[Tpunoxenne Ne 12
K [locranoBnenuto MectHoi
aJIMUHUCTPAIIMN MYHHIIUIIATBHOTO
oOpa3zoBaHuss MyHUIIUTIAIEHOTO
okpyra Ne 53 Cankr-IlerepOypra

ot «10» nexabps 2012 r. Ne 536

Perinament
10 NpeaocTaBjaeHnI0 MecTHOH aAMMHUCTPAIlMEil BHYTPUTOPOACKOro MyHHIIUIIAJIBHOTO
oOpasoBanuss MyHununajabHoro okpyra Ne 53 Cauxr-Ilerepoypra, ocymecrBJsitonei
oT/Ae/IbHbIE rocyapcTBeHHbIe MoaHOMOo4YNsE CankT-IleTepOypra mo opranuzanum u
OCYLLECTBJICHHIO /1eSITeIbHOCTH 10 OlleKe U MOoNeYuTeIbCTBY, HA3HAYEHUIO U BbINJIaTe
JeHEeKHBIX CPEICTB HA CO/Iep KaHMe JIeTel, HAXOAAIMXCS M0/ ONEeKOoil WIn
NMONeYNTeIbCTBOM, H IEHE:KHBIX CPe/ICTB Ha co/iep:KaHue J1eTeil, nepeJaHHbIX HA
BOCIIMTAHME B IPHEeMHbIE CEMbH,

B Cankr-IleTrepOypre, rocyiapcTBeHHOM YCJIYTH 0 BblAa4e NPeIBAPUTEIbHOI0

pa3pellieHUs1 OPraHa ONeKU U MONeYUTeIHLCTBA HA COBEpIIeHHe C/IeJI0K ¢ UMYIIIECTBOM
MOI0NEeYHbIX

. O01ue MoJ10KeHU S

1.1. IlpenMeroM peryiaupoBaHMs HACTOSILIETO perjiaMeHTa SBJSIOTCS OTHOIICHUS,
BO3HUKAIOIIME MEXKJIYy 3aiABUTEISIMHM W MECTHOM aJIMUHUCTPALMEN BHYTPUTOPOJICKOTO
MynununansHoro obpazoBanus MynwununansHoro okpyra Ne 53 Cankr-IlerepOypra (manee
MecTtHast agMHHHCTpalUsl) OpPU TPEJOCTABICHUM TOCYJAapCTBEHHOM YCIyTH 1O BblJaue
IIPEIBAPUTEIBHOTO PAa3pEIICHUs] OpraHa OINEKH U IIONEYUTENbCTBA HAa COBEPLICHHE CAEIIOK
C UMYIIIECTBOM IOJIOTICUHBIX (JlaJiee - TOCYJapCTBEHHAsS YCIIyTa).

brok-cxema IIPEIOCTABIICHUS roCy1apCTBEHHOU yCIyTH IIPUBE/ICHA
B IpuiiokeHnn Ne | K HacToAIEMY pEerJIaMeHTy.

1.2. .HI/II_Ia, HMCIOMIUEC TIPaBO BBICTYIIATh OT UMCHU 3asgBUTEIICH.

1.2.1. 3asgBuTensMu SBISIOTCS POAUTENH (3aKOHHBIC MPEICTABUTENHN) IMOJO0NEYHBIX,
MOJIONIeYHbIe OT 14 JieT, He OTpaHWYEHHBIE CYJIOM B HENIEECIIOCOOHOCTH, KOTOPhIE 00paIIaroTCs
B MecTHyI0 aaMUHUCTpPALMIO 3a NPEIOCTaBICHUEM TOCYIAapCTBEHHOM YCIYrM IO MECTY
JKUTEIBCTBA MOOOICYHBIX.

1.2.2. 3asBuTeNN, a TAKXKe JMIIA, UMEIOLIHE IPABO BHICTYNATh OT UX UMECHHU:

1.2.2.1. JloBepeHHOE JINII0, UMEIOIIIEE CIEAYIOINE TOKYMEHTHI:

JIOKYMEHT, YIOCTOBEPSIOIIHIT THIHOCTb |

HOTApUAJBbHO YJOCTOBEPEHHYIO, IMOO MPUPABHEHHYIO K HOTAPUAJIBHO YIOCTOBEPEHHOM,
JIOBEPEHHOCTDH, IOATBEPXKJIAIOLIYI0 HAIWMYME Y NPEACTaBUTENs IpaB JEHCTBOBaTb OT JIMLA

! B kauecTBe JOKyMEHTA, YIOCTOBEPSIOMIEr0 INIHOCTb, IPEXbABISIOTCS:

ITacnopt rpaxnanuna Poccuiickoit denepauuu;

IMacnopt rpaxxgannna CCCP, Bkaaneim B nacnopt rpaxkaanuHa CCCP, moATBepAaoLINi HaIn4Ke TpakAaHCTBa
Poccuiickoit @enepanuu;

WHbIe TOKyMEHTHI, YAOCTOBEPAIONIHE JUIHOCTh IPakJaHUHA, IPeTyCMOTPEHHBIE yKa3amu [Ipe3nnenrta
Poccutickoit @eneparnu ot 14.11.2002 Ne 1325 «O0 ytBepxaennu [1osioxeHUs 0 TOPSIKE pACCMOTPEHUS
BompocoB rpaxkaancTBa Poccutickoit @enepannm» u ot 13.04.2011 Ne 444 «O nomoTHUTENBHBIX Mepax 1o
00ecTIieyeHnIo TPaB U 3aIIUTH HHTEPECOB HECOBEPIICHHOIETHUX TPaXIaH».



3agBUTENSI W ONPEACNAIONIYI0 YCIOBHS M TpaHUIBl pealu3alliyd IpaBa Ha MOJIy4YeHHE
roCyJapCTBEHHOM YCIyTH;

1.2.2.2. 3akOHHBIN TPEACTaBUTENb (ONEKYH WJIMA IONEYUTENh), UMEIOMUN CIEAYIOIIHNe
JIOKYMEHTBI:

JIOKYMEHT, YIOCTOBEPSIOILHIT THYHOCTb

JOKYMEHT, MOJATBEPKIAIOUINI MpaBO 3aKOHHOI'O NPEACTABUTENS BBICTYNATh OT MUMEHU
MOJIONIEYHOTO (aKkT oOpraHa ONEKH M TMONEYUTENbCTBA 00 YCTAHOBICHHWU OINEKU WIIU
MIOTIEYUTEIILCTBA).

1.3. TpebGoBanuss K THOPsAKY MH(DOPMUPOBAHHS W TPEAOCTABICHHUS TOCYIAPCTBEHHOMN
YCIYTH.

1.3.1. B npepocTaBieHny rocy1apcTBEHHON yCIyTH yYacCTBYIOT:

1.3.1.1. Komurer no counmanpHou monuthke Cankr-IlerepOypra (mamee — Komwurer):
190000, Cankt-IlerepOypr, nep.AHTOHEHKO, 1. 6, Ten. (812) 576-24-61, aapec 31MeKTPOHHOI
noutel: KSp@gov.spb.ru, agpec caiita: www.gov.spb.ru

I'padpux padoter: monenenpHuKk — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 xo 17.00,
nepepsiB ¢ 13.00 mo 13.48, BeIxonHbIC THU — Cy000Ta, BOCKpECEHbE.

1.3.1.2. MecTHass agMHHUCTpPAIUS BHYTPUTOPOACKOr0 MyHUIIMIAIBLHOTO 00pa3oBaHUs
Mynununansaoro okpyra Ne 53 Cankr-IletepOypra:
193079, Cankr-IletepOypr, ym. HoBocénoB, mom 5a, Tten./dpakc (812) 446-39-12, anpec
3JIEKTPOHHOM MOYTHI: Mamomo53@mail.ru, aapec caiira: Www.mo53.net

I'padux pabotsl: moHenenpHuk — derBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 no 15.30,
nepepsiB ¢ 13.00 1o 13.48, BeIxogHBIE JHH — Cy0O0Ta, BOCKPECEHbE.

1.3.1.3. Cankr-IlerepOyprckoe roCy/1apCTBEHHOE Ka3eHHOe yupexJieHue
«MHOro() yHKIIMOHAJIbHBIN LEHTP MIPEOCTaBIICHUS roCyapCTBEHHBIX yCIayr»
(nanee — MHOro( yHKIIMOHATIBHBIN LIEHTD).

Anpec: Cankr-IletepOypr, yn.Kpacunoro Texctunpiuka, a.10-12, aurepa 0.

I'paduk pabotsl: moneaenbHuk — yetBepr ¢ 9.00 go 18.00, matauna ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeIxoaHBIE AHU — Cy000Ta, BOCKPECEHbE.

I'paduk paboThl CTPYKTYpHBIX MOApa3zieiaeHui MHOroyHKIMOHAIBHOTO ILIEHTpa
exenHeBHO ¢ 9.00 mo 21.00.

Mecrta HaxoxJeHus, rpadpuk pabOThl M CIpPaBOYHBIE TeIEPOHBI MOJpa3AesIeHUI
MHoro¢pyHKIIMOHAIBHOTO LIEHTPA B IpUI0KEeHUU Ne 3 K HacTOSIIEMY PerjlaMeHTy.

LlenTp Tenedonnoro oocmyxuBanus — 573-90-00.

Anpec caiiTa u 3JeKTPOHHO# mouThl: WWW.QU.Spb.ru/mfc/ e-mail: knz@mfcspb.ru

1.3.1.4. Komurter 10 j1eiaM 3alicH aKTOB rpaxaanckoro cocrostHus (nanee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yiu., 1. 39, ten. (812) 271-79-43, dakc
(812) 271-41-10, ampec snexTpoHHOM mouThl: Kzags@gov.spb.ru, agpec caiira: www.gov.spb.ru.

I'padux pabotsl: monenensHuk — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 xo 17.00;
nepepsiB ¢ 13.00 1o 13.48, BeIxoHBIE JHH — Cy00OTa, BOCKPECEHbE.

1.3.1.5. Cankr-IlerepOyprckue rocynapcTBeHHbIE Ka3eHHBIC YUPEXKICHHUS — PalilOHHBIC
KUIUIHBIC areHTcTBa (1anee - ['YXKA).

MecTta HaxoXIeHus, CIpaBOYHbIE TeleQOHBI U ajpeca AEeKTpoHHOW mouthl ['YIKA
IIPUBENIEHBI B IpUiIokeHUH Ne 9 K HacTosIILIEMY pErTIaMEHTY.

I'paduk pabotsi: monenenbHuk — yerBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 no 13.48, BeIxoaHble AHM — cy000Ta, BOCKpeceHbe. lIpomomKkuTenbHOCTh
pabouero JHsA, HENOCPEICTBEHHO IPEALIECTBYIOIIEro HepabodeMy Mpa3JHUYHOMY JIHIO,
YMEHBILIAETCS Ha OAAMH Yac.
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1.3.1.6. ®enepanpHas ciryx0a ucnoHeHUs Hakazanuil (nainee — @CHUH);

Anpec: 119991, I'CII-1, ropox Mocksa, ya. XurtHast, 1. 14, ten. (495) 982-19-46;
(495) 982-19-47, daxc (B ToM umcIie A1 IprueMa odpamieHuii rpaxaan): (495) 982-19-50

Anpec caiita: Www.fsin.su, uarepuer-npuemHas: fsin.su/obrat/index.php.

I'paduk paboter: monenenpHuK-ueTBepr ¢ 9.00 no 18.00, marauma ¢ 9.00 mo 17.00,
06en ¢ 12.00 mo 13.00, BockpeceHbe - BBIXOAHBIC JHHU.

1.3.2. Tlepen mpenocTaBIEHUEM TOCYJAPCTBEHHOM YCIYTH 3asBUTENSIM HE TpeOyeTcs
JOTIOTHUTEIbHBIX OOpallleHHl B WHBbIE HCHOJHUTENbHbIE OpraHbl T'OCYJAapCTBEHHOW BIACTU
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Uudopmanuro 06 opranax (opraHu3aiusix), yKa3aHHBIX B ITyHKTE 1.3 HaAcTosIIero
periaMeHTa 3asBUTENIM MOTYT MOJIYYUTh CIETYIOIUMH CIIOCOOaMu:

HampaBJIeHWE 3allpOCOB B IMHCbMEHHOM BHJE IO ajpecaM OpraHoB (OpraHu3anuil),
yKa3aHHbIX B  myHkre 1.3.1  HacTosllero periiaMeHTa, B  JJIGKTPOHHOM  BHJE
0 aJpecaM IEKTPOHHON MOYTHI, yKa3aHHBIX OPTaHOB (OpraHU3alui);

[0 CIPaBOYHBIM Tese)OHAM CIIEHUAIMCTOB OPraHOB (OpraHM3anuii), YKa3aHHBIX
B yHkTe 1.3.1 HacTosIIero peraiamMenTa;

Ha [Toprane «"ocynapcrBennbie yciyru B Cankt-IlerepOypre» (Www.gu.spb.ru);

B cetu MHTepHeT Ha oQuUIUANBHBIX caiiTax OpPraHoB (OpraHu3aluii), yKa3aHHBIX
B IIyHKTe 1.3.1 HacTosIIero periamMenTa;

[P TUYHOM OOpAIlEHUH Ha MIPUEM K CIIEIIMATNCTaM OpraHoB (OpraHu3aluii);

Ha  CTeHJaX, pa3MEUIEHHbIX B  IOMEMIEHHUAX  MecTHOM  aAMHMHHMCTpalUU
1 MHOro(yHKIIMOHAILHOTO IIEHTpa pa3MeliaeTcs ciaeayromas nHpopMaIus:

HauMEHOBaHME rOCY/1apCTBEHHON yCIIyTH;

nepeyeHb OpraHoB (OpraHU3allii), yYaCTBYIOIIMX B MPEAOCTaBICHUU TOCYAapCTBEHHON
YCIIyTH;

rpadpuk (pexxuM) paboThl, TenedoHBI, ajapeca DIEKTPOHHOM IOYTHI OpPraHOB
(opranuzanuii), OCYIIECTBISIONIMX MPUEM M KOHCYJNbTALMK 3asBUTENIEH IO BOMNpPOCAM
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH;

ajzipeca OpraHoB (OpraHu3alMii), y4yacTBYIOIIHMX B IPEIOCTABIEHUU TOCYJAapCTBEHHOMN
YCIIyTH;

KOHTAKTHas uH(popManus 00 opraHax (opranuzanusx), Y4aCTBYIOIIHX
B IIPEJIOCTABIIEHUH TOCYJapCTBEHHOM YCIIYTH;

MOPSAIOK MPEOCTaBIEHUS ITOCYAapCTBEHHOM YCIIyTH;

M0CJIe/I0BATENbHOCTh MOCEIIEHUS 3asiBUTE]IEM OpPraHoB (OpraHU3aIyif), y4yacTBYIOLIMX
B [IPEJIOCTABIIEHUH TOCYJapCTBEHHOM YCIIYTH;

IIEpeUeHb KaTerOpUi TpakJaH, HMMEIIUX IpaBO Ha IOJIYYEHHE TIOCYJapCTBEHHOMN
YCIIyTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX Ul MOJIYYEHUSI TOCYAapCTBEHHON YCIYTH, B TOM
YHClie IOJy4YaeMbIX aJIMUHUCTpaluel pailoHa 06e3 ydacTus 3asBUTENs;

o0paserl 3ar0JTHEHHOTO 3asBICHHS.

B Llentpe Tenedonnoro oocayxuBanus MuoropyHkinnonaapHoro menrpa (573-90-00);

npu obOpamenuun K uHQopMmaram (MH(OKHOCKaM, HH(MOMYHKTaM), pa3MeleHHbBIM
B TNOMEILIEHUSAX CTPYKTYPHBIX MOApa3/ieieHnii MHOroQpyHKIIMOHAIFHOTO LEHTPA, yKa3aHHBIX
B NMPWIOKEHUHN K HACTOsIEMy periamenty; Ha ynunax Cankrt-IlerepOypra u B BeCcTHOIOISIX
craniuii  CankTt-IleTrepOyprckoro rocymapCTBEHHOTO yHUTapHoro mnpennpusatus «CaHKT-
[TerepOyprckuii MeTporonuTeH» Mo aapecaM, ykasaHHbIM Ha [loprane «l'ocymapcTBeHHBIE
yciryru B Cankt-IletepOypre» (manee — [loptan).


http://www./
http://www.gu.spb.ru/
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1. CtangapTt npeaocTaBJieHUsI TOCYIAPCTBEHHOM YCJIYrH

2.1. HaumeHoBaHuE TOCYJapCTBEHHOM YCIYTH: BblAauya IPEIBAPUTEIBLHOIO pa3peIieHUs
OpraHa OIEKH U IONEYUTEIbCTBA HA COBEPIICHUE CAEIOK C UMYILECTBOM ITOAONEYHOTO.

KpaTkoe HaumMeHOBaHKE rOCy1apCTBEHHON YCIIYTHM: Bbllaya pa3peleHUs] Ha COBEPLICHUE
CHEIIOK.

2.2. llpenmoctaBieHue TOCYIapCTBEHHOW  YCIYTH  OCYIIECTBIsAEeTCS  MeCTHOM
aJIMUHHCTpAIel Bo B3aumoaeiicTBuu ¢ KomuteroM, MHOTO( YHKIIMOHATEHBIM IEHTPOM.

B paMkax MexBeZOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOICUCTBUS B IPEIOCTABICHUU
rocynapctBeHHo# ycnyru yaactByloT: K3AI'C, I'VKA, ®CUH.

JIOJPKHOCTHBIM JIMIJaM OPraHoOB TOCYJAPCTBEHHOW BJIACTH U OpPraHU3aLMN 3arpenieHo
TpeOOBaTh OT 3asIBUTENSI OCYIIECTBICHUS JACUCTBHIA, B TOM YHCIIE COTJIACOBAHMIA, HEOOXOUMBIX
JUIsL  TIOIy4E€HUS TOCYJapCTBEHHOW YyCIOYyTd M CBSI3aHHBIX C OOpalieHueM B HUHBIC
rOCYJapCTBEHHBIE OPTaHbl U OpPraHU3allMH, 34 WCKIFOYEHHEM IOJYYEHHUs YCIIYT, BKIIOYEHHBIX
B MEpEYCHb yCIYyT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU JIJISI IPEIOCTABIICHUS
roCy/IapCTBEHHBIX YCIYT, yTBepKAeHHbIN [IpaBurensctBoM Cankt-IleTepOypra.

