraHamMu rocyaapctBeHHoil Bmactu Cankr-IlerepOypra u opranamu
MecTHOro camoynpasieHuss B Cankr-lIlerepOypre, a Takxke YCIyr TOCYIapCTBEHHBIX
YUPEXKJIEHUHN, MOJIBEJOMCTBEHHbIX HCIOJHUTEIbHBIM OpraHaM TOCYAapCTBEHHOW BIAacTU
Cankr-IlerepOypra, u Apyrux oOpraHum3anui, B KOTOPBIX pa3MellaeTcs ToCyIapCTBEHHOE
3ajaHue (3aka3), YTBEpXKJAEHHbIM mocTtaHoBieHueM IlpaBurensctBa Cankt-IleTepOypra
or 23.12.2011 Ne 1753 (nanee - [Topsiiok).

Cpok TOArOTOBKM ¥ HalpaBieHHs OTBETa Ha MEXKBEJOMCTBEHHBIH  3ampoc
B COOTBETCTBUHU ¢ [IOpSaKOM He MOXET MpEeBBINIATh MATH pabouux JHEH Mmocie MOCTYIUICHUS
MEXBEIOMCTBEHHOTO 3arpoca.

3.4.4. AQMHHHMCTpAaTHUBHas TpOLEAYpa OCYIIECTBISIETCS CHEeUHATUCTOM MecTHOMH
aJIMUHMCTPAIH, OTBETCTBEHHBIM 3a MOATOTOBKY, HAIPaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB
Y TIOJTyYEHHE OTBETOB HA HUX.

3.4.5. KpurtepueM TnpUHATHS pEIICHUS B paMKax aJMHUHUCTPATUBHOW TPOLEAYPHI
ABJIIETCS OTCYTCTBHUE B IPEACTABICHHOM 3asBUTEIEM KOMILJIEKTE JOKYMEHTOB, TOKYMEHTOB,
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YKa3aHHBIX B MYHKTE 2.6 HACTOSIIETO PerjaMeHTa.

3.4.6. Pe3ynmbraroM aJMUHUCTPATHUBHON MPOIEAYPHI SBIISICTCS TOJYyYCHHE OpraHaMu
MecTHOI agMUHHUCTPALUU JOKYMEHTOB U MH(POpPMALUU, KOTOPbIE HAXOATCSA B PACIOPSHKCHUN
MHBIX HMCIIOJHUTEIBHBIX OPraHoB, (efepalbHbIX OPraHOB HCIOJHUTEIBHON BJIACTH U OPraHOB
rOCYJapCTBEHHBIX BHEOIOJUKETHBIX (POHIOB, OpPraHOB HCIIOJHUTEIBHON BIIACTH CYyOBEKTOB
Poccuiickoit ®enepauuu W OpPraHOB MECTHOTO CaMOYIPABJICHHUS, TOABEIOMCTBEHHBIX
UM OpraHu3alluii U UHBIX OpPTaHU3alUN, U KOTOPbIE 3asiBUTEIb BIPABE MPEACTABUTH, YKa3aHHBIX
B IYHKTE 2.6 HACTOSIIIErO perjiaMeHTa.

3.4.7. CnocoboM QuKcanuu pe3yibTaTa BBITOJHEHHUS aJIMHUHHCTPATUBHOW IPOLEAYPHI
ABIIIETCSl PETMCTpallMs 3ampoca M OTBETa Ha 3ampoc B MH(GOpMalMOHHOW cucteMe MecTHOU
aJIMUHUCTPAIUH.

3.5. IlpunsiTHE OpPraHOM ONEKH U TONEYUTEIbCTBA PELICHUS O pa3pelIeHuu
Ha U3MEHEHHE UMEHHU PEOCHKY, a TaK)Ke HPHUCBOEHHOHN eMy aMuianu aub0 00 0TKaze B TAKOM
pa3peleHuu.

3.5.1. CoOwitust (topunumyeckue (akThl), SBISIOIMINACCS OCHOBAaHHEM JUIS Hadvaja
aJIMAHUCTPATHBHOM MPOIEIYPhI: TOJYyYCHHUE CIICHUATUCTOM opraHa MecTHON aJMHUHUCTpPAIUH,
OTBCTCTBCHHBIM 32 W3JaHHWC ITOCTAHOBICHUS MECTHOH aJMHHUCTPAIMA O pa3pelicHHHd Ha
U3MCHCHHE MMEHU PEOCHKY, a TakKe MPHUCBOCHHON eMy (amMuiuu MO0 00 OTKa3e B TaKOM
pa3pelieHny, KOMIUICKTa JOKYMEHTOB, WPEIyCMOTPEHHOTO IYHKTOM 2.6 HACTOSIIEro
periiaMeHTa.

