IIpunoxenne Ne 3
K [locranoBnenuto MecTHOW agMUHHUCTPALIUU
BHYTPUTOPOACKOTO MYHUIIUTIATHHOTO
o0Opa3oBaHuA MyHuIMnanbHbIA OKpYT'
«Haponnsrit» Cankr-ITetepOypra Ne327

ot 29 uronis 2014 rona

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMAHUCTPAIIMA MYHUIIUIIAJIBHOI'O OBPA3OBAHUA
MYHUIUIIAJIBHBIA OKPYT «<HAPOIHbI» CAHKT-IIETEPBYPT' A
O IMPEJTOCTABJEHUIO MYHUIIUIIAJIBHOM YCJYTH IO BBIJJAYE
APXUBHBIX CITPABOK, BLIIINCOK, KON APXUBHBIX JOKYMEHTOB
OPT'AHOB MECTHOI'O CAMOYIIPABJIEHUA MYHULUITAJIBHOI'O
OBPA30OBAHUSA «<HAPOIHBIN»

YTBEPX/JEH

ITocTaHOBIEHUIO MecTHOH aJIMUHHACTPALIAA
BHYTPHUTOPOCKOTO MYHHIIUTIATBEHOTO
o0Opa3oBaHHs MyHUITUTIATEHBIH OKpyT
«Hapoausiii» Cankt-IletepOypra Ne327

ot 29 urons 2014 roga



AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPALIMA MYHUIIUIIAJIBHOI'O OGPA3OBAHUA
MYHUIUIIAJBHBIA OKPYT «<HAPOIHbI» CAHKT-IETEPBYPT A
O IMPEJOCTABJIEHUIO MYHUIIUITIAJIBHOM YCJIYTH 11O BBIJJAUE
APXUBHBIX CITPABOK, BLIIIMCOK, KON APXUBHBIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUA MYHUIUITIAJIBHOT'O
OBPA30OBAHMUS «<HAPOIHBIN»

. O0uIre mos1oKeHus

1.1. [IpenmeToM peryiIupoBaHUS HACTOAIIETO AJIMUHHUCTPATHBHOTO PETJIAMEHTA SIBIISIOTCS
OTHOIICHHUSI, BO3HUKAIOLIME MEXY 3asABUTENSAMUA U MeCTHOW aMUHUCTpALIMEH MYHUIIUTIAIIBHOTO
oOpazoBanusi Mynununanbueii okpyr «Hapoansiity Cankrt-IlerepOypra (mamee — MecTHas
aIMUHHCTpaIsl) B cdepe MPeIOoCTaBICHUS MYHUIIUNAIBHOW YCIyTd TO BbIJaue apXUBHBIX
CIPABOK, BBIMHCOK, KOMHWA apXUBHBIX JIOKYMEHTOB OpPraHOB MECTHOIO CaMOYIPABJICHUS
MYHHUIMOAIbHOTO oOpa3zoBanus Mynununansasiii okpyr «Hapoassiity Cankr-IletepOypra
(mamee — MyHUITUTIATIbHAS YCITyTA).

briok-cxemMa mpenocTaBieHUS MYHHUIUIAIBHON YCIyTHM I[IPUBEICHA B MPUIOKEHUH
Ne 1 k HacTosimieMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. 3asgBUTENSIMHU SIBISIFOTCSI:

busznueckue WIM IOPUIWYECKUE IUIA, JUO0 HUX YIOJHOMOYEHHBIC TMPEJCTaBUTEINH,
oOparuBmMecss B  MeCTHYIO aJAMMHHUCTPAlUI0 WIM  MHOTOQYHKUHMOHAJIbHBIA  LEHTP
MIPEIOCTaBICHHS TOCYIaPCTBEHHBIX M MYHHUIUMIAIBHBIX YCIYr C 3alpOCOM O NPEIOCTaBICHHUU
MYHHUIUIIAJIBHON YCIIYTH.

OT nMeHu 3asBUTENEN BIIpaBe BBICTYNATh UX NPEACTABUTENH IIPU NPEAbSABICHUHN NTacIOpTa
rpaxaannHa Poccniickont denepanuy Wiy APYTUMX JOKYMEHTOB, YJIOCTOBEPSIOIIMX JIMYHOCTH
Ha teppuropun Poccuiickont @enepann B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOIATEIILCTBOM,
¥ JIOKYMEHTA, MOATBEPIKAAIONIEr0 OTHOMOYHS MPEICTABATENS 3asBHTEIS

1.3. TpeGoBaHus K MOPsIIKY HHOOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIMIIAILHON yCIyru

1.3.1. B npenocTaBieHUd MYHUIIUTIAIIBHOW YCITYTH YYaCTBYIOT:

1.3.1.1. Mectnas agmunuctpanus: 193079, Caunkr-IletepOypr, yn. HoBocénos, mom 5 A,
rpadux padotsl ¢ 9 4. 00 MuH. 10 18 4. 00 muH., B natauny 1 ¢ 9 4. 00 muH. 10 15 4. 30 MuH.,
nepepsiB ¢ 13.00 mo 13.30, BeixoaHble nHU — cyOOOTa, BOCKpeceHbe, Teil./dakc 446-83-73,
oumanpHeIi caiiT: M053.net, agpec mekTpoHHON mouTsl: adminmo53@mail.ru .

1.3.1.2. Cankr-IletepOyprckoe roCcy1apCTBEHHOE Ka3eHHOE YUpEXIEHUE
«MHOro(yHKIIMOHAIBHBINA LIEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT
(manee — MOLY).

Anpec: 191124, Canxkr-IlerepOypr, yn. Kpacnoro Texctunsiuuka, 1. 10-12, mutepa O.

I'paduk pabotsi: moneaensHUK — udetBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00;

1 Takumu JAOKYMCEHTAMU SBJIAIOTCA:

JOKYMEHTBI, NOATBEPIKAAOIHNEC IMOJHOMOYHA 3aKOHHOT'O IPEACTAaBUTEIIA (CBI/IIIeTeJ'IBCTBO O pOXACHNH, IMOCTAHOBJICHUE 00 omeke
¥ p.);

JOBEPCHHOCTL B HpOCTOﬁ MMUCBMEHHOU d)opMe, MOATBEPKAAIOIasA IMOJJHOMOYHA MMPEACTABUTEIIA 3asABUTEIIA,

JIOBEPEHHOCTD, 3aBEPEHHAs! HOTAPHAIBHO, B CIy4ae eCyIu:

(enepanbHBIM 3aKOHOM IPEIYyCMOTPEHO HOTAPHAIBHOE YAOCTOBEPEHHE NOBEPEHHOCTH MPENCTABUTENS 3asBUTEIS KaK YCIOBHE
OCYIIECTBIIEHHS TOCYAAPCTBEHHON (MYHHIUITAIILHON) (DyHKIIMH, IIPEIOCTABICHUS TOCYIapCTBCHHOH (MyHUIINIIATEHOMN) YCIIYTH;

OCYIIECTBIIEHHE TOCYIapCTBEHHOH (MYHMIMIIAIbHON) (DYHKIMH, NPEeNOCTaBICHHE TOCYAApCTBEHHON (MYHHIUITAIBHOM) YCIIyrH
3aKJII0YaceTCs B COBEPUICHUN ﬂeﬁCTBI/IH, Tpe6y}01uer0 HOTapPIaIII)HOﬁ q)OpMI;I.



3

nepepsiB ¢ 13.00 no 13.48, Berxoanbie THU — cy0060Ta, BOCKPECEHBE.

I'paduk paboTel cTpyKTYypHBIX Toapasaenenuit M®I] exxenneBuo ¢ 9.00 mo 21.00.

MecTta HaxoxJeHus, rpa¢uk paboTel U crpaBouHble Tenedonsl MOL] npencrtaBieHsl
B puiioxkeHnH Ne 2 k HacTosmeMy A IMUHIUCTPATHBHOMY PETJIaMEHTY.

Lentp Tenedonnoro obcnyxuBanus MOIL — 573-90-00.

Afpec caiita ¥ 3JeKTPOHHOMR MoYTh: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocTaBiICHWEM MYHHIMIAIBHON YCIYyTH 3asBUTEISIM HE TpedyeTcs
JIOTIOTHUTENLHBIX 00paIleHNi B UHBIE OPTaHbl U OPTaHU3AIIIH.

1.3.3. Uudopmanuro 06 opraHax (opraHuzamusax), YKa3aHHBIX B MyHKTe 1.3 HacTosIIero
AJMUHUCTPATUBHOIO PETJIAMEHTA, 3asBUTEIM MOTYT MOJYYHUTh CIEAYIOIMMU CIOCO0aMHU:

HallpaBJICHHE 3allpOCOB B IIMCBMEHHOM BHJIE€ IO aJpecaM OpraHoB (OpraHu3aruii),
yKa3aHHBIX B MyHKTe 1.3 HacTosiero AJAMHUHUCTPATUBHOTO PErjlaMEHTa, B AJIEKTPOHHOM BHUE
M0 YKa3aHHBIM aJpecaM 3JIEKTPOHHOM MOYTHI OpPraHOB (OpraHU3AIINN);

[0 CHOPAaBOYHBIM TenepoHaM pabOTHUKOB OpraHoB (opraHu3auuil), yKa3aHHBIX
B nyHKTe 1.3 HacTosmero AAMUHIUCTPATUBHOTO PETIaMEHTa,

Ha [loprame «locynmapctBennble ycayru B Cankr-IlerepOypre»  (Www.gu.spb.ru)
B HMH(OpPMAIMOHHO-TEIEKOMMYHUKalMOHHOW cetn  «MuTepuer» (mamee —  IlopTtan),
Ha oQuIUMaNbHBIX caiTax OpraHoB (OpraHu3aluii), yka3aHHBIX B MyHKTe 1.3 HacTosIIero
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

Ipyu JUYHOM OOpamleHud Ha TMpUeM K pabOTHUKaM OpraHoB (OpraHu3allvii)
B COOTBETCTBUM C TrpadukoM paboThl, YyKa3aHHbIM B NyHKTe 1.3  HacrosIero
AJIMUHUCTPATUBHOTO PETJIaMEHTa;

B Llentpe Tenedonnoro oocmyxkuBanus M®PI] (573-90-00);

npu oOpameHuu K uHpomatam (MH(OKHOCKaM, HWH(MONYHKTaM), pa3MEIICHHbIM
B nomenieHusix M®IL, ykazaHHbIX B mpuiiokeHHMH No 2 K HacTosieMy AIMUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankr-IletepOypra u B BectuOronsx crannuii Cankr-IletepOyprckoro
roCyJapCcTBEHHOro  yHHTapHoro mnpeanpusitusi «Caukrt-IleTtepOyprckuii  METpONOIUTEH
o ajipecam, ykazaHHbIM Ha [Toprase.

Ha crenpmax, pa3smemieHHbIX B noMemieHusx MectHot aamuHuctpanuun u  MOI],
pa3melnaercs ciaeayrouas HHGopMaus:

HAaNMEHOBaHUE MYHHUIIUITATLHON yCIYTH;

MepeyeHb OpraHoB (OpraHu3alMii), y4acTBYIOUIMX B MPEIOCTaBICHUH MYHUIUNAIbHOU
yCIIyTH;

rpaduk (pexxum) paboThl, TenedoHBI, aJpeca IMEKTPOHHOW MOUTHI OPTaHOB (OpraHU3aIui),
OCYIIECTBIIIONMIMX TPUEM U KOHCYJIbTAllMU 3asBUTENCH IO BOMpPOCAM MPEJOCTaBICHUS
MYHULIANTAJIBHOU YCIIYTH;

azpeca OpraHoB (OpraHu3aiyii), y4acTBYIOUIMX B MPEAOCTABICHUU MYHHUIIMIIAIHLHON
YCIIYTH;

KOHTakTHas MHpopMaius o0 opraHax (OpraHu3alysix), Y4aCTBYIOIIMX B MPEIOCTABICHUU
MYHULIAITAJIBHOU YCIIYTH;

MOPSZOK MPEIOCTABICHUS MYHHUIIUITAILHON YCIYTH;

MOCJIEIOBATENIbHOCTh TOCEIEHUSI 3asBUTENIEM OPraHoB (opraHu3aluii), y4acTBYIOIIMX
B IIPEIOCTABICHUN MYHULIMTIAIIBHON YCITyTH;

nepeyeHb KaTeropuii rpa)/1aH, IMEIOIIUX MPaBoO Ha MONIYYSHUE MYHUIIUTIAIIBHON YCIyTH;

NepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UJISl TOJYYEHUS MYHULMIAIBHOW  YCIIyTH,
B TOM YHCJIE MTOJIy4aeMbIX MecTHOM aiMUHHUCTpalueit 6e3 yJacTHsl 3assBUTEIIS;

oOpasell 3aroTHEHHOTO 3asIBIICHHMS.



Il. CranpapTt npegocraBieHuss MYHMIMIIAIbHOH YCJIYTH

2.1. HanmeHoBaHNE MYHUIIUIIATLHON YCITYTH: BbIJIa4a apXUBHBIX CIPABOK, BHIITUCOK, KOMTUH
aApXUBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYIMpPAaBIECHUS MYHHIIMIIAILHOTO OOpa3OBaHMUS
Mynununanbhbeiii okpyr «Hapoansiiiy Cankt-IlerepOypra.

KpaTkoe HanMeHOBaHME MYHULIMIIATBHOW YCIIYTH: BblJaya apXUBHBIX CIPABOK.