2.3. Pe3ynpTaTOM IpEIOCTABIIEHUS TOCYJaPCTBEHHON YCIYTH SIBJISFOTCSL:

OpUHATHE perieHuss MecTHOM ajMuHHCTpanuMed O BblJade IpeIBapUTEIbHOTO
paspeuieHnuss opraHa OINEKH M IIONEYUTENbCTBA HA COBEPIICHHWE CAEJIOK C HMMYIIECTBOM
HOJONEYHOr0, MO0 00 OTKa3ze B BblIadye MPEABAPUTEIBHOIO pa3pelieHUs OpraHa OIEKH
Y TIONICYNTENHCTBA HA COBEPUICHUE CIIEIIOK C UMYIIECTBOM TOONEYHOTO;

UH(GOPMHUPOBAHUE 3aBUTENS O IPUHATOM pellieHMH MeCTHOM aIMUHHCTPALIUU O Bblaye
NPEIBapUTEIFHOTO pa3pelieHnus OpraHa ONEKHd U MOIMEYHUTENbCTBA HA COBEPIICHHE CIENIOK C
UMYIIECTBOM  IOJONEYHOTO  OCyIIeCTBiseTcss B  (GopMe  yBEIOMJICHHMS  3asBUTEIA
O IPHUHATHU PEIIeHHs MeCcTHOM aJIMMHHUCTpAalMEeW O BBbIJA4Ye IPEABAPUTEIBHOIO pa3pelleHus
OpraHa OIeKHU M MONEeYUTEIbCTBA HAa COBEPIICHUE CAENIOK C UMYIIECTBOM MOO0NEYHOr0, 1100 00
OTKas3€ B BbI1a4yec npeaBapuTCIIbHOTO paspCICHuA opraHa OIIEKN
U TONIEYUTENHCTBA HA COBEPLICHUE CJIEJIOK C UMYILIECTBOM MOAONEYHOTO!

Ha OyMa)XHOM HOCHTENE — pelIeHHEe O TNPEAOCTABICHHH TOCYJApCTBEHHON YCIYTH
BBIJIa€TCS JINYHO 3asiBUTENIO OpraHoM MecTHOM aaMUHUCTpalMy Win MHOroyHKIIMOHAIBHBIM
[EHTPOM JINOO HAIpaBIIAETCS Yyepe3 OTaeNIeHus (peaeparbHOM MOUYTOBOM CBS3H;

B (hopMe 3IIEKTPOHHOTO JOKYMEHTa — IyTeM OTHPAaBKU IO 3JEKTPOHHOM moure Jubo
yepes [loprai.

2.4. Cpoxk nmpeaocTaBICHHs TOCYIAPCTBEHHON YCIIYTH COCTABIISAET MATHAALATH JTHEH.
[Ipunsatue pemenuss MecTHOM aaMUHUCTpAMEed O BbIJAYe MPEIBAPUTEIBLHOTO
pasperieHusi OpraHa OMNEKW W TOTNEYUTENbCTBA Ha COBEPIICHHE CJCIOK C HMMYIIECTBOM
MOJIOTIEYHOT0, MO0 00 OTKa3e B BbIAaU€ MPEABAPUTEIBHOTO pa3pelieHUsT OpraHa OMEeKH
W TIOTIEYUTEIHCTBA HA COBEPIIEHHWE CIEJIOK C HMMYIIECTBOM IIOJOMEYHOIO0 - OT OJIHOTO
0 TATHAIIATH JHEW co JHS OOpalleHus 3asBUTENS 3a MPEAOCTaBICHHEM TOCYIapCTBEHHOU
YCIYrM € JIOKYMEHTaMH, VyKa3aHHbIMM B TyHKTE€ 2.6 HACTOSIIEro  periiaMeHra
B opranbl MecTHoOl anMuHucTpauuu, MHOroQyHKIIMOHANBHBIN LIEeHTp 6o yepes [loprain.
NudopmupoBanue 3asBuTeNs O BbAaue MPEABAPUTEIHHOTO Pa3pelIeHHs] OpraHa ONEKH
W TIONEYUTEIHCTBA HAa COBEPIIEHUE CAEIOK C HMMYIIECTBOM IMOOMEYHOTo, 100 00 OTKaze
B BBIJIay€ MPEABAPUTEIILHOTO PA3pPEIICHUs] OpraHa ONEKU M TOIMEUUTEIhCTBA HA COBEpLICHUE
CIIEJIOK C UMYIIIECTBOM TOJIONIEYHOTO — B TEYCHHE MATH JHEH CO JHS MPUHSITHS PEIICHHUS.
2.5. llepeyeHb HOPMATHUBHBIX IMPABOBBIX aKTOB, PETYIUPYIONINX OTHOIICHUS,
BO3HMKAIOILIKE B CBSI3M C MIPEAOCTABICHUEM I'OCYIapCTBEHHON YCIIyTH!
I'paxxnanckuit konekc Poccuniickoit denepannu;
Cewmelinbiii koaekc Poccuiickoit @epepanuu;


consultantplus://offline/ref=C062636B68B97AC26CB81ABFBB240A453041B3DC8D1C9FD1966DAB61AA6A1026DBF421A366CDB84EK1XAJ
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Kunumnsiii kogexke Poccutickoit @enepanuu;

®enepanbublil 3ak0H OT 24.04.2008 No 48-D3 «O06 oneke U MOneYnTeIbCTBEY;

®enepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opranu3anuu MPeAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT»

®enepanbublit 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiike pacCMOTPEHHs 0OpaIIeHHI
rpaxaad Pocculickoit @denepanun;

®enepanbHbii 3aK0H 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX);

®enepanbhblil 3akoH 0T 06.04.2011 3 63-D3 «OO6 351€eKTPOHHOMN OJIUCHY;

®enepanpubiii 3ak0H oT 06.10.2003 N 131-®3 «O06 00mMX MPUHIKIAX OpTraHU3AIMH
MECTHOTr0 caMoyInpaniieHus: B Poccutlickont @enepanuny,

®denepanbublii 3akoH 0T 16.07.1998 Ne 102-D3 «O06 unoteke (3amore) HEABUKUMOCTH

®denepanbHblii 3ak0H 0T 30.12.2004 Ne 214-®D3 «O0 yyacTuu B JI0JIEBOM CTPOHUTEIHCTBE
MHOTOKBAPTHUPHBIX JOMOB U HUHBIX OOBEKTOB HEABM)KMMOCTH M O BHECEHUU H3MEHEHUIt
B HEKOTOPBIE 3aKOHOAaTenbHbIe akThl Poccniickoit denepanuny;

3akon Cankr-IletepOypra ot 02.02.2000 Ne 53-8 «O perynupoBaHUU OTAEIbHBIX
BOIPOCOB MYHUIMNAIbHOM ciyk0bl B CankT-IleTepOypre»

3akon Cankrt-Ilerepbypra ot 23.09.2009 N 420-79 «OO6 opraHu3anuu MECTHOTO
camoynpasiyieHus: B Caukt-IlerepOyprey;

3akon Cankrt-IlerepOypra ot 31.10.2007 N 536-109 «O HanmeneHun opraHoB MECTHOTO
camoynpapienuss B Cankr-IlerepOypre OTIENBHBIMH TOCYIapCTBEHHBIMH ITOJTHOMOYHSIMU
Cankr-IlerepOypra 1o oOpraHu3alMd M OCYIIECTBICHHUIO JACSITEIBHOCTH IO  OMEKe
U TIOTICUYUTENHCTBY, HA3HAYCHUIO W BBIIUIATE ACHEKHBIX CPEJICTB Ha COJCPKAHHE JETEH,
HAXOJSIIUXCS TOJT ONIEKOM WIIM MONEYUTEIHCTBOM, U JCHEKHBIX CPEICTB HA COICpKAHKE JIeTeH,
NepeIaHHbIX HAa BOCIIUTAaHUE B IprUeMHBIe ceMbH, B CaHkT-IleTepOypre;

nocranoBienne llpaBurensctBa Cankt-lIlerepbypra ot 25.12.2007 Ne 1666
«O peanmuzanuu 3akona Cankt-IlerepOypra «O HajeneHun OpraHOB MECTHOTO CaMOYITPaBICHUS
B Cankr-IletepOypre OTAeNbHBIMH TOCYJapCTBEHHBIMHU MonHoMouusiMu CaskT-IlerepOypra
M0 OPraHU3aIlMU U OCYIICCTBJICHHUIO JEATEILHOCTH IO OINEKE W MOIMEYUTEIbCTBY, Ha3HAUCHHUIO
W BBIIUIATE JIEHEXKHBIX CPEACTB Ha COJIEp)KaHUE JETEeW, HaXOASIIUXCA MOJA ONEKOW WU
MOTICYUTENILCTBOM, M JICHEKHBIX CPEJICTB Ha COJEpKaHUE JIeTed, MepeTaHHbIX Ha BOCIUTAHUE
B IIpreMHbIe ceMbU, B CaHkT-IleTepOyprey;

noctanoBienue [IpaBurenscrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O mopsinke
MEXBEJJOMCTBEHHOT O MH(OPMALIMOHHOTO B3aUMOJEICTBUSA npu MPEeA0CTaBICHUN
TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT HCIOJHUTEIBLHBIMU OpPraHaMHU TOCYAapCTBEHHOU
Bnactu Cankr-lIletepOypra u opraHamm MecTHoro camoynpasieHuss B Cankt-IletepOypre,
a TaK)Ke yCIyT TOCYIapCTBEHHBIX YUPEKIACHUH, MOABEIOMCTBEHHBIX UCIIOJHUTEIBLHBIM OpraHaM
rocynapctBeHHo Biactu CankT-IlerepOypra, U Apyrux opraHu3aiyii, B KOTOPBIX pa3MeIiaeTcs
rocy/1apcTBEHHOE 3aJjaHue (3aKa3)».

2.6. HcuepnwiBarommii TepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMATUBHBIMH MPABOBBIMU aKTaMU JIJIS PEOCTABICHUS TOCYIapCTBEHHOM YCIIYTH.

2.6.1. IlepeueHb MOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHM C HOPMATHBHBIMU
MpPaBOBBIMH  aKTaMW IS TPEJAOCTABIICHHS TOCYJApPCTBEHHOW  YCIYTH, TMOJJISKAIINX
MPEICTABJICHUIO 3asIBUTEIIEM

JOKYMEHT, YAOCTOBEPSAIOIINI JINYHOCTh 3asBHTEIICH;

?B KkauecTBe JOKYMEHTA, YIOCTOBEPAIONIEr0 THIHOCTE, IPEIbIBIAIOTCS:

nacnoprt rpaxxaanuHa Poccuiickoit deneparum.

naciopt rpaxaanuHa CCCP, Bkmaapiu B macrnopt rpaxaannHa CCCP, moarBepkIaroIui HaIMYUe TpakJaHCTBa
Poccuiickoit denepanyu.

HMHBbIE JOKYMEHTBI, YAOCTOBEPSIOUIME JMYHOCTb IpaxkIaHUHA, NperycMOTpeHHble ykasamu [Ipesupenta Poccuiickoit
Oeneparmu ot 14.11.2002 Ne 1325 «O6 yrBepkaeHnu IlonoxeHHS O TOPSIIKE PacCMOTPEHHS BOIPOCOB TI'PaKAAHCTBA
Poccuiickoit @eneparum» u ot 13.04.2011 Ne 444 «O nomosHHUTENBHBIX Mepax Mo 00eCcHEeYeHHIO MPaB M 3aIlIUTHl HHTEPECOB
HECOBEPILEHHOJICTHUX IpaxaaH Poccuiickoit denepanumy.
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HOTApUAJIbHO YJIOCTOBEPEHHAsl, TUOO MpHUpaBHEHHAs K HOTapHUaJbHO YIOCTOBEPEHHOM,
JIOBEPEHHOCTb,  MOATBEPXkAAIOIIAs  HAIM4YME€ Yy TIPEACTaBUTENs  IIpaB  JEMCTBOBATh
OT JIMIIA 3asBUTENISA U ONpEAENSIoNnas yCaOBHUs M IPAaHHUIBl peali3allliy MpaBa Ha IMOJIy4YEeHUE
rOCYIapCTBEHHOM YCIIYTH;

3asiBJICHHE 3aKOHHBIX MPEICTABUTENEH O Bblaue MPeIBAPUTEIILHOTO Pa3pelIeH s OpraHa
ONEKM U TIONEYUTEIbCTBA HA COBEPIICHHUE CHIEIKM C HMMYLIECTBOM IOJOIEYHOTO
1o 14 et o ¢opme corytiacHo mprIokeHu o Ne 4 K HaCTOSIIIIEMY pPeTjaMeHTy,

3asIBJICHNE 3aKOHHBIX NIPEICTABUTENEN O BblAAUE MIPEIBAPUTEIILHOTO PA3PELIEHHs OpraHa
ONEKM U TONEYUTEThCTBA HA COBEPIICHHE CIEIKM C HMMYHIECTBOM IOJOMEYHOTO
ot 14 et no gopme cornacHo MpuIIOKeHUI0 Ne 5 K HaCTOSIIIEMY PETJIaMeHTy.

3asiBJICHHE MOJOMNEeYHOro OT 14 J5er, He MNPU3HAHHOTO CYAOM HEAEEeCIIOCOOHBIM,
O BblJAY€ [PEABAPUTEIBHOIO  pa3pelleHus  OpraHa OMNEKM M IIONEYUTENIbCTBA
Ha COBEpUICHHE CIEIKU C UMYIIECTBOM IOJONEYHOro Mo (opMe COrIacHO MpuiiokeHuo Ne 6
K HaCTOSIILIEMY pErJIaMeHTY;

CBUJCTEIBCTBO O POXKICHUH TOJONEYHOr0, BBIAAHHOE OpraHaMH HCIOJTHUTEIHHON
BJIACTM WJIM OpraHaMH MECTHOTO caMoympaBiieHus cyOnekToB Poccuiickoin deneparuu
(xpome Cankr-IletepOypra);

CBUAETENBCTBO 00  YCTAHOBJIEHMHM OTLOBCTBA B  OTHOILIEHUU  IOJOINEYHOrO,
BBIJIAaHHOE OpraHaMM HCIOJHUTENBHOM BJIACTU WM OpPraHaMd MECTHOTO CaMOYIPaBIICHUS
cyonekTa Poccuiickoit @enepamnmu (kpome Cankt-IlerepOypra);

pelieHre cyaa O JUIIeHWH (OTpaHMyYeHUH) poauTene (poauTess) pPOAUTETBCKUX
IpaB, pelIeHUWEe CcyJa O NpU3HAHUM pojuTened (poautens) OE3BECTHO OTCYTCTBYIOLIMMU
(ymepiumm), petieHue cyaa o Npu3HaHUM pOAUTENeH (poauTess) HeleeClIOCOOHBIMU, PelIeHUe
cydla O Tpu3HAHMM peOCHKa OCTAaBIIMMCS 0e3 TIONEYeHUs PpOTUTENeH, pelieHue
cyna o0 YKJIOHEHHWH poauTenel (poauTens) OT BOCIHUTAHUS M COJAEp)KaHUS peOeHKa
0e3 YBaXUTEIBbHBIX NpPUYUH, pEIIeHHE CcyJa 00 HCKIIOUEHHWH MaTepu M3 aKTOBOM 3amucu
0 POKICHUH;

CIpaBKa 0 MpeObIBaHUM POAUTENEH (POIUTENS) B JICUSOHOM YUPEIKICHUH HA JICUCHHH;

aKT OpraHa BHYTPEHHUX JIel O JIOCTaBJICHUU IOAKUHYTOrO MM 3a071yAMBIIETOCS
pebenka; akT 00 ocTaBieHMHM peOeHKa B JIe4eOHO-NIPOPHIAKTUYECKOM YUPEKICHUH;
CIpaBKa OPraHoB BHYTPEHHMX J€JI O TOM, YTO MECTO HaXOXAECHHUS pPa3bICKUBAEMBIX
poauTENEl HE YCTaHOBJICHO;

CBHJIETEILCTBO O  CMEPTH  pojuTeneidl  (poaurens), BBLAAHHOTO  OpraHaMu
WCIIOJIHUTENIbHOM TOCY/apCTBEHHOM BIAcCTH WJIM OpraHaMd MECTHOTO CaMOYNpaBICHUS
cyobektoB Poccuiickoit denepannu (kpome Cankr-IlerepOypra);

cnpaBka o0 poxaeHuH @opMbl Ne 25, BBIJaHHOW OpraHaMH HCIOJHUTEIHHOU
rOCyJapCTBEHHOM  BJIAaCTM  MJIM  OpraHaMM  MECTHOTO  CaMOYNpaBJICHUS  CyOBEKTOB
Poccutickoit ®enepamnuu (kpome Cankr-IlerepOypra);

aKT oOpraHa ONEKM W TomeduTesbeTBa cyObekta Poccuiickoit ®eneparuu (Kpome
Cankr-IlerepOypra) 06 ycTaHOBJICHHH ONEKU WM MOTEYUTENIbCTBA;

CBHJIETEJILCTBO O perucTpanuu 1o wmecty mnpeOsiBanuss B Cankt-IlerepOypre,
BBIJIJAHHOE OpraHaMW pPETUCTpalMoHHOro ydera (popma 3) Ha mIecTh WM OOJiee MECSICB,
WIA HECKOJBKO CBUAETENBCTB O perucrpanuu no mecry mnpeOwsiBaHus B Cankr-IlerepOypre
(oOIIMM CPOKOM Ha MIECTh WK 00JIee MECSIIEB).

[Ipu oOpamiennu mpeAcTaBUTENs TpakJaHMHA, MMEIOIIEro MpaBO Ha IOJyYeHUE
roCy/1apCTBEHHON yCIIyTH, JONOJHUTENIBHO MPEACTABISAIOTCA:
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JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTb 3aKOHHOTO IIPEICTaBUTENA  3asBHUTEI,
MMEIOIIIEro TPABO Ha MOMyYeHHE FOCYIaPCTBEHHOM YCIyTH®,

JOBEPEHHOCTh, O(QOPMIICHHAas B COOTBETCTBUM C IOJOXKEHUAMHU JEHCTBYIOIIEro
3akoHoxarenbcTBa Poccniickont denepanuy;

JOKYMEHT, IOJATBEPKAAIOUIMI MPaBO 3aKOHHOIO IPEACTABUTENS BBICTYNATh OT UMEHU
3agBUTENS (aKT oOpraHa ONEKW U TMONEYUTEIbCTBA OO0 YCTAHOBJICHUH ONCKH WJIH
MOTICYUTEIIbCTBA).