3.5.2. OTBETCTBEHHBIMHU 32 BBIIIOJIHEHNE aIMUHUCTPATUBHON POLIETYPBI SBISIOTCA:

Crneupnanuct MecTHOM aJIMUHUCTPALMM, OTBETCTBEHHOE 3a W3/IaHUE MOCTAaHOBJICHUS
MecTHOl aAMMHUCTpAllMM O pa3pellleHMH Ha U3MEHEHHe HUMEHH peOeHKYy, a Takxke
NPHUCBOCHHOM eMy (haMIInu JInO0 00 OTKa3e B TAKOM pa3pelICHHH;

PYKOBOIMUTENb  CTPYKTYPHOIO  IoapasfeiieHus  MeCTHOM — agMUHUCTpauuu, K
JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBIIIOJIHEHHUE OTAENBHBIX IOCYAapCTBEHHBIX
HOJIHOMOYHH |

IJIaBa MECTHOM aIMUHHMCTPALIAH.

3.5.3. Comepxanue © MPOJOKUTEIHLHOCTh  BBITIOJHEHUS  aJIMHHHCTPATHBHOU
IIPOLENYPBI.

Crneunanuct opraHa MecTHOM aJIMUHUCTPALMU, K JIOJDKHOCTHBIM 0OS3aHHOCTSAM
KOTOpPOI0 OTHECEHO BBINOJIHEHHUE OTAENIBHBIX I'OCYAAPCTBEHHBIX IMOJIHOMOYUMN, OTBETCTBEHHBIN
3a TOATOTOBKY IPOEKTa PEIHIEHUs O pa3pelIeHuU Ha M3MEHEHHE MMEHM pPeOEHKY, a TaKke
IOPUCBOCHHOM emy damuinuu au00 00 OTKa3e B TaKOM pa3pelleHHH, MPOBOJAUT OLEHKY
MOJIyYEHHBIX JOKYMEHTOB!

TOTOBUT NMPOEKT IMOCTAHOBJICHHS O pa3pellieHNH Ha U3MEHEHUE UMEHH PEeOCHKY, a Takxke
NPUCBOCHHOM eMy (hamminu 100 00 0TKa3e B TAKOM pa3pelIeHHH, COTJIACHO MPHIIOKeHHIO No 6
K HaCTOSIILIEMY PETIIAMEHTY,

nepeiaeT MPOEKT MOCTAHOBIIEHUS, COIJVIACOBAHHBIM C PYKOBOJIUTENIEM CTPYKTYPHOIO
noapasieneHuss MecTHOW aJMHUHUCTPALIUH, K JJOJDKHOCTHBIM 00S3aHHOCTSAIM KOTOPOT'O OTHECEHO
BBITMIOJTHEHHE OTJENIbHBIX FOCYAapCTBEHHBIX MOJHOMOYHMI (IIpU €ro HaJIW4Yuu), riaBe MECTHOM
aIMUHHUCTPALUU JUIS TOANMCAHUS.

['maBa MecTHOM aAMUHUCTPALUNA:

M3y4aeT MPOEKT MOCTAHOBJICHHUS;

B ClTy4ae 0J00peHHUs — MOAMKICHIBAET MOCTAHOBIIEHHE (COOTBETCTBYIOIIEE Pa3bsiCHEHUE);

B CJydae HECOrjJacus — W3JlaraeT 3aMe4yaHus W BO3BpAIlaeT YKAa3aHHBIA MPOEKT
MOCTaHOBJICHUS Ha AOPA0OTKY M UCTIpaBIeHUE CTIeUaTNCTy MeCTHON aJIMUHUCTPAIIUH.
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[Tocne moamucaHusi MOCTAHOBJIEHUS TIJIAaBOM MECTHOW aIMUHHUCTPAlMU JOJKHOCTHOE
JINIIO MGCTHOﬁ aI[MI/IHI/ICTpaI_II/II/I, OTBETCTBCHHOC 3a HOI[FOTOBKY ITIOCTAHOBJICHUSL .

HaIpaBJIsieT COOTBETCTBYIOIIEE IIOCTAHOBJICHUE B aapec 3asBuTens (00 BpydaeT
3asBUTEIIO);

(bUKCUpyeT OTIPaBKY B ajpec 3assBUTENS (JIMOO0 MOJydyeHUE 3asBUTEIIEM) ITOCTAHOBIICHUS
B COOTBETCTBYIOIIEM KYpPHAJIE;

HaIpaBJIsieT COOTBETCTBYIOIIEE pa3bsiCHEHHWE B aapec 3asBurens (MO0 BpydvaeT
3asBUTEINIO);

(buKcUpyeT OTHpaBKy B aapec 3asBuTes (JIMOO TOJyYCHHE 3asBHUTENIEM) Pa3bsCHECHUS
B COOTBETCTBYIOIIEM KypHAaJeE.