2.2. MyHunmnangbHas yciayra mpeaocTaBisieTcsi MecTHON aMUHUCTPAIIUCH.

[IpenocraBineHre MyHUUMNAIBHOM YCIYTH OCYIIECTBIsAETCA MECTHOM agMHUHUCTpaUUEH
BO B3aumojiercTBur ¢ MOII.

JIOMKHOCTHBIM JiiIiaM MecTHOM aAMUHHUCTpPAlMK 3allpelieH0 TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JEHCTBUH, B TOM YHCIIE COTJACOBaHHUM, HEOOXOAMMBIX [UIS TOJy4YeHUs
MYHHIMTIAIBHON YCIyTH W CBA3aHHBIX C OOpallleHHEM B TOCYAApCTBEHHBIE OPTaHbl, OPTaHbI
MECTHOT'O CaMOYIPABJICHUS, OPraHU3AllMH, 3a HCKIOYEHUEM ITOJYYEHHUs YCIIYT, BKIIOUYEHHBIX
B MIEpPEUEHb YCIIYT, KOTOPBIE SBISAIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU JIJISl TIPEIOCTABICHUS
MYHULUNAIBHBIX YCIIYT.

2.3. Pe3ynpraToM Ipe10CTaBICHNAS MYHUIIUTIATBHON YCIIYTH SIBISCTCS .

Bbla4a 3asABUTEIK0 APXUBHOW CIPAaBKH, AapPXMBHOM BBINIMCKHM, APXUBHOW KOIMH
Ha OyMa)XHOM HOCHUTEJIE;

OTKa3 B MIpeAOCTaBICHUU MYHULUNAIBHOW  YCIYTH B BUJIE  MHChbMa
0 HEBO3MOXKHOCTH MCIIOJIHEHMS 3aIpOca C yKa3aHUEM ITPUYMH.

Pesynbrar mnpenocraBieHHs] MYHULIMNAIBHOM YCIYTM BBIOAETCSA 3asABUTEN0 MecTHOU
agmuuuctpaieir, M®LI, HanpaBisgeTcs yepe3 otneneHus peaepanbHOi TOYTOBOM CBSI3H.

2.4. Cpoku npeiocTaBiIeHUs] MyHULIUIAIbHON YCIyru

Cpok npenocTaBieHUs] MyHULIMIIAILHOW yCIyTH HE JIOJDKEH MpeBblIaTh 23 pabouux JHS
C MOMEHTA PETUCTPALIVH 3asBJICHUSI.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX OTHOLICHHS, BOZHUKAIOIINE
B CBSI3M C NIPEOCTaBICHNEM MYHULIMIIAIBHON YCIYTH:

Koncturyuus Poccuiickoii @enepanuu npuHsATa BCEHApOIHBIM TojocoBanueM 12.12.1993;

Oenepanbaplii 3ak0H 0T 06.10.2003 Neo 131-03 «O06 o0mmMX NPHHIUIIAX OPTaHU3AIUH
MECTHOI0 camoyImpasieHus B Poccuiickoin @enepanumn»;

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzauuu MNpeaoCcTaBiIeHUs
rOCY/apCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYI»;

Oenepanbubiii 3ak0H 0T 02.05.2006 No 59-D3 «O mopsiike paccMOTpeHHsl oOpalieHui
rpaxnaald Poccuiickon @enepanum;

®denepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O mepcoHaANBbHBIX JaHHBIXY,

®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 >1EeKTPOHHON TIOIITHUCHY;

Oenepanbublii 3ak0H 0T 22.10.2004 Neo 125-03 «0O6 apxuBHOM jene B Poccuiickoii
denepauuny;

3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «OO0 opraHu3anmuu MECTHOTO
camoynpasienus B Cankt-IlerepOypre»;

3akon  Cankr-Ilerepbypra ot  28.01.2009 Ne23-16 «O6  apxuBHOM  jele
B Cankt-IletepOypre»;

puKa3 MUHUCTEPCTBA KYJIBTYPBl U MAacCOBBIX KOMMyHuKaui Poccuiickon denepannn ot
18.01.2007 Ne 19 «O6 yrBepxknenuu IIpaBun opraHuzanuy XpaHEHHs, KOMIUIEKTOBAHUS, ydeTa
U UCIIOJIb30BaHMs TOKyMEeHTOB ApxuBHoro gonna Poccuiickoit denepanuu u Ipyrux apXuBHbIX
JIOKYMEHTOB B roCy/1apCTBEHHBIX U MYHULIUTIAJIBHBIX apxuBax, My3esix
u OubmoTekax, opranu3anusx Poccuiickon akaieMun HAyK»;


consultantplus://offline/main?base=LAW;n=116783;fld=134
consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116033;fld=134
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nocranoBineHue  [IpaButensctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIIEHUIO KAadyeCTBa MPEIOCTABICHUS] TOCYJAPCTBEHHBIX YCIYT
Ha ©0a3e MHOroQyHKIMOHAJIBHOIO LEHTpa MPEAOCTABIEHUS TOCYAAPCTBEHHBIX  YCIIYT
B CankTt-IlerepOypre»;

noctaHoBineHue  [IpaButenbctBa  Cankt-Iletepbypra ot 07.06.2010  Ne 736
«O co3gaHMM  MEXBEJOMCTBEHHOM aBTOMAaTHU3MPOBAHHOW WH(GOPMAIMOHHOM  CUCTEMBI
npenoctaBieHuss B Cankr-IletepOypre rocyaapCTBEHHBIX M MYHHULMIAIBHBIX — YCIYT
B JIEKTPOHHOM BHUJEY;

noctaHoBieHue IlpaBurenscrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOI'O MH(OPMaIIMOHHOTO B3aUMOJICHCTBUSA npu MIPEIOCTaBICHUH
TOCYJAPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT HCIOJIHUTEIBHBIMU OpraHaMU TOCYJIapCTBEHHOU
Biactu Cankt-lIlerepOypra um opranamm MecTHoro camoympanieHusi B Cankt-IletepOypre,
a TaKXe yCIyT TOCYJapCTBEHHBIX YUPEKIACHUH, M0JIBEIOMCTBEHHBIX UCIIOIHUTEIbHBIM OpraHaM
rocyaapctBeHHo# Biactu Cankr-IlerepOypra, u Ipyrux opraHu3anuii, B KOTOPBIX pa3MelIaeTcs
rOCy/IapCTBEHHOE 3a/IaHKe (3aKa3)y;

YcTaB MyHMIMIANBEHOTO oOpa3oBaHuss MyHunmnaneubeiii okpyr «Hapomnsiiiy CaHKT-
[TerepOypra,

MOCTaHOBIeHUE MecTtHOH  aamuHHCcTparuu ot 29 wmrons 2014 rtoma  Ne327
«O mopsnke pa3pabOTKH W YTBEPKACHUS aJIMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTABICHUS
MYHULUNAIBHBIX YCIyr MeCTHOM aJAMUHUCTpaluueld BHYTPUTOPOACKOTO MYHHUIUMIIAIBHOIO
oOpazoBanusi Mynununansseiii okpyr «Haponusiii» Cankr-IlerepOypra.

2.6. UcuepnbiBaromuii  MepeueHb  JIOKYMEHTOB, HEOOXOJIMMBIX B  COOTBETCTBUU
C HOPMAaTHBHBIMH IMPABOBBIMH AaKTaMH NJisl MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTrd M YCHYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U 00s13aTEIbHBIMU ISl TIPEIOCTABICHHUS] MYHHUIMIAIbHON
YCIIYTH, TOAJIeKAIINUX IPECTaBICHHUIO 3assBUTENIEM:

NUChbMEHHOE 3asBieHue (mo ¢opme cormacHo mnpuiokeHnto Ne 3 K HacTosAlEeMy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY);

JOKYMEHT, yJIOCTOBEPSIOIINN JINYHOCTB;

MpHU OOpAIIEHUH 3asIBUTENS — FOPUINYECKOTO JUIA — JOKYMEHTBI, TOATBEPKIAIONTNE TTPABO
JeCTBOBATh OT MIMEHHU IOPUINYECKOro JInia 6e3 10BEpEeHHOCTH;

IpH 3anpoce MHPOpMalMU, CoJIepKallell NepCcoHalIbHbIE JaHHbIE TPEThUX JIUIl — COIJIacHe
Ha 00pa0OTKy NEPCOHAIBHBIX JAHHBIX TPETHUX JIUII.

[Tpu oOpatieHun npeACTaBUTENS JIMIA, UMEIOIIEro MPaBO Ha MOJYYCHHE MYHUIIUTATBHOM
YCIIYTH, IOMOJTHUTENBHO MPEICTABISIOTCS:

nacnopt JuO0 HMHOW JOKYMEHT, VYAOCTOBEPSAIOIIMA JUYHOCTh MpPEICTAaBUTENS JIHIIA,
HMMEIONIETO MPaBo Ha MOJIYYEHUE MYHULIUTIAIbHOW YCIYTH;

JTOKYMEHTBI, OJITBEPKJAIOIINE TOTHOMOYHS MPEICTABUTEIIS.

% B kauecTBe JIOKyMEHTa, YAOCTOBEPSIONIET0 TNIHOCTD, MPEABSIBIAIOTCS:
nacnoprt rpaxkaanuHa Poccuiickoit denepanmy;
BPEMEHHOE YJOCTOBEpEHHE JHMYHOCTH TrpakianuHa Poccuiickoit @enmepauny, BblAaBaeMoe Ha Tepuoi  OQOpMICHHS Macmopra,
MIPeLyCMOTPEHHOE ITyHKTOM 76 AIMHHHCTPaTHBHOTO peridameHTa @enepanbHOH MUTPAIMOHHON CIyKOBI 10 TIPEXOCTaBIECHHIO
TOCYapCTBEHHOH YCITYyTH MO BBIZa4e M 3aMeHe IacropTa rpaxaanuHa Poccuiickoit @enepanny, yIoCTOBEPSIONIErO JIMYHOCTD TPAKIaHHHA
Poccutickoit @enepannu Ha Teppuropuu Poccuiickoit denepanun, yreepxaentoro npukazom ®MC Pocenn ot 30.11.2012 Ne 391;
JOKYMEHTBI, YIOCTOBEPSIONIHE IMIHOCTh TPaXJaHUHA, IPEyCMOTPEHHBIE:
®denepanbHbiM  3ak0HOM  OT 25.07.2002 Ne 115-®3 «O mnpaBOBOM TMOJIOKEHWHW HMHOCTpPaHHBIX TpaxnaaH B Poccuiickoit deneparyny,
OenepanpHbiM  3akoHOM  oT  19.02.1993  Ne 4528-1 «O  OexeHuax», ykazamu [Ipesunmenta  Poccmiickoit ~ ®Denepanun
oT 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, yIOCTOBEPSAIOLIMX JHYHOCTh rpaxkaaHuHa Poccuiickoit dexpepamyu 3a mpeneraMu
Poccuiickoit ®enepanun», ot 14.11.2002 Ne 1325 «O6 yrtBepxkaeHnu llonoskeHus o mOpsAaKe PacCMOTPEHMS BOIPOCOB TPaXTAHCTBA
Poccuiickoit  ®eneparum», ot 13.04.2011 Ne 444  «O momoONHUTENBHBIX MepaXx IO OOECHEUCHHIO TIIpaB U 3alIUTHl  HHTEPECOB
HECOBEPIICHHONIETHUX IpaxkaaH Poccuiickoit denepanun»;
HHBIC JOKYMEHTBI, yIOCTOBEPSAIOLINE INYHOCTh B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM.



6

2.7. UcuepnpIBalonfii  MEepevYeHb  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHUH
C HOPMATHBHBIMU IIPAaBOBBIMU AKTaMH JUIS NMPEAOCTABICHUS MYHULIAINIAJIBHOW YCIYTH M YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U 00S13aTEIbHBIMU JUISI NIPEIOCTABICHHUS MYHHUIIMIIAIBHOM
YCIIYTH, KOTOPbIE HAaXOJATCS B pacHopsKeHUU (heaepalibHbIX OpPraHOB MCIOJHUTENBHON BIIACTH
U OpraHoB TIOCYIAapPCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, OPraHOB HCIOJHHUTEIBHON BJIACTH
cyobekToB Poccuiickoit denepanun u opraHoB MECTHOTO CaMOYIPABJIEHHUS, 110/1BEJOMCTBEHHBIX
UM OpraHM3alMidi M WHBIX OpraHu3aluid, M KOTOpbIE 3asBUTENb BIIpPaBE MPEICTaBUTH,
JEUCTBYIOIIUM 3aKOHOIaTENbCTBOM HE IIPELYCMOTPEH.

2.8. JloKHOCTHBIM ~ JuaM  MecTHOM  aJIMUHUCTpalMM  3alpeleHo  TpeOoBaTh
OT 3asIBUTEJIA:

NpPEACTaBICHUS JOKYMEHTOB M  HMH(MOpPMAalMM WJIM  OCYIIECTBJIEHUS  JIEHCTBUH,
IPEJCTaBICHUE WIM OCYLIECTBIEHHE KOTOPBIX HE NPELyCMOTPEHO HOPMATHUBHBIMM IIPABOBBIMU
aKTaMH{, pEryJHpPYIOIIMMHM OTHOILIEHHUS, BO3HHMKAIOUIME B CBA3M C IPEJOCTABICHUEM
MYHULHANIAJIBHON YCIYTH;

MPEICTABICHUS] JOKYMEHTOB M HH(OpPMaluu, KOTOpble HAXOAATCA B PacCHOpSHKEHHUU
OpraHoB, MNPEJOCTABIIOIIMX  MYHULMNAIBHYIO  YCIYTY, HHBIX OpPraHOB  MECTHOIO
CaMOYIIPABJIEHUSI, TOCYIapCTBEHHBIX OPTaHOB M OpraHU3aliil B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®enepanui ¥ MyHUUUNAIbHBIMA IPaBOBBIMM aKTaMH, 3a HCKIHOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OMNpenesieHHbIN crathbeid 7 depepanbHoro 3akonHa ot 27.07.2010
Ne 210-®3 «O06 opraHuzanu OpeIOCTABICHUS] TOCYIAPCTBEHHBIX U MYHUIUNAIbHBIX YCIYI»
IIepeYeHb JOKYMEHTOB.