2.6.2. HcuepnpiBaromuii mepeueHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C HOPMATHBHBIMU IIPAaBOBBIMU aKTaMU Ul NIPENOCTABICHUS TOCYIaPCTBEHHON YCIYIM U YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOTUMBIMH U 00S3aTEIbHBIMU JJISI TIPEAOCTABICHHS TOCYIapCTBEHHOM
YCIYT'H, KOTOPbIE HAXOJATCA B PACHOPSIKEHUU MHBIX UCIIOJHUTENBHBIX OPraHoB, (erepanbHbIX
OpPraHOB HCIIOJIHUTENILHOW BIACTH M OPraHOB TOCYNAPCTBEHHBIX BHEOIOPKETHBIX (OHIOB,
OpPraHOB HCIOJHUTENBHOW BiacTH cyObekToB Poccuiickoil ®enepanuu U OpraHoB MECTHOI'O
CaMOYIPAaBJICHUS, IOABEIOMCTBEHHBIX MM OpIraHU3allUd M WHBIX OpraHu3aluil, U KOTOpbIE
3asBUTEITb BIIPABE IIPEACTABUT :

CBUJETEIBCTBO O POXKIACHUM IIOJONEYHOr0, BBIJAHHOE OpraHaMM MCIIOJIHUTEIbHON
Biactu Cankt-IleTepOypra,

CIpaBKa O POXKJAECHUHU NOJ10NeYHOro Gpopmel Ne 25, BbliaHHAs. OpraHaMH UCTIOJHUTEIbHON
Biactu Cankt-IleTepOypra;

CBUJETEIBCTBO O CMEPTH poAUTENEH (POAUTEINs) MOJONEYHOro, BbIAAHHOE OpraHaMu
ucnonHutensHoi Biactu Cankr-IletepOypra;

CBUJETEIBCTBO 00 YCTAaHOBJIEHMM OTLIOBCTBA B OTHOIICHWU IOJIONEYHOTO, BBIJAHHOE
oprasamu ucnojHurtenbHoi Bractu Cankr-IlerepOypra;

cipaBka o peructpauuu nojomneyHoro B Cankr-IlerepOypre (B OTHOLIEHMM KHJIBIX
IIOMEILEHUN, BEJCHUE PETUCTPALMOHHOIO Yy4eTa IpakJaH I10 MECTy >KMTEIbCTBA B KOTOPBIX
B YaCTH, BO3JIOKEHHOM Ha HUJIHIIHBIC OpraHu3auy, ocymecTBisioT ['YIKA).

2.6.3. TlepedyeHb JOKYMEHTOB, JOMOJHUTEIHHO HEOOXOAMMBIX B COOTBETCTBUH
C HOPMaTHUBHBIMH NTPABOBBIMU aKTaMHM JUIsl IPEJOCTABIEHUS IOCY1apCTBEHHON YCIIYTH.

2.6.3.1. IlpaBoycTaHaBiIMBamOIIME JOKYMEHTHI TIpM  OTUYXJCHUH HUMYIIECTBA
HOJIOTIEYHOTO:

JIOKyMEHTBI Ha OTYYKJaeMOE UMYIIECTBO:

JIOTOBOp O Iepefaye >KUJIOro IOMEIIEHUS B COOCTBEHHOCTh TpaKIaH, JOrOBOP
KYIUTH-TIPOJIA’KH, JOTOBOP MEHBI, JIOTOBOP JAapEeHHs, CBHICTEIHCTBO O MpPaBe Ha HACIEICTBO
10 3aKOHY, JIOTOBOpP y4acTus B JOJIEBOM CTPOUTENLCTBE U HHBIE JOKYMEHTHI, yCTaHABIMBAIOIINE
paBO COOCTBEHHOCTH;

JOKYMEHTHI O TOCY/IapCTBEHHON PErrcTpaliy paBa COOCTBEHHOCTH;

crpaBka o peructpaimu (B Cankt-IlerepOypre dpopmsr Ne 9);

XapakTepucTHka xxmioit iomanu (B Cankr-Ilerepoypre hopmbr Ne7);
KaJ[aCTPOBBII MACIIOPT 00HEKTA HEBIKMMOTO HMYIIIECTBA.

% B kauecre JIOKYMEHTA, yIOCTOBEPAIOIIEr0 JNUYHOCTD, IPENbSBIISIOTCS:

nacnoprt rpaxkaanuHa Poccuiickoit denepanuu.

naciopt rpaxaanuHa CCCP, Bkmaapiu B macrnopt rpaxaannHa CCCP, moarBepkIaroIui HaIMYUe TpakJaHCTBa
Poccuiickoit @enepaunn.

WHBIE JOKYMEHTHI, YJOCTOBEPSIOMNE JMYHOCTh TPaKAaHWHA, NPEIyCMOTpeHHble ykazamu I[Ipesmmenrta Poccuiickoit
Oeneparmu ot 14.11.2002 Ne 1325 «O6 yrBepkmeHun IlonoskeHust 0 TOpSAAKE PacCMOTPEHHs BOIPOCOB TI'PakKAAHCTBA
Poccwuiickoit @eneparum» u ot 13.04.2011 Ne 444 «O nomomHHUTENBEHBIX Mepax Mo 00ECHEedeHHIO MPaB M 3aIIUTHl HHTEPECOB
HECOBEpPIIEHHOJETHUX rpaxkaaH Poccuiickoit deaepanuny.

* B COOTBETCTBHHM C MyHKTOM 2 YacTi | cTaThi 7 M 4acThio 6 ctaThi 7 MesiepanbHoro 3akona ot 27.07. 2010 Ne 210-®3
«O0 opraHu3anUM MPETOCTaBICHHUS TOCYIAPCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIYyT» 3asBHTENb BIIPAaBE MPEACTABUTH yKa3aHHBIC
JOKYMEHTBI B JOpME JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE HiIH B ()OPME IIEKTPOHHOT'O JIOKYMEHTA 110 COOCTBEHHOI HHHILIMATHBE.

HampaBneHne opraHoM MECTHOTO CaMOYIIPaBJICHUS MEXBEIOMCTBEHHBIX 3allPpOCOB M TOJIYYEHHE OTBETOB Ha HHX
B DJICKTPOHHOH (hOpME C HCHOIB30BAHUEM EIMHOI CHCTEMBI MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJCHCTBHS BO3MOXKHO
C MOMEHTA MOAKIIOYCHHs K YKa3aHHOM CHUCTEME PErMOHAIBHBIX CHUCTEM MEXBEJOMCTBEHHOIO JICKTPOHHOIO B3aHMMOJECHCTBUS
cyowekToB Poccuiickoit @eneparun.
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JIOKyMEHTBI Ha IPHOOpETaeMOE UMYIIIECTBO MOAONEYHOTO!

JIOTOBOp O Iepefaue KHJIOro IMOMEIIEHUSI B COOCTBEHHOCTh I'pax/laH, JOrOBOp KYIUIU-
IIPOJaKH, TOrOBOP MEHBI, IOTOBOP JApEHUs, CBUIETEIBCTBO O IIPaBE Ha HACJIEJCTBO 10 3aKOHY,
JIOTOBOP Y4acTHs B JIOJIEBOM CTPOMTENbCTBE (3aKJIIOYEHHBIH B COOTBETCTBUM C TPEOOBaHUSIMHU
OenepanpHoro 3akona ot 30.12.2004 Ne 214-®3 «O06 ydacTuu B JOJEBOM CTPOUTENIHCTBE
MHOT'OKBAPTHPHBIX JIOMOB M MHBIX OOBEKTOB HEJABMKUMOCTH U O BHECEHUMM HW3MEHEHUH
B HEKOTOpbIE 3aKOHOJATeNbHbIE akTbl Poccuiickoii ®Penepauuu») M HMHbIE JOKYMEHTHI,
yCTaHaBJIMBAIOLIME [IPABO COOCTBEHHOCTH;

JOKYMEHTBI O TOCY/IapCTBEHHOW PErHCTpaliy IpaBa cOOCTBEHHOCTH;

crpaBka o peructpanuu (B Cankr-Iletepoypre dpopmsr Ne 9);

xapakTepucTrka xuioi riomaan (B Cankr-IlerepOypre Gpopmsr Ne7);

KaJ[acTPOBBIN acropT 00bEKTa HEBUKUMOIO UMYIIECTBA;

3anpoc OaHkKa O IepeJadye >KUJIOro IMOMEIIEHUS B HIIOTEKY (3aJI0T) HEABMXKUMOCTH,
B KOTOPOM YKa3bIBAIOTCS CyMMa IPEOCTABIAEMOr0 KpelIuTa, CpOK MOTalleHusl KpeauTa, aipec
YKHUJIOTO MTOMEUICHHUsI, Ha TPUOOPETeHNE KOTOPOTO MPEAOCTABISAETCS KPEIUT;

JIOKYMEHTBbI Ha NpeAocTaBlieHHe IejeBoi cyOcuaun u3 Orojpkera Cankr-IlerepOypra
0 KWJIMIIHBIM nTporpammam CaskT-IlerepOypra.

2.6.3.2. JIoKyMeHTBI JUIsl 3aKJIIOUYCHHS COTJIAIICHUS 00 ONpEeNeNICHWH 0JeH B TpaBe
o011ei coBMeCTHOU COOCTBEHHOCTH:

3asIBJICHUSI COCOOCTBEHHHKOB O BBIIaue IMPEABAPUTEIHHOIO PA3pPEIICHHS] OpraHa OTCKU
U TOMEUYUTENbCTBA O 3aKIIOYEHHUU COTJIAlIeHHs o0 ompeieNeHuu Jojeil B mpaBe oOmIeit
COBMECTHOI COOCTBEHHOCTH;

JIOTOBOP O TMepeAaue >KUIOro IOMEIIEHUsS B OOIIYI0O COBMECTHYIO COOCTBEHHOCTH
TpaXaaH;

JOKYMEHTBI O TOCYJapCTBEHHOM perucTpaluy npaBa cOOCTBEHHOCTH;

cipaBka o peructpauuu (B Cankr-IlerepOypre ¢popmbr Ne 9);

XapakTepucTHKa xuioi miomanu (B Cankt-IlerepOypre hopmbr Ne7).

2.6.3.3. JlokyMeHTBl s 3aKJIIOYEHHs COIJalleHuss o0 OmnpeAeseHuH MOopsaaKa
TI0JIb30BAHHUS JKHIIBIM TIOMETIIEHUEM:

3asBIEHUSI COCOOCTBEHHHKOB JKMJIOIO IOMEIIEHHS O BblJaue MpeIBapUTEIbHOIO
paspeuieHnss opraHa OINEKM W TMONEYHUTEIhCTBA O 3aKIIOYCHWH COTJIANICHUS O TMOpPSIKe
MOJIb30BaHHUS JKUIIBIM TIOMEILIEHHEM;

JIOTOBOP O TIepeiade JKUIIOTO MOMEIICHNs B COOCTBEHHOCTh TPaK/aH, JIOTOBOP AapEHHS,
JIOTOBOP KYTUIM-TIPOAAXKH, JJOTOBOP MEHBI, CBUJIETEILCTBO O MPaBe HA HACIEACTBO IO 3aKOHY
 Ip.;

JOKYMEHTBI O TOCYAapCTBEHHOM  perucrpauuu ImpaBa oOOIIEH  COBMECTHOU
COOCTBEHHOCTH;

cnpaBka o peructpanuu (B Cankr-IlerepOypre dhopmbr Ne 9);

xapakTepucTka >xuioit rmomiaau (B Cankr-IlerepOypre popmbr Ne7).

2.6.3.4. JloxymeHTHl Ha O(hOpMIIEHHE OTKa3a OT NMPEHMYIIECTBEHHOTO IpaBa MOKYIIKH
J1071ei B IpaBe COOCTBEHHOCTH Ha KUJIO€ TIOMEIIEHHE:

JIOKyMEHTBI, IOATBEPKJAIOIINE TIPAaBO COOCTBEHHOCTH HECOBEPIICHHOJIETHETO:

JIOTOBOp O Iepeayue XHJIOrO MOMEIIEHUSI B COOCTBEHHOCTh I'paxk/iaH, JOTOBOp KYIUIU-
MIPOJIaXKH, JIOTOBOP MEHBI, JOTOBOP JapeHHs, CBUICTEILCTBO O MpaBe Ha HACIEACTBO 1O 3aKOHY
u 1p.;

JOKYMEHTHI O TOCYIapCTBEHHOM PErHCTPaIlii COOCTBEHHOCTH;

crnpaska o peructpauuu (B Cankr-IlerepOypre hopmer Ne 9);

xXapakTepucTuka xuioi miomaau (B Cankr-Ilerepoypre dpopmbr Ne7).
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JIOKyMEHTBl O COOCTBEHHOCTH Ha JOJM JKUJIOTO IOMEIIEHUS, B OTHOIIEHHH KOTOPBIX
odopmIsieTcs 0TKa3 OT MPEUMYIIECTBEHHOTO MTPaBa MOKYIIKH:

JIOTOBOp O Iepefaue KHJIOro IOMEIIEHUS! B COOCTBEHHOCTh I'pax</iaH, AOrOBOp KYIUIU-
IIPOJaXH, JOrOBOP MEHBI, JOIOBOP JapeHHs, CBUAETEIILCTBO O IIPaBEe Ha HACIEACTBO IO 3aKOHY
u 1p.;

JOKYMEHTHI O TOCYIapCTBEHHON PEerucTpalui COOCTBEHHOCTH.

2.6.4. JlokyMeHTBI, TpHWJaraeMble K 3asBICHHIO, MOCJIEC KOIMHMPOBAHHS BO3BPAIIAIOTCS
3asBUTEIIIO.

2.7. Ilpu mpenocTaBieHUM TOCYIApPCTBEHHOW YCIYr'M 3ampemeHo TpeOoBaTh
OT 3as1BUTEJIA:

NpPEJCTaBICHUA JOKYMEHTOB U HMH()OpPMAlUMU WIM OCYLIECTBICHHUS JCHCTBUH,
MIPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMM, pPETryJIMPYIOIIMMHM OTHOILIECHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
roCyJapCTBEHHOU YCIyTH;

MPEJCTAaBICHUS JOKYMEHTOB M WH(POpPMAlNH, KOTOPHIE HAXOAATCS B PACHOPSIKEHUH
OpraHoOB, MPEAOCTaBIAKOIIMX TOCYJAPCTBEHHYIO YCIYTY, HUHBIX TOCYAapCTBEHHBIX OpIraHOB,
MecTHOM aJAMHUHUCTpAllMM W OpraHu3alui, B COOTBETCTBHUM C HOPMATUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit denepannu, HOpMAaTUBHBIMU MPABOBBIMU aKTaMH cyObeKTOB Poccuiickoii
®denepanvv © MyHUIIUTTATILHBIMU TTPABOBBIMH aKTaMHU.

2.8. OcHoBaHMsAMH JUIi OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS TOCYJapCTBEHHOMN YCIIYTH, SIBIISFOTCSL:

HAJIMYMEe B JOKYMEHTaX TOBPESXKACHUH, KOTOphIE HE TIO3BOJSIIOT  OJHO3HAYHO
UCTOJIKOBATh MX COZEpIKaHUE,;

€CITM B 3asBJICHUU 3asBHUTENb HE yKa3all CBOM (haMIIIUIO, UMSI, OTYECTBO (TIOCIIEAHEE - TIPH

HAJIMYMK), ajpec 3JIEKTPOHHOM MOYTHI, €CIM OTBET JOJDKEH ObITh HampaBieH B (opme
DIIEKTPOHHOTO JOKYMEHTa, W TIOYTOBBIA aJpec, €CIM OTBET JOJDKeH OBITh HalpaBlieH
B IMCbMEHHOH (opMme.

2.9. OcHoBaHusl Ui TPUOCTAHOBIEHHWS W (WJIM) OTKaza B MPEIOCTABICHUU
TrOCYJapCTBEHHOM YCIIyTH.

2.9.1. OcHoBaHu#l 1Isi TPUOCTAHOBIEHHUS B MPEIOCTABICHUN TOCYIapCTBEHHOU YCIYTH
JEHCTBYIOIINM 3aKOHOIATEIHCTBOM HE TIPEyCMOTPEHO.

2.9.2. OcHoBaHue AJis 0TKa3a B MPEI0CTaBIEHUU TOCYAapCTBEHHOM YCIIyTH

MIPE/ICTABJICHHBIC 3asBUTEIIEM JIOKYMEHTHI, YKa3aHHbIE B TWYyHKTe 2.6 HACTOSIIETro
perjameHra, HE coJiepkat CBEIEHHUS, MOATBEPKTAIOIINE paBo 3aABUTEIS
Ha TPEJJOCTaBICHUE TOCYAaPCTBEHHOM YCITYTH.

2.10. Ycayru, HeoOXomuMBIE M 00sI3aTENBHBIE IUISI TPEIOCTABICHUS TOCYAapCTBEHHOM
yCIOYrd, B TOM YHCIIE€ CBEICHHMS O JOKYMEHTE (JIOKYMEHTax), BbIJaBaeMOM (BbIJIaBaCMbIX)
OpraHMu3alUsIMH, YYaCTBYIOUIMMH B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIyTH, 1€HCTBYIOIINM
3aKOHOJATEILCTBOM HE IIPEyCMOTPEHBI.

2.11. T'ocynapcTBeHHas OLUTMHA UK WHAS TIJ1aTa 3a MPeI0oCcTaBlIeHUue TOCy1apCTBEHHON
yCIIyTH HE B3UMAaETCSl.

2.12. MaxkcumanbHBIi CPOK OXHJaHHUA B odepenu (MpU €e HaTUuuu) IpH Mojaue
3asBJICHUS O TMIPEIOCTABICHUU TOCYIApCTBEHHOW YCIYyIM W TIpU TOJIYYCHHH pe3yibTara
rOCYJapCTBEHHOMN YCIIYTH.