[TpoIOKUTENBHOCT  QJIMUHUCTPATHBHOW — TMPOIEAYpPbl HE JIOJDKHA  IPEBBIIIATH
ISITHAIATH JTHEW ¢ MOMEHTA IPEICTABIICHUS 3asBUTENICM JTOKYMEHTOB, YKA3aHHBIX B IYHKTE
2.6 HACTOSIIIEMY PETJIAMEHTY.

3.5.4. Kpurepuu TmpHHATHS pEIICHUS MECTHOH aIMHUHHCTPALHUEH ONpeaesiIoTCs
HaJIMYMEM WM OTCYTCTBHEM IIPABOBBIX OCHOBAHWM AJI1 INPEAOCTaBICHHUsS T'OCYJapCTBEHHOM
YCIYTH B COOTBETCTBHH C TPEOOBAaHHSIMH, YCTAHOBJICHHBIMH HOPMATHBHBIMH IPABOBBIMU
aKTaMM, YKa3aHHBIMHU B IIYHKTE 2.5 HACTOSILEro perjaMeHTa.

3.5.5. Pe3ynbraT aIMUHUCTPATUBHOMN MPOIEAYPHI U MOPSIOK NIepeadun pe3yapTaTa:
U3/l1aHuE COOTBETCTBYIOLLETO IOCTAaHOBJICHHUS;
HaIpaBlIEHUE COOTBETCTBYIOILIETO TOCTAHOBIICHUS 3asBUTEIIIO.

3.5.6. Crioco6 ¢ukcanuu pe3ynbrara BhIMOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI:

MOAMMCAaHHOE TI1aBOM MECTHOM aIMUHHUCTPALIUU ITOCTAHOBJICHHUS,

perucrTpaius IOCTAaHOBIICHUS B JKypHaJe PErUCTPAIK TOCTAHOBJICHHIA;

OTMETKAa O HalpaBJIE€HUW B aApec 3asBUTENs (JUYHOM TIOJYYCHUH 3asIBUTEIIEM)
IIOCTaHOBJIEHHUS.

IV. ®opMmbI KOHTpOIS

4.1, Texkymmii KOHTpOJb 3a COOJIOJIGHUEM TOCJIEIOBATEILHOCTH  JICHCTBUH,
ONpENIETICHHBIX aJIMUHHUCTPATUBHBIMU TMPOIEAYpPaMU IO MIPEIOCTABICHUIO TOCYIapCTBEHHOM
YCIIYTH, OCYIIECTBIISIETCS] PYKOBOJUTEIEM OpraHa MecTHOM aIMUHHUCTPAIIUH.

4.2. PykoBOAMTEIb MECTHOM aIMUHUCTPAIIMN OCYIIECTBIIET KOHTPOJIb 34!

HaJJIeXKAIIMM UCTIOTHEHHEM HACTOSIIEr0 perjaMeHTa COTPYAHUKAMHU MOAPA3IeICHNUS;

oOecreueHneM COXPAaHHOCTH IMPUHATBIX oT 3asaBUTCIIA AOKYMCHTOB
u coOIoIeHrEM COTpYAHUKAMHU o/Ipa3eiIeHus 0coOeHHoCTeH 1o coopy
1 00pabOTKe MEPCOHATBHBIX TAHHBIX 3asBUTETIS.

4.3. PykoBoauTens MECTHOH aIMUHUCTpaAUU MecTHOMH aIMUHUCTpALUN
U CIEUUATUCTBI, HEMOCPEACTBEHHO MNPEIOCTABISAIONINE TOCYJAPCTBEHHYIO YCIYTy, HECYT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB W TOPsAIKA TpHEMa JTOKYMEHTOB,
CBOEBPEMEHHOCTH O(GOpPMIICHHSI U OTIIPABJICHHUS] MEXBEIOMCTBEHHBIX 3alPOCOB, COOTBETCTBHUE
pPE3yIBTATOB PACCMOTPEHHS TOKYMEHTOB TPEOOBAaHUSM 3aKOHOJATEIBCTBA, MPUHATHIO MEp
M0 TIPOBEPKE MPEICTABICHHBIX JOKYMEHTOB, COOIIOIEHUE CPOKOB U MOPSIKA MPEJOCTABICHUS
TOCYJapCTBEHHOM YCIIYTH, MOATOTOBKH OTKa3a B MPEIOCTABICHUM TOCYAApPCTBEHHOM YCIYTH,
3a CcoOJIOZIeHHE CPOKOB M TMOpSIKa BbIIaYU JOKYMEHTOB. [lepcoHanbHash OTBETCTBEHHOCTH
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PYKOBOAUTCIIA NOAPA3ACICHUA W CICHUAIMCTOB 3aKPCIUIACTCA B JOJUKHOCTHBIX PCrjIaMCHTAX
B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOIATENbCTBA.