2.9. UcuepnbIBatoniyii mnepedeHb OCHOBaHMM i OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOIMMBIX JUIsl MPEJOCTAaBIEHUSI MYHUIIUTIAIBHON yCIyTH

OcHoBaHMIl UIs OTKaza B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUJIsl IMpPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, IEUCTBYIOIUM 3aKOHOAATEIBCTBOM HE MPETyCMOTPEHO.

2.10. UcueprnipiBatonuii mepedyeHb OCHOBAaHUW JUIsi TPHOCTAHOBICHUS WM  OTKas3a
B [IPEIOCTaBICHUN MYHULUIIATBHON YCIIyTH

2.10.1. OcHoBaHu# JUIsi TPUOCTAHOBIIEHUS TIPEJOCTABICHUS MYHUIIUNIATBHOW YCIYTU
JEHCTBYIOIHUM 3aKOHOIATEIbCTBOM HE IIPEYCMOTPEHO.

2.10.2. Otka3 B MpeaoCTaBICHUM MYHMUIMIIAIBHON YCIYyrd BO3MOXKEH IO CIEIYIOUIUM
OCHOBAHUSM:

HenpescTaBieHHe B MECTHYI0 aJMUHHUCTPAIMI0 BCEX HEOOXOAMMBIX JOKYMEHTOB
B COOTBETCTBUH C ITYHKTOM 2.6 HacTOSIIero A JMUHUCTPATUBHOTO PErJIaMEeHTa;

OTCYTCTBHE B 3aIllpoce He0OX0AUMON NHPOPMALIMH ISl €TO0 UCTIOTHEHUS;

OTCYTCTBHE CBEJCHHM B pAaclopsoKeHHH MeCTHOW aaMUHHCTpaluHd, HEOOXOIUMBIX
JUISL UCTIOJIHEHHUSI 3a1pOCa,;

€CJIM 3alpoc HE MOKET ObITh HCIOJHEH Oe3 pas3riialleHUs CBEACHHM, COCTaBIISIOMIMX
rOCY/IapCTBEHHYIO WM UHYIO OXpaHsieMyto deepaabHbIM 3aKOHOM TalHy.

2.11. Yenyru, KOTOpble SBISIOTCS HEOOXOIUMBIMU M 0053aTEIbHBIMU IS TPEOCTaBICHUS
MYHUIMIAIBHON YCIyTH, I€UCTBYIOIUM 3aKOHOAATEIbCTBOM HE MPETyCMOTPEHBI.

2.12. TlomnmHa WM WHaAs I[J1aTa 3a MPEJOCTaBlIEHHE MYHUIUNAIbHOW  YCIYTH
HE B3UMAaeETCH.

2.13. MakcuManbHbIi  CPOK  OXHJAHUS B O4Yepead MNpW  ToJade  3asBICHUS
0 TMpPEeAOCTaBICHUU MYHMUIIMIAIBHON YCIYTM W TpU MONYYEHHH pe3yjbTaTa MpeoCTaBlICHUs
MYHHULIMIIAJILHOM YCIIYTH:

a) CPOK OXHJIAHHS B OYepeId NpPU ToJadye 3asBICHUS M HEOOXOJWMBIX JIOKyMEHTOB
B MecTHOI afMUHUCTpPALIMKU HE JOJIKEH MPEBbIIATH MIATHAILIATH MUHYT;



7

0) CpPOK OXWJIaHUSI B OUYEpEAM NpPHU TOJYYECHUH JOKYMEHTOB B MECTHOH aJMHHUCTpAIHH
HE JO0JKEH IPEBBIIATh NATHAAUATA MUHYT;

B) CPOK OXKHJAHHS B OUEPEIU INMPH TOjade 3asBJICHUS U JTOKyMeHTOB B M®IL[ He momkeH
MPEBBIIIATh NATHAIIATA MUHYT;

I) CPOK OXKHMJaHUS B OYEPE/IH MPH MOIyUYeHHH TOKyMeHTOB B M®I] He 10JKEeH MpeBbIIaTh
NSATHAALATA MUHYT.

2.14. Cpox ® TOpSAOK pETHCTpAlliM  3ampoca 3asBUTENS O MPEIOCTaBICHUHU
MYHULUIIAJIBHON YCIYTU

2.14.1. ITpn nuuHOM OOpaIlleHUH 3asBUTEISI B MECTHYIO aJIMHHHUCTPAIUIO PETHUCTpaIus
3ampoca O MPEJOCTABICHUH MYHHUIIMIAJIBHON YCIYTH OCYIIECTBIIAETCS PaOOTHUKOM MecTHOMI
aIMUHHUCTPAllMU B TNPUCYTCTBUM 3asBHUTENS, KOTOPOMY BBIJJAE€TCS PAaCHHUCKa C MPUCBOCHHBIM
pPErucTpallMOHHBIM HOMepoM. CpOK perucTpanuy 3ampoca 3asBUTENS O IPEeAOCTABICHUU
MYHHIIUTAIBHON YCIYyTU COCTABIIAET HE O0Jiee TPUAIATH MUHYT.

Peructpanusa 3asBineHus ocymiectBisieTcs MecTHOW agMUHHCTpAlUEel B TEYEHUE OJIHOTO
paboyero IHS C MOMEHTa MOJdydeHuss MecTHOW aAMHHHCTpalMel JIOKYMEHTOB, YKa3aHHBIX
B IMyHKTE 2.6 HACTOSIIET0 AJMUHUCTPATUBHOIO PEriiaMeHTa, B opMe AJIEKTPOHHOTO TOKYMEHTA
WIM TOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Ilpu nmuyHoM oOpamennn 3asButenss B MOILl[ 3anpoc o mnpenocTaBiIeHUN
MYHHUIMTIAIBHON YCIYTH peructpupyercss pabotHukom MOIl B mpHCYTCTBUU 3asBUTEINS,
KOTOPOMY  BBIJJa€TCSI ~ paclnucka C  PErUCTPALMOHHBIM ~ HOMEPOM,  NPUCBOEHHBIM
MEXBEJOMCTBEHHOH aBTOMAaTU3MPOBAaHHOW HWH(POPMALMOHHOW CHCTEMOM MperIOCTaBICHUS
B CankTt-IleTepOypre rocyjapcTBeHHbBIX U MYHUITUTIATBHBIX YCIYT B QJIEGKTPOHHOM BH/IE.

Cpok peructpauuu 3ampoca 3asBUTENsS] O MPEJOCTaBICHUUM MYHHUIIMIAIBHON YCIyTH
B M®I] cocrapnsieT HEe O0Jee MATHAIIATA MUHYT.

2.15. TpeboBaHusi K TMOMEIICHUSIM, B KOTOPBIX HPEIOCTABISIIOTCS MYHHUIMIAIbHbIE
YCIYTH, K MECTy OKMJaHUs M IpUeMa 3asgBUTENEH, pa3MEIIeHUI0 U 0(OPMIICHUIO BH3yaJbHOMH,
TEKCTOBOM M MYJIbTUMEAUINHONW WHOOpPMAIMK O TOPSAJKE MPEJOCTABICHUS MYHHUIUIAIBHON
yCIIyTH

MyHununaneHasi yciayra MHNpeAOCTaBIsIeTCs B IMOMELIEHUSX MeCTHOM aJMUHUCTpALUU
u MOLI. [Tomenienns, B KOTOPBIX NPEIOCTABISIOTCS MyHULIIUIIAIBHBIE YCIIYTH, MECTO OKHUIaHUs,
JOJIKHBI UMETh MJIOLIA/IH, MPe1yCMOTPEHHbBIE CaHUTApHBIMU HOpMaMu
u TpeboBaHUsAMU K pabouuM (OQHUCHBIM) MOMELIEHUSIM, TJe O00OpyAOBaHbl pabouue MecTa
C HCIOJB30BAHUEM IIEPCOHAJBHBIX KOMIIBIOTEPOB U KONHPOBAJIBHOM TEXHHUKH, M MECTa
JUI TIpUeMa TOCeTUTeNeH, a TakKe JOJDKHBI OBITh 000pY/ZIOBaHbI CTYNBSIMU M CTOJAMH, UMETh
nucYhe TNPUHAJISKHOCTH (KapaHAalld, aBTOPYYKH, Oymary) aisi 3arojHEHHUs 3arlpocoB
O MPEJOCTAaBIECHUM MYHULUNAIBHOW YCIYrM W IPOMU3BOJACTBY BCIIOMOIATEIBHBIX 3alMCcel
(maMATOK, TOSCHEHW), CTEHJaMH, Ha KOTOPBIX MJOJDKHA OBITh pa3MenieHa HHGopManus,
yKa3zaHHas B MyHKTe 1.3 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA.

[Nomemennst MOL] qomxHBI OTBEYaTh OCHOBHBIM IMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. Tlokazarenu TOCTYITHOCTH M Ka4eCTBa MyHUITUTIAIIBHON yCIIYTH

2.16.1. KonuvecTBO B3aMMOJICHCTBUH 3asBHUTENS ¢ MecTHON aamuHHCTparueit mm6o MOI]
— He 6omee ABYyX.

2.16.2. [Ipo1oIDKUTENHHOCTh B3aUMOJICUCTBHI JIOJDKHOCTHBIX JIMI] TPU MPEAOCTABICHUU
MYHHUIMIAIBHON yCIyru yKa3aHbl B paszzene |11 HacTosmero AMUHUCTPATUBHOIO PETJIAMEHTA.

2.16.3. Cioco6bl Ipe1oCTaBICHNUS] MYHULIUIIAILHONW YCIIYTH 3asBUTEINIO:

HEIOCPEICTBEHHO MPHU MOCEIeHn MecTHOU aIMUHUCTPALINH;

nocpeacrsom MOII.
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2.16.4. CnocoObl MH(QOPMHUPOBAHHUS 3asBUTENS O pe3ylbTaTax MPeIOCTABICHHUS WIN
NPUOCTAHOBIIEHUHM MYHUIMNAIBHONW yCIyTM: MO TeleQoHy, IO JJIEKTPOHHOM mouTe,
B MUCHbMEHHOM BHJIE.

Crnioco0 MH(OPMHUPOBAHUS 3asIBUTEIIS 0 pe3yJsibTaTax IIPEIOCTaBICHUS
WJIM IPUOCTAHOBJIEHUHA MYHUIIMNIAIBHOW YCIYTH YKA3bIBA€TCA B 3asBJICHUMU.

2.16.5. Koau4yecTBO JOKYMEHTOB, HEOOXOJMMBIX [IJII TMPEIOCTABICHUS 3asBUTEIEM

B LIEJIAX NOJIYYEHUSI MYHULIMIIAIBHOW YCIYTH — ABA.

2.16.6. OcymectBiienne MecTHOM aAMUHHUCTpaIIMEN MEXBEJOMCTBEHHOT'O B3aUMOACHCTBHS
IIPY NPEIOCTAaBICHUH MYHUIIMTIIAIBHON YCIYTU HE MPETYyCMOTPEHO.

2.16.7. Cpok mpemocTaBleHUS MYHUIUNAIGHOM YCIYIH HE JOJDKEH TPEBBIIATh
23 pabounx JTHS C MOMEHTA PETUCTPAIIUH 3asIBICHUS.

2.17. OcoOeHHOCTH TIPEAOCTABICHUS MYHUIIUITAIBHON yciyrd B M®I]

[IpueM 1OKYMEHTOB M BblJjaua pe3yJibTaTa IpeI0CTaBICHNUS] MyHUIIUIIAJBbHON YCIYTH MOTYT
OBITH OCYIIIECTBICHBI mocpeacTBOM MDILI.

Mecta HaxoxaeHus © Tpaduku pabotei MODIL|[ mnpuBeaeHBI B MPUITIOKCHUH
Ne 2 x HacTosiieMy AJMUHUCTPAaTUBHOMY pPErJIaMeHTYy, a Takke pazMmernieHsl Ha [lopraie.

LenTp Tenedonnoro oocmyxkuanus ML — 573-90-00.

Anpec caiita ¥ 3JIeKTPOHHOM modThl: WWW.gU.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHUA MYHULIMITIAIBHOW yClIyru noapasaeneHuss MOL] ocymecTBistoT:

B3aUMOJEUCTBUE C MECTHOM aIMHUHUCTpPALME B paMKax 3aKJIFOYEHHBIX COTJIAICHUN
0 B3aUMMO/ICHCTBUU;

uHDOpPMHpOBAHME TpaXJaH W  OpraHU3alUil [0  BOMpOCAaM  MPEAOCTaBICHUS
MYHULHUNAIBHBIX YCIIYT;

MIPUEM U BbIIayy JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABIECHUS MyYHUIIUIAIBHBIX YCIYT
VI SIBJIFOIIMXCS pE3yJIbTATOM MPEAOCTABICHUS MYHULIUIIAJIBHBIX YCIIYT;

00paboOTKy TMEepPCOHANBLHBIX JAHHBIX, CBS3aHHBIX C TMPEJOCTABICHUEM MYHHUIIUIATBHBIX
YCIIYT.