2.12.1 Cpox oxwumanuss B odepenu (IpU €€ HAIWYUHU) TPU TOAAYe 3asiBICHUS
¥ HEOOXOJIMMBIX IOKyMEHTOB B MeCTHOM aJIMUHUCTPALIUU HE JOJDKEH MPEBBIIIATh OJHOTO Yaca,
B MHOroQyHKIIMOHAJIBHOM LIEHTPE — MATHAAUATH MUHYT.
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2.12.1. Cpox oxuTaHus B OUEPEAN TIPH MMOJa4e 3asBICHUS U HEOOXOIUMBIX TOKYMEHTOB
B MHOTO(YHKIIMOHATIHLHOM IIEHTPE HE JTOJHKEH MPEBBIIIATh COPOKA MSATH MUHYT.

2.123. Cpok oOXugaHUs B  O4Yepeau OpH  TOJYyYCHHUH  JOKYMEHTOB
B MHOTOYHKIIMOHATIHHOM LIEHTPE HE JOJDKEH MPEBBIIIATH MATHAIIATA MUHYT.

2.13. Cpok M TOpSIIOK pEerucTpanuy 3ampoca 3asBUTENA O MPEJOCTaBICHHU
rOCYJapCTBEHHOMN YCIIyTH.

2.13.1. Ilpu nuyHoM oOpaleHuu 3asBUTENs B MeCTHYI0 aJMUHUCTPALIMIO PErHCTpaLus
3apoca O IPEIOCTaBICHUN TOCYIapCTBEHHOM YCIYTH OCYLIECTBIISETCS COTPYIHUKOM MecTHOM
aIMMHMCTpAllMM B INPUCYTCTBUM 3asBUTENsI, KOTOPOMY BBIJAETCS PACIMCKA C IPUCBOCHHBIM
perucTpauMoHHbIM  HomepoMm. Cpok perucrpauuu 3ampoca 3asBuTenst B MecTHOU
aAMUHHCTpaluu cocTasisgeT 30 MUHYT.

Perucrpanuu 3asBiieHHus OCylIeCTBIsIeTC MECTHOM aJIMUHUCTPALMEH, B
TE4YEHHUE OHOI0 paboyero JHs ¢ MOMEHTA MOoTydyeHuss MecTHON aAMUHUCTpalMeld JOKYMEHTOB,
YKa3aHHBIX B NYHKTE 2.6 HACTOSIIEr0 perjaMeHTta, B (opMe 3IIEKTPOHHOIO JOKYMEHTa W
JIOKYMEHTa Ha OyMa)>KHOM HOCHTEJIE.

2.13.2. Ilpn nuuHoM oOpaiieHuu 3asBUTeNsI B MHOroGyHKIIMOHATIBHBIA IIEHTP 3ampoc
O  TPEIOCTaBICHHMH  TOCYJApCTBEHHOH  YCIYyTH  PETUCTPUpPYETCS CHEIHATUCTOM
MHOro¢yHKIIMOHAJILHOTO IIEHTPAa B MPUCYTCTBHU 3asBUTEISI, KOTOPOMY BBIAETCS PACITHCKA
C PpEruCTPallMOHHBIM HOMEPOM, IPHCBOCHHBIM MEXBEJIOMCTBEHHOH aBTOMATU3UPOBAHHON
cuctemoit «ObecrieueHre JEATEIBHOCTH MHOTO(QYHKIIMOHAIBHOTO ILIEHTPAa MPEJOCTaBICHUS
rocynapcTBeHHBIX yciyr B Caskt-IlerepOypre W mpenocTaBiIeHHS TOCYIApCTBCHHBIX YCIyT
yepes Mmoprai rocyaapcTBeHHbIx yeuyr B Cankt-IlerepOypre.

Cpok perucrpanmu 3ampoca 3asBHTENS O IPEIOCTABICHUU TOCYAapCTBEHHOW YCIYTH
B MHOTOQYHKIIMOHATBHOM IIEHTPE COCTABJISAET MATHAIIATh MUHYT.

2.14. TpebGoBaHMs K TNOMELIEHUAM, B KOTOPBIX IMPEIOCTABIAIOTCS TOCYIapCTBEHHbIE
YCIIyTH, K MECTY OKHMJIaHUS U NpHEMa 3asiBUTENIeH, pa3MEleHUI0 U OPOPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM W MyJNbTUMEAUHHOW MH(OPMAIUM O MOPSAAKE IMPEIOCTaBICHUS TOCYAapCTBEHHOM

YCIIyTH.

2.14.1. TocymapcTBeHHass ycCiIyra MpeJoCTaBisgeTcss B IOMEIIeHUusX MecTHo#
aIMUHUCTpalii W MHOroyHKIIMOHAIEHOTO — [eHTpa.  [loMemeHusi, B KOTOPBIX
IPEJOCTABIISAIOTCS TOCYJapCTBEHHbIE YCIYT'H, MECTO OKUAAHUSA JOJDKHBI HMMETh IUIOINAMIM,
IPEyCMOTPEHHbIE CAHUTApPHBIMM HOpPMaMH M TpeOoBaHUSAMH K pabouuM (OpUCHBIM)
IOMEIIEHUsIM, TI7e O00OpyaoBaHbl pabouume MecTa C HCHOJIb30BAHMEM IEPCOHAIBHBIX
KOMITHIOTEPOB W KOMTUPOBAILHOW TEXHUKH, U MECTa JUIS MIPHEMa MTOCETUTENEH, a TaK)Ke TOJDKHBI
ObITh O0OpYZOBaHBI CTYNbSIMU W CTOJAMH, MMETh MHUCUME NPUHAIICKHOCTH (KapaHaally,
aBTOPYYKH, Oymary) Ui 3arlOJIHEHHS 3alpOCOB O IPEIOCTaBICHUH TOCYJapCTBEHHON YCIYIH
U TIPOU3BOJICTBY BCTIOMOTaTEIbHBIX 3aMUcel (ITaMsATOK, MOSICHEHUI).

2.15. Tloka3aTenu JOCTYMHOCTH M Ka4eCTBa TOCYNapCTBEHHON yCIyTH:

2.15.1. KonuyecTBO B3aUMOJEHCTBUIN 3asBUTENs ¢ MeECTHOM aJAMHHHUCTpanuei OO
MHOropyHKIIMOHAIBHBIM I[IEHTPOM, YYaCTBYIOIIUMHU B TIPEIOCTABICHUU TOCYIapCTBECHHON
ycIyru — He Oonee 2.

2.15.2. TIpomomKUTENFHOCTh B3aWMOJICHCTBHS CIIEIUAIACTOB M JOJDKHOCTHBIX JIHI]
IpY IPEOCTaBIEHUH TOCYIapCTBEHHOM yCclyru ykas3ansl B pa3zene ||l Hacrosmero permamenTa.

2.15.3. CriocoObI mpeocTaBICHHs TOCYAAPCTBEHHOUN YCIIYTH 3asiBUTEIIO:
HEMOCPEICTBEHHO NP MOCENeHnH MeCcTHON aIMUHUCTPALIUH;
B mojipa3enieHnu MHoro yHKIIMOHAILHOTO IIEHTPA,
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B DJEKTpOHHOM Buae (mocpenctBom Iloprama B COOTBETCTBHM C  ATamamu
MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIyTH, ONpeeiIeHHbIMHU pacnopsikeHueM [lpaBurtenbcTBa
Canxkr-IlerepOypra ot 22.03.2011 Ne 8-pm).

2.15.4. B ciydae HampaBJICHHUs 3asBHTENEM 3asBICHHUS M JIOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEJOCTaBJIEHUS TrOCylapCTBEHHOW ycmyrw, dyepe3 Ilopranm ¢ mpoxoxzaeHuem
IIPOMEXYTOUHBIX 3TalOB IPEJOCTABIEHUS T'OCYJapCTBEHHOW YCIYI'M 3asBUTEIb MOMKET
o3HakoMuThcsi Ha IlopTane (B COOTBETCTBUM C 3TalmaMy IPEJOCTaBJIEHUS TOCYIAapCTBEHHOU
yCIIyTH, OMpeNelIeHHbIMU pacriopsokeHueM [lpaButenbcrBa Cankr-IletepOypra ot 22.03.2011
Ne 8-pm).

2.15.5. Cnoco6 wHbOpMHpPOBAHUS 3asABHTEN O PE3yJbTarax IMPeIOCTaBICHUS
rOCYJapCTBEHHON yCIyrH: Mo TeiaedoHy, B MUCBMEHHOM BHJIE, IO JIEKTPOHHOH MOYTE; Yepes
MHoro¢yHKIHOHAIBHBIN LIEHT; B 3JEeKTPOHHOM BUJe yepes [lopTai.

2.15.6. KonuuecTBO MOKYMEHTOB, HEOOXOJUMBIX MJISi TPEIOCTABICHUS 3asBUTEIIEM
B LIEJISIX TIOJIYYEHHUsI TOCYIapCTBEHHOM yciyru — oT 13 1o 23.

2.15.7. OcymiecTBieHue MecTHOH aIMUHHUCTpaIuen MEXXBEIOMCTBEHHOT'O
B3aMMOJEHCTBUS MIPU PENOCTABICHUH rocynapcTBeHHON ycimyru Bo3MoxkHO ¢ K3AI'C, I'VIKA,
OCHH.

KonmgectBo  mokymeHTOB  (MH(poOpMaIuu), KOTOpbIe  3ampammuBaeT  MecTHas
aAMHUHHCTpanus 6e3 yuactus 3assutens ot 0 1o 5.

2.15.8. Ycnyru, HeoOxoauMble U 00s3aTeIbHBIC AJIs MPEIOCTABICHUS TOCYIaPCTBEHHON
yCIyTd, B TOM 4MCIE CBEACHUA O JIOKYMEHTE (JIOKyMEHTax), BbIJaBa€MOM (BbIIABAEMBbIX )
OpraHU3aIUsIMH, YYaCTBYIOUIMMH B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIyTH, IEHCTBYIOIINM
3aKOHOJIATEIILCTBOM HE TIPETyCMOTPCHEI.

2.15.9. AnMUHUCTpaATHBHBIE MPOIEAYPHl B paMKaX IPEIOCTaBICHUS TOCYAapCTBEHHOM
YCIIyTHU, OCYIIECTBISIEMBIE B 2JIEKTPOHHOM BUJE, OCYLIECTBIIAIOTCA MECTHOM afMUHUCTpaLued B
COOTBETCTBUU C OJTalaMH INPEJOCTaBIEHUS TOCYIapCTBEHHOW YCIYTH, OIpeleleHHbIMU
pacriopsbkeHueM npasutenbcTBa Cankr-IlerepOypra ot 22.03.2011 Ne 8-pr.

2.15.10. Cpok mpenocTaBiieHUs] TOCYJapCTBEHHOM YCIYTH — He MO3/1Hee TPUILATH AHEH
C MOMEHTA PEruCTPAIlUH 3asIBICHUSI.

B cinyuae nHampaBneHuss MecTHOH agMHHHCTpanueil MeXBEJOMCTBEHHBIX 3allpOCOB B
OpraHbl TOCYIapCTBEHHOM BiacTu (opraHu3amuu) cyorekToB Poccuiickoit denepanuu u MHBIX
roCyJapcTB, U IMOJYyYEHHs] OTBETOB HAa HMX CPOK INPEAOCTABICHUS TOCYJapCTBEHHOH YyCIyru
MOXET  OBITh ~ TNpOMJIEH Ha  MATh  JHEH Ha  BpeMs  TOJYYEHUS  OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aIPOCHI.

2.15.11. Tlopsnok oOCyIIECTBIEHUS KOHTPOJS 3a MPEAOCTaBICHUEM TIOCYAapCTBEHHOM
YCIYTH CO CTOPOHBI TpaxaaH, HX OOBEAMHEHWH U OpraHu3aluid  OCYIIECTBISETCS
B COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

2.16. Muble TpeOoBaHUS, B TOM YHMCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
TOCY/IapCTBEHHOW YCIYTH B MHOTO()YHKITMOHAILHOM IICHTPE U OCOOCHHOCTH IMPEIOCTABIICHUS
TOCY/IapCTBEHHOU YCIYTH B DJIIEKTPOHHOHU (hopMe.

2.16.1. [lpuem AOKYMEHTOB W BbIJaua pe3yibTaTa MPEIOCTABICHHUS TOCYAapCTBEHHOM
YCIYT'H MOKET OBITh OCYILIECTBIICHBI Ha 0a3e mnojapaszaenaeHunii MHOTO(QYHKIMOHAIBHOTO IIEHTPA.

Mecra  HaxoxkaeHus M rpaduku  pabOTBl  CTPYKTYpPHBIX  IOJApa3/ieieHUui
MHoro(yHKIIMOHAJILHOTO [IEHTPa MPUBEIECHBI B IPUIIOKEHUH Ne 3 K HaCTOsIIEMY perJiaMeHTy, a
TaKxe pa3menieHsl Ha [lopTane.
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Hentp Tenedonnoro oocmyxuBanus — 573-90-00.

Anpec caiita 1 3JIEKTPOHHOM MOYThI: WWW.GU.Spb.ru/mfc/, e-mail:knz@mfcspb.ru.

[Ipu MIPEIOCTaBICHUU rocy/1apCTBEHHOU yCIyTu Mo/Ipa3ieNIeHUs
MHoro(yHKIIMOHAJIEHOTO [IEHTPa OCYIIECTBIISIOT:

B3aMMO/ICIICTBUE C MCIOJIHUTEIbHBIMUA OpraHaMH, UHBIMU OpraHaMHU U OpPraHU3alUsSIMU,
IIPEIOCTABIISAIOMMMY (Y4aCTBYIOIIMMHU B MPEJOCTABICHUH ) TOCYJapCTBEHHOMN YCIIYTH, B paMKax
3aKJIFOUEHHBIX COVIAIICHUH O B3aUMOJCHCTBHH;

WHGOPMHUPOBAHWE TpaXJaH M OpraHu3alMii 1O  BONPOCaM  MPEJOCTaBIICHUS
rOCyIapCTBEHHBIX YCIIYT;

IpUeM M BBIaYy JOKYMEHTOB, HEOOXOAWMBIX JUIS MPEIOCTABICHUS TOCYAapCTBEHHBIX
YCIIYT WK SBIISIOIIUXCS PE3yJIbTaTOM MPEAOCTaBICHUS TOCYAaPCTBEHHBIX YCIIYT;

00paboTKy MEPCOHATBHBIX AAHHBIX, CBA3aHHBIX C MPEIOCTABICHUEM TOCYIapCTBEHHBIX
YCIIYT.

B ciaywyae nmomaum  AOKyMEHTOB B MECTHYIO  aJIMUHUCTPALMIO  IOCPEICTBOM
noJipa3iesieHus MHorodyHKIIHOHAIEHOTO LEHTpa CHEIHAIUCT Moipa3iesieHus
MHOroQyHKIIMOHAIBHOIO IIEHTPA, OCYLIECTBIIAIOIIUNA NpPUEM JOKYMEHTOB, IPEICTaBIECHHBIX
JUTSI TIOJTY4€HUS TOCYIapCTBEHHOW YCIyTH, BBIMIOJIHSET CIEAYIOIINe eHCTBUS:

oIpesessieT NpeaMeT 0OpalleHus;

MIPOBOAMT MPOBEPKY MOTHOMOYUIA JIUIIA, TOIAIOIIETO TOKYMEHTHI;

IIPOBOAUT  IPOBEPKY  COOTBETCTBHUS  JIOKYMEHTOB  TpeOOBaHMSM,  YKa3aHHBIM
B ITyHKTE 2.6 HACTOALIETO PEryiaMeHTa,

OCYIIECTBIISIET CKaHUPOBAHHE TPEICTABICHHBIX JOKYMEHTOB, (DOPMHPYET JIEKTPOHHOE
JIEJI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAIbHBIM HICHTU(UKAIHOHHBIM
KOZIOM, MO3BOJIIOIIMM YCTaHOBUTH IPHUHAJUIEKHOCTb JIOKYMEHTOB KOHKPETHOMY 3asiBUTEIIIO
U BUAY OOpallieHus 3a TOCYJapCTBEHHOMN YCITYTrOM;

3aBePSIET DIEKTPOHHOE JIETI0 CBOCH AJIEKTPOHHOM MmoAnuckio (nanee — J11);

HaIpaBJIAE€T KOIIUHU JTOKYMEHTOB U PEECTP JOKYMEHTOB B MECTHYIO aAMMHHUCTPALIHIO,

B OJIGKTPOHHOM BHJe (B COCTaBe€ IIAKETOB JJEKTPOHHBIX JeJ) B TEUEHUE
ofHOro  pabouero  JHA €O  JAHA  OOpalleHUss  3asABUTENS B MOJpa3JelieHHe
MHoOro¢yHKIIMOHAIBLHOTO LIEHTPA;

Ha OyMaXHBIX HOCHUTENSX (B Clydae HEOOXOAMMOCTH O00S3aTENBHOIO MPEAOCTaBICHHUS
OpUTHHAJIOB JIOKYMEHTOB) — B TE€YEHHE JBYX paOouux aHEH co AHS oOpalleHus 3asBUTENs
B noJipaziesieHue MHOro)yHKIIMOHAJIBHOTO LIEHTpA.

[Ipu  OOHapyXeHHUHM  HECOOTBETCTBHS  JOKYMEHTOB  TpeOOBaHUSM,  yKa3aHHBIM
B NyHKTE 2.6 HACTOAIIEr0 periaMeHTa, CIEeUUANIUCT Mojpa3neneHuss MHOroyHKIIMOHAIBHOTO
LEHTpa, OCYIIECTBISAIONIUN MPUEM JIOKYMEHTOB, BO3BpAIlaeT MX 3asBUTENIO JUISl yCTpaHEHUs
BBISIBJICHHBIX HEJJOCTATKOB.

ITo OKOHYaHUU npruemMa JIOKYMEHTOB CHEIHaIUCT Mo/ipa3iesieHus
MHoro(yHKIIMOHAIBFHOTO IIEHTPa BbIIAET 3asIBUTENIO PACIIUCKY B IPHEME JTOKYMEHTOB.