B YaCTHOCTH, CIICHUATIUCTBI HCCYT OTBCTCTBCHHOCTD 3a:

TpeOoBaHuEe Yy 3asBUTENEH JOKYMEHTOB WM IUIaThl, HE MPeIyCMOTPEHHbBIX
AIMUHHUCTPATUBHBIM PCTIIAMCHTOM;

OTKa3 B  IpUEME JIOKYMEHTOB II0  OCHOBaHHSAM, HE IPELyCMOTPEHHBIM
AIMUHHUCTPATUBHBIM PCTIIAMCHTOM;

HapylIEHHEe CPOKOB  PpETUCTpallMy  3alpoCOB  3asBUTENs O  IPEJOCTABICHUHU
rOCYIapCTBEHHOM YCIIYTH;

HapylIEHUE CPOKa IPEIOCTABIECHUS FOCYJapCTBEHHOMN YCIYyTH;

HaIlpaBJICHUC HCO6OCHOBaHHBIX MCKBCAOMCTBCHHBIX 3aIIPOCOB;

HapylIEHHE CpPOKOB IOATOTOBKM  MEKBEJIOMCTBEHHBIX  3alpOCOB M  OTBETOB
Ha MEKBEJOMCTBEHHBIE 3aMPOCHI;

He0OOCHOBAHHOE HE IMpeIoCTaBlieHnEe HHPOPMAIIUN Ha MEXBEAOMCTBEHHBIE 3aIIPOCHI.

4.4. Onmneparop Iloprana (cmeumamuctel CII6 T'YII  «Cankr-IletepOyprekuit
MH(OPMALIMOHHO-aHAJIMTUYECKUIM LIEHTP») OCYILECTBISIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO
JIOCTaBKM DJIIEKTPOHHBIX 3asBJICHUI HAa aBTOMAaTU3MPOBAHHOE padouee MECTO CIelUaTncTa
CTPYKTYPHOTO Noapa3iesicHuss MeCTHON aAMUHUCTPALINY.

[lepconanbuast otBeTcTBeHHOCTH crnenuanuctoB CII6 T'YII «Cankt-IlerepOyprekuii
MH(OPMALIMOHHO-aHAJIMTUYECKUIM LIEHTP» 3aKpeIuisieTcs B JOHKHOCTHBIX — HMHCTPYKLHUSAX
B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA.

Crnenumamiucter CII6 T'VII «Cankr-IlerepOyprckuii  MHGOpPMAMOHHO-aHAINTHIECKUN
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

TEXHOJIOTHYECcKoe oOecnieuenne padotsl [loprana;

MIPOBEACHUE €KETHEBHOTO MOHUTOPUHIA HE3AKPBITHIX CTPYKTYPHBIMU MOAPA3ACICHUSIMU
MecTHol agMuHuUCTpauuu oOpaiieHuil 3assureneil Ha [loptasie u HampaBieHue cOOOUIEHUM O
HE3aKPBITHIX OOpallleHUsX 3asgBUTENEH pPYKOBOAMTENSIM MeCcTHOM aJAMUHUCTpAlMU IO
O(QUIMATIBHBIM apecaM IEKTPOHHON MOYTHI.

4.5. B paMkax mpeaocTaBJICHHS TOCYJapCTBEHHON YCIyTd OCYIIECTBISIOTCS IJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU ITOJIHOTHI M KAUE€CTBA IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIIYTH.

PykoBonuTens MecTHOM agMUHUCTpALUU €XEKBAPTAJIbHO OCYIIECTBISIET BHIOOPOUHBIE
IIPOBEPKU JIe]  3aABUTENEH Ha MpeIMeT MpaBWIBHOCTH NPHUHATHA TOCYJapCTBEHHBIMU
rpaXXAaHCKUMU CIIy’KallluMU PpelIeHNI; a TaKxke BHEIJIAHOBbHIE MIPOBEPKHU
B Clly4yae MOCTYIUIEHHs aylo0 (MpeTeH3uit) rpaXkiaH B paMKax J0CyJe0HOro 00xKaloBaHuUs.

Oneparop [Toprana ocyuiecTBiser:

€KEHEBHbIE IIPOBEPKM IPOXOXKIEHUS DJIEKTPOHHBIX 3asBiaeHUil dvepe3 lloprai,
BBITPY3KY JJaHHBIX B MECTHYIO aIMMHHUCTPALHIO.

4.6. IlonoxkeHusi, XapakTepu3ylooliue TpeOOBaHUS K MOPSAKY U (popmMaM KOHTPOJIS
3a TpEeNOCTAaBICHUEM TOCYJapCTBEHHOM YCIyrH, B TOM 4YHCIE CO CTOPOHBI TpakiIaH,
UX 00bEMHEHUN U OpraHU3al1ii:

KOHTPOJIb 32 TPEAOCTABICHMEM TOCYJAapCTBEHHOW YCIyrd TIpaxJaHaMM, HX
00BETMHEHUSIMU ¥ OpPTaHU3AIMSIMH, BKIFOUEHHBIMU B COCTAaB KOJUIETHATBHBIX U COBEIIATEIbHBIX
OpPraHoOB HE MPEAYCMOTPEH.