B cnyuae nmogaun 1okymMeHTOB B MecTHYI0 anMuHHCTpanuio nocpeactsom M®I] pabotHuk
M®II, ocymecTBIAOIMNA MPUEM  JOKYMEHTOB, NPEACTABICHHBIX U1  IOJYy4YEHUS
MYHUIMIAIBHON YCIyTH, BBIIOIHAET CAEAYIOIINE NEHCTBU:

orpezenseT npeaMeT 0OpaieHus;

YCTaHABJIMBAET JINYHOCTh IPAKIAHUHA U €70 TOJITHOMOYUS;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpPEOOBAHMSAM, YKa3aHHBIM B IIyHKTE
2.6 HacTosLIEro AIMUHUCTPATUBHOTO PETJIAMEHTA,

KOHCYJIbTUPYET TpaKJaHMHA O TMopsiake oQopMIIeHHUs 3asBICHUS U  MPOBEpsET
NpaBUIBHOCTE ero odopmienus. [lo mpocbbe rpaxknaHuHa, HE CHOCOOHOTO MO COCTOSIHHUIO
3JI0OPOBBsI TMOO B CHITY HHBIX IPUYUH COOCTBEHHOPYUYHO O0(OPMUTH 3asIBJICHUE, 3asBJICHUE MOXKET
ObITh  OopopmieHO  paboTHukoM  MO®DI[,  ocymiecTBASIONMM  TpPUEM  JIOKYMEHTOB,
0 YeM Ha 3asBJICHUHU JIEJAETCSI COOTBETCTBYIOIIAS 3AINCh;

orpenensieT cnocod MHGOPMUPOBAHUS 3aSBUTEINSA O MPUHIATOM MeCTHOW aAMUHHUCTpanueit
pEIICHUH IO MPEIOCTABICHUI0 MYHUIMIIAILHOW yCIyru (B yCTHOW JTMOO mMHUChMEHHOU (opme,
B ToM uucie uepe3 MODIl, B ciyuyae ’xenmaHus 3asBUTENd MOJY4YUTh OTBeT uepe3 MOII),
0 Y€M Ha 3asBJICHUHU JIEJIAETCS COOTBETCTBYIOIIAS 3aIIHCh;

OCYIIECTBIISIET CKaHUPOBAHUE TIPEACTABICHHBIX IOKYMEHTOB, (OPMUPYET 3ICKTPOHHOE
JIeJI0, BCE JIOKYMEHThI KOTOPOTO CBSI3BIBAIOTCS E€AMHBIM YHUKAJIbHBIM HIECHTU(UKAIMOHHBIM
KOZIOM, IO3BOJIAIOIIMM YCTAHOBUTh NPHUHAMJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEINIO
U BUJy 0OpalieHus 32 MyHULIMIIAJILHOM YCIyroi;

3aBepsieT NIEKTPOHHOE €10 CBOEH JIEKTPOHHOM NOAIKCHIO;
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HaIlpaBJIIeT 3asBJICHUE, KONUU JOKYMEHTOB M peecTp HIOKYMEHTOB B MecTHYIO
aJMUHUCTPALUIO:

B 3JIEKTPOHHOM BHUJE (B COCTAaBE MAKETOB 3JEKTPOHHBIX JI€]) B TEUEHHUE OJHOTO paboyero
THSL co IHs oOparnieHus 3asBurens B MOL];

Ha OyMaXHBIX HOCUTENSIX (B cliydae HEOOXOJMMOCTH 0053aTeIbHOT0 MPEAOCTaBICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B TEYEHHE Tpex paboumx JHEHl co JHA OOpalleHus 3asBUTEINS
B M®II.

B cnyudae mpepocTaBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOAIIET0 AJIMUHUCTPATUBHOTO periiamenta, pabotHuk MODII, ocymecTBistonmii mpuem
JOKYMEHTOB, JI€JlaeéT Ha 3adBJIeHUH 3anuch «O MperoCcTaBICHUM HEMOJHOIO KOMIUIEKTa
JOKYMEHTOB IPOMH(OpMHpOBaH». PaKT 03HAKOMJIEHHSI TPaKJaHUHA C 3alMChI0 3aBEPSAETCS €ro
noJnucklo. Eciu mpu 3TOM rpaskJjaHuH OTKa3alica OT MOJauu 3asBJIeHUS U MOTpeOoBasl Bo3BpaTa
MIPEAOCTABICHHBIX TOKYMEHTOB, JI€JIa€T Ha 3asBJICHUU 3anuch «Hacrosiee 3asBieHne 0TO3BaHO,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEIII0O» U BO3BPAILAET NMPEIOCTABICHHBIE JOKYMEHTHI.

[To okonHyanuu mnpueMa JOKYMEHTOB pabOoTHHUK MLl BbIgaeT 3asBUTENIO0 PACIHCKY
0 MpUeMe IOKYMEHTOB C YKa3aHUEM UX MEePEYHs U JaThl.

PaGotHuk MecTHON aJMUHUCTpALMU, OTBETCTBEHHBIM 3a MOJATOTOBKY IPOEKTa PEIICHHUS,
HaIIpaBJISIET pe3yJbTaT MPEJOCTABICHUS MyHUIMIAIBHON yciayru B MOL] st ero nocneayromein
nepeaady 3asBUTEIIO:

B DJIGKTPOHHOM BHJI€ B TEUEHHE OJHOr0 pabouero AHS co AHS mnoamucanus [naBoi
MecTHOW aJAMHMHHMCTpAalMu JOKYMEHTOB O MPEJOCTaBIE€HUU (OTKa3e B MPEAOCTaBICHUN)
3asIBUTEII0 MYHULIMIAIBHOU YCIYTH;

Ha OyMa)XKHOM HOCHUTEJIE — B CPOK He Oosiee Tpex paboumux qHel co qHs noanucanus [ naBoi
MecTHOI aJAMHMHHMCTpAalMU JOKYMEHTOB O TIPEIOCTAaBICHUU (OTKa3e B TMPEJOCTABICHUHN)
3asIBUTEIII0O MYHUIIUTNIAIBHON YCIyTH.

PaGorhux M®II, OTBEeTCTBEHHBIN 3a BBIAYYy JOKYMEHTOB, MOJYYCHHBIX OT MecTHOMU
aJIMUHHUCTpAIlMU, HE TIO3/IHEe JBYX pabouyux JHEH CcO JHA HX MOoJydeHus OT MecTHOU
aIMUHHUCTPALMU COOOIIAET 3asiBUTENI0 O MPUHATOM pPEHICHUH MO TeleoHy (C 3amuchio AaThl
Y BpeMeHH Telie(hOHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTH MOTy4eHUs T0KyMeHTOoB B MOII.

I11. CocTaB, mocsie10BaTeJILHOCTh U CPOKY BBINOJHEHHUS AIMUHUCTPATUBHBIX NPOLETYP
(neiicTBHil), Tpe0OBAHMS K MOPSAAKY UX BbINOJHEHHUS, B TOM YHCJe 0COOeHHOCTH
BBITIOJIHEHNSI A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3a mpeAoCTaBIEHWEM MYHHMIMIAIBHONM  yCIOyrd 3asgBUTENId MOTYT  oOpamartbes
C 3asBJICHHEM Ha OyMa)KHOM HocuTese B MecTHyo anMuHucTpanuio 1u6o B MOII.

Onucanue nNoOCIENOBATENBHOCTH aJAMHHHMCTPATUBHBIX MPOLEAYpP IpPH MPEJOCTaBICHUU
MYHULMTNAJIBHON YCIIYTH:

IIPUEM U PETUCTPALINS 3aBJICHUS U JOKYMEHTOB B MeCTHOI aIMUHHUCTPALINH;

NPUHATHE PELICHUs O TMPEAOCTABICHUH MYHUIIMNAIBHOW YCIyrm 1mbo 00 oTKaze
B TPEJOCTaBICHUUM MYHUIUMNAIBHOW YyCIyrd, WH(GOPMUPOBAHUE 3asBUTENS O pe3yibTare
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

3.1. [Ipuem u peructpanys 3asiBICHUS U TOKYMEHTOB B MeCTHOW aJIMUHUCTPAIIUU

3.1.1. CobbiTust  (ropuanyeckue (axTel), SBISAIOMIMECS OCHOBAaHMEM JJs  Hadana
aJMUHUCTPATUBHOMN MPOLIEAYPHI:

HOCTyIJIeHHe (IIOCPEACTBOM JIMYHOIO OOpameHust 3asBUTENsT JHOO TMOCPEICTBOM
OpraHu3auui NoyToBoi cBs3u, oT M®ILI) 3asBiaeHUs O BblIaye apXWBHOM CHPABKHU, BBINKCKH,
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Konuu B MECTHYI0 agMUHHCTPAIMIO U MPHUIAraéMbIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
HACTOSIIEro AAMUHUCTPATUBHOTO perjaMeHTa (Jlanee — KOMIUIEKT JOKyMEHTOB).

3.1.2. Conepxanne aAMHHACTPATUBHON MPOIIEAYPHI

PaGotHuk MecTHOI aIMUHUCTpALMK, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleHUH Ipaxiad B MecTHYI0 aIMUHUCTPALIHIO:

oIpeneNsieT IpeaMeT OOpalleHus;

YCTaHABJIMBACT JINYHOCTh IPAKIAHUHA U €T0 TOJITHOMOYHS;

KOHCYJIBTUPYET TpaXJaHWHAa O TopsAake oQOopMIIeHHs 3asBICHUS U  IpPOBepseT
OpaBUIBHOCTh ero odopmieHus. [lo mpocebe rpaxiaHMHAa, HE CHOCOOHOTO IO COCTOSIHHUIO
310pOBbs TMOO B CUITy UHBIX IPUYMH COOCTBEHHOPYYHO O(POPMUTH 3asBIICHUE, 3aIBICHUE MOXKET
ObITh O(opMIIEHO pPaOOTHUKOM MeECTHOM aJAMHMHHMCTpAllMM, OTBETCTBEHHBIM 32 IIPUEM
JIOKYMEHTOB, O YEM Ha 3asBJICHUU JI€TIACTCSI COOTBETCTBYIOIIAS 3aIIUCh;

orpeneisier cnocod MHGOPMUPOBAHUS 3aABUTEINS O MPUHITOM MeCcTHOW aAMHMHHUCTpanuei
PEIICHUH MO MPEAOCTABICHUI0O MYHUIMNAIBHON ycayru (B yCTHOM JHOO MUCbMEHHOM (opme,
B TOM uucie uepe3 MODIl, B ciayuae jkelaHus 3asBUTCIS IMOJIYYUTh OTBeT depe3 MDII),
0 YEM Ha 3asBJICHUU JIEJIAETCSI COOTBETCTBYIOLIAs 3aINCh;

IIPOBEPSIET HAINYNAE JOKYMEHTOB M JAE€T UX OLICHKY HA NMPEAMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 HACTOALET0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

KCEPOKOIHUPYET JTOKYMEHTHI (B Cilydae HEOOXOAMMOCTH) Jis (YOPMUPOBAHUS JIMYHOIO JEa,
3aBepsAeT KOMMHM JOKYMEHTOB. Kommu 3aBepsArOTCS MOANKCHIO JHI[A, OTBETCTBEHHOTO
3a MpUEM JOKYMEHTOB, C YKa3aHHEM €ro JO0JHKHOCTH, (aMWINA U MHUIMAJIOB, & TaKXe JaThbl
3aBEPEHHUs KOIINU;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.6 HacTOAIIETro
AJIMUHUCTPATUBHOIO perjaMeHTa, B )KypHaje perucTpaluu;

BBIJIAET 3aSBUTENII0 PACIIHCKY O NPUEME AOKYMEHTOB C YKa3aHUEM HMX IEpPEdHs U JaThbl
npuemMa (pacnucKka HEe BBIIAETCA B CIydae IOCTYIUIEHHMsI JOKYMEHTOB IO IIOYTE, a TaKXKe
1o “H(GOPMAITMOHHBIM CUCTEMAaM OOIIETO TOJIb30BAHMUS );

B Clydae IpEJOCTaBICHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO IYHKTY 2.6
HACTOSIILEro  AJMMHHMCTPAaTUBHOTO  pErjaMeHTa,  JeJaeT  Ha  3asBICHMM  3aIUCh
«O TmpenocTaBICHUM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB mpouHpopMupoBany». Dakr
03HAKOMJICHMS TPaKJAHWHA C 3alMChI0 3aBEPSAETCS €ro MOANMChI0. ECiau mpu 3TOM TpakJaHUH
OTKa3ajcs OT MOJAauu 3asiBICHUs U TOTpeOoBajl BO3BpaTa MPeJOCTABICHHbBIX IOKYMEHTOB, J€JIaeT
Ha 3asBJIeHMH 3anuch «Hacrosmiee 3asBiieHne OTO3BaHO, JOKYMEHTBI BO3BPAIIEHBI 3asBUTEIIION
Y BO3BpAIAET MIPEAOCTABIECHHBIE JOKYMEHTHI;

nepenaeT 3asBJICHUE W KOMIUIEKT JIOKYMEHTOB U TPUHATHUS pELIEHUS paOOTHUKY
MecTHOW aIMUHUCTPALIMH, OTBETCTBEHHOMY 3a ITOJATOTOBKY MPOEKTA PELICHUS.