HomxkHocTHOE MU0 MecTHOM aIMHUHUCTPAlMK, OTBETCTBEHHOE 3a MOJTOTOBKY OTBETA IO
pe3yiapTaTaM  pacCMOTPEHHMS  IPEACTABIEHHBIX  3asABUTEJIEM JOKYMEHTOB, HAIpaBIIseT
HEOoOXOaUMBbIE JOKYMEHTHl (CIIpaBKM, NUChbMa, peHIeHus U Jp.) B [OJApa3JieleHue
MHoro(yHKIIMOHAIBHOTO IIEHTpa I UX MOCIeIyoNeH nepeadn 3asBUTeNIO:

B DJIEKTPOHHOM BHJI€ B TE€UEHHE OJHOrO paboyero JHsA CO JAHS NPHUHSITHS pelIeHUs
0 MIPEOCTaBIEHUH (0TKa3€e B MPEJOCTABICHUH) 3asBUTEIIIO TOCYJApCTBEHHOM YCIyTH;

Ha OyMa)XHOM HOcWUTEJEe — B CpPOK He Oojiee OBYX AHEH €O JHS NPUHATUS DPELICHUS
0 MPEOCTaBIEHUH (0TKa3€e B MIPEJOCTABICHUH) 3aIBUTEIIO TOCYJApPCTBEHHOHN YCIIyTH.

Crneuunanuct nogpasneneHus MHOroyHKIIMOHAILHOTO LIEHTPa, OTBETCTBEHHBIHN 3a Bblauy
JOKYMEHTOB, MOJY4YEHHBIX M3 MeCTHOW aJMUHHCTpAlMy IO pe3yJbTaTaM pacCMOTPEHUs
MIPEJICTAaBICHHBIX 3asBUTEIEM JOKYMEHTOB, HE MO3/IHEE JIBYX JHEU CO THS UX TOTy4YeHUS
U3 MecTHOM aAMMHHUCTpAIMK COOOIIAeT 3asBUTENIO O MPUHSATOM pelleHHH 1o TenedoHy (c
3aMUChIO0 JaThl U BPEMEHH TeNe(OHHOTO 3BOHKA), a TAK¥Ke 0 BO3MOXXHOCTH
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MOJIy4YEHUsl JIOKYMEHTOB B Mojpa3fesieHnd MHOroyHKIMOHAIBHOTO IIEHTpa, €ClIM HWHOE He
npeaycMoTpeHno B paznene Il nacrosmero pernamenra.

2.16.2. T'ocymapcTBeHHasi yCIyra MOXET OBITH IOJydeHa B DJIEKTPOHHOH Qopme
B cooTBeTcTBUM ¢ [lmaHoM mnepexona Ha MNpPENOCTABIECHHE WCIHOJHUTEIbHBIMU OpraHaMu
rocyznapctBeHHOU Biactu Caskt-IlerepOypra rocyiapCTBEHHBIX YCIYI B 3JIEKTPOHHOM BHJE,
yTBepKJIeHHBIM pacnopsbkenueM [IpaBurenbctBa Cankrt-IlerepOypra ot 22.03.2011 Ne 8-pm
«O MeponpuATHSIX MO MEpexXoAy Ha NPEIOCTABICHUE MCIOIHUTEIbHBIMA OpraHaMu
rocynapctBeHHo BinacTu CaHkT-IleTrepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIE».

B s1ekTpoHHOM BH/JIE TOCYJJAPCTBEHHYIO YCIYT'y MOKHO IOJyYUTh ¢ nomolsto [loprana.

Oranbl nepexoja Ha MPEJOCTABICHHUE YCIYT B AJIEKTPOHHOM BH/JIE:

1-i sran - pazmenienne uHGopMauu 00 yciyre B CBOJHOM peecTpe rocynapCTBEHHBIX
yciIyr ¥ Ha EnnHOM noprase rocy1apCTBeHHbBIX YCIIYT;

2-11 9Tan - pasMenieHue Ha EMUHOM moprane TocyAapCTBEHHBIX YCIYT (OpM 3asiBICHHUHA
U MHBIX JTOKYMEHTOB, HEOOXOAUMBIX JI MOJy4YEHUsI COOTBETCTBYIOLIUX YCIYT, U OOecreueHne
J0CTyNa K HUM JUIsl KOTIMPOBAHHUS U 3aII0JIHEHUS B JIEKTPOHHOM BUJIE;

3-ii aTam - obecriedyeHre BO3MOXKHOCTH [UIsl 3asiBUTENICH B LIENSAX IMOJyYEHUS YCIYrd
IPEJCTaBIATh JIOKYMEHTHl B DJJIEKTDOHHOM BHUJAE C HCHOJb30BaHWeM EnuHoro mnoprana
rOCYJapCTBEHHBIX YCIIYT;

4-i1  osram — oOecneyeHHWE BO3MOXKHOCTH Ul 3asABUTENIEHM  OCYIIECTBIISITH
C ucHojib30BaHMEM EauHOro mnoprajia TOCyAapCTBEHHBIX YCIyr MOHUTOPHUHI  XOJa
IIPEIOCTABIICHUS YCIYTH;

5-ii aTam — obecreueHrne BO3MOXKHOCTH MOJTYYECHUSI PE3yJIbTaTOB MPEIOCTABICHUS YCIYTH
B DJIGKTPOHHOM BHJ€ Ha EnuHOM moprase rocylapCTBEHHBIX YCIYT, €CIU 3TO HE 3allpelleHO
3aKOHOM.

DneKTpOHHBIE 3asiBICHUS (3aBKH) OTHIPABISIOTCS 4Yepe3 «JIEKTPOHHYIO MPHUEMHYIO»
[TopTana ¢ UCIIONB30BAaHUEM IOTHHA» U «IIApOJIsh» 3asBUTENS, a TAKXKE MOTYT OBITh MOIMCAHBI
3asBUTEJIEM IEKTPOHHOM MOANKCHIO WM 3aBEPEHBI YHUBEPCAIBHON MIEKTPOHHOM KapTOil.

Ilocne HampaBieHus 3asBUTEIEM 3JIEKTPOHHOTO 3asBJIEHUS, JODKHOCTHOE JIMLIO OpraHa
ONEKHM U TIONEUYUTENIbCTBA (POPMHUpPYET MpUITIALIEHHE Ha IpUEeM, KOTOpPOe OTOOpakaeTcs
B Opaysepe 3asBurens. [Ipurnamenue conepKUT HEOOXOIUMYIO0 HMH(OpPMAIMIO C yKa3aHUEM:
azpeca CTPYKTYPHOTO TMOapa3feieHus: MecTHOW aJIMHUHHUCTpPAIMH, B KOTOpPbIE HEOOXOIMMO
o0paTuThCsl  3asABUTENIO, JaThl M BPEMEHH IpueMa, HJICHTU(UKALMOHHOTO HOMepa
[pUIJIAllEHus, a TAK)KE ePEeUHs TOKYMEHTOB, KOTOpPble HEOOXOJUMO MPEIOCTABUTH HA IPUEME.

I11. CocTaB, noc/ie10BaTeIbHOCTH U CPOKH BBINOJTHEHHSI AIMUHUCTPATUBHBIX POLEYP,
TpCﬁOBaHHSI K IOPHAAKY UX BBIINIOJHCHUS, B TOM YUCJIC 0CO0EHHOCTH BBLINOJIHEHHS
aJIMUHHUCTPATUBHBIX NPOLEAYP B DIeKTPOHHOH opMme.

3a mpenocTaBlieHMEM TOCYJapCTBEHHOM YCIyTM 3asBUTENHM MOTYT oOpamarbes
Ha OyMa)XKHOM HOCHUTENE C 3asBlIeHHEM B MECTHYIO aJIMUHUCTPALIMIO MO MECTY >KUTENbCTBA
3agBUTENS MO0 MHOTrO(YHKIIMOHAIBHBIA LIEHTP, B (JOpME DIEKTPOHHOTO JOKYMEHTa — 4Yepes3
[Toprau.

3.1. Ommcanwe  MOCIEAOBATENBFHOCTH  QJMUHUCTPATHBHBIX  MPOIENyp  MpH
IIPENOCTaBIECHUN FOCYAAPCTBEHHOU YCIYTH:

IIpUEM 3asBJICHUI U TOKYMEHTOB, HEOOXOIMMBIX JUIS MPEOCTaBICHHS TOCYIapCTBEHHOM
YCIIYT'H;

MOATOTOBKA U HAIpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB O IIPEIOCTaBICHUU
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJOCTaBJICHUS TOCYIAapPCTBEHHOW YCIIYTH, HaXOISIIUXCS
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B pacHopsiKEHUHM MHBIX OPraHOB IrOCYAApCTBEHHOM BJIACTH U OpPraHU3alUi C HCIOIb30BaHHEM
€IMHOM CHUCTEMbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO/ICHCTBUS,

npuHiATHE peuleHuss MecTHOW aJMUHUCTpalMed O BblJade IPEIBapUTEILHOTO
paspelieHusi OpraHa OMNEeKM M TMOMNEYUTENIbCTBA Ha COBEPIICHHE CJEIOK C HMMYIIECTBOM
MOJI0NeYHoro, 1100 00 OTKa3e B BblJaue MPEABAPUTEIHHOIO pa3pelIeHHUs OpraHa OIeKd
Y TIOTICYUTENIHCTBA HA COBEPIICHUE CIENIOK C UMYIIIECTBOM MOJIONIEYHOTO.

3.2. Ilpuem 3asiBJileHHUSI H JIOKYMEHTOB, HEOOXOAUMBIX /ISl NpPeI0CTABJIEHUS
rocy1apCcTBeHHOI yCIyru.

3.2.1. CoOwitusi (ropunuueckue (axThl), SBIAIONIMECS OCHOBAaHHWEM Ui Hayaia
AJIMAHUCTPATHBHOM MPOLEAYPHI: OCTYyIUICHHE (TIOCPEICTBOM JIMYHOTO OOpAICHHS 3asBUTEII,
oOpaireHusi 3asBHUTEIS B AJICKTPOHHOW (opMe ITUOO0 TOCPEICTBOM OpraHU3aliil MOYTOBOM
CBsi3M) B MeECTHYIO aJMHUHHCTDPAIMIO 3asIBJICHUS O BbIIaue MPEABAPUTEIHLHOIO pPa3perieHust
OopraHa OINEKH W IOTEYHTEIhCTBA HAa COBEPUICHHE CHCIOK C MMYIIECTBOM IIOJOINEYHBIX H
NpUJIaracMpIX JIOKyMEHTOB, YKa3aHHBIX B NYyHKTE 2.6 HACTOSIIEro0 periamMeHra (maiee —
KOMILJIEKT JIOKyMEHTOB).

3.2.2. CopnepxaHue, MNPOAOKUTEIBHOCTh M MAaKCUMAaJIbHBI CpPOK BBIIOJTHEHUS
aIMUHUCTPATUBHOM IIPOLIEYPHI:

Cneunanuct MecTHOM aJAMMHHUCTpallMM, OTBETCTBEHHBIM 3a IPHUEM 3asBICHUS u
JIOKYMEHTOB, HEOOXOJUMBIX JI MPEIOCTaBICHUSI TOCYJApCTBEHHOM yCiyru, mpu oOpallieHun
3asBUTENEH B MECTHYIO aJMUHUCTPALUIO:

ompezenseT NpeaMeT oOpalleHus;

YCTaHABJIMBAET JINYHOCTh 3aiBUTENS U €0 MOJTHOMOYUS;

KOHCYJIbTUPYET 3asgBUTENs O TMopsake OQOpMIIeHHs 3asBICHUS U  HIpPOBEpseT
paBWIBHOCTL €ro ogopmieHusd. Ilo mpocbOe 3asBUTENS, HE CHOCOOHOIO IO COCTOSHUIO
310pOBbsl JINOO B CUJIY HHBIX NPUYUH COOCTBEHHOPYYHO OGOPMHTH 3asiBICHHUE, 3asiBICHUE
MO3KET OBITh 0(hOPMIIEHO cTIeHaTucTOM MecTHONW aJIMUHUCTpPALU, OTBETCTBEHHBIM 32 IIPHEM
JIOKYMEHTOB, O YEM Ha 3as1BJICHUU JI€JacTCA COOTBETCTBYIOIAS 3aIKCh;

onpezenseT HeEoOXOoIUMOCTh M crnoco0 HH(DOPMHUpPOBAHUS 3asABUTENS O MPUHATOM
MecTtHoli aiMuHHCTpanyel pemeHus o NpeAoCTaBICHUIO TOCYJapCTBEHHOM yCcIyrH (B yCTHOM
1100 MUCBMEHHOMH (opme, B TOM umcie yepe3 MHOro yHKIIMOHAIBHBIN TIEHTD), 0 4eM Ha
3asIBJICHUH J€JIA€TCSl COOTBETCTBYIOLIAS 3aIIUCh;

MIpOBEpSET HAJIWYUE JOKYMEHTOB M JIa€T X OLIEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.6 HACTOSILEro periamMeHTa, onpeneisieT HeOOXOIUMOCTb
OCYIIECTBJIEHUS! MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl T'OCYJapCTBEHHON BIJIACTH
(opranm3zanuun) cyobekToB Poccuiickoit @enepanuu, O uYeM Ha 3adBICHUM JIENAeTCs
COOTBETCTBYIOIIIAs 3AIUCh;

B Cllyuae  HEOOXOJUMOCTH  HAmpaBICHUS  MEKBEIOMCTBEHHBIX  3allpOCOB
B HCIOJIHUTEIbHBIE OPTaHbl TOCyIapCTBeHHOW BiacTh (opranusamnuu) Cankt-IlerepOypra
0 MPEeIOCTAaBICHUN HEOOXOIUMBIX CBEICHUN (JOKYMEHTOB), a TAaK)Ke MOJTY4YeHHUE OTBETOB HA HUX
(Taslee — MEXBEJOMCTBEHHBIH 3allpoc) TMepelaeT KOMMIO 3asiBJICHHUS C  OTMETKOH
0 HeoOXOIUMOCTH TOJATOTOBKHM MEXBEIOMCTBEHHBIX 3allpoOCOB CHeIUaIucTy MecTHoH
aIMMHHMCTpAllMM, OTBETCTBEHHOMY 3a IIOJrOTOBKY M HaIlpaBI€HHE MEKBEIOMCTBEHHBIX
3alpocoB, a TaKXKe IOJy4yeHHEe OTBETOB HAa HUX, B TOM YHCII€ C HCIOJb30BAHHUEM EIUHOU
CUCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOTI'O B3aMMOJEICTBHS;

KCEpOKOIUPYET JOKYMEHTHI (B CiIydyae HEOOXOIUMOCTH) I (OPMHPOBAHUS JIMYHOTO
JieNa, 3aBepsieT KONMM JOKyMEHTOB. Konmu 3aBepsoTCs NOANMCHIO JIMIA, OTBETCTBEHHOI'O
3a IpHUeM JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (paMHIMU M WHUIMAJIOB, a TaKXXe AaThl
3aBEpEHUs KOIUHY;
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¢ukcupyer ¢akT mnpueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTEe 2.6 HAcTOSIIETo
periJamMenTa, B )KypHaJle pErucTpaluu oOpallleHui Tpaxk/iaH;

BBIJIAET 3asBUTEINIO PACIUCKY O MPHUEME JIOKYMEHTOB C yKa3aHUEM UX NEepeyHs U JaThl
IpUeMa;

nepesaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS AJsi MPUHATHS DPELICHUS CHEIHAIUCTY
MecTHOM aIMUHUCTpALMU, OTBETCTBEHHOMY 3a MOJTrOTOBKY MEKBEJOMCTBEHHOI'O 3ampoca, U
cnenuanucty MecTHON aJIMUHUCTpAllUd, OTBETCTBEHHOMY 3a MoArotoBKy I[loctaHoBieHus o
BbIIaY€  IPEABAPUTEIBHOIO  DPAa3pelleHUs  OpraHa  ONeKM U IIONEYUTEIbCTBA
Ha COBEpIICHHE CHCJIKH C HMYIIECTBOM IOJONEYHOro, JuOO MOCTaHOBIEHUST 00 oOTKasze
B BblJau€ IPEIBAPUTEILHOIO PA3PELICHUs] OpraHa ONEKU U IONEUUTENIbCTBA HAa COBEPLICHUE
CAENKH C UMYIIECTBOM IOJAO0NEYHOTO.

[TponOmKUTETLHOCTh AIMUHUCTPATUBHON MPOIEIYyphl HE JOJDKHA MPEBBIIIATH OHOTO
pabouero JHsl.

Cneunanuct MecTHON aJMHHHMCTpAIM, OTBETCTBEHHBIM 3a MpPHUEM 3asBICHHS u
JOKYMEHTOB, HEOOXOMUMBIX JUISI TPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH, TOCPEICTBOM
MHOroQpyHKIIMOHAIBHOTO IIEHTpPA!

MOJy4aeT KOMWU JOKYMEHTOB M PEEeCTp MTOKYMEHTOB W3 MHOTro()yHKIIMOHAIBEHOTO
HEeHTpa:

a) B DIIEKTPOHHOM BHJE (B COCTaBe TAKETOB JJIEKTPOHHBIX JeJ IOoJydareseit
roCy/IapCTBEHHOU yCIyTH);

0) Ha OyMaXHBIX HOCUTENSIX (B Ciydae HEOOXOAMMOCTH 00S3aTENbHOIO MPEACTABICHUS
OpPUTHHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEICTaBICHHBIMH JOKYMEHTaMH, OTIPEeNsIeT
HEOOXOUMOCTh OCYIIECTBICHUSI MEKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl I'OCYJapCTBEHHOM
BjIacTu (opraHu3auuu) cyobekToB Poccuiickoit ®exepanuu, APYyrux TOCYIapcTB, O YeM
Ha 3asIBJICHUH JIEJIAeTCs COOTBETCTBYIONIAS 3alHCh;

nepeaaeT KOMIUIEKT JOKYMEHTOB 3asBUTENS Uil TPHHATHS PEHICHUS CHEeIHAIHCTY
MecTHOl aaIMUHHMCTpALMU, OTBETCTBEHHOMY 3a IIOATOTOBKY IIOCTAaHOBJEHUS O Bbllaye
NPeBAapUTEIFHOTO pa3pelIeHuss OpraHa OMEKH M TIONEYHTENbCTBA HA COBEPIIECHHE CICIKH
C MMYILIECTBOM IOJIONIEYHOr0, JIMOO MOCTAHOBIEHUsS 00 OTKa3e B BblJaue NpPEBapUTEIHLHOIO
paspeuieHnss OpraHa OIEKH M IIOTEYHTEIhCTBA HAa COBEPIICHHE CHCITKA C HWMYIIECTBOM
MOJIOTIEYHOTO.