V. locyneoHblii (BHecyqeOHbIIT) MOPAI0K 00KaT0BAHUS PellleHUi U AeiicTBUil
(0e3neiicTBusl) MecTHOI aAMMHMCTPALMM NIPH NPEAOCTABJIEHNH TOCYAapCTBEHHOM YCJIyru,

A TAKXKEe TOJIKHOCTHBIX JIMII 1 MYHUIUITAJBbHBIX CJIYKAIIUX MecTHoii AAMHUHUCTpPaALlUH

5.1. 3agBuTEenM WUMEIOT MpaBO Ha J0OCyAeOHOe (BHecyneOHOe) o0XalloBaHWE pEeIIeHUI
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U AeicTBuii (0e3eCTBYSI), MPUHSATHIX (OCYIIECTBIsIEMbIX) MECTHON aAMHHHUCTpAIIMEH, B X0/Ie
MpENAOCTaBICHNUs  TOCyAapcTBeHHOW  ycinyru. JlocyneOHbIi  (BHECYINeOHBIN)  MOPSIOK
00xajioBaHus HE UCKJIIOYaeT BO3MO>KHOCTh 00>KaJ0BaHUs peleHui
U jaelcTBuil  (0e3MeMCTBUS), TPHUHATHIX (OCYIIECTBISEMBIX) B XOAE MPEIOCTABICHUS
rOCyJapCTBEHHON yciayru, B cyneOHoMm mopsake. JlocyneOHwiii (BHeCYneOHBIN) MOPSAOK
00>aloBaHUsl HE SIBISIETCA U1 3asiBUTENS 003aTEIbHBIM.

5.2. [Ipeamerom nocyneOHOro (BHECYNEOHOTO) 00KATOBAHHSI SIBJISTFOTCSI:

5.2.1. HapymeHue cpoka perucTpaludyd 3amnpoca 3asBUTENs] O MPEJOCTaBICHUH
rOCYIapCTBEHHOM YCIIYTH;

5.2.2. Hapyiienue cpoka npeaocTaBIeHHs TOCYJapCTBEHHON YCIIYTH;

5.2.3. TpebGoBanue y 3asBUTENs AOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepanivy, HOPMAaTUBHBIMH MPABOBBIMU aKTaMH CYyOBHEKTOB
Poccniickoit ®Penepanyuy, MYHULMNAIBHBIMA IIPAaBOBBIMH aKTaMH Ul IIPEIOCTaBICHUS
roCyIapCTBEHHOU yCIyTH;

5.2.4. Otka3 B mnpuemMe JOKYMEHTOB, IPEIOCTaBIECHHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU IPABOBBHIMHU
aktamMu cyobekToB Poccuiickoit ®enepauny, MyHULIUNAIbHBIMU HPAaBOBBIMH aKTaMH JUIS
MIPEIOCTABICHUS TOCYJAPCTBEHHOMN YCIYTH Y 3asBUTEIIS;

5.2.5. Otka3 B HpeNOCTaBIECHUM TOCYIAapCTBEHHOW YCIIYI'M, €CIM OCHOBAaHMS OTKas3a
HE MPEAYCMOTPEHbI (eepalbHBIMU 3aKOHAMU M MPUHATHIMH B COOTBETCTBHHM C HUMHU HHBIMH
HOPMAaTHUBHBIMU IpPAaBOBbIMU akTaMu Pocculiickoil ®enepannu, HOPMATUBHBIMH MPABOBBIMU
aktamu Cankt-IlerepOypra;

5.2.6. 3arpeOoBaHuE C 3asBUTEINS IPU IPEJOCTABICHUH IOCYAapCTBEHHOM YCIIYTH IJIaThl,
HE TMPEIyCMOTPEHHOM HOPMAaTUBHBIMH TPaBOBbIMH akTamu Poccuiickoit ®enepauuu,
HOpMaTUBHBIMHU ITpaBoBbIMU akTamu Cankt-IleTepOypra;

5.2.7. Otka3 MecTHON aIMUHUCTPALIMH, MyHULUMIIATBHOTO CIyKallero oprana MecTHoi
aAMMHHMCTpPAllMM B HCIPABJICHUU JONYLIEHHBIX ONEYaTOK M OHmMOOK B  BBIJIAHHBIX
B pe3ylbTaTe MPEIOCTaBICHUS TOCYIapCTBEHHOW YCIYrH [OKYMEHTax, JHUOO HapylleHHe
YCTaHOBJIEHHOI'O CPOKA TaKUX UCIPABIICHMUIA;

5.3. O6mmue TpeGoBaHMs K MOPSAAKY MMOJAAYU U PACCMOTPEHHUS 5KaI00bI.

5.3.1. XKanoba momaercs B THUCbMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTEJE,
B JEKTPOHHOU dopme B MecTHyr0 aIMMHHCTPALHIO. KanoOsr
Ha  pelleHus, MpUHATbIE pyKoBoauTeneM  MecTHOM  agMUHHCTpalM,  MOJAIOTCS
B [IpaBurenscrBo Cankr-IlerepOypra.