PabGotHuk MecTHON amMUHHUCTpaIMK, OTBETCTBEHHBIN 3a MpPHUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleHnu 3assureneit nocpeacrsom MOILI:

MOJIy4aeT KOIMU JOKYMEHTOB U peecTp NOKyMeHTOB n3 M®DI] B »yexkTpoHHOM BHAE
(B cocraBe MAaKeTOB  DJJIEKTPOHHBIX  J€1  IoJydaTeledl  MyHUUUNAIbHOW  YCIYTH)
U (unu) Ha OyMaXHBIX HOCUTENSX (B ciyyae HEOOXOIMMOCTH 00SA3aTEeIbHOTO IMpPE/CTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJUT CBEPKY peEECTpa JOKYMEHTOB C MPE/ICTABIEHHBIMUA JJOKYMEHTAMH;

MIPOBEPSIET HAJIMYME JOKYMEHTOB M J1a€T MX OLIEHKY Ha MPEAMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 HACTOALIETO AJMUHUCTPATUBHOIO PETIAMEHTA;

¢bukcupyer ¢akT npueMa JOKYMEHTOB, VYKa3aHHbIX B IyHKTe 2.6 HacTOAIIEro
AJIMUHUCTPATUBHOTO PErJIAMEHTA, B )KypHAJIE PETUCTPALINH;
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nepesaeT 3asBICHWE W KOMIUIEKT [IOKYMEHTOB Uil MPHHATHS peIIeHusT pabOTHUKY
MecTHOI aAMUHUACTPALIUH, OTBETCTBEHHOMY 3a IIOJATOTOBKY IIPOEKTA PEIICHMUS.

3.1.3. [Ipo0omKUTENHHOCTS AAMHUHUCTPATUBHON MPOLEAYPHl HE [OJDKHA MPEBHIINIATH
OJIHOTO paboyero [JHA C Jarbl TIIOCTYIJIEHUS KOMIUIEKTa JOKYMEHTOB B MecTHyI0
aJMUHUCTPALHIO.

3.1.4. OTBeTcTBEHHBIE 3a BBHINOJHEHUE AJMHHHCTPATUBHON MpOUEAYpPHl TOJIKHOCTHBIE
JIuna:

paboTHHK  MecTHOW  aaIMUHHUCTpAllUM, KOTOphIH  pemieHueM [ naBel  MecTHOM
aIMUHUCTpAllMU JI€JIETUPOBAH HAa UCIIOJHEHUE MpOLEAYp IO MPEJOCTABICHUIO TaHHOU
MYHULUANIAJIIBHON YCIIYTH.

3.1.5. Kputepun npuHATHS pelIeHUs B paMKaX aJIMAHUCTPATUBHOU MPOLIEAYPHI:

COOTBETCTBUE KOMIUJIEKTA JOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B TyHKTE 2.6 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynpTaT a AMUHUCTPATUBHON MTPOLIEAYPHI:

BblJJaya 3asBUTEINI0 PACHUCKH O MpUEME JOKYMEHTOB C YKa3aHHEM HUX IEepeyHs U JaThl
pueMa;

nepenaya pabOTHUKOM MECTHON aJMHHHCTpPAllMM, OTBETCTBEHHBIM 3a NPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pa0OTHUKY MeCTHON aJIMHUHHUCTpaluH,
OTBETCTBEHHOMY 3a IOJITOTOBKY MPOEKTa PEILCHHUS.

3.1.7. Crioco0 ¢ukcamnuu pe3yinbTaTa BHIIIOIHEHUS aIMUHUCTPATUBHON IPOLIEYPHI:

perucTpanus 3asBICHUS U JOKYMEHTOB B )KypHAJIE PETUCTPALUN.

3.2. [lpunstue pemieHuss O MPEIOCTaBICHUH MYHHIMIAIBHONW yciayru 1mbo o0 oTkaze
B TMPENOCTaBICHUM MYHUIMIAIBHOW YCIyrH, WH(OOPMHpPOBAHWE 3asgBUTENsI O pe3yjbTare
MIPEAOCTABICHUS MYHULIUIIAJILHON yCIIYTH

3.2.1. CobbiTust  (topuauueckue (axTbl), SBISIONIMECS OCHOBaHMEM JJs  Hadaia
aJMMHHMCTPATUBHOM MPOLIEAYPBHI:

nojiyyeHrue pabOTHUKOM MecTHONW aJMUHUCTpPALMM, OTBETCTBEHHBIM 3a IOJATOTOBKY
MPOEKTa peUIeHMs, 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB OT paboTHMKa MecTHOi
aJAMMHHMCTpALMH, OTBETCTBEHHOI'O 33 IPUEM KOMIUIEKTA TOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHOM MPOIIETYPhI

PaGoTHuk MecTHOM aiMUHUCTpAIIH, OTBETCTBEHHBIN 3a MOJITOTOBKY MIPOEKTa PEIICHUS:

IIPOBEPSIET NAHHBIE 3aBUTEISI U MPE/ICTABIICHHBIE UM CBEACHUS;

AHAIM3UPYET JAaHHbIE, IPEICTABICHHBIE 3asiBUTEIEM, C LEJIbI0 NPHUHATUS pPELICHUS
0 BO3MO>KHOCTH MCIIOJIHEHHMSI 3aI1poca:

B CJIyyae MPUHATHS PEUICHUsS O NMPEJOCTaBICHUN MYHULMIIAIBHON YCIYTH TOTOBUT IPOEKT
pemieHuss MeCTHOM aAMUHUCTpalUMU O BblJay€ apXUBHOM CIIPABKH, BBIIIUCKH, KOIMH,
a TaKKe COOTBETCTBYIOIIYIO apXWMBHYIO cHpaBKy (mo ¢opme coriacHo mnpuioxkeHuto Ne 4
K HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIITUCKY, APXUBHYIO KOIHIO;

B Ciy4yae MPUHATUS pelleHus o0 oTKaze B MPENOCTaBICHUMM MYHHUIIMNAIbHOW YCIyru
TOTOBUT IPOEKT MUCbMA O HEBO3MOKHOCTU HCIIOJIHEHUs 3aIIpoca ¢ YKa3aHUEM IPUYMH B aapec
3agBuTeNs (MO opMme CoriacHO mpuiaokeHuio Ne 5 k HactosdmemMy AIMHHHCTPATUBHOMY
periaMeHTy);

MepelacT NOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCcTHON aIMUHUCTPALUY.

['maBa MecTHOM aMHUHUCTPALINN:

M3y4aeT MpeACTaBICHHbIE JOKYMEHTBI U MTOANUCHIBAET UX;

B CJlyda€ HECOIJIaCHsl M3JIaraeT 3aMe4yaHuss M BO3BPAIAET YKa3aHHbIC JIOKYMEHTBI
Ha 10paboTKy.
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[Tocne noanucanus I'naBoit MecTHOM aJMUHUCTPALUK YKa3aHHBIX JOKYMEHTOB PaOOTHUK
MecTHON aAMUHUACTPALIUH, OTBETCTBEHHBIN 32 MOATOTOBKY ITPOEKTA PEIICHUS:

PETUCTPUPYET KX B )KYPHAJIE PETUCTPALINY;

HanpawJseT peneHne MecTHOM aJMUHUCTPALMU O BbIAAYE APXWBHOM CHPABKH, BBIMUCKH,
KOIIMU C MPUJI0KEHUEM COOTBETCTBYIOIIEH apXMBHOW CIPABKH, apXUBHOU BBIIIUCKHU, APXUBHOU
KONUH JINOO MUCHMO O HEBO3MOXKHOCTH HCIIOJHEHHMSI 3aIpoca C yKa3aHHUEM IMPUYUH 3asiBUTEIIO.
B cnydae BoJIeM3bABICHHS 3asBUTENS MOJNYYUTh PE3YJbTAT MPENOCTABICHUS MYHULHNAIbHON
ycayru B MOIl nHanpasnser ykazanHble JOKyMeHThI B M®L[ mis mocneayromend nepenaqyu
3asIBUTEIIIO.

3.2.3. IIponomKUTETbHOCTh  aIMAHACTPATHBHOW TPOLEAYyphl HE JODKHA IPEBBINIATH
HIECTHAAIATH PabOYUX JTHEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBIMOJIHEHHE aIMUHUCTPATUBHON MPOLIETYPHI SIBISIFOTCSI:

paboTHUK MecTHOM aJIMUHUCTPAIINH, OTBETCTBEHHBIH 32 MOJrOTOBKY MPOEKTA PEIICHUS;

['maBa MecTHON aAMUHUCTPALINH.

3.2.5. Kputepuu npuHATHS pelICHUS B paMKax aJIMUHACTPATUBHON MPOLIETYPHI:

HaJu4yue OCHOBAaHMM Il OTKa3a B MPEIOCTABICHUM MYHULUNAIBHOW YCIYTH, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosimero AAMUHUCTPATUBHOTO PETJIaMEHTa.

3.2.6. Pe3ynbpTaT aMUHUCTPATUBHON TTPOLICYPHI U TTOPSIOK TIEpeIauu pe3yabTaTa:

HarpaBiieHue 3asBuTento (Moo B MO®I]) pemrerns MecTHON aJMHUHUCTpAIlMU O BbIJade
apXMUBHOW CHPABKH, BBINHCKU, KOIHUU C MPUIIOKEHUEM COOTBETCTBYIOIIEH apXWBHOW CIIPAaBKU,
BBITIMCKH, KON JTMO0 MHUChMa O HEBO3MOKHOCTH MCTIOHEHHUS 3allpoca ¢ YKa3aHUEeM MPUYUH.

3.2.7. Crioco0 ¢ukcanuu pe3ynbTaTra BHIIOIHEHUS aJMUHUCTPATUBHON IPOLIEAYPHI:

perucTpanuss B KypHalle PErucTpaluy pemeHus MecTHOW aJIMHHHCTPAllMM O BblIadye
apXUBHOM CMpPaBKU, BBITTMCKH, KOMHHU JIMOO MHUChMa O HEBO3MOXXHOCTH HCIIOJIHEHHS 3ampoca
C YKa3aHUEM IIPUYMH.

V. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Tekyuii KOHTPOJIb 3a COOJIOJICHUEM ITOCIEIOBATEILHOCTH JICUCTBUM, ONMpe/IeICHHBIX
aIMUHUCTPATUBHBIMU  TIpOLlEAypaMu MO  NOPEAOCTAaBICHUI0  MYHHUIIMNAIBHOM  YCIIYTH,
OCYIIECTBIIAETCA IJ1aBOM (3aMecTuTeNneM riaBbl) MecTHON aAMUHUCTPALIUH.

4.2.'naa  (3amecTuTenb  IaBbl)  MeCTHOM  aJIMHHHUCTpAIlMd  OCYILECTBIISICT
KOHTPOJIb 34!

HAJJIeKAIINM UCIOJIHEHUEM HACTOSIIEr0o AJIMUHUCTPATHBHOTO perjaMeHTa paboTHUKaMU
MecTHOM agMUHUCTPALINH;

o0ecreyeHrneM COXPAaHHOCTH TMPHUHATBIX OT 3asgBUTENS JTOKYMEHTOB U COOIIOJEHUEM
paboTHHKamMu MecTHOW agMUHHCTpauu 0coOeHHOCTEH Mo cOopy M 00pabOTKe MepCOHATBHBIX
JTAHHBIX 3asBUTEIIA.

4.3.'maBa (3amecTuTeNb TJaBbl) MECTHOW aJIMHHHUCTpPAIMH, a TaKKE€ MYHHIIUTAIbHBIC
CIyXallue, HEMOCPEJCTBEHHO  NPEJOCTaBISIONIME  MYHUIMNAIbHYIO  YCIYry, HECYT
MEPCOHANBHYI0O OTBETCTBEHHOCTb 3a COOJIO/ICHWE CPOKOB W TOpsAKa IMpHEeMa JTOKYMEHTOB,
COOTBETCTBUE pE3YJIbTATOB PACCMOTPEHHUS JIOKYMEHTOB TpeOOBaHUSM 3aKOHOJATENIbCTBA,
MPUHATHIO MEP IO MPOBEPKE MPEJCTaBICHHBIX JOKYMEHTOB, COOJIIOJICHUE CPOKOB W TOPSIKA
MPEAOCTABICHUS ~ MYHUIUIAIBHONW  YCIyTW, TMOATOTOBKM OTKa3a B  IPEAOCTaBICHUU
MYHHUIMIAIBHOM  yCIYrH, 3a COOJII0JICHHE CpPOKOB U TMOpSAKa BbIJAYU JIOKYMEHTOB.
[lepcoHnanbHasi OTBETCTBEHHOCTh [JaBbl (3amecTuTens riaBbl) MeCTHOW aJMHHHCTpAIUH,
a TaKKe CIy’KalluX, HEIOCPEICTBEHHO MPEAOCTABIAIOINX MyHUIIMIIAIBHYIO YCIYTY, 3aKperieHa
B JIOJUKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.
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B gacTHOCTH, MyHULIMITAJIBHBIE CITY’KAIE HECYT OTBETCTBEHHOCTH 34!

TpeboBaHUE y 3asBUTENEH JOKYMEHTOB WM IUIAThl, HE MPEIYCMOTPEHHBIX HACTOSIINM
AJTMUHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHHSM, HE IPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHHUCTPAaTUBHBIM PETIAMEHTOM;

HapyILIEHUE CPOKOB PETUCTPALIMH 3aIIPOCOB 3asIBUTENS O MPEIOCTABICHUH MYHULUIIAIbHON
YCIIYyTH;

HapyILIEHUE CPOKa MPEJOCTaBICHUS MYHULIUITAIIBHOW YCIIYTH.

4.4, PykoBoautens M®I] ocymiecTBaseT KOHTPOJIb 34!