3.2.3. IlporomKuUTeNnbHOCTh aJMHUHUCTPATUBHON MpPOIENyphl HE JOJDKHA IPEBBIIATH
OJIHOTO paldoyero JHs C JaThl MOCTYIJIEHUS B MeCTHYI0 aAMHUHHMCTPAIMIO BCEX HEOOXOIUMBIX
JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6. HACTOSIEr0 PErjIaMeHTa.

3.2.4. OTBeTCTBCHHBIC 32 BBITOJIHCHUE AJIMHHHCTPATHBHOW MPOIETYPHI JTOJDKHOCTHBIC
JmMna:

CIeNMATUCT MEeCTHOM aJIMUHUCTPALIMKM, OTBETCTBEHHBIM 3a MPUEM 3asBICHUS Hu
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH.

3.2.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aJIMUHUCTPATHBHOTO JIEHCTBUS:

COOJIIOJIEHHE OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIUIIAMH TPEeOOBAaHUH U  CpPOKOB,
YCTaHOBJIEHHBIX B PETYJHPYIOIIMX NPEIOCTABICHNE TOCYIAPCTBEHHOW YCIYTH HOPMAaTHBHBIX
IIPABOBBIX AKTaX, YKAa3aHHBIX B IYHKTE 2.5 HACTOALIErO PErJIaMEHTa, a TaKXe COOTBETCTBHE
KOMIUIEKTA IOKYMEHTOB, YKa3aHHBIM B ITYHKTE 2.6 HACTOAILIErO pErilaMeHTa.

3.2.6. Pe3ynbTaT aAMUHUCTPATUBHON MPOLETYPHI:
BblJla4a 3adBUTCIIO PACIIMCKU O MPUCME NOKYMCHTOB C YKA3aHUCM HX MNCPCUHA U JAThl
npuema;
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nepegaya CHeUUAIMCTOM MeECTHOM aaMHUHHUCTpalMih, OTBETCTBEHHBIM 3a MPHUEM
3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEAOCTABICHUS] TOCYAApPCTBEHHOM YCIyTH,
KOMIUIEKTa JOKYMEHTOB CHEUUATUCTY MECTHOM aJIMHHUCTpPAlMM, OTBETCTBEHHOMY 3a
MOArOTOBKY TIOCTAaHOBJICHHS MECTHOM aJIMHHUCTPAUUM O BbIJAYE NPEABAPUTEIBHOTO
pa3pellleHusi opraHa OINEKHM M IIONEYUTENIbCTBA HA COBEPIICHUE CHCJIOK C HMYIIECTBOM
MMOJOIIEYHOIO;

B Ccilydae HEOOXOAMMOCTH HAaINpaBlICHUS MEKBEIOMCTBEHHBIX 3allpOCOB — Iepeaada
CIIEMATUCTOM MeECTHOM aJIMHHUCTPALUH, OTBETCTBEHHBIM 3a MPUEM 3asBJICHUS u
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI TPEAOCTABICHUS TOCYIaPCTBEHHOMN YCIYTH, KOTIHH 3asBJICHUS C
COOTBETCTBYIOLIEH 3aIlMChI0 CHEUHAIUCTY MECTHOM aJIMUHUCTPALHUH, OTBETCTBEHHOMY 3a
MOJrOTOBKY, HAITPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB U MOJYYEHHE OTBETOB HA HUX.

3.2.7. Cnoco0 ¢ukcanuu pe3yibTaTta BHITIOJHCHHS aIMUHUCTPATUBHOM MPOIIEAYPHI:

peructpauus 3asBJICHUM M JOKYMEHTOB B JKypHaje perucrpaiud MecTHoi
aIMUHHUCTPAIMH B JOpPME SJIEKTPOHHOTO IOKYMEHTA (B Clly4ae MOCTYIUICHUS 3asIBICHUS u
KOMIUICKTa JTOKYMEHTOB B MECTHYIO aJIMUHUCTpaluio mocpenctsoMm llopranma), a Takke
JIOKyMEHTa Ha OyMa>kKHOM HOCHUTEIIE.

3.3. IloaroroBka u HampaBjeHHEe MeKBEIOMCTBEHHBIX 3alPOCOB B OpraH
(opraHmM3anuio) 0 NMpeOCTABJIEHHH JOKYMEHTOB, HEOOXOAUMBIX /IJIsl PUHATHUS PelIeHus
0 MpPeI0CTABJIEHUN TOCY1aPCTBEHHOM YCIYT'H 3asiBUTENI0.

3.3.1. IOpumnueckum  ¢dakToMm,  SBISIONUMCS ~ OCHOBAaHHMEM Il Hadyala
aJIMAHUCTPATHBHOM  MPOUEAYpHI, SBISCTCS PETUCTpAlMs 3asBICHUS W JIOKYMEHTOB,
HEOOXOJUMBIX JUIS TIPEAOCTABJICHHSI TOCYJApPCTBEHHOH YCIyrd, B JKypHaje pPETrUCTpaIllud
oOpallieHus rpax/aaH.

3.3.2. B pamkax aAMHHHCTPATHBHOW MPOLIEAYPHl CIENHUATUCT MECTHON aJIMUHUCTpAIINH,
OTBETCTBEHHBIN 3a TMOJIOTOBKY M HAMPAaBICHUS MEKBEIOMCTBEHHBIX 3allPOCOB, BBHITIOJHSET
CJeNyIole aIMUHUCTPATUBHbBIE AEHCTBUSA:

ompenensieT  COCTaB  JIOKYMEHTOB  (MH(pOpManuH),  MOMISKAMUX  MOJYyYEHHUIO
M0 MEXBEIOMCTBEHHBIM 3ampocaMm, M OpraHbl (OpraHH3aIlii), B KOTOPBIE JOJDKHBI OBITh
HaIpaBJIE€HbI MEKBEIOMCTBEHHBIE 3aIIPOCHI;

MOATOTABIMBAET NPOEKTHl MEKBEJOMCTBEHHBIX 3alpocoB, B TOM uucie B ¢opme
AJIEKTPOHHOTO IOKYMEHTA;

MpEACTABISIET  IPOEKThl  MEXKBEJAOMCTBEHHBIX  3alpOCOB  Ha  MOANUCH  JIUILY,
YIOJIHOMOYEHHOMY  TIOAMHUCHIBATH ~ MEXBEJOMCTBEHHBIE  3alpoChl, B  TOM  YHCIE
C UCIOJIb30BAHUEM 3JIEKTPOHHOU MOANUCH;

HanpasisieT MexBenoMcTBeHHbIe 3ampochkl B: K3AI'C, ®CHUH, TI'YXA nocpencrsom
aBTOMATU3UPOBaHHOM MH(pOpMannoHHOU cuctembl «Hacenenue. XXunoit oy,

MOJTy4aeT OTBETHI HAa MEXBEIOMCTBEHHBIE 3aITPOCHI;

aHaAIM3UPYeT JOKYMEHTHI (MH(OpMAIHIO), TOTyYEHHBIE B paMKax MeEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHI HA MEKBEOMCTBEHHBIE 3aIPOCHI), HA COOTBETCTBHE HAMPABICHHOMY
MEXBEJIOMCTBEHHOMY 3aIlpocCy;

mepenaeT  MOJYyYeHHbIE  JOKYMEHTH  (MHQpOpMAIMio),  choernuanucty  MecTHOH
aMUHUCTpAIlMU, OTBETCTBEHHOMY 3a IIOJTOTOBKY TIPOEKTa PEIICHHS O TMPeI0CTaBICHUN
rOCYJapCTBEHHOM YCIyTH.

yCTaHABIIMBAET MPABOBbIE OCHOBAHMS HATIPABJICHHS MEXBEJOMCTBEHHOTO 3a1poca;

yCTaHABIMBAET COCTaB CBEACHMI, HEOOXOUMBIX JIJIsl TIOJTOTOBKHU M HAMIPABJICHUS 3aMpoca;

YCTaHABJIMBAECT HEMOCPEACTBEHHOE MECTOHAX0KICHUE 3alIPallliBAEMbIX TOKYMEHTOB;

TOTOBUT 3alIPOC Ha MOJIYYEHHE 3alPallIuBaEMbIX JOKYMEHTOB;

HaIpaBJIsieT 3aMpoC Ha MOJyUYeHUE HEOOXOJUMBIX TOKYMEHTOB.
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Me:xBe1OMCTBEHHBIN 3aMpOC JOHKEH COIEPXKATh CIEIYIOIINE CBEICHMUS:

HAaMMEHOBAaHME OpraHa (OpraHM3aliH ), HAPABIISIOLUIETO MEXBEIOMCTBEHHBIH 3a1poc;

HauUMEHOBaHME  opraHa  (OpraHusanuu), B  aJpec  KOTOpOro  HampaBlsieTcs
MEKBEJOMCTBEHHBIN 3aIpOC;

HAaUMEHOBAHME YCIYTH, JJs MPEeIOCTaBICHUS KOTOPOH HEOOXOIUMO MpeACTaBICHUE
nokymeHTa u(wim) uHpOpMammMM, a TakxkKe, eCclIu uUMeeTcs, HoMep (MIEeHTU(UKATOP) TaKon
YCIIyTU B PeecTpe rocyAapCTBEHHBIX YCIYT WK PEECTpe MyHUIIUIAIBHBIX YCIYT;

yKa3aHHe Ha TIIOJIO)KEHUS HOPMATHBHOTO MPAaBOBOTO aKTa, KOTOPBHIMH YCTaHOBJIEHO
MpeJICTaBICHUE TOKyMEeHTa U(WiM) UH(pOpMalyi, HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS yCIyTH,
¥ YKa3aHUe Ha PEKBU3HUTHI JAHHOTO HOPMAaTHUBHOTO MPABOBOT'O aKTa;

CBEJICHMS, HEOOXOOUMbIE [UISl TpPEACTaBICHUS JOKyMeHTa u(uWin) uHbopManuy,
YCTAHOBJICHHBIE aIMUHUCTPATUBHBIM PETIIAMEHTOM IPEJOCTaBICHUS TOCYAAPCTBEHHOM YCIIyTU
WIM PErjaMeHTOM TMpEeJOCTaBICHHsS] YCIYr'M, a TakKe CBEACHMS, IPEIyCMOTPEHHbIE
HOPMATHBHBIMHU NPABOBBIMH aKTaMH KaK HEOOXOAMMBIE /ISl IPEICTABICHUS TaKMX JOKYMEHTOB
u(unm) napopManuu;

KOHTaKTHasi HH(OpMAaIus JIsl HalIpaBJICHUS OTBETa Ha MEKBEJIOMCTBEHHBIN 3aI1pOC;

JaTa HaANpaBlIEHUS MEXKBEJOMCTBEHHOTO 3ampoca U CpPOK OXKUAAEMOTo OTBETa
Ha MEKBEJOMCTBEHHBIN 3aMpoc;

dbamunus, uUMS, OTYECTBO U JOJDKHOCTH JIMIA, TOJArOTOBHUBIIETO U HAMPaBUBIIETO
MEKBEJIOMCTBEHHBIH 3aIIpoC, €ro MOANKCH, B TOM YHCIIE 3JEKTPOHHAS MOAIKUCH, a TAK)KEe HOMEp
ciyxeOHoro TenedoHa u(WiK) aapec YMEKTPOHHOM MOYTHI JAHHOTO JIMIA JJIS CBS3H.

MexBeJOMCTBEHHBIN 3aMPOC HAMPABISAETCA:

MIOCPEICTBOM pEeruoHaIbHON CUCTEMBbI MEXBEIOMCTBEHHOTO ANEKTPOHHOTO
B3anmoyeiicteus Cankr-IlerepOypra (manee - PCM3B);

0 3JICKTPOHHOM MOYTe;

WHBIMH CTIOCO0aMH, HE TPOTHBOPEYAITUMH 3aKOHOIATEIBCTBY.

Jlatoif HampaBieHHMs MEXBEIOMCTBEHHOTO 3alpoca CUMUTAeTcs JaTa perucTpaluu
UCXOJAIIEro 3armpoca cuctemoi ympasienus PCMOB, nmubo pata oTmpaBku TOKyMEHTa
C MEXBEJIOMCTBEHHBIM 3allpocoM [0 DSJEKTPOHHOH moutre. B ciyuae HampaBieHUs
MEKBEJIOMCTBEHHOTO 3alpoca WHBIMH CIIOCOOAMHU, TPETYCMOTPEHHBIMH 3aKOHOAATEIHbCTBOM,
JTHEM HampaBJIeHUs] MEKBEJOMCTBEHHOTO 3aIIpoca CYMTAETCS JIaTa MOYTOBOTO OTIPABJICHUS.

KpurepusiMmu TpUHSATHS pEMICHUS SBISIOTCS TOJTYYCHHBIE OT 3asBUTENS 3asiBICHUE
U TpUJIaraeMble K HeMy JIOKyMEHTBI, IPelyCMOTPEHHBIE ITYHKTOM 2.6 HAaCTOSILEro perjiamMeHTa.

PesyneraTom aJIMUHUCTPATUBHOM MPOIIETyPHI SIBIISICTCS HarpaBJIeHUE
MEKBEJIOMCTBEHHOTO 3a1poca.

3.3.3. TIpomomKHUTENBHOCTh aIMHUHHUCTPATUBHON TPOLEAYPHI COCTABIISET OJIUH PaOOUMid
JICHb.

3.3.4. AjMuHUCTpaTHBHAs TIPOLEAypa OCYIIECTBISETCS CHEIHAINCTOM MECTHOM
aJIMUHUCTpAIIMM, OTBETCTBEHHBIM 3a MOJATOTOBKY, HAlpaBJIEHUE MEXBEIOMCTBEHHBIX 3alpPOCOB
¥ TIOJTy4eHUE OTBETOB HA HUX.

3.3.5. Kputepuem npuHsTHS pelIeHus B paMKax aqMHUHUCTPATUBHON MPOLIETYPHI SABISETCS
OTCYTCTBHUE B TPE/ICTABICHHOM 3asBHTEIEM KOMIUIEKTE JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6
HACTOSIILIETO perjaMeHTa.

3.3.6. Pe3ynpraToM amMUHHCTPATUBHOW TMPOIEAYpPHI SBISAETCS TOdydeHHe MeCTHOI
aJIMUHUCTpAIMeld JTOKyMEHTOB M WH(OpPMAalUU, KOTOPbIE HAaXOAATCA B PACIOPSIKEHUU HMHBIX
UCTIOTHUTENIFHBIX OpPTaHoB, (elepallbHBIX OpPraHOB HWCIIOJHUTEIBHON BIACTH W OpPTaHOB
rOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, OPraHOB MCIIOJHUTEIBHONM BIIACTH CYOBEKTOB
Poccuiickoit @exepani W OpraHOB MECTHOTO CaMOYIPABIICHHsS, IOABEAOMCTBEHHBIX
UM OpraHu3alliil ¥ MHBIX OpPraHU3alui, U KOTOPBIE 3aBUTENb BIPABE MPEICTABUTh, YKa3aHHbBIX
B IYHKTE 2.6 HACTOSIIErO perjiaMeHTa.
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3.3.7. CrocobomM ukcaruu pe3ynbTaTa BBITIOJHEHUS aJIMUHUCTPATUBHOW MPOILETYpPHI
SBIISICTCS PErHCTpalus 3alpoca M OTBETa Ha 3ampoc B MH(POPMAIMOHHOW cucTeMe MecTHOM
aJMUHHCTPAIIIH.

3.4. Illpunsitue pemieHusi MecTHOH agfMHUHHCTpanuell 0 BblIaye NMPeABaAPUTEIbLHOIO
pa3pellieHUs OPraHa ONEeKH M MONeYMTEeJbCTBA HA COBepIIeHHEe CAEJOK ¢ MMYIIEeCTBOM
MO/I0NEeYHOro, In00 00 0TKa3e B Bblaue NMPeABAPUTEHLHOI0 pa3pelleHUs OPraHa oneKku u
NMONEeYHUTEJIHCTBA HA COBEPIIEHUE CAEJOK C MMYIIECTBOM MOJA0NEYHOI 0

3.4.1. CoObitus (ropunuueckue (axTol), SBISIOLNIMECS OCHOBAaHUEM IS Havaja
aJIMUHHUCTPATHBHOW TPOLIETYPHI:

NOCTYIUIGHWE Ha paccMOTpeHue MECTHON aJMHMHUCTPAlMM KOMIUIEKTAa JOKYMEHTOB,
HOATOTOBJICHHOTO CHENUATUCTOM MeCTHOW aJMUHHCTPAlMM, OTBETCTBEHHBIM 3a IPHEM
KOMILJIEKTA IOKyMEHTOB;

HOJyYeHHE CIIEIHATUCTOM MeCTHON aaMHUHHUCTPAIH, OTBETCTBEHHBIM 3a
MOJITOTOBKY MOCTaHOBJICHUS MectHoii aJIMUHHUCTPALINH, JTOKYMEHTOB
¥ UH(POPMAIH, TIOJIyYSHHBIX 110 PE3yJbTaTaM HalpaBJICHHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.2.Conepxanue, MPOAOKUTENBHOCTh M MaKCHUMAaJbHBIH  CPOK  BBINOJHEHUS
aJIMUHUCTPATHBHOM MPOIETYPHI:

Crnenuamuctr MeCTHOM aJMHHMCTpALlMM, OTBETCTBEHHbI 3a IMOATOTOBKY IPOEKTa
[IOCTAHOBJICHUS 0 BbI/1aue IIPEIBAPUTEIIBHOIO  pa3pelleHus OpraHa  OIIeKU
U MONEYUTENHCTBA HA COBEPLICHUE CHIEIOK C UMYILECTBOM MOAONEYHOIO:

(bopMHUpYyeT KOMILIEKT IOKyMEHTOB;

IIPOBOJIUT ITPOBEPKY CBEAECHUH, IPEICTABICHHBIX B KOMIIJIEKTE JOKYMEHTOB,

B cllyyae MPHUHATHS PELICHHUs O BblJaye MPEIBApUTEILHOTO Pa3pelIeHUs] OpraHa ONEeKH
U TIONEYMUTEIbCTBA HAa COBEPIICHUE CIEIOK C MMYIIECTBOM IOJONEYHOIO - TOTOBHUT MPOEKT
[TocTaHoBiEeHMsI O Bblaue MPEIBAPUTEIBLHOTO pPa3pelIeHMs] OpraHa OMEKH U IONEYUTENhCTBA
Ha COBEpIICHUE CJENKU C HMYIIECTBOM IOJONEYHOro (mpuiiokeHue Ne 7 K HacTosmemy
perJiaMeHTy), JTM00 MPOEKT MOCTaHOBJICHUS 00 OTKa3e B BbIaue MPEIBAPUTEIBHOTO Pa3pPEIICHUS
oprasa OTIEeKH u MONIEYUTENIbCTBA Ha COBEpILIEHHE CHEIIKH
C MMYIIECTBOM IOJONEYHOro (naysee — mocTaHoBieHue) (mpuiokeHue Ne 8 k HacrosieMmy
periaMeHTy), a TaKKe YBEIOMICHHE B ajJpec 3asBHTENs, Cojepxkaliee HH(GOPMAIHIO O
IPUHATOM MECTHOM aJIMHUHHMCTpAaLlUEN pELICHUH;

nepeaaeT MPOeKT IOCTAHOBICHHS JOJDKHOCTHOMY JHIly MECTHOH aJMUHUCTpaluy,
OTBETCTBEHHOMY 3a OpraHU3alMI0 U OCYHIECTBICHHUE JIEATEIBbHOCTH IO ONEeKe U
HONEYUTENbCTBY, AJIS MOAUCAHUS.