5.3.2. JKanoba MmokeT OBbITH HampaBji€Ha IO IOYTE, Yepe3 MHOTO(PYHKIIMOHAIbHBIN

LIEHTD,
C  HUCIHOJIb30BAaHMEM  HH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHOW  cetu  «lHTepHETY,
ounmansHoro caira MecTHOW aaIMHUHMCTPALMU, €IWHOrO IOpTajla TOCYJapCTBEHHBIX U
MYHHUIIMITATIBHBIX yCIIyT 160 pEeruoHaNbHOIO noprana roCy/1apCTBEHHBIX
U MYHMIIMIIANBHBIX YCIIYT, @ TAKXKe MOKET OBbITh MPUHSATA IIPU JIUYHOM IpUEME 3assBUTEIIS.

5.3.3. 3agBuTens uUMEET MpPaBO Ha TNOJIy4eHHE HHPOpPMAIMKM U JIOKYMEHTOB,
HEOOXOMUMBIX JJii OOOCHOBaHMS M PACCMOTPEHHsS JkanoObl (MpeTeH3uu). MecTHas
aAMMHHMCTpanusi, €€  JOJDKHOCTHBIE JIMIA, MYHMIMIAJIbHBIE  chyxame  MecTHo
aJIMUHUCTpAIlMM  O0sI3aHbl  IPEJOCTABUTH  3asBUTEII0 BO3MOXXHOCTH O3HAKOMIIEHUS C
JOKYMEHTaMU ¥ MaTepualiaMy, HEOCPEJACTBEHHO 3aTPAaruBalOLMMU €ro MpaBa U CBOOOIbI, €CIIU
HE MMEETCs YCTaHOBJIEHHBIX (pe/iepanbHbIM 3aKOHOIATEIbCTBOM OTPaHUYEHUI Ha HH(OPMAIIHIO,
coJlepKallylocsi B 3THX JOKyMEHTax, mMarepuanax. [Ipu 3ToM JOKyMEHTHI, paHee IMO/JaHHbIE
3agBUTEISIMA B MeECTHYIO aJMMHHUCTPAIMIO, BBIIAIOTCSA MO MX MPOChOe B BHJIE BBIMTUCOK WU
KOIUH.
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5.3.4. XKanoGa nomkHa cofepKarh:

HanuMEHOBaHME  MecTHOM  aAMHHUCTpalluM, JODKHOCTHOrO  Juma  MecTHo#
aMUHUCTpAlMU JIMOO MYHMIIMIAIBHOTO clykamero MecTHOW aaMUHUCTpaluu, PEIICHUs U
nercTBus (0e31eCTBUE) KOTOPBIX 00KaTyIOTCS;

(dbamMunmo, UMs, OTYECTBO (MIOCIICAHEE - TIPU HAJTMYUU), CBEACHHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GPU3UYECKOTO JIMla JM00 HAMMEHOBaHUE, CBEICHUS O MECTEe HaXOKICHUS 3asBUTEIS
- IOPUJMYECKOTO JIHIA, a TaKke HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (ampeca)
3JIEKTPOHHON MOYTHI (IIPH HAJIMYKHU) U MOYTOBBIN aJpec, M0 KOTOPHIM JO0KEH ObITh HallpaBiieH
OTBET 3asIBUTEIIO;

CBeleHUs 00 oOXKallyeMbIX peIIeHusX | JAcicTBUAX (Oe3melicTBuu) MecTHOM
aJIMUHHUCTPAINK, JOJDKHOCTHOTO JHia MECTHON aAMUHHCTpAMH JIMOO0 MYHHUIIUIMAIHHOTO
ciyxaiiero MecTHOM aAMUHKUCTpAIUK;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3aiBUTE]Ib HE COMVIACEH C  PEIICHUEM
u geicrBueMm (Oe3aeiictBueM) MecCTHON aAMUHUCTpAIMH, JOHKHOCTHOTO JMIla MecTHOU
QAMUHHUCTPAIMK OO0 MYHHIIMITAIFHOTO CIIY)Xamero MecTHON aaMUHHCTpaIu. 3asBUTEIIEM
MOTYT OBITH IPEICTABJICHBI JOKYMEHTHI (IPU HAIUYUH), TTOATBEPKIAIONINE JOBObI 3asBUTEII,
00 UX KOIHUHU.