HaJJIeKAIUM UCIOJIHEHUEM HACTOSLIEr0 AJIMUHHUCTPATUBHOIO perjaMeHTa pabOTHUKAMU
M®IL;

MOJIHOTOM  TpUHUMaeMblx  paboTHumkamu  M®PI] oT  3asBUTENss  JOKYMEHTOB
Y KOMIUIEKTHOCTH IOKYMEHTOB JJIs [lepeayl uX B MecTHYI0 aMUHHUCTPALINIO;

CBOEBPEMEHHOCTBI0 M TIOJIHOTOM Ilepenau B MeECTHYI0 aAMHUHUCTPALUIO IPUHATHIX
OT 3asIBUTEJISI IOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MOJIHOTOM JOBEICHUS 110 3asIBUTEIIS MIPUHATHIX
oT MecTHON aJIMUHUCTpaMK HHOOPMALIMKM U TOKYMEHTOB, SIBJISIOLIUXCS PE3YJIHTaTOM PEIICHUS
0 MPEJOCTaBICHUN MYHULIUNIAIBHON YCIYTH, IPUHATOTO MECTHON aMUHUACTPALIUEH;

o0OecreyeHrneM COXPaHHOCTU TMPHUHATBIX OT 3asgBUTENs JTOKYMEHTOB U COOJIOJEHUEM
COTPYIHUKAMH TOpa3esieHus: ocoOeHHOCTel 1o cOopy M 00pabOTKE MEPCOHANBHBIX JIaHHBIX
3asIBUTEIIS.

[lepconanpHasi OTBETCTBEHHOCTh pykoBojutTenss MO®IL[ u paborHukoB M®I] 3akperieHa
B JIOJ’KHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA.

Pa6otauku M®I] HecyT OTBETCTBEHHOCTH 3a:

IIOJIHOTY NpHEMa KOMIUIEKTa JIOKYMEHTOB Yy 3asBUTEI, B CIIy4a€ €CJIH HECOOTBETCTBUE
MPEACTaBICHHBIX JOKYMEHTOB, YKa3aHHbIX B HACTOAIIEM AJIMHUHHCTPATUBHOM pEIJIAMEHTE,
SIBUJIOCh OCHOBAHMEM I OTKA3a 3asIBUTEIIIO B IIPENOCTABICHUY MYHUIUIIAIbHON YCIIYTH;

CBOEBPEMEHHOCTh ~ MH(GOPMHUPOBAHUS  3asiBUTEIS O  pe3yjbTaTe MPEeAOCTaBICHUS
MYHHUIUIIAJIIBHOW YCIIYTH;

TpeboBaHUe IS MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTH JOKYMEHTOB W (WJIM) TUIATHI,
HE TPEIYCMOTPEHHBIX HOPMAaTUBHBIMU IPaBOBBIMU aKTAMM, PETYJIUPYIOUIUMU TOPSIOK
MIPEAOCTABICHUS MYHULIUITAJIBHON YCIIYTH.

4.5. B paMkax MNOpeaoCTaBiICHUS MYHULHUINAIBHOW YCIYTHM OCYHIECTBISIOTCS IUIAHOBBIE
Y BHEIUIAHOBBIE MPOBEPKHU IMOJHOTHI M KAYECTBA MPEAOCTABICHUS MYHULUIIAIIBHON YCIIYTH.

I'maBa (3aMecTuTenb THaBbl MO MPUHAAJIEKHOCTH BOmpoca) MecTHOM aAMHHHCTpALUU
€KEKBAapTAJIbHO OCYILECTBISAET BBIOOPOYHBIE MPOBEPKU €1 3asBUTEIEH Ha MpEaAMET
MPAaBUIBHOCTA MNPHUHATHS MYHULMNAJIBHBIMU CIYKAIIUMHA PELHICHUH, a TAaKXE BHEIJIAHOBBIC
MPOBEPKH B Ciy4yae TMOCTYIUIGHHUS 3Kajo0 (IpeTeH3Wil) rpaxkJaH B paMKaxX JI0CyJeOHOro
00XaJoBaHusl.

PykoBonurens M®II ocymiecTBiseT MIaHOBBIE U BHEIUIAHOBBIE NPOBEPKU JEATECIBHOCTH
pabotHukoB M®I] B COOTBETCTBUU C TIOJIOKEHUEM O TIPOBEICHUH MPOBEPOK.
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V. ocyneOHblii (BHeCYAeOHBbIH) MOPSA0K 00:KaJI0BAHUS peleHuii
u fAeiicTBuii (0e3neiicTBus1) MecTHOH aIMUHUCTPALINH, a4 TAKAKE T0JKHOCTHBIX JIMII,
MYHHIUNAJIBHBIX CJIy:KAIMX MeCcTHOM aIMUHUCTPAIMHA

5.1. 3asgBuTEnM HWMEIOT TpPaBO Ha JocyacOHoe (BHecyaeOHOe) oOkaloBaHUE peIICHUN
U JeicTBuil  (0e3MeMCTBUA), NPHUHATHIX (OCYIIECTBISAEMBbIX) MeECTHONW aJMUHHUCTpaIen,
JOJKHOCTHBIMU JIMIJAMH, MYHULIMIAJIBHBIMU CIIyXKalMMU MECTHOM aAMUHHCTpAUMUA B XOJE
NPEIOCTABICHNUS MYHUIIMNAIBbHON ycinyru. JlocyneOHblil (BHeCcyneOHbII) MOpsAIOK 00KalOBaHUs
HE MCKJII0YAaeT BO3MOXHOCTb OOKaJoBaHUs peuieHUl u neiicTBuil (0e3neicTBUS), TMPUHSTHIX
(ocylecTBIsIEMBIX) B XOJ€E MPEAOCTABICHUS MYHULMIAJIBHOM YCIYIW, B CyleOHOM MOpSIJIKE.
JlocyneOnbliil (BHECYn€OHBIN) TOPSIOK 00KaTOBaHUS HE SIBJIICTCS JIs 3asBUTEIIS 0053aTEIIbHBIM.

5.2. 3asBUTETH MOKET 0OPATUTHCS C KajJo000i B TOM YHCIIE B CIEIYIOUIUX CIydasx:

HapyllIeHHe CpOKa PErHCTpallM 3arpoca 3asiBUTENS O MPEJOCTABICHUU MYHULHUIAIBHOU
YCIIYyTH;

HapyllIeHHEe CPOKA MPEIOCTABICHUS MYHULIMIAIBHOU YCIYTH;

TpeOoBaHUE y 3asBUTENSI JOKYMEHTOB, HE MIPEIYCMOTPEHHBIX HOPMATUBHBIMU MIPABOBBIMU
aktamu Poccuiickoii ®@enepanuu, HOPpMAaTUBHBIMU IIPABOBBIMU aKTaMu cyObekToB Poccuiickoi
denepanny, MYHUIUNAIBHBIMA TPABOBBIMU aKTaMU JUIsl NPEJAOCTABICHHUS MYHULHANATbHON
yCIIyru;

OTKa3 B IPUEME JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU akTamu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®exnepanyy, MYHULHMNAIbHBIMU TMPABOBBIMU aKTaMH JJis [PEJOCTaBICHUS
MYHULIUNAJIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MNPEJOCTAaBICHUWM MYHMIMNAIBHOM  YCIyTH, €CIM OCHOBaHUsA OTKas3a
HE TIPeAyCMOTpEeHbI ¢eepalbHbIMU 3aKOHAMH W MPUHSITHIMU B COOTBETCTBUU C HUMH HHBIMH
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Pocculickoit denepanuu, HOPMATUBHBIMU IIPABOBBIMU
aktaMu cyOnrekToB Poccuiickoit deneparnyy, MyHUITUTIATBHBIMU TPABOBBIMU AKTAMH,

3aTpe0oOBaHME C 3asABUTENs NPU MPENOCTABICHUM MYHULUINAIBHOW YCIYyTH IUIATHI,
HE IMPEIyCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMM akTaMu Poccuiickonn @enepauuu,
HOPMATHUBHBIMU TIPABOBBIMU aKTaMH CcyOBeKkTOB Poccuiickoit denepaiuu, MyHUIIUTIATLHBIMU
MPaBOBBIMU aKTaAMH;

O0TKa3 MecCTHOM AaJAMUHUCTPAIMHU, JOHKHOCTHOrO Juia MeCTHOM aJIMUHUCTpaluu
B HCIIPaBJICHUH JIOMYIIEHHBIX OTMEYAaTOK W OIMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHHUIIUTIAIBHON yCIyTH JIOKYMEHTaX JMOO0 HapyllieHHe YCTAaHOBIEHHOTO CpOKa TaKUX
HCIIPABJICHUN.

5.3. [Ipuem >xanod6 B MUCBMEHHOH (opMme ocymecTBisieTcs MecTHOW agMHHHUCTpanuen
Mo ajJpecy U B COOTBETCTBHH C TpaduKoM paloThl, ykazaHHbIM B myHKTe 1.3.1.1 Hacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

XKanoba B mucbMeHHOM opmMe MOKET ObITh HAIIPaBJIEHA IO MOYTE.

B caywyae momaum kaynoObl MpU JIMYHOM MpPUEME 3asSBUTEb TMPEJCTABISIET JOKYMEHT,
YIAOCTOBEPAIOIIANA €ro JIMYHOCTh B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepauuu.

5.4.B cnydae ecnu kajnoba TOJAETCS Yepe3 IMPEACTABUTENS 3asABUTENS, TaKkKe
MPEJICTABISAETCS JOKYMEHT, IMOATBEPKAAKOIINAN ITOJTHOMOYMS Ha OCYIIECTBICHUE JEHCTBUN
OT HWMEHM 3asBUTENs. B  KkauecTBe JOKYMEHTa, MOATBEPKAAIOUIETO  MOJHOMOYMS
Ha OCYILIECTBIICHUE ACUCTBUI OT UMEHU 3asBUTENS, MOXKET OBITh IIPE/ICTAaBIICHA!

opopMmIieHHAasT B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit  ®enepauuu
JOBEPEHHOCTH (151 PU3UYECKUX JINII);
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opopMmIieHHasT B COOTBETCTBUM C 3akoHojaTenbcTBOM Poccuiickoit  ®enepanuu
JNOBEPEHHOCTh, 3aBEPECHHAs II€YaThIO 3asBUTENII WU MOJNUCAHHAs PYKOBOJIUTEIEM 3asiBUTENS
W YIIOJTHOMOYCHHBIM 3TUM PYKOBOJIUTEIIEM JIUIIOM (JIJIs1 FOPUIUICCKHX JIUIT);

KONMSl pEIIEHHs O Ha3HaueHWH wuiau o0 wu30paHum MO0 MpHKa3a O Ha3HAYEHUU
(bu3MUecKoro JuIla Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (U3NYECKOE IHIIO0
o0Jasaet mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B anextponHoii ¢hopme B MecCTHYIO aAMUHUCTPAILUIO *Kajo0a MOXKET ObITh IMOJaHa
3asIBUTEJIEM MTOCPEACTBOM:

oUIHATEHOTO caiita MectHol aIMUHUCTpaLUU B UH(GOpPMaIIMOHHO-
TEJIEKOMMYHHUKAaIMOHHOM ceTtn « UHTEpHETY;

(denepanbHOM  rOCYIapCTBEHHOM  HMHQPOPMAIMOHHOW  cucTeMbl «EIMHBIA  mopran
rOCY/IapCTBEHHBIX U MyHUIIMMIAIBbHBIX yeiyT (pyHkumii)» wiu [loprana.

[Tpu mogade xanod B 3IEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B MYHKTE 5.4 HACTOSIIIETO
AJIMUHHUCTPAaTUBHOTO perjlaMeHTa, MOTYT OBbITh TPEICTaBICHBI B (PopMe DBIEKTPOHHBIX
JOKYMEHTOB, TMOAMMCAHHBIX 3JEKTPOHHOM TMOANMCHIO, BHUJA KOTOPOHM MpPEeAyCMOTPEH
3aKoHoAaTesbcTBOM Poccuiickoit @enepanuu, Npu 3T0M TIOKYMEHT, yJIOCTOBEPSIOIINN JIMYHOCTh
3asiBUTEINS HE TpeOyeTcs.

5.6. XKamoba paccmarpuBaeTcss MecTHOUM aIMHUHHACTPAITUCH.

XKanoba moxer OBITH MOJaHA 3asABUTENEM 4Yepe3 CTPYKTypHble mopapaszaeneHuss MOLI.
[Ipu mocrymnenun xano0bl M®I] obecreunBaeT ee mnepenadyy B MeCTHYIO aJIMHHHCTPAIUIO
B MOPSJKE M CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIAIIEHHEM O B3aUMOJACUCTBHM Mexay MOIL]
1 MecTHON aJMUHUCTpAalUel, HO HE MO3HEE CIEAYIONIEr0 pabouyero AHS CO JHS MOCTYIUICHHUS
KAJIOOBI.

Kanoba Ha HapylieHHe TOpsAAKa TMPEJOCTaBICHUS MYyHUIUNAIbHOW ycayru MOI]
paccmatpuBaetcs MectHoil aamuHucTpanued. Ilpu 3ToM cpok paccMOTpeHHs KaloObl
HCYHCIIICTCS CO JTHS PETUCTPAINH 5kajo0bl B MeCTHON aJIMUHHUCTPAIUH.