JloikHOCTHOE JINI0 MECTHOM aJIMUHUCTpAIHH, OTBETCTBEHHOE 3a
OpTaHU3aIUIO M OCYIIECTBICHUE JIETEILHOCTH 10 OTIEKE U TIOTIEYHUTEIbCTRY

M3y4aeT MpeICTaBICHHbIE JOKYMEHTHI — U MOANUCHIBACT UX;

B Cllydae HECOIJIacHsl — M3JIaraeT 3aMeYaHWs W BO3BpAIlacT yKa3aHHBIE TOKYMEHTHI
Ha JI0paboTKy.

[Tocne moanucanus TOJKHOCTHBIM JIMIIOM MeCTHOM aAMUHUCTPALIMK, OTBETCTBEHHBIM 3a
OpPraHU3aIMI0 W OCYHIECTBICHUE JMEATEIBHOCTH IO OINEKE M IOMEYHUTENIbCTBY, YKa3aHHBIX
JOKYMEHTOB — CHEIUATUCT MeCTHOW aJAMUHUCTpPALIMH, OTBETCTBEHHBIN 3a MOATOTOBKY
MPOEKTa TIOCTAHOBJICHHWS O BbIJAYE MPEABAPUTENBHOTO pa3pelieHUuss oOpraHa ONEKu  H
MOIEYNTENIbCTBA HA COBEPILICHUE CAEIOK C UMYLIECTBOM MOJONEYHOTO:

HampaBliIeT TOCTAHOBJIEHHWE (C YBEIOMIIEHHEM O pe3yibTaTrax MpeaoCTaBICHUS
FOCYJAapCTBEHHON yCIyr) B CiIy4ae BOJCU3BIBICHUS 3asBUTENS MOJIYYUTh pPE3YJbTaT
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IPEJOCTABICHUs] ~ TOCYyJapCTBEHHOM  yCIyrH B MHOTOQYHKIMOHAJIbHOM  LEHTpE  —
B MHOTO(YHKIIMOHATIBHBIN LEHTP AJIS TOCIEAYIOUIeH epeaayn 3asiBUTEIIIO;

BBIIACT ITOCTAHOBJICHUE 3asBUTENI0, B CIy4yac BOJICU3BABIICHUS 3asBUTEIA IOJIYYHUTH
pe3yJIbTaT NPeJOCTaBICHUS IOCYAAPCTBEHHOM YCIIYTH JTUYHO.

3.4.3. TIpoOKUTENBHOCTh AIMUHUCTPATUBHOW TPOIEAYPHl HE JIOJDKHA IPEBBINIATH
12-tTm  pabGoumx gHEH ¢ MOMEHTa IIOJyYEHUS JOKYMEHTOB CICIHAIUCTOM MecTHOU
aJMUHUCTpAIlMU, OTBETCTBEHHBIM 3a IMOATOTOBKY pELIEHHUs, a Takke OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aIPOCHI.

3.4.4. OTBETCTBEHHBIMHU 32 BBIIIOJIHEHNE aIMUHUCTPATUBHON IIPOLIETYPBI SIBIISIOTCA:

crenuanucT MecTHOW aJMUHUCTpalUd, OTBETCTBEHHBIM 3a IOArOTOBKY IIPOEKTa
IIOCTAaHOBJICHHs O BBIJA4e NPEIBAPUTEIBHOIO Pa3peUICHMs] OpraHa ONEKH M IOIEYUTENIbCTBA
Ha COBEPILEHUE CAEIOK C HMYIIECTBOM IIOOIIEYHOIO;

JOJDKHOCTHOE JIMIO MeCTHOM aJIMHUHUCTPAaLdM, OTBETCTBEHHOE 3a OpPraHU3alui0 H
OCYIIECTBIICHUE ACATENBHOCTH I10 OIEKE U NIONEYUTEIBCTBY.

3.4.5. Kputepun NpHHATUS PpEHICHUS OIPEICIAIOTCS HATUYAEM WIH OTCYTCTBHEM
OCHOBAHUM I BBbIJAYU IMPEIBAPUTEIBLHOIO Pa3peLICHUs OpraHa OIEKU M IONCYUTEIbCTBA
Ha COBEPILEHUE CAEIOK C UMYILECTBOM I1OJOIIEYHOIO.

3.4.6. PezynpTaT a AMMHUCTPATHBHOMN MPOLIEAYPHI M MOPSAIOK NEpeaayn pe3ybTara:

HampaBiieHue 3asButento (mubo B MuorodyHkuuoHanbHb 1eHTp) [locTaHoBieHus
0 BBIJAY€ IPEABAPUTEIILHOIO Pa3pelleHus] OpraHa ONEKU W IONEYUTENIbCTBA HAa COBEPLICHHE
CHCNKM C UMYLIECTBOM Tmojaone4yHoro, nu6o IlocraHoBienuss 00 OTKase B BbIaue
IPEIBAPUTENLHOTO pa3pellieHUus] OpraHa ONEKH U IONEYUTEIbCTBA HA COBEPILEHUE CIEIKU
C MMYIIECTBOM IIOJIOTIEYHOTO.

3.4.7. Crioco6 ukcanuu pe3yabTaTa BhITOJHEHHUS aAMUHUCTPATUBHOMN MPOLIEAYPHI:

MOJIMMCAHHOE JTOJDKHOCTHBIM JIMIIOM MeCTHOW aJIMHHUCTpAIH, OTBETCTBEHHBIM 32
OpraHU3alUI0 U OCYILECTBICHUE ACSITEIbHOCTH 10 ONEKE U MONEeUnTeNbCTBY, [locTaHOBIEHHS O
BbIJIaU€ TPEIBAPUTEIHHOTO Pa3pelIeHUs OpraHa OMEKH U IMOMEYUTEIhCTBA  Ha COBEPIICHHE
C/IEJKU C MMYIIECTBOM IOJI0NeYHOro, ubo IlocranoBnenus o0 oTkasze B Bblaye
IPeBapUTEIFHOTO Pa3pelIeHNs] OpraHa OTEKH M TOMEYUTENIHCTBA Ha COBEPIICHUE CHEIKH C
UMYIIECTBOM I10JIOTIEYHOTO;

COOTBETCTBYIOIIIME OTMETKH B JKypHaJle PETHCTpallld, B TOM YHCIE B DJIEKTPOHHOH

bopwme.

V. ®opMbl KOHTpOJIS

4.1. Texkymmii KOHTpOIb 3a COOJIOJIGHUEM TIOCJIEIOBATEILHOCTH  JICHCTBUH,
ONpENIETICHHBIX aJIMUHUCTPATUBHBIMU MPOIEAYPAaMU MO MPEAOCTABICHUIO TOCYAapCTBEHHOU
YCIIYTH, OCYIIECTBIISIETCS JOJKHOCTHBIM JIMIIOM MECTHOM aJMUHUCTpPALUU, OTBETCTBEHHBIM 3a
OpTaHU3aINIO U OCYIIECTBIICHUE JACATEIHFHOCTH 10 OTIEKE U TTOTICUUTEIHCTBY.

4.2. JlomxHOCTHOE TUII0 MEeCTHOW aMHUHHUCTPAIIH OCYIIECTBISIET KOHTPOJIb 3a:
HaJICKAIAM UCTIOTHEHUEM PerjiaMeHTa CrieluaaucTaMi MecTHON aIMUHUCTPAIINH,
obecrnieueHreM COXPaHHOCTH MPUHSATHIX oT 3asiBUTENS JTIOKYMEHTOB

u coOJTroIeHneM COTPYAHUKAMH MoApa3aeIeHUs 0COOEHHOCTEM o coopy
1 00pabOTKe MEePCOHANBHBIX JTAHHBIX 3asIBUTEIIS.

4.3. JlomwkHocTHOE JUI0 MeCTHON aIMUHHCTpPAllMd M CIEIHUATUCTHI  MecTHOM
aIMAHUCTpALlMA, HENOCPEACTBEHHO MPENOCTABIIAIOIIAE TOCYIapCTBEHHYIO YCIYI'y, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHME CPOKOB M TMOpsAIKa MpueMa JOKYMEHTOB,
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CBOEBPEMEHHOCTH O(OPMIIEHUS U OTIIPABICHHS MEKBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBUE
pe3yJIbTaTOB PACCMOTPEHHUSI JOKYMEHTOB TpPEOOBAaHHMSIM 3aKOHOAATENbCTBA, NPUHATHIO MeEp
10 MPOBEPKE IPEACTABICHHBIX JOKYMEHTOB, COOJIIOAEHNE CPOKOB M MOPAIKA MPEJOCTaBICHUS
rOoCy/IapCTBEHHOW YCIYr'M, IOJATOTOBKM OTKa3a B MPEJOCTaBICHUM I'OCYIAapCTBEHHOM YCIIYIH,
3a COOJIOZICHHE CPOKOB M TOpPsIKAa BbIJAUU JOKYMEHTOB. IlepcoHanbHas OTBETCTBEHHOCTh
JIOJDKHOCTHOTO JMia MecTHOM aIMMHHUCTPALMM M CIENUAIMCTOB MECTHOW aIMHHHMCTPALUU
3aKperuiieTcss B JOJDKHOCTHBIX ~ MHCTPYKUUSIX B COOTBETCTBUM C  TpeOOBaHMSIMHU
3aKOHOJATEIbCTBA.

Crnennanuctsl MecTHOM aIMUHUCTPALUU HECYT OTBETCTBEHHOCTD 34:

TpeOOBaHUE y 3asiBUTEIEM JOKYMEHTOB WM IIJIaThl, HE IPELyCMOTPEHHBIX
pErIamMeHToM,;

OTKa3 B IpUEME JOKYMEHTOB I10 OCHOBAaHUSM, HE [IPEYCMOTPEHHBIMHU PETIAMEHTOM,;

HapylIEeHHE CPOKOB  pErucTpaliid  3alpoCcOB  3asBUTENS. O  IPENOCTaBJICHUU
roCyJapCTBEHHOM YCIIYyTH;

HapyILIEHUE CPOKA IIPEIOCTABIICHUS TOCYIapCTBEHHON YCIYTH;

HaIpaBJieHUE HEOOOCHOBAaHHBIX MEKBEJOMCTBEHHBIX 3alIPOCOB;

HapylIeHHE CpPOKOB IOATOTOBKM  MEKBEJOMCTBEHHBIX 3allpOCOB M  OTBETOB
Ha MEKBEJJOMCTBEHHBIE 3aIIPOCHI;

HEOOOCHOBAaHHOE HE Mpel0CTaBIeHNne HH(POPMaIMK HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. HauanpHuk moapazaencHuss MHOTOQYHKIIMOHAILHOTO IIEHTPA OCYIIECTBIISICT
KOHTPOJIb 3a:

HaJJIeXKallldM ~ HCIIOJIHEHHEM  MEeTOAMYeCKUX  PEeKOMEHJaUud  COTPYIHHUKaMH
noapaseneHuss MHOropyHKIIMOHAIBHOTO LIEHTpa,;

IOJIHOTOM  NPUHUMAEMBIX  ClleHUanucTaMd  MHOropyHKIHMOHAJIBHOTO  LIEHTpa
OT 3asiBUTEJISl IOKYMEHTOB U KauecTBO O()OPMIIEHHBIX JTOKYMEHTOB JJIS MEepe/lauld UX B OpPIaHbl
MecTHON agMUHUCTpaLUN;

CBOEBPEMEHHOCTBIO M IIOJHOTOM Iepenauyd B oOpraHbl MeCTHOM aJIMUHUCTpAaLUN
INPUHSTHIX OT 3asIBUTEINS JOKYMEHTOB;

CBOCBPEMEHHOCTBIO M TOJHOTOM  JOBEACHHA 10  3asABUTENS  NPUHATBIX
oT MecTHOI afMUHUCTpaluy HHGOPMAaLUU U JOKYMEHTOB, ABIISIOIIUXCS PE3YIbTATOM PELICHUS
0 NIPENOCTABJIIEHUN TOCYIapCTBEHHON YCIyTH, IPUHATOTO OPraHoM MecTHOM aqMUHUCTPaLiH,

o0ecrnieueHneM COXPaHHOCTHU MPUHSTHIX oT 3asBUTENS JIOKYMEHTOB
U COONIOIEHUEM COTPYIHUKAMH NOJpa3/iesieHus ocobeHHocTell 1o cOopy U o0paboTke
NEPCOHAIBbHBIX JaHHBIX 3asIBUTEIS.

IlepconanbHas OTBETCTBEHHOCTh PYKOBOIUTENS MIO/Ipa3JIEICHUs
MHOropyHKIIMOHAIBHOIO IIEHTpAa M CHEUUAINUCTOB MOApa3/eneHuss MHOroQpyHKIMOHAIbHOTO
LIEHTpa 3aKpeIuisieTcss B JIOJDKHOCTHBIX MHCTPYKIHMSX B COOTBETCTBUH C TpeOOBAHUSAIMU
3aKOHOJATEIbCTBA.

Crnenanuctel nmojpasaeieHnss MHOroyHKIIMOHAIBHOTO IIEHTPa HECYT OTBETCTBEHHOCTh
3a:

KaueCTBO NpHeMa KOMIUIEKTA TOKYMEHTOB Y 3asiBUTENIS, B CIy4ae, €CIIM HECOOTBETCTBHE
MPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B METOIMYECKUX PEKOMEHJAIUSIX SBUJIOCH
OCHOBaHHUEM JJIs 0TKa3a 3asBUTENIO B IPEJOCTABIEHUH I'OCYAAPCTBEHHON yCIIyTH;

CBOEBPEMEHHOCTh HMH(QOPMHUPOBAHUS 3asBUTEN O pe3ylbTaTe MPeaOCTaBICHUS
roCy/1apCTBEHHON yCIIyTH.

4.5. Omneparop Iloprana (cnemmanuctel Caskt-IleTepOyprckoro rocynapcTBEHHOIO
yHutapHoro npeanpustus «Casnkt-IlerepOyprckuit MHPOPMAIIMOHHO-aHATUTHYECKUN LIEHTP))
OCYIIECTBIISIIOT KOHTPOJb 32 CBOEBPEMEHHOCTHIO JIOCTABKM JJIEKTPOHHBIX  3asiBICHUMN
Ha aBTOMaTU3MPOBaHHOE pabouee MecTo crierraniucTa MecTHOM aAMUHUCTPAIIHH.

[Tepconanbnas OTBETCTBEHHOCTD CIIEIIMATMCTOB Cankr-Ilerepbyprckoro
rOCyJapCTBEHHOTO yHHUTapHoro mnpeanpustus «Cankrt-IlerepOyprckuii  nHpopManoHHO-
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QHAINTUYECCKUN ILCHTP» 3aKpeIUIAeTCs B JODKHOCTHBIX MHCTPYKLIHAX B COOTBETCTBUH
¢ TpeOOBaHUAMU 3aKOHOAATEIbCTBA.

Cnenuamuctel CankT-IleTepOyprckoro rocyaapCTBEHHOTO YHUTAPHOIO IPENIPUATUS
«Cankt-IlerepOyprekuii nH(OPMAIIMOHHO-aHATUTUIECKUN IIEHTP)» HECYT OTBETCTBEHHOCTD 3a:

TexHoslornueckoe odecneueHue padorel [loprana;

IIPOBEJICHUE  €KEAHEBHOIO  MOHMTOPMHIA  HE3aKpBITBIX  OpraHaMH  MECTHOIO
camoymnpapiieHuss oOpameHui 3asButeneil Ha [loprasie M HampaBieHHe COOOLIEHUN
0 HE3aKPBITBIX OOpalICHUAX 3asBUTENCH JOIDKHOCTHOMY JHIy MecTHOW aJMHHUCTpAIUH,
OTBETCTBEHHOMY 3a IPEAOCTABICHHE TOCYAAPCTBEHHOM YCIYIM MO OQHUIMAIbHBIM ajJpecaM
ANEKTPOHHOM MOYTHI.

4.6. B pamkax IpenoCTaBlIEHUs T'OCYIAPCTBEHHOM YCIYyTH OCYILECTBIISIOTCS IUIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MTOJIHOTHI M KAUECTBA IIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIIyTH.

JomxkHocTHOEe JIMo  MeCTHOM  aJIMHUHUCTPALlUM  €KEKBapTalbHO  OCYLLECTBIISIECT
BbIOOPOYHbIE MPOBEPKU /€] 3asBUTEIEH Ha PEeIMET NPAaBUILHOCTU MPUHATHS CIIELHUATUCTaMU
MecTHON agMUHUCTpAalUHU PELIEHUH; a TaK)KE BHEIUIAHOBBIE IPOBEPKH B CIIy4ae MOCTYIUICHUS
kKoo (MIPETeH3Mi ) TpaXk/IaH B paMKaX JOCYAeOHOTO 00KaTOBAHMSI.

PykoBoautens noapaszaeneHuss MHOroQpyHKIMOHAIBHOTO LIEHTPa, a TAKXKE CIELUAINUCThI
oTaena KOHTPOIsi MHOTO(YHKIIMOHAIBHOTO IIEHTPa OCYIIECTBIISIOT TUIAHOBBIC M BHETIJIAHOBBIC
IPOBEPKU JEATEIBHOCTH COTPYJHHUKOB MHOTrO(QYHKIMOHAIBHOIO ILIEHTPAa B COOTBETCTBUU
C MOJIO’KEHUEM O IPOBEJCHUH ITPOBEPOK.