5.3.5. XKanob6a, nocrynusiias B MeCTHYIO aIMUHHUCTPAIIHIO, TIOJIJIEKUT PACCMOTPEHHUIO B
CJIEIYIOIINE CPOKHU:

B T€UECHHUE MATHAALATH Pa0OUUX JTHEH CO AHS PErHCTPaINH KAI00bL;

B TE€UEHHUE TATU PabOuYMX JHEW CO JHS PEruCTpaluu KajloObl B Cliydae 00KaJOBaHMS
oTkaza MecCTHOH aJMHMHUCTpAlMM, JOHDKHOCTHOTO JHuIla MeCTHOM aaMUHUCTpallud WIH
MYHHUIUTIAJIBHOTO CIIyXamnero MecTHON aJMUHUCTPAIlMU B MpPUEME JOKYMEHTOB Yy 3asiBUTEIS
160
B HMCIPABJICHUH JOMYIICHHBIX OMEYaTOK U OIIMOOK WM B Ciydae OO0KajJOBaHUs HapyIICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX HCIPABICHHUIA;

B MHBIE CPOKM B CIIy4asX, ycTaHOBJIEHHBIX [IpaBurenscTBoM Poccuiickonn @enepannm.

5.3.6. Ilo pe3ynpTaTam paccMOTpeHHUs >kajno0bl MecTHas aAMUHUCTpAlMs TPUHUMAET
OJIHO M3 CIEAYIOLUX PEIICHU:

yIIOBJIETBOPSIET >Kaino0y, B TOM uucie B (QopMe OTMEHBl MPUHATOrO PEIICHUs,
WCIIpaBJICHUSI JIOMYIICHHBIX OpraHoM MeCTHOM aIMUHUCTpAIlMKM OINEYaTOK M OIIHOOK B
BBIJJAHHBIX B PE3YJIbTATE€ MPEIOCTABICHHUS TOCYJApPCTBEHHON YCIyr'M JOKYMEHTaX, BO3BpaTa
3asBUTENIO0 JCHEKHBIX CPEACTB, B3WMaHHME KOTOPHIX HE TMPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanny, HOPMATUBHBIMU MPAaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit @enepanuu, a Takke B UHBIX (popmax;

OTKa3bIBaeT B YIOBJIETBOPEHUH JKAJTOOBI.

5.3.7. He mno3gHee nHs, CJIEAYIOMIETO 3a JIHEM TMPUHATUAS PEIICHUS, 3asBUTEIIO
B NHCHbMEHHOH (QopMEe W MO >KETaHWIO 3asBUTENs B JJICKTPOHHOW (opMe HampaBisieTcs
MOTHUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KaJOObI.

5.3.8. Ilpu paccmoTpeHuH oOOpalieHHus TOCYyIapCTBEHHBIM OpraHoM, MecTHOMH
aIMUHUCTpAIMEN WK TOJDKHOCTHBIM JIMIIOM TPaKJIaHWH UMEET MPaBo:

3HAKOMUTHCSA C JOKYMEHTaMU M MaTepHuajaMH, KacalolUMHUCS PAaCCMOTPEHUS KaloOBbl,
€CIIM 9TO HE 3aTparuBaeT IpaBa, CBOOOJbI W 3aKOHHBICE HHTEPECHl NPYTUX JIMIl U €CIU
B YKa3aHHBIX JIOKYMEHTaxX M Marepuajgax HE€ COJEp)KaTcsd CBEJICHMs, COCTaBJISIOLINE
TOCYJaPCTBEHHYIO WJIM MHYIO OXpaHsieMyto (enepaibHbIM 3aKOHOM TalHY;

MOJIy4aTh TMHUCHMEHHBIM OTBET MO CYIIECTBY IOCTaBICHHBIX B jalo0e BOMPOCOB,
YBEJIOMJICHHE O TepeaJpecarii MTUCbMEHHOTO OOpalleH!s B TOCYIapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIpPABJICHUS WU JIOJDKHOCTHOMY JIMIY, B KOMIIETEHLHIO KOTOPBIX BXOJUT
pElIeHNE TIOCTABJIICHHBIX B OOPAIICHUH BOTIPOCOB;

oOpamatecsi ¢ XKaloOOH Ha TPHHITOE MO OOpAlICHUIO pEeIIeHHe WIM Ha JIEHCTBUE
(6e3neiicTBHE) B CBSI3M C PAaCCMOTPEHHUEM OOpalieHus B aIMUHUCTPATUBHOM U (WJIK) CyaeOHOM
MOPsIIKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;
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MPEICTaBIATh JIONOJHUTENbHBIE JIOKYMEHTHI H Marepualbl JuO0 oOpamarses
¢ mpocb00it 00 UX UCTPpeOOBAaHNHU, B TOM YHCIIC B SJICKTPOHHOU (popme;

o0pamiarees C 3asBICHUEM O MPEKPAIIEHUU PACCMOTPEHHS KAIOOBI.