5.7. Xanoba noipKHA CONEPKATh:

HanMEHOBaHWE MeCTHON aJMUHHUCTPAIUHU, JOJKHOCTHOTO JiMlja MecTHON aAMUHHUCTpaluu
00 MYHUIIMIIAIBLHOTO CIyKamero MecTHOW aJMHHHCTpAIlUU, pelIeHusl U JCHCTBUS
(6e3melicTBHE) KOTOPHIX 00KATYIOTCS,

dbamunno, uMs, 0T4eCTBO (TIOCIIEIHEE - MPU HATUYMM), CBEJCHUS O MECTE KUTEIhCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUS O MECTE HAXOXKICHHS 3asBUTEIIS
— IOpUIUYECKOr0 JUIa, a Takke Homep (Homepa) KOHTakTHOro TenedoHa, ampec (aapeca)
AJIEKTPOHHOU MOYTHI (MPU HAJIMYUH) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH
OTBET 3asBUTEIIO;

cBefeHUsT 00 oOXamyeMbIX pelieHusx W jAectBusx  (OesmeiictBun) MecTHOU
aMUHUCTpAIlMU, JOJDKHOCTHOTO Juia MecTHOM aJMUHUCTpAalUM JIUOO0 MYHHUIUMIAIBHOTO
CITY’KallEro;

JTOBOJbI, HAa OCHOBAHMM  KOTOPBIX 3asBUTE]Ib HE COIJIACEH C  PEHICHUEM
u nerictBueM (Oe3nmeiictBueM) MeCTHOM aJIMHUHUCTpAIMH, JOHKHOCTHOTO JHIa MecTHOM
aJIMIUHHUCTPAIUHU, JTUOO MYHHUIMIAIBLHOTO CIyXamero MecTHON aaIMUHUCTpalud. 3asBUTEIIEM
MOTYT OBITh TIPEACTaBIEHBI JOKYMEHTHI (MPU HAIMYWU), TTOATBEPIKIAAOIINE TOBOIBI 3asSBUTEIIS,
00 X KOIIHH.

5.8. B cmywae ycraHOBIEHUS B XOJA€ WM IO pPE3YJIbTaTaM pPacCMOTPEHUS KaloObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYLICHHS WM MPECTYIICHHS, TOKHOCTHOE
JUI0, HAJENIEHHOE MOJHOMOYHMSMU MO PACCMOTPEHUIO Kallod, He3aMeIMTEIbHO HaIpaBiseT
HMMEIOIINECS] MaTepUalbl B OPraHbl MPOKYpaTyphI.
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5.9. )Kanoba, mocrynuBmias B MeCTHYHO aIMUHUCTPAIMIO, MOMJICKHUT PETHCTPAIUU
HE TMO3/Hee clenylomero padodero JHS co JHA ee mnocrymuieHus. JKamoba MOIIeKUT
pPacCMOTPEHUIO JOJKHOCTHBIM JIMIIOM MECTHOM agMHUHUCTPAlWH, HAJAEIEHHBIM MOJHOMOYHUSIMH
M0 PACCMOTPEHUIO K100, B TEUCHHUE MATHAATA PAOOUUX AHEH CO THSA €€ PEerucTpalliu.

B cnydae oGxanoBanus oTkaza MecTHOM aJIMUHHUCTPAIIMH, TODKHOCTHOTO JMlla MecTHOM
aJIMUHHCTpPAllUd B TpHEeMe JOKYMEHTOB Y 3asBUTENS JUMOO B HCHPABICHUU JIOMYIIEHHBIX
OMEYaTOK W OIMMOOK WM B Clydyae O0KaJlOBaHMsSI HAPYIICHUS YCTAHOBJIIEHHOTO CpPOKa TaKHUX
UCIPaBIICHUH kajl006a paccMaTpUBaeTCs B TEUEHUE NSTH paboUuuX JIHEH CO JTHS €€ PerUCTPallUH.

5.10. 1o pe3ynbpTaTam paccMOTpeHUs kanoObl MecTHas aAMUHHUCTpAIUS TPUHUMAET OJHO
U3 CIECIYIOIIUX PEIICHN:

00 YIOBJIETBOPEHUHU >KajoObl, B TOM 4HCJI€ B (QOopMe OTMEHBI NPHUHSITOTO PEUICHUS,
UCIPABIICHUS JOIMYIICHHBIX MeCTHOM aJMUHUCTpAIlMK OINEYaTOK W OUIMOOK B BBIAAHHBIX
B PpE3yJIbTaT€ NPEAOCTABICHHUS MYHULHUIAIBHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®dexneparnuu, HOPMATHBHBIMH TPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
deneparui, MyHUIUTAILHBIMU [IPABOBBIMH aKTaMHU, a TAKXKE B HHBIX (hOpMax, HE MO3/IHEE TSTH
pabouux AHEW cOo AHS TPUHATHUS PEUICHUS, €CIM MHOE HE YCTAHOBJIICHO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannm;

00 0TKa3e B yIOBJIETBOPEHUH KAJIOObI.

5.11. OTBet o pe3yabTaTaM pacCMOTPEHUS KajJo0bl HAIIPABIISIETCS 3asIBUTEIIO HE MO3/IHEE
JTHSI, CIEAYIOIIETO 3a THEM MPUHATHS PEIlICHUs], B TUCbMEHHOU (popme.

B oTBete no pe3ynbrataM xanoObl YKa3bIBAIOTCS:

HauMeHOBaHUE MeCTHOU aMUHUCTPAIIUU, PACCMOTPEBIIEH kano0y, T0JKHOCTD, PamMIIIus,
MMsI, OTYECTBO (MIPU HAJUYUH) YIIOJTHOMOUYEHHOTrO Juila MecTHON aIMUHHUCTPALIUU, MPUSIBIIETO
pelIeHue 1o xajnooe;

HOMEp, JaTa, MECTO IPHUHIATUS PELICHUs, BKIIOYAas CBEACHUS O JOJDKHOCTHOM JIMIIE
MecTHOI aIMUHUCTpAIINH, PellIeHne WK JaeiicTBre (0e3/1elicTBIE) KOTOPOTO 00KaITyeTCs;

dbamMuams, UMst, 0TYECTBO (MPU HATMYMHN) WJIM HAMMEHOBAHUE 3asSBUTEIS;

OCHOBAHUS ISl IPUHSTHUS PEIICHUS IO Kanooe;

B CiIy4ae, €ciM jkaioba Mpu3HaHa OOOCHOBAHHOW, — CPOKUM YCTPAHEHUS BBISBICHHBIX
HapYUICHUI, B TOM YUCJIE€ CPOK MPEIOCTABICHUS PE3yIbTaTa MyHUIIUNIAIBHON YCIYTH;

CBEJICHUS O TIOPsIIKE 00KaTOBaHUSI IPUHSITOTO TI0 YKano0e perieHusl.

OTtBeT MO pe3yiabTaTaM pPACCMOTPEHUS KAIOOBl TOJMIMUCHIBAETCS YIOJIHOMOYEHHBIM
Ha PacCMOTPEHHE KAITOOBI JOIKHOCTHBIM JIMIIOM MECTHON aJIMUHHUCTPAIUH.

[To >xemanuro 3asiBUTENS OTBET MO pe3yjbTaTaM PACCMOTPEHHS KaJIOObl MOXET OBITh
MIPEJICTaBIICH HE MO3/IHEE JTHS, CIEAYIOMIEro 3a IHEM MPUHSITH perieHus, B opMe JIEKTPOHHOTO
JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOW MOIIKCHI0 YIOJHOMOYEHHOI'O JHIA, BHJ KOTOPOU
YCTAHOBJICH 3aKOHOAATENbCTBOM Poccuiickon denepamnun.

5.12. MecTHasi afMUHHUCTpAIMS OTKa3bIBA€T B YJOBIECTBOPEHUHU >KAJIOOBI B CIEAYIOIINX
Cay4asx:

HaJIM4YMe BCTYNMUBIIETO B 3aKOHHYIO CHIIY PEIICHHUS CyAa, apOUTPa)KHOTO CyJa Mo xamobe
0 TOM K€ MPEAMETE U 10 TEM KE OCHOBAHUSM;

mojaya KajaoObl JIMIIOM, IIOJTHOMOYMS KOTOPOTO HE TIOATBEPKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

HaJu4yue pEIHIeHUsl MO >Kajlobe, MPHUHSATOTO paHee B OTHOIICHHH TOTO K€ 3asBHUTEIIS
U 110 TOMY K€ MPEAMETY KaJIOObI.

5.13. MecTHas agMHUHHCTpalMs BIOpPaBEe OCTaBUTH kamoOy 0e3 oTBeTa B CIEAYIOMIMX
Cay4asx:
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HaJM4Me B ’Kajo0e HELEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAXKEHUH, YIpO3 JKU3HH,
3JI0POBBIO M UMYILECTBY JOJLDKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbHU;

OTCYTCTBUE BO3MOKHOCTH MPOYMTATH KAKYIO-THOO YaCTh TEKCTA >KaJI00bI, paMIINIO, UM,
0TUeCTBO (IIPU HATMYKH) U (WJIM) TIOYTOBBIN aJpec 3asBUTEIISI, YKa3aHHbBIE B JKaJlo0e€.



IMpunoxenue Ne 1

K AIIMMHHCTPAaTHBHOMY periaMeHTy
MecTHON aJMHHUCTPALUE MYHHUIIUIIAIEHOTO
obpasoBanuss ~ MyYHHIIMNIATBHBIA ~ OKPYT
«Haponusiit»  Cankr-lIletepOypra  mo
NPEIOCTABICHAIO MYHHUIUMAIBHOW — yCITyTH
[0 BbIJa4Ye AapXHBHBIX CIPABOK, BBINUCOK,
KONMHUH  apXWBHBIX JIOKYMEHTOB OpPraHOB
MECTHOTO CaMOYIPABICHUSI MYHHUIIUIIAIEHOTO
obpazoBanuss ~MyHMIMIAIBHBIM ~ OKPYT
«Hapoansrii» Cankr-IlerepOypra

BJIOK-CXEMA

IMpCaOCTABICHUA MYHHHI/IHaJIBHOﬁ YCIIYT'H 110 BbIJA4UC apXHUBHBIX CIIPABOK, BBIIIHCOK, KOIUU
AOKYMCHTOB OpPraHOB MCCTHOT'O CaMOYIIPABJICHHUA MYHUIIUIIAJIBHOTO O6p3,30B3_HI/I$I

( smrem )

HanpaBneHme 33aABNEHUNAIM KOMNJIEKTA AOKYMEHTOB

> 3ansutesb <€

v

,/Mecmaﬂ

\@mm—pauwﬂ

1. NMpuem 1 perucTpauma 3ansieHuin
1 JOKYMEHTOB rpaxaaH (B TeyeHune
1 paboyero aHsA)

2. MpuHATME peLueHns o
npeaoCcTaBAEHUU MYHULMNANbHOW
YCNYrn No Bblgaye apxXmBHbIX
CMpPaBOK, BbIMUCOK, KOMWUIA apXMBHbIX

—  [0KyMeHTOB; HPOpMUpOBaHUE
3anABWTENA O pesynbTaTte
npeaoCcTaBAEHNUA MYyHULMNANBHOM
yCnyru; nepepaya pesynbrata B
M®LL (B TeueHune 16 pabounx aHew)

dopmupoBaHue n MpHem AoKyMEeHTOB WHdopmuposaHue
nepegava D i T p—— 3anABUTENA O
KOMM/IEeKTa perucTpauya pesynbTaTax
LOKYMEHTOB npepocTaBneHns
3anBuUTENA B MYHULMNANbHOM
MecTHyto ycnyrv (B TeueHue 2
aAMMHUCTpaumio (B paboumnx gHei)
3/1eKTPOHHOM Buae A
— 1 pabouunii aeHb,
Ha ByMaXKHbIX
Hocutenax — 3
paboumnx gHa)

MNepenaya [OKYMEHTOB
0 NpefoCTaBAEHUN MYHULMNANbHOW
ycnyru anbo oTkas B npeAocTaBaeHUN
MyHWLUMNanbHo yeayrm 8 MOLL ana nx

nocneayoLwein nepesaqm 3ansuTento
(B 271€KTPOHHOM BUuAe — B TedeHue 1
pabouyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TedeHue 3 paboumnx gHein)




puoxenue Ne 2

K AIIMMHHCTPAaTHBHOMY periaMeHTy
MecTHON aJMHHHCTPALUKA MYHHUIIUAIBHOTO
obpasoBanuss ~ MyYHHIIMNIATBHBIA ~ OKPYT
«Haponusiit»  Cankr-lIletepOypra  mo
NPEIOCTABICHAIO MYHHUIUMAIBHOW — yCITyTH
1O BbIJa4Ye apXHUBHBIX CIPABOK, BBIMUCOK,
KONMHUH  apXWBHBIX JIOKYMEHTOB OpPraHOB
MECTHOTO CaMOYIPABICHUSI MYHHUIIUIIAIEHOTO

o0Opa3oBaHuUs

«Hapoansrii»

MyHULMDAaTbHBINA
Cankr-IlerepOypra

OKpYT

Anpeca cTpyKTypHbIX noapasaenennii Cankr-IleTepOyprckoro rocyiapcTBeHHOro
Ka3eHHOro0 yupe:xxaeHuss «MHOropyHKumoHa 1bHbIH HEHTP NpPea0CTaABICHUS
rocy1apcTBeHHBIX 1 MYHHIIMNIAIbHBIX YCIYI»