Oneparop [Toprana ocyniecTBiser:

€XKEHEBHbIE IIPOBEPKU IPOXOXKJIEHUS DSJIEKTPOHHBIX 3asBiaeHUil uyepe3 Iloprai,
BBITPY3KY JaHHBIX B MECTHYIO aAMMHHUCTPALUIO;

©KEMECAYHblE TPOBEPKM IO KaXKJIOH TOCYyJapCTBEHHOM  yciyre, 3asiBICHUE
0 TpeAOoCTaBIEHUM KOTOpoi mnomaHo dyepe3 Iloprayn, Ha mpeamer cobOmogeHus MecTHol
aJMUHHCTpaIel HHPOPMHUPOBAHUS 3aBUTENS O XOI€ NMPEAOCTaBICHUS YCIyTH (B cllydae, eciiu
IpeoCTaBlIeHNe TOCYAapCTBEHHOM yciayru BkiItodaeT IV atam mepexona Ha mpeaocTaBiIeHHE
rOCY/IapCTBEHHBIX YCIYyT B 3JEKTPOHHOM BHJE); CPOKOB HAampaBleHUS pe3yJibTara
NPEOCTaBIIEHUs] TOCYIapCTBEHHOW YCIyru 3asBUTENI0 (B clydyae, €ClIM IpeloCTaBICHHE
roCy/IapCTBEHHOW yCIyru BKIItoyaeT V aram).

V. locyneoHblii (BHecyaeOHbII MOPSI0K) 00KaT0BAHUS PellleHUil U AeiicTBUil
(Oe3neiicTBusl) MecTHOM aAMMHUCTPALMH, JOJTKHOCTHBIMHU JIMIAMHM U MYHUIUNIAJIbHBIMH
cayKamumMu MecTHOM aAMUHUCTPALMH.

5.1. 3asgBUTEnM MMEIOT MpPaBO Ha jaocyaeOHoe (BHecyneOHOe) OOkaloBaHHE peIIeHHH
u jedictBuil (Oe3nelcTBUSA), TNPUHATHIX (OCYLIECTBIAEMbIX) MeCTHOH aJAMHMHHCTpalUeH,
JOJDKHOCTHBIMU JIMIIAMHU, MYHUIUIAJIBHBIMH CIy>KallUMH MeECTHOM aJIMUHHMCTpALUHU, B XOE
MpEeAOoCTaBlIeHNUsT  TocyAapcTBeHHOW — ycimyru.  JlocyneOHbI  (BHECYINEOHBIM)  TOPSIOK
00aoBaHus HE HCKJIIOYaeT BO3MOKHOCTh 00>kaJ0BaHuUs pereHui
U JedcTBuil  (0e3deicTBUs), TNPHUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEJOCTaBIICHUS
rOCyJapCTBEHHON yciayru, B cyaeOHom mopsake. JlocyneOHblii (BHeCyneOHBIN) MOPAIOK
00>aloBaHUsl HE SIBISIETCA VIS 3asiBUTENS 003aTEIbHBIM.

5.2. [Ipeamerom nocyneOHOro (BHECYEOHOT0) 00KATOBAHUS SIBIISIFOTCS:

HapylleHHe CpOKa  perucTpaluy  3ampoca  3asBUTENS O  IPEIOCTaBIEHUU
rOCy1apCTBEHHON yCIIyTH;

HapylIeHHE CPOKa MPETOCTaBICHUS FOCY1apCTBEHHOW YCIYyTH;

TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHBHBIMHU
MpaBoBbIMM  akTamMu Poccuiickoii  ®Denepanyu, HOPMATUBHBIMU MPAaBOBBIMH  aKTaMH
Canxkr-IlerepOypra, Uit Ipe10CTaBICHUS TOCYAAPCTBEHHOM YCIYTH;



22

OTKa3 B IIpUEME JIOKYMEHTOB, IPEJOCTABICHHE  KOTOPBIX  IPEAYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoin denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu Cankt-IlerepOypra, A mperocTaBieHusl TOCYJapCTBEHHON YCIYTH, Y 3asBUTEIS;

OTKa3 B IPEJOCTAaBICHUM TOCYJAapCTBEHHON YyCIyrd, €cClii OCHOBAaHMsI OTKas3a
HE MpPEeIyCcMOTpeHbl  (enepaibHbIMU  3aKOHAMH M IPUHATBIMH B COOTBETCTBUH
C HUMH MHBIMH HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoin ®Penepanyv, HOpMaTUBHBIMU
MIPaBOBBIMH aKTaMu CyObeKTOB Poccuiickoii Deaepannu;

3aTpe0OBaHME C 3asBUTENS MPH IPENOCTABICHUU TOCYIAPCTBEHHOH YCIyTH ILIATHI,
HE MPEeIyCMOTPEHHOM HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
HOPMAaTHUBHBIMU IIPAaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepanmu;

OTKa3 opraHa MecTHOM aJIMHHHUCTpPALMM, JOJDKHOCTHOTO JMIa opraHa MecTHol
aJMHMHMCTPALNH, [IPEIOCTABIISAIOIIEIO TOCYIaPCTBEHHYIO YCIYTy, B UCIPABICHUN AONYLIEHHBIX
OMeYaTOK M OIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHHSI TOCYAapCTBEHHOW YCIyru
JIOKYMEHTaX JIM0O HapyIIEHWE YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUU.

5.3. JKamoba momaercs B mNUCbMEHHOW ¢opMe Ha OyMa)kHOM HOCHTEIE,
B QJIGKTpOHHOW ¢opmMe B MecTtHyro aaMmuHHCcTpanuio. JKamoObl Ha pemIeHUS, NPUHSATHIC
JOJDKHOCTHBIM JIMIIOM oOpraHa MecTHOW aJAMUHUCTpauuu, mnoaarorcs B IIpaButenbcTBo
Cankr-IlerepOypra.

5.3.1. Kanoba moxeT OBITH HampaBjieHa IO IOYTe, Yepe3 MHOTO(YHKIIMOHATbHBIN
HEHTP, C WCIOJIb30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn  «HTepHeTY,
odpuimansHoro caita MecTHOW aJIMUHUCTPALMU, €IUHOrO TOpTalla TOCYAApCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT JUOO PETMOHAIBHOTO TMOpTaja TOCYAapCTBEHHBIX M MYHHIIMIATBHBIX
YCIIYT, a TAK)K€ MOXKET OBITh IPUHATA IPU JIMYHOM MPUEME 3aBUTEISL.

5.3.3. XKano6a momkHa comepKarh:

HaMMEHOBaHME opraHa MecTHOW aIMUHUCTPALIMHU, JOJKHOCTHOTO Jinlla oprana MecTtHoi
aAMMHHMCTpAlMK JMOO0 MYHUIMIAIBHOIO CIyXallero opraHa MecTHOW aJIMHUHHCTpAlUH,
pelieHus u aelictus (6e3aeiicTBIe) KOTOPBIX 00KaTyl0TCS;

(dbamMunio, UMs, OTYECTBO (IIOCIIEHEE - TPU HAJTMYUU), CBEACHHUSI O MECTE KUTEIIbCTBA
3asBUTENA - (PU3MUECKOTO JIHIa THO0 HAMMEHOBAHKE, CBEJICHUS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUJMYECKOTO JIMIIA, a Takke HoMep (HOoMepa) KOHTAaKTHOTro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IPU HAIUYUH) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HampaBlieH
OTBET 3asIBUTEIIIO;

cBeieHUsT 00 0OkalyeMbIX pelleHusXx U JeicTBusx (6e3meilicTBun) oprana MecTHOU
aAMMHHMCTpAllMM,  JOJDKHOCTHOTO  JHIla opraHa  MecTHOM — aAMHUHHCTpaluu  JIMOO
MYHUIMIIAJIBHOTO CIIyXallero oprana MecTHoi aIMUHUCTPALINH;

JIOBOJIbl, HAa OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIaCEH C  pEIICHHEM
u geiictBueM (Oe3aeiicTBreM) opraHna MecTHON aAMUHHUCTPAIINH, TOJDKHOCTHOTO JTniia MecTHOU
aMUHHUCTpAIK, 700 MYHUIMIAIBHOIO CIy)Kallero opraHa MecTHON aJMHUHHUCTpPALUU.
3asiBUTENIEM MOTYT OBITh MPEACTABIEHBI TOKYMEHTHI (MPU HAJIMYHH ), TOATBEPKIAIOIINE TOBOIBI
3assBUTEIIS, 1100 X KOIHH.

5.3.4. XKanoba, nocrynuBiias B MecTHYIO aAMHUHUCTPAIUIO, MOMJIEKHUT PACCMOTPEHHUIO
JOJKHOCTHBIM ~ JTUIIOM  MecTHOM  aJIMUHUCTpAllMU, OCYIIECTBISIOUIMM  KOHTPOJIb U
KOOPJIMHALIMIO ACSTENbHOCTH OpPraHa ONEKH U IMONEYUTENbCTBA, HAJACICHHBIM MOJTHOMOYUSIMU
10 PACCMOTPEHHUIO Kan00 B CIEAYIOLIUE CPOKU:

B T€UECHHE MSATHAANATH PAaOOUUX JTHEH CO JHS PETHCTPAINH KATOO0bL;

B TEYCHHUE ATH pabounx THEeNn co THS peructpanuu JKaJI00BI
B ciydae 00»aJloBaHUsI OTKa3a opraHa MecTHON aJIMHUHUCTpAIIUH, JOJDKHOCTHOTO JIMIA OpTraHa
MecTHOI agMUHHCTpAaMM B IpHEME JOKYMEHTOB Y 3asBHUTENs JUOO B HCIIPaBICHUU
JOTYIIEHHBIX OMEYaTOK M OMMOOK WM B Ciiydae 00XaJIOBAaHUS HAPYIICHUS yCTAaHOBJICHHOTO
CpOKa TaKUX UCIIPABIICHUMH;

B MHBIE CPOKM B CIIy4asiX, ycTaHOBJICHHBIX [IpaBurensctBomM Poccuiickon @enepanuu.
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5.3.5. Ilo pesynpraraM paccMOTpeHHs KanoObl opraH MeCTHOW aJMUHUCTpAIIN
NPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUI:

YIOBJETBOPSIET »kajnol0y, B TOM uuciae B ¢GoOpMe OTMEHBl MPUHATOTO pEHICHHUS,
UCTIPABJICHUSI JOMYHICHHBIX OpraHoM MeCTHOH aJMUHUCTpAIlMM ONEYaTOK U  OIIMOOK
B BBbIJIaHHBIX B pe3y/ibTaTe MPEIOCTABIICHUS TOCYJAapCTBEHHON YCIYI'M JOKYMEHTax, BO3BpaTa
3agBUTENIO JICHE)KHBIX CpPEJCTB, B3UMaHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaiivy, HOPMAaTUBHBIMH MPABOBBIMU aKTaMH CYyOBHEKTOB
Poccuiickoit @enepannu, a Takke B MHBIX (opMax;

OTKAa3bIBaeT B Y/IOBJICTBOPEHUH KaJIOOBL.

5.3.6. He mno3mHee naHsA, CIEAYIOMIETO 3a JHEM TMPUHSATUS PEIICHUS, 3asBUTEIIO
B MNHCbMEHHONM (QopMEe U MO JKEJaHWIO 3asBUTENS B D3JICKTPOHHOH (opme HampaBisieTcs
MOTHBUPOBAHHBIN OTBET O Pe3ybTaTaX PACCMOTPEHUS KaJIOOBI.

5.3.7. Ilpu paccMOoTpeHHH OOpalIeHHs TOCYJapCTBEHHBIM OpraHoM, MecTHO#
aJIMAHUCTpAIMEH WK TOJDKHOCTHBIM JIMIIOM TPaXXIaHUH UMEET MPaBo:

3HAKOMUTHCSA C JOKYMEHTaMH M MaTepHuajaMH, KacalolIUMHUCS PAaCCMOTPEHUS KaloOBbl,
€CIM 3TO HE 3aTparuBaeT InpaBa, CBOOOIBI ¥ 3aKOHHBIE WHTEPECHl JAPYTHX JIUI]
U €CIU B YKa3aHHBIX JOKYMEHTaX M MaTepuajax He cojAepKarcs CBEACHHs, COCTaBISIOLINE
TOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMyo (eiepaabHbIM 3aKOHOM TalHYy;,

MOJIy4aTh MUCHBMEHHBIM OTBET IO CYIIECTBY IOCTaBICHHBIX B ajnoOe BOIMPOCOB,
YBEIIOMJICHHE O Tepeajpecalii MUCHbMEHHOTo OOpalleHHus B TOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIPAaBJICHHS WM JOKHOCTHOMY JIMILYy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pelIeHre MOCTAaBICHHBIX B 00OpaIlleHHH BOIIPOCOB;

oOpamatecsi ¢ XKajloOOH Ha MPHUHITOE MO OOpAlICHUIO pEeIIeHHEe WIM Ha JeHCTBUE
(Oe3meiicTBUE) B CBSI3U C paCCMOTPEHUEM OOpalieHHus B aIMUHHCTPATUBHOM M (WJIN) CyaeOHOM
MOPsIIKE B COOTBETCTBUU C 3aKOHOJATeNLCTBOM Poccuiickoit denepannu;

MPEJCTAaBIATh  JOMOJHUTEIbHBIE JOKYMEHTHI M MaTepuaibl JIMOO 0oO0pamarses
¢ Mpock0oit 00 MX UCTPeOOBAHHH, B TOM YHUCIIE B DJIIEKTPOHHOH opMme;

o0pamniaTecs ¢ 3asIBICHUEM O MPEKPAIIEHUH PACCMOTPEHUS JKAIOObI.

5.3.8. B cimyuyae ycraHOBIEHMsS B XOJle¢ WM IO pe3yJlbTaTaM PAaCCMOTPEHHUS >KaJloObI
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO MPABOHAPYIICHHUS WM TPECTYIUICHUS, TOJDKHOCTHOE
JMII0, HAJIeJIEHHOE MOJHOMOYMSAMU 10 PACCMOTPEHHUIO Kanod, He3aMeUIMTENbHO HaIlpaBiseT
UMEIOIIMECS] MaTepUAITbl B OPTaHbI TPOKYPATYPHI.

5.3.9. 3agBurenr uMeeT MpaBO Ha TNOJIy4YeHHE HHPOpPMAUM U JIOKyMEHTOB,
HEOOXOIUMBIX JUIsI OOOCHOBaHMSI W paccMOTpeHHs oOpamieHus (kainoOwl). MecrtHas
aIMUHUCTpanus, e€ JO/DKHOCTHBIE JIMLA, MYHHUIMNAJIbHbE  choyxkamue MecTHo
QJIMUHUCTpAIlMA ~ OOS3aHBl  TPEAOCTABHTH  3aABUTENI0  BO3MOXXHOCTH  O3HAKOMIICHUS
C JIOKyMEHTaMM U MaTepuaiaMu, KacarolllMMHCs pacCCMOTpPEHHsI oOpalieHus (3kanoobl), ecliu 3TO
HE 3aTparuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIMIl M €CIA B YKa3aHHBIX
JOKYMEHTax W MaTepuajax He CoJiep)KaTcs CBEAEHHS, COCTaBJIIOIINME TOCYIapCTBEHHYIO WU
UHYIO OXpaHsAeMyIo (eiepalbHbIM 3aKOHOM TaiHY.

5.3.10. UCTIOJIHUTENIbHBIE OpraHbl rocyaapcrBeHHoi Biactu Cankr-IletepOypra
W JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh aJpecoBaHa >kajioba (MPETEeH3Ws) 3asBUTEIS
B JlocyieOHOM (BHECY1€OHOM) MOpSKE:

B cnydae ecnm mpeameToM xkanmoObl (PETEH3UH) 3asIBUTEIS SIBIISTIOTCS ICHCTBUS COTPY/IHUKA
nozpaszieneHuss  MHOroyHKIIMOHAJIBHOTO — IIEHTpa, Jkajoba  (MpeTeH3us)  HalpaBseTcs
B anpec Aaqmunuctpanuu ['yoepaatopa Cankr-IlerepOypra:

191060, CmornbabIi, Aqvmunnctparms ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyaae, ecm npenmeToM kanoObl (TPETEeH3MM) 3asiBUTENS SIBIISTFOTCS JICHCTBUS OTlepaTopa
[Toprana, sxanoba (npeTeHsusi) Hanpassiercs B anpec Komurera o uHpopMaTu3aiyy u CBSI3HU:

191060, CmonbHbii, KomureT o nHpOpMaTH3aIiim 1 CBs3H;
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E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnywae, ecniu mpeameroM kanoObl (MpeTEH3UM) 3asBUTENS SABISAIOTCA JCUCTBUS
JOJDKHOCTHOTO  JIMII M MYHMLMIOAIBHBIX  CIOyXalluXx  MecTHOM — agMHHMCTpaluH,
MPEIOCTABIISAIONIETO FOCYAAPCTBEHHYIO YCIYTy, jkajno0a (IpeTeH3us) MOXKeT ObITh HalpaBlieHa
B ajgpec Komurera mo pabore ¢ HCIONHUTEIbHBIMU OpraHaMu TOCYJapCTBEHHOW BIIACTU
U B3aUMOJICHCTBUS C OpraHaMH MECTHOTO caMmoympaBieHus AnamuHuctpanuu ['yoephatopa
Canxkr-IlerepOypra:

190000, CankT-IleTepOypr, CMOIBHBIH,

ten. (812) 576-72-03, daxc (812) 576-46-05,

ajipec AIIEKTPOHHOM moYThl: Kommsu@gov.spb.ru.

Bure-ryoepnarop Cankr-IlerepOypra, KypupyroIiuii COOTBETCTBYIOIIYIO OTPACIb:

191060, Cmomnbhbii, Cankr-ITeTepOypr,

ten. (812) 576-62-62, daxc (812) 576-62-63.

NudopMalinoHHO-KOHCYIBTATUBHYIO ~ TOMOIIb ~ MOXHO  TMOJXY4YUTh B  MPHEMHOMN
[TpaBurensctBa Cankt-lIlerepOypra wmnm 3amucaTbess Ha npueM K uieHam llpaBurenbcTBa
Cankr-IlerepOypra no tenedony (812) 576-60-94 ¢ 9:00 no 18:00 mo pabouum AHSIM.
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