5.3.9. B cnydae ycTaHOBJIEHHS B XOJE€ WM IO pe3yibTaTaM PacCMOTPEHUS KaIOOBI
MPU3HAKOB COCTaBa aIMUHUCTPATHBHOTO TPABOHAPYIICHUS WM MPECTYIUICHUS, JOKHOCTHOE
JIMIO0, HAJIEJICHHOE MOJIHOMOYHUSIMHU 110 PACCMOTPEHHIO Kalno0, He3aMeIJIUTENbHO HaIpaBiseT
UMEIOIINECS] MAaTEPHAIIBI B OPTaHbl IPOKYPATYPHI.

5.3.10. HcnomHuteneHble oOpraHbl rocynapcTBeHHoW Biactn Cankr-IlerepOypra
U JOJDKHOCTHBIC JIHIA, KOTOPHIM MOXET OBITh aapecoBaHa xaynoba (NMPeTeH3Us) 3asiBUTEIS
B IOCYJI€OHOM (BHECYI€OHOM) MOPSIIKE:

B citygae, ecru nmpeaMeToMm KanoObl (TIPETEH3UM ) 3asBUTENS SIBISIFOTCS ISHCTBUSL COTPYIHUKA
nozpazaeneHus MHOroQyHKIMOHAIBHOTO IEHTpa, kano0a (IpereH3us) HampaBlsieTcss B ajpec
Anmunncrpaimu ['yoepaaropa Cankr-IlerepOypra:

191060, CmonbHbIH, AnmuaucTparyst I'yoepaatopa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecru npeameTom kanoOsl (IPETEH3MN) 3asBUTENS SBIISIOTCS JICHCTBUS onieparopa
[oprana, >xanoba (mpereH3us) HarpasiseTcs B aapec Komutera no nHpopMaTu3aiym u CBSI3M:

191060, CmonpHbIi, Komurer no nndopmaTuszaiy 1 cBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnywae, ecnu mpeameroM kanoObl (TpeTEH3UM) 3asBUTENS SBISIOTCA JCHCTBUS
MYHHIIUITATBHBIX CTYXamuXx MeCcTHOW aJIMUHUCTPAIINH, TPEIOCTABIISIONICTO TOCYIapCTBEHHYIO
ycIyry, xanoba(mpereHsusi) MokeT ObITh HampaBieHa B aapec Komutera mo coumambHOU
nonutuke Cankt-IlerepOypra:

190000, Cankt-IleTepOypr, nep. AHTOHEHKO, 1. 6,

tein. (812) 576-24-61, dakc (812) 576-24-60,

aJipec AIIEKTPOHHOU moUThHI: KSp@gov.spb.ru.

Burie-ryoepnarop Cankr-IlerepOypra, Kypupyrolmmii COOTBETCTBYIOIILYIO OTPaCIIh:

191060, CmomnbabIit, CankT-IletepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. Ilpuinoxenns

[Tpunoxenue Ne 1: 3asBIeHUs] 000UX pPOIUTENEH;

[Tpunoxenue Ne 2: 3asiBJeHUE HECOBEPUICHHOJIETHErO CTaplle JAECSITH JEeT O COIJlacuu
Ha U3MEHEeHHE paMuINu (UMEHH);

[punoxenue Ne 3: 3asiBlIeHHE POAUTENS, C KOTOPHIM MPOKHUBAET PEOEHOK;

[Tpunoxxenue Ne 4: 3asiBjieHHe POIUTENS, IPOKHUBAIOILETO OTAEIBHO OT PeOEHKA;

[Tpunoxxenue Ne 5: 3asiBieHre MaTepu peOeHKa,;

[TpunosxeHne Ne 6: IpOEKT OCTaHOBJICHUS,

[Tpunoxxenue Ne 7: modtoBble aapeca, CIpaBOYHBIC TEIEPOHBI U aapeca AIEKTPOHHOU
noyThl  CcTpykTypHbIX mozpasfeneHuit  CII6 T'KY  «MHOropyHKIMOHAIBHBIA — LIEHTP
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIIYT»;

[Tpunoxenue Ne 8: O110K-cxeMa MPeAOCTaBIEHUS TOCYIaPCTBEHHON YCITyTH;

[Tpunoxxenue Ne 9: uapopManusi 0 MecTe HaXOXJIeHUS U rpaduke padoThI, CIIPAaBOYHBIC
TeneoHbl, aapeca  OPHUIMANBHBIX  CAHTOB  OpPraHOB  MECTHOTO  CaMOYIPAaBICHUSA
Cankrt-IleTepOypra, mpea0CTaBIAIONINX TOCYAAPCTBEHHYIO YCIYTY.
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