No Haumenosanue [ToutoBbIil aapec CnpaBouHbIii Anpec ['paduk paboTs
CTPYKTYpPHOTO TenedoH AIIEKTPOHHOU
M0/Ipa3IeJIeHUs TIOYTHI
1 | Muorodyukunonansubiii | Cankr-IlerepOypr, 573-90-00
ueHTp Aamupanteiickoro | CanoBas yi., WIH
paiiona 1. 55-57, murep A 573-99-80
2 | Muorodpyukunonanbubiii | Cankr-IlerepOypr, 573-90-00
HEHTP 15-g muuns B.O., 1501051
BacuneoctpoBckoro a. 32 573-94-85
paliona
3 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00
Muoro¢yHnkunonansHoro | yi. Haxumona 1. 3, | uinu
[EHTpa KoprL. 2, mutep A 576-20-86
BacuiieoctpoBcKkoro
paiioHa
4 | Muoro¢pyukunoHansHblit | Cankt-IlerepOypr, 573-90-00
ueHTp Beiboprekoro Hosopoccuiickas WA
paiioHa yi., 1. 18 573-99-85 EKeTHEBHO
5 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00 ¢ 09.00
Msuoro¢ynkunonansHoro | Ilpunopoxnas WU 21’ 00
neHTpa Berboprekoro ames, 1. 17, 573-94-80 knz@mfcspb.ru Ho =
. 6e3 nepepniBa Ha
parioHa autep A obexn
6 | MuorodyuknuonansHbl | Cankr-IleTepOypr, 573-90-00
nentp Kanununckoro I'paxxnanckuii op., WIH
paiioHa 1. 104, xopr. 1, 576-08-01
autep A
7 | Cekrtop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢dyskinuonansHoro | KonaparbeBckuit WIH
neHTpa Kamuauackoro np., A. 22, marep A 573-96-95
paliona
8 | MuorodyuknuonansHbl | Cankr-IleTepOypr, 573-90-00
ueHtp Kuposckoro np. Crauek, 1. 18 W
paiioHa 573-94-95
9 | Cektop Ne 1 Canxrt-IlerepOypr, 573-90-00
MHuoro¢dynknuonansHoro | np. Haponxoro J5R105
nentpa Kuposckoro Omnomnuenns, . 101, | 573-90-28

parioHa

autep A,
nomenienue SH




10 | Muoro¢dysakuuonansueii | Cankr-IlerepOypr, 573-90-00
ueHnTp Konnuuckoro r. Konmuno, WIN
paiioHa np. Jlenuna, a. 22 573-96-65

11 | Cexrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MpuorodynaknuonansHoro | Cagoas yi., 1. 21, I
nenTpa KonmuHckoro KopI. 3 573-90-07
parioHa

12 | Muorodyuknuonansubeiii | Cankt-IletepOypr, 573-90-00
LIEHTP Hosouepkacckuii WU
KpacHorBapaeiickoro mp., 1. 60, murep A 573-90-30
parioHa

13 | Muoro¢dysaknuonansusiii | Cankr-IlerepOypr, 573-90-00
nentp Kpacnocensckoro | yi. [Torpanuunuka WITH
pationa I"aprkaBoro, 1. 36, 573-99-90

KopI. 6

14 | Cexrop Ne 1 r. Kpacuoe Cerno, 573-90-00
Muoro¢gyHkuroHaabHOro | yia. OcBoOOXKACHUSA, | WU
uentpa Kpacnocensckoro | a. 31, kop. 1, 417-25-65
pailioHa autep A

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
nentp Kponmraarckoro | r. Kponmranr, WITH
paiiona np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
HEeHTP MOCKOBCKOTO bnaronatnas yi., W
paiiona n. 41, nurep A 573-99-30

17 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHkimoHanpHOro | HoBOM3MaitioBckuit | wim
1eHTpa MOCKOBCKOTo np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muoro¢dynkuuonansnslii | Cankr-IlerepOypr, 573-90-00
nentp Kypoptroro r. CecTpoperlx, WA
paiioHa ya. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muoro¢dysaknuonansnelii | Cankr-IlerepOypr, 573-90-00

ueHTp Hesckoro paiiona | np. bonbpnieBUKOB, WA
a. 8, xopr. 1, 573-96-75
autep A

20 | CexTop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢yaknnonansHoro | yi. Cemosa, . 69, WA
neHTpa Hesckoro paiiona | kopm. 1, murep A 573-96-80

21 | Muorodynkiuonansuslii | Cankr-IlerepOypr, 573-90-00
uentp Ilerporpaackoro KamennooctpoBckuii | unm
paiioHa ap., 1. 55, murep I 573-96-90

22 | Cektop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢dyHkimronansHoro | yi. Kpacxoro WIH
nenTpa [lerporpaackoro | Kypcanra, 1. 28 573-90-21
palioHa

23 | Muorodyukimonanbabiii | Cankt-IleTepOypr, 573-90-00
nentp Ilerpoasopuosoro | r. Ilereprod, WIH
paiioHa yi1. bpateeB 573-99-41

['opkymeHko, 1. 6,
auTep A




24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodgyHkiroHanbHOro | r. JIJoMoHOCOB, WIH
[EHTpa yi. [ToGensl, 1. 6, 573-97-86
ITerpoaBopiioBoro autep A
parioHa

25 | Muorodyukimonanpabii | CankT-IleTepOypr, 573-90-00
ueHtp [Ipumopckoro aest WA
paiioHa KorenpHukosa, 1. 2, | 573-90-60

KopI. 2, mutep A

26 | Cexrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢dysaknuonansHoro | HoBokonomspkekuit | wim
nentpa [Ipumopckoro mp., 1. 16/8, nmurep A | 573-96-60
parioHa

27 | Cektop Ne 2 CankT-IlerepOypr, 573-90-00
Muorodyukunonansaoro | borareipekuii mp., WIH
nenTpa [Ipumopckoro n. 52/1, marep A 573-94-90
paiioHa

28 | Cektop Ne3 CankT-IlerepOypr, 573-90-00
Muorodyukunonansaoro | lllyBanoBckwuii mp., WIH
nenTpa [Ipumopckoro n. 41, kopm. 1, 573-91-04
parioHa autep A

29 | Muorodynkmuonansnsiii | Cankr-IlerepOypr, 573-90-00
ueHtp [lymkunckoro r. [Tymkun, Manas U
paiiona yi., 1. 17/13, 573-99-46

autep A

30 | CekTop Ne 1 CankT-IlerepOypr, 573-90-00
Muoro¢ysakunonansHoro | noc. [lymapsr, WIH
nentpa [lymkuHCcKoro [TymkuHCKas yiI., 573-91-09
paiiona n. 38, nutep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muoro¢yHakunonansHoro | r. ITaBiosck, WIH
nentpa [lymkuHCcKoro [Tecuansrit mep., 573-90-04
paiioHa n. 11/16

32 | MuorodpyuknuonanpHbii | Cankr-IletepOypr, 573-90-00,
ueHTp OpyH3EHCKOTO HyHnaiickuii np., 573-96-85,
pariona 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢yaknroHansHoro | np. Cnassl, 1. 2, WA
ueHTpa OpyH3eHCKOro Kopi. 1, nutep A 576-07-95
parioHa

34 | MHorodyukunoHanbHbii | Cankt-IletepOypr, 573-90-00
uentp LlenTpansHOro Hesckwuii tip., 1. 174, | win
paiioHa autep A 573-90-57
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K AIIMMHHCTPAaTHBHOMY periaMeHTy
MecTHON aJMHHHCTPALUKA MYHHUIIUAIBHOTO
obpasoBanuss ~ MyYHHIIMNIATBHBIA ~ OKPYT
«Haponusiit»  Cankr-lIletepOypra  mo
NPEIOCTABICHAIO MYHHUIUMAIBHOW — yCITyTH
1O BbIJa4Ye apXHUBHBIX CIPABOK, BBIMUCOK,
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dopMma apXuBHOM CIIPABKH

(Ha3BaHUE apX1Ba)

(TOYTOBBIN MHAEKC, aJIpec, afpecar, TenedoH, (hakc)

APXVBHAS CITPABKA®
N
(mara)
Ha N oT
PykoBoguTens opranuzanuu IHonnuce Pacmmdposka noamnucu
OcHoBaHue:
HUcnonaurens IToanuce PacmmudpoBka noanucu

Ileyats

®opmar A4 (210 x 297 mm)

3 ApXI/IBHaSI CIIpaBKa W apXHBHasd BbINHNCKa COCTABJIAKOTCA C 0003HaYEeHNEM Ha3BaHUS I/IH(bOpMaHI/IOHHOI‘O JOKYMEHTa
«ApXuBHas crpaBKa», «ApXUBHAS BBITUCKa». TEKCT B apXMBHOM CTpaBKe JAETCSl B XPOHOJOTHMUYECKOH MOCIEI0BATEIEHOCTH
cOOBITHII ¢ yKa3aHHWEM BHJIOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOH crpaBKe JOIyCKaeTcs IUTHPOBAHHE apXHBHBIX
JIOKYMEHTOB.

HecoBnazenne OTAENBHBIX JaHHBIX apXHBHBIX JOKYMEHTOB CO CBEICHHSMH, H3JIOKCHHBIMH B 3alpoce, HE SBISACTCS
NPEMnsTCTBUEM J/JIsi BKJIIOUEHHS] UX B apXUBHYIO CIpPaBKy IPHU YCJIOBHM, €CIM COBIAJCHHE BCEX OCTaJbHBIX CBEICHHI
HE BBI3BIBACT COMHCHUN B TOXKAECTBEHHOCTH JIUIIA WM (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX JIOKyMEHTaX. B apxuBHOI
CIIpaBKe 3TU JIJaHHbIE BOCIPOM3BOIATCS TaK, KaK OHM U3JI0XKEHBI B apXHUBHBIX JOKYMEHTaX, a PacXOXICHHUs, HECOBIMAIACHUS
U HETOYHbIE HA3BaHMsI, OTCYTCTBUE MMEHH, OTUECTBA, MHUIMAJIOB WJIH HAJIMYUE OJHOTO M3 HUX OrOBAapHUBAIOTCS B TEKCTE
crpaBkH B ckoOkax («Tak B moxkymeHTe», «Tak B TEKCTE OpUTHHATIAY).

Caenenus o padore, yuebe B HECKOIBKIX OpPTraHU3alUAX, yUeOHBIX 3aBEICHHUSX BKIIOYAIOTCS B OJTHY apXHUBHYIO CIIPABKY.

B npumeuaHHSIX 1o TEKCTy apXWBHOW CIIPaBKH OTOBapHBAIOTCS HEpa30OpPUMBO HAITMCAHHBIC, WCIIPABICHHBIE aBTOPOM,
HE MOAJAOMIHECA MPOUYTECHUIO BCJICACTBUC IMOBPEKIACHNUA TEKCTAa OpUIMHAIa MECTa (((TaK B TCKCTC OpUTHHAJIAY, «B Tekcte
HEpa300PIHBO»).

B Ttekcre apanHoﬁ CIIpaBKM HE JOMYCKAIOTCA HN3MEHCHHA, HCIPABIICHWUA, KOMMCHTapuHu, CcOOCTBEHHBIE BBIBO/JIbI
HCIIOJIHUTEJS 10 COJEP)KaHUI0 apXMBHBIX JIOKYMEHTOB, HA OCHOBAaHMHU KOTOPBIX COCTaBJieHA apXUBHas cIpaBka. B koHie
ApXWBHOM CIPaBKU MPUBOJIATCS apXWBHBIC MH(PHI H HOMEpA JIMCTOB CAMHUI] XPAHEHUS apXHBHBIX JOKYMCHTOB, ITEYaTHBIC
M3J1aHusl, UCIIOJIb30BABIIUECS JIIsl COCTABIICHUS] apXUBHOM CIIpaBKU. B Tekcre apXMBHOM CIIpaBKU JIOIYCKAETCS NPOCTABICHUE
ApXWBHBEIX MIH(POB M HOMEPOB JUCTOB CIAWHUII XPAHCHHS apXWBHBIX JOKYMEHTOB Cpa3y IOCIE H3JIOKEHHs Kakaoro (akra
win coObITHS. B apXuBHOH cripaBKe, 00beM KOTOPOU TPEBBIMIACT OJJUH JIUCT, JIUCTHI JOJDKHBI OBITh MPOIIKUTHL, TP OHYMEPOBAHBI
U CKpEIIEHBI Ne4aTbio MecTHOH anMuHUCTpaueil.

ApXuBHas CIIpaBKa, NMpeaHAa3HauYeHHAs IJIS WCIIOJIb30BaHMUS Ha TeppuTopuu Poccuiickoit denepaiinu, MOAMHUCHIBACTCS
I'maBoit MecTHOW aIMUHUCTPAINH, W 3aBEPSETCs MeYaTbio MeCcTHOW aIMUHUCTpaui. ApXUBHAS CIpaBKa, MpeIHa3HAYCHHAS
JUTSL HAaTIpaBJICHHUA 32 pyOex, moanuckiBaercs [ 1aBoit MecTHON aJIMHHUCTPAIMH U 3aBepseTCsl TepOOBOH medaTthio MecTHOM
aJIMUHUCTPALINH.

IIpn HeoOXoAMMOCTH K AapXUBHOH CHpaBKe TNPHIATAIOTCS KONMHH AapXUBHBIX JOKYMEHTOB WJIM  BBIITUCKHU
13 HUX, TOATBEPKAAIONINE CBEACHNUS, N3IIOKCHHBIC B apXUBHOM CIIpaBKe.
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(®.N.0. 3asBuTENS B AaTEIbHOM Ma/IEXKE)

(anpec 3asBUTENS)

YBaxaembli (as1) !

MecTHas aAIMUHUCTPAIUS MYHHIIMIIAILHOTO 00pa30BaHHS , paccmotpeB Barie
3asBiaeHue (BX. No oT . . ), HacTosmuM cooOmaer Bam 00 oTkase
B IPEIOCTABICHUH MYHHITUTIATBHON YCIyTH o IPUYMHE

(TpUYUHBI OTKa3a B MPEI0CTABICHUN MYHUIIUITAILHON YCIyTH)

I'maBa MecTHOI aAMUHUCTPAIIUH / /
(moanuce) (1.0., bamunms )

M.IL

Wcnoanurens:
(®.1.0.)



